SERVICE TAX REGISTRATION, DOCUMENTS REQUIRED

1. A requisition letter for allotment of Service Tax Payer’s Code No. ( in duplicate)
 
2. Attested photocopy of PAN card or PAN Allotment letter. If PAN not available, attested photocopy of Form  49 – A., duly acknowledged by the IT Deptt.
 
3. Proof of Address (Telephone Bill, Electricity bill etc. )
 
4. Memorandum and Articles of Association
 
5. List of Directors with contact address along with telephone / telex / fax / email.
 
6. Extracts of the Board’s Resolution authorizing any of the directors / employees of the company to sign, deal and comply with the provisions of the Service Tax Rules.
 
7. Photograph and proof of address of the authorized signatory.
 
