Letterhead of _________________________ 

Date: 

To

(Name & Address of Auditors)

Dear Sir,


This representation letter is provided in connection with your audit of the financial statements of ​​​​​​​​​​​​​_________________________________ for the year ended ______________ for the purpose of expressing an opinion as to whether the financial statements give a true and fair view of the financial position of  ___________________________________ as of ______________ and of the results of operations for the year then ended.  We acknowledge our responsibility for preparation of financial statements in accordance with the requirements of the Companies Act, 1956 and recognized accounting policies and practices, including the Accounting Standards issued by the Institute of Chartered Accountants of India.


We confirm, to the best of our knowledge and belief, the following representations:

ACCOUNTING POLICIES:

1. The accounting policies which are material or critical in determining the results of operations or financial position for the year are set out in the financial statements and are consistent with those adopted in the financial statements for the previous year.  

The financial statements are prepared on accrual basis.

All the relevant accounting standards issued by an Institute of Chartered Accountants of India which are applicable to our Company have duly been complied with.

ASSETS

2. The Company has a satisfactory title to all assets and there are no liens or encumbrances on the Company’s assets

Except for those that are disclosed in Note X to the financial statements.

FIXED ASSETS

3. The net book values at which fixed assets are stated in the balance sheet are arrived at:

a) after taking into account all capital expenditure on additions thereto, but not the expenditures properly chargeable to revenue;

b) after eliminating the cost and accumulated depreciation relating to items sold, discarded, demolished or destroyed.

c) after providing adequate depreciation on fixed assets during the period.

CAPITAL COMMITMENTS

4. At the balance sheet date, there were no outstanding commitments for capital expenditure 

Excepting those disclosed in Note X to the financial statements.

INVESTMENTS

5. The current investments as appearing in the balance sheet consist of only such investments as are by their nature readily realizable and intended to be held for not more than one year from the respective dates on which they were made.  

There are no Long-term investments.

6. Current investments have been valued at the lower of cost and fair value.  Long-term investments have been valued at cost, except that any permanent diminution in their value has been provided for in ascertaining their carrying amount.

7. In respect of offers of right issues received during the year, the rights have either been subscribed to, or renunciated, or allowed to lapse. In no case have they been renunciated in favour of third parties without consideration which has been properly accounted for in the books of account.

8. All the investments produced to you for physical verification belong to the entity and they do not include any investments held on behalf of any other person.

9. The entity has clear title to all its investments including such investments which are in the process of being registered in the name of the entity or which are not held in the name of the entity and there are no charges against the investments of the entity except those appearing in the records of the entity.

INVENTORIES

10. Inventories  at the year end consisted of the following

Raw Materials (including components)


Rs.

Work-in Process





Rs.

Finished Goods (including by-products)


Rs.

Maintenance supplies and Stores and Spare Parts 
Rs.

Loose Tools






Rs.

Others (specify each major head separately)

Rs.

-----------------Total



Rs. 

-----------------

11.
All quantities were determined by actual physical count or weight or measurement that was taken under our supervision and in accordance with written instructions, on _________________.

1 Where physical verification of inventories is carried out at a date other than the closing date, this paragraph may be modified as below:-


Inventories recorded in the books as at __________ (date of balance sheet) aggregating to Rs.______________ are based upon the physical inventories taken as at _______ (date of physical verification) by actual count, weight or measurement.  The material discrepancies noticed on physical verification of stocks as compared to book records have been properly dealt with in the books of account and subsequent transactions recorded in the accounts fairly reflect the changes in the inventories up to _______ (Balance sheet date).
12. All goods included in the inventory are the property of the entity, none of the goods are held as consignee for others or as bailee, and none of the goods are subject to any charge, other than charge to Bank for Working Capital Facilities.

13. All inventories owned by the entity, wherever located, have been recorded, including goods sent on consignment.

14. Inventories  do not include goods sold to customers for which delivery is yet to be made.

15. Inventories have been valued on the following basis / bases:

Raw materials (including components)

Work-in Process

Finished goods (including by-products)

Maintenance supplies and Stores and Spares parts

Loose Tools

Others (specify each major head separately)

 (In describing the basis / bases of valuation, the method of ascertaining the cost (eg. FIFO, Average Cost or LIFO) should also be stated.  Similarly, the extent to which overheads have been included in the cost should also be stated).

16. The following provisions have been made in respect of excess, slow-moving, damaged, or obsolete inventories and these, in our view, are adequate.
_____________

_____________

17. No item of inventories has a net realizable value in the ordinary course of business which is less than the amount at which it is included in inventories.

18. The basis / bases of valuation is / are the same as that / those used in the previous year, except as set out below:-

	Class of inventory
	Basis of Valuation
	Effect of change in Basis of valuation

	
	This year
	Last year
	

	----
	----
	----
	----

	----
	----
	----
	----


DEBTORS, LOANS AND ADVANCES

19. The following items appearing in the books as at __________ (date of the Balance Sheet) are considered good and fully recoverable with the exception of those specifically shown as “doubtful” in the Balance Sheet.  
Sundry Debtors 


Rs.

Loans and Advances


Rs.

OTHER CURRENT ASSETS

20. In the opinion of the Board of Directors, other current assets have a value on realization in the ordinary course of the company’s business which is atleast equal to the amount at which they are stated in the balance sheet. 

 
Except as stated in Note X to the financial statements.

LIABILITIES

21. We have recorded all known liabilities in the financial statements.

22. We have disclosed in notes to the financial statements all guarantees that we have given to third parties and all other contingent liabilities.

23. Contingent Liabilities disclosed in the notes to the financial statements do not include any contingencies which are likely to result in a loss and which, therefore, require adjustment of assets or liabilities.

24. The Company has / has not extended corporate guarantee to secure the liability of any other company in the same group or otherwise or to any other person or entity.

As detailed in Note X to the Balance Sheet.

LOANS & ADVANCES

25. The Company has granted / not granted loan to the Companies, firms or other persons covered under the register maintained u/s.301.

26. The Company has taken / not taken any loan from the Companies, firms, or other persons covered under the register maintained u/s.301

27. The rate of interest and other terms and conditions on which loan has been taken from / granted to companies, firms or other parties listed in the register maintained u/s.301 are not, prima facie, pre-judicial to the interest at the Company.

28. The Company is regular on paying the principal amounts as stipulated and has been regular in the payment at interest.   The parties have repaid the principal amounts as stipulated and have been regular on payment of interest.

29. There is no overdue amount at loans taken from or granted to companies, firms or other parties listed in the register maintained u/s.301 at the Companies Act, 1956.

30. The company has not accepted any deposits from the public.

PROVISIONS FOR CLAIMS AND LOSSES

31. Provision has been made in the accounts for all known losses and claims of material amounts.

32. There have been no material events subsequent to the balance sheet date which require adjustment of, or disclosure in, the financial statements or notes thereto.

PROFIT AND LOSS ACCOUNT

33. Except as disclosed in the financial statements, the results for the year were not materially affected by:

a. transactions of a nature not usually undertaken by the company;

b. circumstances of an exceptional nature or non-recurring nature; other than those disclosed in Notes on Accounts.

c. charges or credits relating to prior years;

d. changes in accounting policies

34. The following have been properly recorded and, when appropriate, adequately disclosed in the financial statements;

a. Losses arising from sale and purchase commitments 

b. Agreements and options to buy back assets previously sold.

c. Assets pledged as collateral.

35. There have been no irregularities involving management or employees who have a significant role in the system of internal control that could have a material effect on the financial statements.

36. The financial statements are free of material mis-statements, including omissions.

37. The company has complied with all aspects of contractual agreements that could have a material effect on the financial statements in the event of non-compliance.  There has been no non-compliance with requirements of regulatory authorities that could have a material effect on the financial statements in the event of non-compliance.

38. We have no plans or intentions that may materially affect the carrying value or classification of assets and liabilities reflected in the financial statements. 

39. The company is regular in depositing with appropriate authorities, the undisputed statutory dues including PF, IEPF, ESI, Income Tax, Sales Tax, Customs Duty, Wealth Tax, Excise Duty, Cess and other statutory dues applicable to it.

40. There is no undisputed amount payable in respect of Income Tax, Wealth Tax, Sales Tax, Customs Duty, Excise Duty were outstanding as at ______________ and during the year no amount has been deposited on account at any dispute.

41. The company has not defaulted on payment at any dues including interest to the banks and financial institutions and debenture holders.

42. The company has maintained adequate records where the company has granted loans and advances on the basis of security by way of pledge of shares, debentures and other securities.
43. The company has not granted any loans and advances on the basis at security by way of pledge of shares, debentures and other securities.
There are no frauds that has been noticed during the year ending _______________. 

44. There are no preferential allotments of shares to the parties and companies covered in the registers maintained u/s.301 for the year ending ______________.

45. The company has not issued any debentures.

46. The company has not raised any money by way of pubic issues during the year. 

Thanking you







     Yours faithfully






For _________________________
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