	XYZ PRIVATE LIMITED

	Registered Office : ………………………

	……………..


Date ……………

To

The Superintendent of Central Excise,

Facilitation Counter,

Service Tax Commissionerate,

…………………… 

……………………

Sir,

	Sub
	:
	Service Tax - Surrender of Registration Certificate – Regarding.

	Ref
	:
	PAN Based STC No…………………………


We are surrendering the Original Registration Certificate No……………... dated ……………. issued for payment of Service Tax under the category ‘……………………………..’ Service for the reason mentioned below :

Reason for Surrender : …………………………… (Like …….. We have closed our operation or any suitable & valid reason).
We declare that we have discharged the tax liability and have filed the          Service Tax Returns in Form ST-3 for the period up to the date of surrender. Details of the returns filed are furnished below. Copies of the acknowledgements of filing the returns are enclosed.

	Sl. No.
	ST-3 Returns Filed
	Date of Filing

	1. 
	01.04.200…… to 30.09.200.…
	…………….

	2. 
	01.10.200…… to 31.03.200.…
	…………….

	3. 
	…………………………..
	…………….

	4. 
	…………………………..
	…………….


Yours faithfully,

for XYZ PRIVATE LIMITED,

(XXXXXXXXXXXXX)

Director.

