NOTICE:

Notice is hereby given that the Annual General Meeting of the Members of …..(name of Company)…..will be held at ……(Address) the Registered Office of the Company on….. (Day)…… the ……….(Date)…. at 10.30 a.m. to transact the following business:

ORDINARY BUSINESS:

1.
To receive, consider and adopt the Audited Balance Sheet as at 31st March 2009 and Profit & Loss Account for the year ended on that date together with the Reports of the Directors and Auditors thereon.

   2.  To appoint the Auditors of the Company and to fix their remuneration. 

          SPECIAL BUSINESS

3.  To consider and if through fit, to pass with or without modification the    

     following Resolution as an ORDINARY RESOLUTION. (for appointment of Director)
“RESOLVED that Mr……………., whose period of office shall be liable to

      determination under section 260 of the Companies Act 1956, be and is 

 hereby appointed as Director of the Company.  

By order of the Board of Directors








for …………….(name of Company)
    Place: New Delhi



     

………………
Date: 27th August 2009




    Chairman

NOTES:

1. 
A MEMBER ENTITLED TO ATTEND AND VOTE AT THE MEETING IS ENTITLED TO APPOINT A PROXY TO ATTEND AND ON A POLL TO VOTE IN STEAD OF HIMSELF AND THE PROXY NEED NOT BE A MEMBER OF THE COMPANY. PROXIES IN ORDER TO BE EFFECTIVE MUST BE DEPOSITED AT THE REGISTERED OFFICE OF THE COMPANY NOT LESS THAN 48 HOURS BEFORE THE COMMENCEMENT OF THE MEETING.  

2.      Explanatory Statement pursuant to section 173 (2) of the Companies  

         Act 1956, for item No.3 is annexed hereto.

Explanatory Statement:

The following Explanatory Statement sets out the material facts referred to in item No.3 of the Notice convening the Annual General Meeting

Item No.3

Mr. ………………. who was appointed as an Additional Director of the Company during the financial year will hold office until the conclusion of the ensuing Annual General Meeting and is eligible for reappointment.

The Company has received a notice pursuant to section 257 of the Companies Act, 1956 from a member along with a requisite Deposit, signifying the intention to propose at the ensuing Annual General Meeting the Appointment of Mr. ………………… as a Director of the Company and for that purpose to move the resolution as mentioned in the said notice.

Accordingly, the Ordinary Resolution set out under item no. 3 of the Notice is submitted to the Meeting.

None of the Director except Mr. ………………. interested in the Resolution.  

                                                                          By order of the Board of Directors







     For ……………………..






                   



Place: New Delhi



     

………………….
Date: 28th August 2009




    Chairman

DIRECTORS REPORT

Dear Members,

Board of Directors of your company take pleasure in presenting their report on the business and operations of the company for the year ended 31st March 2009 along with Audited Accounts and Auditors’ Report.

FINANCIAL RESULTS:

	Particulars
	Amount in Rs.(2008-09)
	Amount in Rs.(2007-08)

	Income from Operations 
	
	

	Expenditure
	
	

	Profit  Before Depreciation & Taxes
	
	

	Depreciation
	
	

	Provision for Taxes
	
	

	Net Profit transferred to the Balance Sheet
	
	


DIRECTORS:

Mr. …………………..( Resignation of Director)  has resign from the office of Director during the Financial Year 2008-09.

The Board place on record its grateful appreciation of the valuable services rendered and contribution made by Mr…………………… as a Director of the Company.

 Mr. ……………………………. joined the Board as Additional Director and will hold office till the ensuing Annual General Meeting. The Company had received notice from member along with the requisite deposit proposing the appointment of Mr. …………………… as Director of the Company. 

COMPANY AND ITS SHARE CAPITAL 

 The Company has Authorized Share Capital of Rs. …………………/- of …………. equity shares of Rs. 10/- each and  Paid-Up Capital of Rs. ………………../-  of …….. equity shares of Rs. 10/- each. 

AUDITORS REPORT:

The Auditors’ Report to the Balance Sheet and Profit & Loss Account is self explanatory and need no   further comments.  

DIRECTORS’ RESPONSIBILITY STATEMENT:

In accordance with the requirements of Section 217(2AA) of the Companies Act, 1956 the Directors of the Company declare that:

1.
 In preparation of the Annual Accounts the applicable accounting standards had been followed along with proper explanation relating to material departure.

2.
 The Directors had selected such accounting policies and applied them          consistently and made judgments and estimates  that are reasonable and prudent so as to give true and fair view of the state of affairs  of the Company as at 31st March 2009 and the profit of the company for the year ended on that date.

3.
The Directors had taken proper and sufficient care for the maintenance of adequate accounting records in accordance with the provisions of the Companies Act, 1956 for safeguarding the assets of the company   and for preventing and detecting fraud, error and other irregularities.

4.
The Directors had prepared the annual accounts on a going concern basis.
PARTICULARS OF EMPLOYEES:

During the year under review, none of the employees were drawing remuneration which requires disclosure under Section 217(2A) of the Companies Act, 1956 read with Companies (Particulars of Employees) Rules, 1975.

AUDITORS

The   Auditors M/s ………………………., Chartered Accountants, the auditors of the company will hold office until the conclusion of the Annual General Meeting and are recommended for reappointment. The Company has received a certificate from them to the effect that their appointment, if made would be within the prescribed limits under Section 224(1B) of the Companies Act, 1956.

CONSERVATION OF ENERGY, TECHNOLOGY ABSORPTION AND FOREIGN EXHANGE EARNINGS & OUTGO:

Information in accordance with the provisions of Section 217(1)(e)  of the Companies Act, 1956 read with Companies (Disclosure of Particulars in the Reports of Board of Directors)  Rules, 1988  is not applicable in case of your company.  There is no foreign exchange earnings and outgo during the year.

FIXED DEPOSITS:

The Company has not accepted/invited any deposits including any unsecured loans within the provisions of Section 58A of the Act during the financial year.

DIVIDEND:

The Board of Directors has not recommended any dividend   for the financial year.
APPRECIATION: 

The Board expresses its appreciation of the understanding and support extended by the Bankers and the shareholders of the company.






       By order of the Board of Directors







For …………………….
Place: New Delhi



     

……………………..
Date: 27th August 2009




    Chairman

