Procedure cum Checklist for increase in the Remuneration of Managerial Personnel :

	S. No
	Activity
	Date
	Remarks



	1.
	A Board Meeting shall be convened to pass a resolution approving the increase in the remuneration of Managerial personnel and for approving the draft notice of       General Meeting.
	
	

	2.
	A Meeting of remuneration Committee shall be convened to pass a resolution approving the increase in the remuneration of Managerial personnel as per Schedule XIII.
	
	

	3.
	Send 3 copies of notice of General Meeting to the STX. (Clause 31(c))
  
	
	

	4.
	21 days clear Notice of General Meeting to all the eligible members.
	
	Mandatory requirement to send a detailed statement along with a Notice calling the General Meeting.

	5.
	If a director is concerned or interested in the appointment of Managerial personnel, an abstract of of the terms of variation shall be sent to all the members within 21 days. (Section 302)  
	 
	

	6.
	Form 23 shall be filed with ROC within 30 days of passing of Board Resolution varying the remuneration.
	
	

	7.
	The General Meeting shall be hold to pass a Special Resolution for increase in the remuneration of Managerial personnel.
	
	

	8.
	In case of a Listed Company, send a copy of the proceedings of the General Meeting to the STX. (Clause 31(d)).
	
	

	9. 
	Before making an application to the CG, a public notice shall be published indicating the nature of the application to be made to CG At least once in a newspaper printed in the principal language of the district in which Regd. Office is situated and at least once in an English news paper circulating in the district.
	
	

	10.
	Send a copy of the public notice to the STX. (Clause 31(C)).
	
	

	11.
	An application shall be made to the CG in form No 26, whenever there is an increase in the remuneration of MD or WTD and such increase is in excess of limits specified in Sch XIII. 
	
	

	12.
	A copy of the application together with the enclosures shall be forwarded to ROC.
	
	


