
reena  Goyal


Objective
To work with an esteemed organization and grow my skills align with organization’s objective, to achieve the best result for self growth and business.
professional summary

Having 1 year of experience in following area:
· Company’s Book Audit

· Company’s Tax Audit
· Firms Audit

· Preparation Of Income Tax returns
· Tax Audit

Professional Experiencer
	Company
	Duration
	Designation

	Ganesh Sales Corporation, Rourkela
	May08-Jul09
	Accounts Head

	M.K. Thebaria & Company, Rourkela
	Sep 2002 to Mar 2005
	Article Clerk

	B. D. Shivhare & Company, Rourkela
	Jan 2001 to Sep 2002
	Article Clerk


KeY RESPONSIBLITIES
Preparing statement of income, balance sheet, profit & loss account and other many other related statements for companies, firm etc. Preparing ROC for companies and income tax returns for firms, individuals and others. Done tax audit for companies, firms etc. Audited the books of different organizations. 
Computer Skills

	Operating Systems
	Windows 98,XP,Vista

	Applications
	Microsoft Excel Sheet, Microsoft Word

	Accounting Application 
	Tally


Trainings Undergone


	Year
	Title
	Duration
	Organized by

	2007
	General Management and Communication Skills
	15 days
	Institute of Chartered Accountants of India

	
	
	
	

	
	
	
	

	
	
	
	


Educational Qualifications

· Passed Chartered Accountant in Nov 2007.
· Passed Master of Commerce From Sambalpur University in 2004. 

· Passed Bachelor of Commerce From Sambalpur University in 2002.
· Passed Class 12th from Orissa Board 1999.
· Passed Class 10th from I.C.S.E. Board in 1997.
Achievements
· Won many prizes in science exhibition.
· Won prizes in debates and sports. 
PERSONAL Profile

Date of Birth:
30-12-1980


Sex:
Female


Marital Status:
Married
Nationality:           
Indian

Language Known: 
English, Hindi
Permanent address:
C/O Shri Madan Lal Goyal
Goyal cloth center, Station Road, 
Parasia – 480441
District – Chhindwara, M.P
India

Phone: 

+91 9618050145
E-Mail Id:

goyal.reenapune@yahoo.com
I hereby declare that all the information given above is true and I hold the responsibility of its authenticity.                                   

Date:  15-Oct-2009







Signature: - Reena Goyal
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