Type of Documents as per Form 67 (Addendum)
1. A certificate from the secretary or director certifying that no relevant facts or materials to the proposal have been concealed or misrepresented

2. A copy of resolution passed at the general meeting assenting to registration with limited liability

3. A copy of the board resolution for increasing the number of directors

4. A copy of the resolution declaring the amount of guarantee

5. A declaration from the statutory auditor or a company secretary in whole-time practice

6. A declaration that company has defaulted in making repayments to the investors as and when they become due to them

7. A list of the names, addresses, descriptions and occupations of its directors and of its managers or secretary, if any, together with the names of companies, associations and other institutions, in which the directors of the applicant company are directors or hold responsible positions, if any with the descriptions of the positions so held

8. A No objection certificate (NOC) or prior approval of public financial institutions or banks in case any term loan is subsisting

9. Abstract of receipts and payments

10. Address of places of business to be ceased

11. Amalgamation Order

12. An undertaking from the appointee that he or she will be in exclusive employment of the company and will not hold a place of profit in any other company

13. An undertaking that the company will not come up with any public issue or invite any fresh deposits in the next 18 months

14. Annexure containing details of subscribers

15. Annexure I

16. Annexure II

17. Annexure III

18. Annexure V

19. Annual accounts

20. Any attachment to support the details of prosecution filed against the company and its officers in default, if any

21. Application under section 637B of the Act (This is a separate application with extra fees)

22. Approval letter for extension of financial year or annual general meeting

23. Articles of association (AoA)

24. Assets and liabilities statement with their estimated value as on seven days before making the application

25. Auditor’s certificate regarding the offer

26. Auditor's Certificate

27. Auditor's Report

28. Balance sheet and profit and loss account

29. Board resolution approving allotment of shares otherwise than in cash

30. Break-up of sales in respect of each of the last three years(In respect of the product in which the sole selling agent under consideration has been appointed and for the territory for which he has been so appointed)

31. Business places established by a foreign company in India

32. Cash or fund flow projection for next three years

33. Certificate from a chartered accountant

34. Certificate from the auditor of the sole selling agent certifying the figure of expenditure

35. Certificate from the auditor with regard to the compliance of section 274 of the Companies Act, 1956

36. Certificate from the auditors of the company to the effect that the company has complied with the directions of the ministry of company affairs issued from time to time

37. Certificate signed by two directors regarding the number of members as on the date of application (membership should not be less than 500)

38. Certified copy of the order for condonation of delay

39. Challan evidencing deposit of amount

40. Charter, statutes or memorandum and articles of association or other Instrument constituting or defining the constitution of the company

41. Compliance Certificate Form

42. Compliance certificate pursuance

43. Consent of all the directors of the company

44. Consent of creditor

45. Consent of shareholders

46. Consent(s) of the appointee Managing Director, director(s)

47. Contract relating to payment of commission

48. Copies of approval

49. Copies of approval under section 211

50. Copies of educational or professional certificates with regard to section 309(1)(b)

51. Copy of agreement

52. Copy of agreement containing particulars of contract

53. Copy of amended document memorandum

54. Copy of Board resolution

55. Copy of calculation sheet relating to excess or overpayment duly verfied from a chartered accountant or company secretary in whole-time practice

56. Copy of certificate from the auditor of the sole buying agent certifying the figure of expenditure

57. Copy of concurrence of administrative ministry

58. Copy of court order or company law board order

59. Copy of draft agreement between the company and the proposed appointee

60. Copy of draft loan agreement

61. Copy of letter from bank or financial institutions wherein the company has been asked to furnish corporate guarantee or security for the loan sanctioned to the borrower company

62. Copy of loan scheme for the employees of the company, If any

63. Copy of member resolution containing specific approval of required members along with explanatory statement

64. Copy of minutes of selection committee

65. Copy of Newspaper clippings

66. Copy of ordinary resolution

67. Copy of prospectus

68. Copy of prospectus as per schedule II

69. Copy of Registration with RBI

70. Copy of rules of the company relating to the terms and conditions in regard to perquisites as applicable to its employees. If there are no rules, a certificate from secretary or director of the company to the effect that similar perks at the same rate(s) are being paid to the other employees of the company in the equivalent grade

71. Copy of scheme approved by board for industrial and financial reconstruction (BIFR) or financial institution(s) or bank(s) for the revival of the company

72. Copy of shareholder resolution

73. Copy of special resolution or approval letter from the Central Government

74. Copy of statement in lieu of prospectus as per schedule IV

75. Copy of the board resolution of the company sanctioning the proposal for which the Government approval has been sought

76. Copy of the certificate obtained from cost auditor regarding compliance of the section 224(1B) of the Companies Act, 1956

77. Copy of the contract or agreement, if any, for allotement of share for consideration otherwise than in cash

78. Copy of the general meeting resolution

79. Copy of the instrument constituting or regulating the company

80. Copy of the intimation received from the company

81. Copy of the minutes of meeting

82. Copy of the order passed by the central government directing the company for the cost audit

83. Copy of the particulars of directorship in the company held or controlled by the sole buying agent

84. Copy of the resolution authorising the issue of bonus shares

85. Copy of the resolution for the issue of shares at a discount with a copy of the order of the Central Government

86. Copy of the resolution of renumeration committee along with its composition, board of directors or shareholder(s)

87. Copy of the resolution passed by the board of directors, relating to the proposed appointment

88. Copy of the special resolution passed at the general meeting

89. Copy of visa

90. Copy(s) of resolution(s) along with copy of explanatory statement under section 173

91. Cost audit report as per the Cost Audit (Report) Rules, 2001

92. Court Order

93. Declaration as per annexure V of Companies Regulation Act, 1956

94. Declaration by advocate of Supreme Court or High Court, attorney or pleader entitled to appear before a High Court, or a company secretary or chartered accountant in whole time practice that the MoA and AoA have been drawn in conformity with provisions of the Act

95. Declaration by person referred to in section 187C (1)

96. Declaration by person referred to in section 187C (2) or 187C (3)

97. Declaration regarding qualification shares or Projections of the turnover and net profits for next three years

98. Declaration to the effect that funds proposed to be loaned are not required for its working capital requirements at least for a year

99. Description of securities bought back by company

100. Detailed application pursuant to rule 2 of the Companies (Application for Extension of Time or Exemption under Sub-section (8) of Section 58A) Rules, 1979

101. Details of debenture-holders

102. Details of directors, managers and secretaries, past and present

103. Details of particulars of any commission and brokerage paid or to be paid in connection with the issue or sale of shares or debentures to any director, or manager

104. Details of past and present debenture-holders

105. Details of past and present members

106. Details of persons and their relationship to the directors of the buying agency

107. Details of preliminary expenses

108. Details of proposed appointee

109. Details of remuneration paid to directors for last three years

110. Details of shareholders

111. Details of the arrears, if any, due on calls from directors and managers

112. Details of the interest of the sole buying agent in the shares of the company

113. Details of the interest of the sole selling agent in the shares of the company

114. Details of the promoters and of the proposed directors of the company

115. Details of transfer of shares in the transferor company by its directors, manager, managing director in the two years preceding the offer

116. Director(s) details - bodies corporate

117. Director(s) details – individuals

118. Director's Report

119. Directorship in the company held or controlled by the sole selling agent

120. Documentary proof if the subsidiary and holding company are holding different accounting years due to requirements under law of country of incorporation

121. Documentary proof of company under lockout or pending court case or non-finalisation of accounts

122. Duration of Deposit

123. Evidence of cessation

124. Evidence of payment of stamp duty where qualification shares is involved

125. Exempted Category of Deposits

126. Final Statement of Accounts

127. Foreign shareholding in the principal company and the sole selling agent and the profits remitted to the foreign countries on these shareholdings during the last three years

128. Form 149 of the Companies (Court) Rules, 1959

129. Form 152 of the Companies (Court) Rules, 1959

130. Form 153 of the Companies (Court) Rules, 1959

131. Form 154 of the Companies (Court) Rules, 1959

132. Form 156 of the Companies (Court) Rules, 1959

133. Form 157 of the Companies (Court) Rules, 1959

134. Form 158 of the Companies (Court) Rules, 1959

135. Form 159 of the Companies (Court) Rules, 1959

136. Form 4A of the Companies (Central Government's) General Rules and Forms, 1956

137. Future annual income and expenditure estimates

138. If any of the above documents not in English or Hindi, then a translation of such document in English or Hindi

139. If association is already in existence, then last two years' accounts, balance sheet and report on working of the association as submitted to the members of the association

140. If change is due to a direction received from the Central Government, then a copy of such direction

141. In case the sole selling agent is a partnership firm, details of working partners, details of capital invested in the partnership firm during the last three years and details of the profits earned by the partners during the last three years

142. Information and explanation on reservations and qualification contained in the cost audit report

143. Instrument evidencing creation or modification of charge in case of acquistion of property

144. Instrument of creation or modification of charge

145. Interest Rates Paid

146. Investment Details

147. Letter of the charge holder

148. List of addresses of places of business in India which have ceased to be places of business in India

149. List of allottees (separate list for each allotment,refer instruction kit for format)

150. List of charged persons

151. List of directors of board of both the companies and disclosing inter-se interest if any

152. List of equity or preference shareholders in standard format as described in schedule V

153. List of forms

154. List of past and present members

155. List of registers maintained by company

156. Maintenance of Liquid Assets

157. Managers Certificate

158. Memorandum of association (MoA)

159. Minutes of the general meeting of the company along with the details of voting

160. News paper notice

161. No default certificate from director or secretary of the company

162. No objection certificate in case there is change in promoters (first subscribers to the MoA)

163. No objection certificate or letter from the financial institution(s) or bank(s)

164. No Objection Cetificate from RBI

165. Notes to accounts

166. Notice of Statutory meeting

167. Offer document shall contain a statement by or on behalf of transferee company disclosing the steps it has taken to ensure that necessary cash will be available

168. Others

169. Particulars about indebtedness

170. Particulars of all Joint charge holders

171. Particulars of employees in receipt of remuneration of Rs. 50,000 or more per month

172. Particulars of inter-se relationship to other sole selling agent in other areas for same products of the company

173. Particulars of Investors Grievances

174. Particulars of unclaimed dividend

175. Particulars of undistributed assets

176. Particulars relating to holders of securities before buy back

177. Profit and Loss Account

178. Profit and Loss accounts and associated schedules

179. Proof of receipt of Central Government Order

180. Quarterly Halfyearly accounts of company

181. Reasons for no AGM

182. Reasons for not adopting Balance sheet

183. Reasons for not holding the AGM

184. Recommendation of the Ministry of Defence or concerned Defence department or concerned administrative ministry

185. Relevant resolution

186. Reserve bank of India approval letter

187. Resolution authorising debenture series

188. Resolution of the board of directors authorising such payment

189. Return of deposits pursuant to rule 10 of the Companies (Acceptance of Deposits) Rules, 1975

190. Scheme of Amalgamation

191. Secretary(s) details

192. Self Certification

193. Share holding pattern of the company

194. Shareholding pattern of applicant and borrowing company

195. Shareholding pattern of promoters and their relatives

196. Special resolution authorizing buy back

197. Specific board resolution in support of the proposal mentioning the names of subsidiaries and their financial year under reference

198. Specification of Intangible Assets

199. Statement in lieu of prospectus (schedule III)

200. Statement of brief description of the work, if already done by the association and the work proposed to be done

201. Statement of subsidiaries as per Section 212

202. Statement of the grounds on which application is made

203. Statement of valuation of shares by the transferee company

204. Statement of valuation of shares by the transferor company

205. Trademark or authorisation to use trade mark, if the name of the company is based on trade mark or application for deed of assignment

206. Verification by managing director or director and director or manager or secretary, of the foreign company

