STEPS FOR INCORPORATION OF PRIVATE COMPANY AND REQUIREMENTS:

1. APPLICATION FOR DIRECTOR IDENTIFICATION NUMBER:

1. RESIDENCE PROOF

2. IDENTITY PROOF (father name compulsory even married woman)

3. 2 PHOTOS                   of each person who wants to become director.

4. Fee -100/- for each application.

	Proof of identity (Tick against the document being enclosed)  

	[image: image1.wmf] 1.  Passport 

	[image: image2.wmf] 2.  Election (voter identity) card 

	[image: image3.wmf] 3.  Driving license 

	[image: image4.wmf] 4.  Income-tax PAN card 

	[image: image5.wmf] 5.  Others-Please Specify 

	

	Proof of residence (Tick against the document being enclosed)  

	[image: image6.wmf] 1.  Passport 

	[image: image7.wmf] 2.  Election (voter identity) card 

	[image: image8.wmf] 3.  Ration card 

	[image: image9.wmf] 4.  Driving license 

	[image: image10.wmf] 5.  Electricity bill 

	[image: image11.wmf] 6.  Telephone bill 

	[image: image12.wmf] 7.  Bank account statement 

	

	[image: image13.wmf] 8.  Others-Please Specify 


2. APPLICATION FOR DIGITAL SIGNATURE:
1. 1 photo
2. Residence proof 
3. Identity proof
With token ---1400/-

With out token ---800/-             valid for 2 years

1 Digital signature is enough for e filing,

3. APPLICATION FOR NAME AVAILABILITY IN FORM 1A:

1.  Number of directors, names, addresses and occupation of directors

2. Number of promoters and subscribers, names, addresses and occupation of members

3. Name of the company (at least  3)

4. Proposed authorised capital

5.  Share holding pattern

                                                      For form 1A filing fee 500/-

6. Filing of Incorporation Documents:
1. Form 1 – declaration- attachments 

a. Memorandum
b. Articles 
c. Power of attorney
2. Form 18- Information for filing

a. Address of the registered office of the company with Pin code and district

b. Police station address where registered office of the company.

3. Form 32:  information for filing

a. Director either executive or non executive or chairman.

For filing of incorporation documents filing fee and stamp fees   4800 +1800

For ROC expenses   Rs. 3000/-

And professional fee Rs. 10000/-      

	
	
	

	S. No.
	Particulars
	Authorised share capital 

	
	
	Rs. 1 Lac

	1.
	Filing fees for Form # 1A
	500-00

	2.
	Filing fees for incorporation documents 
	

	
	Form # 1
	300-00

	
	Form # 18
	200-00

	
	Form # 32
	200-00

	
	Articles of Association
	200-00

	
	Memorandum of Association
	4000-00

	3.
	Stamping the Memorandum of Association
	500-00

	4.
	Stamping the Articles of Association
	1000-00

	4.
	Miscellaneous Expenses at ROC
	4000-00

	6.
	Printing and other stationary
	500-00

	7.
	Professional Charges
	8000-00

	8.
	Digital signature (
	With out token 800
	With token

1400



	9
	DINS
	200
	200

	
	Total 
	20400
	21000

	
	
	


Note:  The Filing Fees for the incorporation documents increases with the increase in authorised capital of the Company.  
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