
Check list of compliances under the Companies Act, 1956


Name of the client: ----------------------------------------------------------------------------

Year ended: ------------------------------------------------------------------------------------


	Compliances

	Sec/Rules

	
1. Statutory Registers & Records maintained as per Provisions of the Act, Rules made there under etc.

-Fixed Assets Register
 Yes                                      No

1. Register of Deposits 
 Yes                                      No

1. Register and Index of Members and Debenture holders 
 Yes                                      No

1. Register and Index of Beneficial Owners maintained by Depository 
 Yes                                      No

1. Copy of Every instrument creating any Charge 
 Yes                                      No

1. Register of Charges 
 Yes                                      No

1. Copies of Annual Return 
 Yes                                      No

1. Register of Postal Ballot 
 Yes                                      No

1. Minutes Books 
 Yes                                      No

1. Register of Contracts in which Directors are interested 
 Yes                                      No

1. Register of Directors, Managing Director, Manager & Secretary 
 Yes                                      No

1. Register of Directors’ Shareholdings 
 Yes                                      No

1. Register of Inter Corporate Loans and Investments 
 Yes                                      No


1. All Statutory Registers are kept at the registered office
 Yes                                      No

1. Copies of documents filed are maintained along with proof of filing, i.e. ROC Receipts for Filing Fee.
 Yes                                      No

1. Preparation of Annual Return of Deposits accepted, if any, to be filed with ROC & RBI By 30th June every year
 Yes                                      No

1. Minutes Books for the meeting of Board of Directors and Shareholders properly maintained; serially numbered, signed and dated by the Chairman, safeguard against interpolation in case of loose-leaf minutes.
 Yes                                      No

1. 21 clear days (i.e. 25 days) Notice for calling of General Meetings; in case of Shorter Notice, consent of Shareholders in Form 22A to be filed.
 Yes                                      No

1. Explanatory Statement annexed to Notice in case of Special Business u/s 173(2)
 Yes                                      No

1. Form 23 filed for resolutions mentioned u/s 192
 Yes                                      No

1. Appointment of MD / WTD / Manager made in accordance with Sch. XIII / Sec. 269 (CG Approval)
 Yes                                      No

1. Form 32 filed within 30 days for Changes in Directorship.
 Yes                                      No

1. Appointment of Directors / Relatives to a Place of Profit made in accordance with Sec. 314; by passing of Special resolution / after obtaining CG approval, if required.
 Yes                                      No

1. Board Sanction granted for Certain Contracts / Related Party Transactions in which Directors are interested; where the paid up Share Capital of the Co. is not less than Rs. 1 Crore, CG approval (Regional Director) is required
 Yes                                      No

1. Disclosure of Interest given by each director at the end of F/Y (Form 24AA)
 Yes                                      No

1. CG (DCA) approval obtained for Loans made by a Pub. Ltd. Co. to Directors / Relatives
 Yes                                      No

1. If Dividends were declared, the amt. transferred to separate Bank A/c within 5 days.
 Yes                                      No

1. Transfer of Unpaid Dividends/Deposits/other amounts to Investor Education and Protection Fund, Filing of Form1 u/s 205C
 Yes                                      No

1. If any shares were allotted by the Co., Return of Allotment in Form 2 filed with ROC within 30 days of allotment.
 Yes                                      No

1. Share Certificates issued within three months of allotment
 Yes                                      No

1. Proper value of revenue stamps affixed on Share Certificates.
 Yes                                      No

1. Any borrowing, investments, loans etc. made/availed by the Company 
 Yes                                      No

1. Provisions of Sec. 292/ 293/ 372A complied with
 Yes                                      No

1. Compliance of provisions relating to Charges
1. Creation of Charge– Form 8/13
1. Modification of Charge – Form 8/13
1. Satisfaction of Charge – Form 17

(filed with ROC within 30 days in each case)
 Yes                                      No
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