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Basis of deciding the name of the LLP

Disclosure Form
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Payment of fees to Registrar of Firm

Approval by the Registrar of Firm

Designated Partner Identification Number (DPIN)




FORMATION OF LIMITED LIABILITY PARTNERSHIP (Flow Chart)
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Take a decision on name
of the LLP

\ 4
Obtain Designated Obtain Digital

Partner Identification Signatures Certificate
Number (DPIN)

\ 4

Filling and completion
of Form No. 1

\ 4

Filing of Form No. 1 with
Registrar

Is the name
approved by
Registrar

Finalization of LLP
Agreement (Optional

l




Filing of Form No. 2
with the Registrar
\_’/i

\ 4

Payment of challan

l

Obtain approval from
REGISTRAR

\ 4

Issuance of Certificate of
Incorporation of LLP by
Registrar in Form no 16

\ 4

Registration
Fees according
to paid up
capital

Filing of Form no 4 within 30 days
from the date of incorporation.

v

Filing of LLP Agreement in Form
no 3 (Optional) within 30 days
from the date of incorporation.
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Basis of deciding the name of the LLP

BASIS OF DECIDING THE NAME OF THE LLP

Should reflect Maximum of 6
the activity/ names in order
objective of the of preference
LLP

The name of the limited liability partnership shall not be similar or identical with Company or LLP
already registered in India and it should not contains words prohibited under the ‘Emblems and Names
(Prevention of improper use) Act, 1950’or which are also not ‘Undesirable’ in the opinion of Central
Government or which satisfies the conditions prescribed under rule 18(2).

In case any Body Corporate is partner, copy of Board resolution authorizing the incorporation of LLP
shall be attached

A Disclosure Form needs to be filled at this stage. Sample format attached below.

Back to Flowchart




Disclosure Form

Disclosure Form - for incorporation of LLP

1. Proposed Name of the LLP :( Maximum Six Name in order of Preference)

1.
3. .
5. 6.

2.

2. Name of the Applicant applied for Name availability

Name of the Applicant ( | Occupation Address

Country
must have digital signature)

Details of partners:

Name of the Partner Husband | Father’s | Capital Date of

Birth/
Name contribution incorporation

4. Registered address of the LLP:

Detail of Designated Partners :

Name of | Father’s | DPIN Nationality PAN
the Name Number
Designated
Partner

Address
Number

6. Capital Contribution of the Partners:

% of Capital Contribution Type of Contribution

Back to flowchart




Filling and completion of Form no. 1

Form No. 1
(Various heads)

Details of the Details of Detail of State the Monetary /Name of the\
applicant atleast two Proposed significance Contribution State and
who has filed Designated Business of of the name Registrar where
the form. Partner. the Firm chosen. Registered Office
of the LLP is to

be situated.
. _J/

Name, \ (Name, DPIN \
Occupation, Number,

Address, Name of the

E-mail id Nominee in case

of Body

corporate, Detail

\_ Qf Resolution )

Back to flowchart




Approval of name by Registrar of Firm (ROF)

Approval of name by ROF

Name applied for is available for adoption

The registrar will approve the name applied for provided the name
is not either undesirable in the opinion of the Central Government or
that is identical with or that which too nearly resembles to the name
of any existing partnership firm or a LLP or a body corporate or a
trade mark registered or pending registration under the Trade
Marks Act, 1999.

The name approved shall be available for
adoption for a period of 3 months.

Back to flowchart




Finalization of LLP Agreement

NAME CLAUSE

It contains the name of the LLP

REGISTERED
OFFICE CLAUSE

Specifies the state where RO of the

BUSINESS
OPERATION

LLP is situated

It contains the Principal Business

ADMISSION OF
NEW PARTNER

objective of the LLP. Profit/Loss
sharing ration of partners.

EXTENT OF
LLP AGREEMENT LIABILITY OF

PARTER S

It will contains the provision of new
partner, his profit/Loss sharing ratio.

This clause specifies the extent of
liability of partners of LLP. They are

CAPITAL
CLAUSE

liable upto the amount of contribution
they under take to contribute.

The total amount of Contribution with which
the LLP is registered

RIGHTS OF
PARTNER

It will contain the rights of partners, right to
access the books of account, right to carry
own their business independently, right over
the assets of the Firm,

DUTIES OF
PARTNERS

This clause specifies the duties of Partner or
designated partner before the LLP

CESSATION OF
PARTNERS

This clause specifies that the partner may
cease by giving 30 days prior notice to the
other partner etc.

Back to flowchart




Filing of Forms with Registrar of Firm

Once the name s
approved by Registrar
of Firm

Filling of Form
No. 2

T
“Incorporation documents”
It will contain the following information

Form of

Service
Request
Number of
Formno 1

Name of the
Limited
Liability
Partnership
as approved
by the ROF

Address of
the
Registered
Office

Business of
the firm

Principal Details of

Partners |
Designated
Partners

Contribution
and total
monetary
contribution

In case the Partner /
Designated partner
is a company, detail
of the nominee

In case the Partner is
a Individual

In case the partner is a
combpanyv

Name, Address, DPIN, PAN
Number, Father’s Name,
Occupation, Date of Birth,

Nationality

Name of the Company, Name
of the Body Corporate, Date
of Birth, address, designation
and authority, DPIN of

Back to flowchart




Payment of fees to Registrar of Firm

Payment of Challan

v v

Through Credit Card By cheque/ Demand Draft

Back to flowchart




Approval by the Registrar of Firm

Approval by the
Registrar of Firm

A

On Submission of complete
documents the Registrar after
satisfying  himself  about the
compliance with relevant provisions
of LLP Act

\ 4

Register the LLP maximum within 14
days from the date of Filing of form
no 2.

v

Registrar will issue a Certificate of
incorporation in Form no 16

Back to flowchart




Filling of Form
No. 3

/

Contains the following:

LLP Name and Place at | | Date of LLP Business to
Identification Address of | | whichthelLP || agreement be carried out
Number the LLP agreement is by the LLP

(LLPIN) made

Name and DPIN of the Obligation of each partner Partners’ Power
designated  Partners, to contribute money or and duties

their areas of work. property or other benefit
or to perform services.

Details of LLP Details of obligations, || Management Restrictions,
Agreements rights, entitlements of a || and if any, on the
Clauses partner on admission, || Administration partners’
retirement, cessation, of LLP authority
expulsion or resignation

It also needs to be filed for any
subsequent changes made in the LLP

Back to flowchart

NOTE:

Form 3 (Information with regard to LLP agreement and changes, if any made therein) may be filed with
the prescribed fee simultaneously at the time of filing Form-2 or within 30 days of the date of
incorporation or within 30 days of such subsequent changes.




Contains the following:

Filling of Form
No. 4

—

Name and Summary of Number of
Address  of Partners and Individual as
the LLP Designated partners, in case
Partners. more than 5, file

as an attachment

Number of
bodies

corporate as
partners, in case

more than 5, file
as an attachment

Name, Father’ Name of
the Partners.

Date of Birth and
occupation, Nationality of
partners

Present
permanent
Address

Back to flowchart




Designated Partner Identification Number (DPIN)

A 4

DPIN is an Eight digit Number allotted by the Central
Government which denotes the identity of the particular

partner.

\ 4

Filling of Form
No. 7

—

Contain the following information

A\ 4

\ 4

A\ 4

A\ 4

Full name of
the Applicant

Father/
Husband
name

Nationality
and Date
of Birth

Present and
permanent

Address

\ 4

In case of Applicant is a

nominee of Body Corporate

Additional Information

\ 4

\ 4

\ 4

Name of
the Body
Corporate

CIN
Number

Registered
Office of the
Company

\ 4

A

Proof
Identity

Proof of

Address

of

Passport

Pan Card

Election card
Driving License

\ 4

Pay the Prescribe fee i.e. Rs.

l

Passport

Election card
Driving License

Pan Card

Ration Card
Electricity Bill
Telephone Bill

Bank Account
Statement




Submit the Application online. The
system will further generate a
provisional DPIN

\ 4

Take Print out of the form, affix a latest
passport size photograph and get it attested
along with proof of identity and residence.

\ 4
Delivered the printed and signed application form along with the
prescribed documents by hand / courier/ registered post to the office of
“REGISTRAR, MINISTRY OF CORPORATE AFFAIRS, 3RD FLOOR,
PARYAVARAN BHAWAN, CGO COMPLEX, LODHI ROARD, NEW DELHI-
110003”

\ 4

The Registrar will further approve the form
and you can track the status on the website.

Back to Flowchart




	INDEX 
	 
	 
	 
	 
	 
	 
	 
	 
	FORMATION OF LIMITED LIABILITY PARTNERSHIP (Flow Chart) 
	      
	 
	Basis of deciding the name of the LLP 
	Filling and completion of Form no. 1 
	Approval of name by Registrar of Firm (ROF) 
	   
	Finalization of LLP Agreement 
	Filing of Forms with Registrar of Firm  
	 
	 Payment of fees to Registrar of Firm  
	         
	   
	Approval by the Registrar of Firm  
	 
	 
	 
	Designated Partner Identification Number (DPIN) 

