(Company name & address)
EXTRACTS OF THE MINUTES OF THE 13THANNUAL GENERAL MEETING ON …………….., 2008 AT 1.00 P.M. HELD AT …………………., THE REGISTERED OFFICE OF THE COMPANY.
PRESENT
· Mr. …………………………………………
(Director)
· Mr. …………………………………………
(Director)
· Mr. ……………………………………

(Representative)

· Mr. …………………………………………
(Member)
All being present, the quorum was complete and Mr. ……………… was selected as chairman to preside over the General meeting.

The Chairman warmly welcomed the members to the Annual General Meeting. The Chairman then made introductory remarks with regard to the performance of the company and then took up the specific items of the agenda of the Annual General Meeting. With the consent of the members present, the notice convening the meeting was taken as read. The Chairman then read the Auditors Report.

	1. NOTICE:-
2. ADOPTION OF ANNUAL ACCOUNTS:-
3. REAPPOINTMENT OF RETIRING STATUTORY AUDITORS :-

4. APPOINTMENT OF REGULAR DIRECTOR 

5. VOTE OF THANKS
	With the permission of the members, the notice convening the meeting was read.

The Chairperson proposed the following resolution for the adoption of audited annual accounts of the company, which is seconded by Mr. …………………...

“RESOLVED THAT the audited balance sheet of the company as at March 31st, 2008 and the profit & loss account for the year ended on that date, together with the Directors’ and the Auditors’ Report thereon, Compliance Certificate (if any) be and the same are hereby received, approved and adopted.”

On being put to vote by show of hands, the resolution was carried unanimously.

The Chairperson informed that the retiring auditors of company M/s …………..have expressed their willingness to act, if re-appointed, as auditors and have also submitted the certificate that appointment would be within limits U/S 224(1B) of the Companies Act, 1956.

“RESOLVED THAT the retiring Auditors of the company, M/s ………….., Chartered Accountants, who retire at this Meeting, being eligible and willing to act as Auditors, be and are hereby appointed as Auditors of the company to hold office till the conclusion of the next Annual General Meeting at a remuneration to be fixed by the Board of Directors.”
On being put to vote by show of hands, the resolution was carried unanimously.

The Chairperson proposed the following resolution for the Appointment Of Regular Director of the company, which is seconded by Mr. ………………….………..

“RESOLVED THAT Mr. …………, who was appointed as an Additional Director with effect from ……….. on the Board of the Company in terms of Section 260 of the Companies Act, 1956 and who holds office up to the date of this Annual General Meeting, and in respect of whom a notice has been received from a Member in writing, under Section 257 of the Companies Act, 1956, proposing his candidature for the office of a Director, be and is hereby appointed as a director of the company.” (Applicable in case of public company only)
On being put to vote by show of hands, the resolution was carried unanimously.

There being no other business, the meeting was terminated with a vote of thanks to the chair.



Date: ……………………………………….



       Signature
Place: New Delhi 





(………………………………..)

