On letter head
To,

The Range Officer,

Service Tax Commisionerate-__,
Division-__, Range: Group-__,

City Name.

Subject: Letter of Authority

Re       : Registration of _________________ (Name of Company)
            __________ (Provisional number generated by aces)
Respected Sir,

            I, _______________ (name of authority giver), ________ (designation) of M/s. _______________ (Name of Company) do hereby authorize Mr. _______________

(Name of authorized person) to submit necessary documents and to collect the Service Tax Registration Certificate.

Thanking you,

For _________________________.
Name of authority giver
(designation).

I, _____________________  (Name of authorized person) do hereby accept the above authority.

_____________________ 
(Signature of authorized person)
Date : _________.

Place : _________.
