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FAQs of GSTR-9C Offline Utility

General

Form GSTR-9C is a reconciliation statement, duly verified and signed by Chartered Accountant/
Cost Accountant and this form is required to be furnished along with filing of annual return in
Form GSTR-9 by the taxpayer whose turnover is above %2 Crore during a financial year.

Normal taxpayers (including SEZ unit and developer) with aggregate turnover exceeding %2
Crore during the financial year are required to get their accounts audited by Chartered
Accountant/Cost Accountant (after filing of their annual return in Form GSTR-9), to file their
Form GSTR-9C.

This requirement is not applicable to Central Government or a State Government or a local
authority, whose books of accounts are subject to audit by the Comptroller and Auditor-General
of India or an auditor appointed for auditing the accounts of local authorities under any law for
the time being in force.

Details for following Part A & Part B Tables of Form GSTR-9C statement needs to be filled in.
e Part A:
o PTII —Reconciliation of Turnover Declared in Audited Annual Financial
Statement with Turnover Declared in Annual Return (Form GSTR9).
Enter details in the following tables of PT II:
= PT. lI(5)- Reconciliation of Gross Turnover
= PT. lI(6)- Reasons for Un-reconciled difference in Annual Gross
Turnover
= PT. ll(7)- Reconciliation of Taxable Turnover
=  PT. lI(8)- Reasons for Un-Reconciled Difference in Taxable Turnover
o PTIlIl —Reconciliation of Tax Paid
Enter details in the following tables of PT III:
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= PT. llI(9)- Reconciliation of Rate-wise Liability and Amount Payable
Thereon

= PT. llI(10)- Reasons for Un-reconciled Payment of Tax

= PT. lli(11)- Additional Amount Payable but Not Paid (due to reasons
specified under Tables 6,8 and 10 above)

o PTIV —Reconciliation of Input Tax Credit (ITC)
Enter details in the following tables of PT IV:

=  PT. IV(12)- Reconciliation of Net Input Tax Credit (ITC)

= PT. IV(13)- Reasons for Un-reconciled Difference in ITC

= PT. IV(14)- Reconciliation of ITC Declared in Annual Return (GSTR9)
with ITC Availed on Expenses as per Audited Annual Financial
Statement or Books of Account

= PT. IV(15)- Reasons for un - reconciled difference in ITC

= PT. IV(16)- Tax Payable on Un-reconciled Difference in ITC (due to
reasons specified in 13 and 15 above)

o PTV — Auditor's Recommendation on Additional Liability Due to Non-reconciliation
e PART —B: Certification
o Part B (i): Certification in cases where the reconciliation statement (FORM GSTR-9C) is
drawn up by the person who had conducted the audit
o Part B (ii): Certification in cases where the reconciliation statement (FORM GSTR-9C)
is drawn up by a person other than the person who had conducted the audit of the
accounts

No, Form GSTR-9C can be filed only after filing the annual return Form GSTR-9.

Filing Form GSTR-9C
5. What are the pre-conditions for filing Form GSTR9C?

e User should be registered and should have a valid GSTIN.

e User should have valid login credentials i.e., User ID and password

e User has filed Form GSTR-9 for the relevant financial year.

e The aggregate turnover of such registered person during the financial year exceeds two
crore rupees.

e He should have got his accounts audited as prescribed.

Designed and Developed by GSTN Page 6 of 105



0005 A0 SIVICES DX NETHOM GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)

The due date for filing Form GSTR-9C for a particular financial year is 31st December of
subsequent financial year or as extended by Government through notification.

GST Portal enables GSTR-9C tile for filing only after successful filing of Form GSTR-9 for the
financial year.

Note: Form GSTR-9C will be made available to all taxpayers who are required to file Form
GSTR-9 during the financial year. GST Portal will not validate whether the turnover of taxpayer
exceeds %2 Crore or not.

Following are the steps of filing Form GSTR-9C:

1. Taxpayer performs the following steps:
A. ON GST Portal: Login to the GST Portal to take following actions.
a. Download Filed Form GSTR-9
b. Download Form GSTR-9C Tables Derived from Form GSTR-9 and send to the
Auditor
B. OFF GST Portal: Sends the downloaded files to the Auditor, along with audited
financial statements and other relevant documents
2. Auditor performs the following steps:
A. ON GST Portal:
a. Download latest version of GSTR-9C Offline Tool from the GST portal
b. Install emSigner
B. OFF GST Portal: Prepare GSTR-9C statement offline using GSTR-9C Offline Tool by
taking following actions.
a. Open the GSTR-9C Offline Utility Excel Worksheet
b. Add table-wise details in the Worksheet
c. Generate Preview PDF file to view Draft Form GSTR-9C
d. Generate JSON File and affix his/her digital signature (DSC)
e. Send the signed JSON File to the Taxpayer
3. Taxpayer performs the following steps:
A. ON GST Portal: Upload the generated JSON File received form Auditor on GST Portal
after logging in
Note:
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e In case of Error during upload: Downloads Error Report and sends it to the
Auditor for corrections. Auditor would make corrections, sign and resend the
updated JSON for upload.

e Before filing, in case Auditor wants to add or edit data in the file that has been
successfully processed without error: Downloads Processed GSTR-9C JSON
File from GST Portal and sends it to the Auditor for corrections. Auditor would
make corrections, sign and resend the updated JSON for upload.

B. ON GST Portal: File Form GSTR-9C and view/download the filed form for reference.

Downloading GSTR-9C Offline Tool

To download and open the GSTR-9C Offline Utility in your system from the GST Portal, perform
following steps:

Access the GST Portal: www.gst.gov.in.

Go to Downloads > Offline Tools > GSTR-9C Offline Tool option and click on it.

Unzip the downloaded Zip file which contain GSTR_9c_Offline_Utility.xIs excel sheet.
Open the GSTR_9c¢_Offline_Ultility.xls excel sheet by double clicking on it.

Read the ‘Read Me’ instructions on excel sheet and then fill the worksheet accordingly.

a b wbhpE

No. You can download the GSTR-9C Offline Utility under ‘Downloads’ section without logging in
to the GST Portal.

The offline functions work best on Windows 7 and above and MS EXCEL 2007 and above.

As of now GSTR-9C Offline utility cannot be used on mobile. It can only be used on
desktop/laptops.
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Downloading Filed Form GSTR-9 and Form
GSTR-9C Tables Derived from Form GSTR-9

To download filed Form GSTR-9, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.

3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

4. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list.

5. Click the SEARCH button.

6. Annual Return Tiles are displayed. In the GSTR-9 tile, click the DOWNLOAD GSTR-9 button.

7. “Offline Download for GSTR-9” page gets displayed containing three buttons. Download
Form GSTR-9 data using the buttons on this page.

To download Form GSTR-9C Tables Derived from Form GSTR-9, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.

3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

4. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list.

5. Click the SEARCH button.

6. Annual Return Tiles are displayed. In the GSTR-9C tile, click the INITIATE FILING button.

7. The GSTR-9C page is displayed. Click the DOWNLOAD GSTR-9C TABLES DERIVED
FROM GSTR-9(PDF) button.

8. System-generated PDF gets downloaded into your machine.

Form GSTR-9C Tables Derived from Form GSTR-9 will contain following pre-filled in fields:
e Turnover as declared in Annual return (Form GSTR-9)
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e Taxable turnover as per liability declared in Annual Return (Form GSTR-9)
e Total amount of tax paid as declared in Annual Return (Form GSTR- 9)
e |ITC claimed in Annual Return (Form GSTR-9)

No, you cannot send the system-generated PDFs to the Auditor from the GST Portal. You can
email or send them offline via USB/storage device or by printing and sending the hard copy or by
any other means suitable.

Preparing Form GSTR-9C Statement Using
Offline Tool

Following buttons are present in Home tab of the offline utility:

1. Open GSTR-9C JSON file downloaded from GST Portal: To import JSON file
(downloaded from “GENERATE JSON FILE TO DOWNLOAD” button in the “Download”
section and containing Form GSTR-9C details that have been successfully uploaded on
the GST Portal earlier) into the Offline Tool. Upon successful import of file, the details get
populated to respective tables of Excel workbook.

2. Open GSTR-9C JSON Error File Downloaded from GST Portal: To import JSON file
(downloaded from the ‘Processed with error’ link generated in “Upload” section and
containing Form GSTR-9C details that have not been successfully uploaded on the GST
Portal earlier) into the Offline Tool. Upon successful import of the file details ‘processed
with error’ records get populated to respective tables of Excel workbook. The GST portal
errors are marked as red and can be seen by hovering over the red marked fields.

3. Generate JSON File to Upload GSTR-9C details on GST Portal: To generate JSON file
to be uploaded on GST portal and containing Form GSTR-9C details prepared offline.

4. Generate Preview PDF file to view Draft GSTR-9C form: To preview in PDF format,
Form GSTR-9C details that have been prepared offline.

5. “Proceed to fill Part-A” button will take you to PT Il (5) tab.

6. “Proceed to fill Part-B” button will take you to Part B (i) tab if you had selected “Yes” in
the “Is the person making reconciliation statement (FORM GSTR-9C) is same
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person who had conducted the audit of mentioned GSTIN” field and otherwise if you
had selected “No”, it will take you to Part B (ii) tab.

Yes. Taxpayer must login in to the GST Portal to upload the generated JSON file using GSTR-
9C Offline Utility.

Log in to GST portal - Annual return - Select Financial year and click on Search - Click on
‘Prepare Offline’ option in GSTR-9C tile > Go to ‘upload’ tab.

Once the Chartered Accountant/Cost Accountant fills up, validates and previews the required
details in the GSTR-9C Offline Utility and clicks the Generate JSON File to Upload GSTR-9C
details on GST Portal button, popup window appears to save the generated JSON file. When
he/she selects the desired location to save the file and clicks “Save”, emSigner window
automatically opens in a separate Internet Explorer browser window—if he/she has installed
emsSigner in the machine—using which he/she can sign the file by affixing his/her digital signature
on it.

Note: Make sure, in PT V tab of the Worksheet, you have entered the same PAN with which you
had registered your DSC. Otherwise, you won’t be able to e-sign using your DSC while generating
JSON file.

No, you cannot send the signed JSON File to the Taxpayer via GST Portal. You can email or
send them offline via USB/storage device or by printing and sending the hard copy or by any other
means suitable.

Uploading Signed GSTR-9C JSON File

Designed and Developed by GSTN Page 11 of 105



0003 A0 SAVICES DU NETWORS, GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)

No, you should not make any changes in the JSON file generated by the Auditor. During upload,
GST System validates that no changes have been made by taxpayer in JSON signed by auditor.
If you make any changes, the System will process your data with error and generate an error file.
On importing this error report in the utility, a popup will be displayed asking you to get this JSON
file re-signed by the Auditor as the Auditor’s sign is invalid.

Thus, it is recommended that one should not tamper with the signed JSON File that has been
sent for upload. Instead you can ask the Auditor to send you the Preview PDF File generated
from the Offline Tool so that you can review it and look at the details entered by the Auditor in
Form GSTR-9C. In case of any discrepancy, ask the Auditor to make corrections, sign and resend
the updated JSON file to you for upload.

Download the JSON error file and send it to the Auditor offline for corrections. Auditor would make
corrections, sign and resend the updated JSON for upload.

Open the JSON Error File, received by the taxpayer, in the offline tool by clicking on “Open GSTR-
9C JSON Error File Downloaded from GST Portal button”. Correct errors as per details
mentioned in “GST Portal Validation errors”, validate, sign and resend the updated JSON to the
taxpayer for upload.

Yes, you can make changes to the process data as long as you have not filed Form GSTR-9C.
Once filed, Form GSTR-9C cannot be revised.

Thus, before filing, in case Auditor wants to add or edit data in the file that has been successfully
processed without error, you need to download Processed GSTR-9C JSON File from GST Portal
and send it to the Auditor offline for corrections. Auditor would make corrections, sign and resend
the updated JSON for upload to you.
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If some details exist from previous upload, it will be updated with latest uploaded details. All new
entries will be added as new entries.

Initiate Filing of Form GSTR-9C

Chartered Accountant/ Cost Accountant after verification and signing will pass on the signed
JSON file to taxpayer for uploading on the GST Portal. It is to be uploaded on the GST portal by
the taxpayer, after verification, along with a copy of the documents like Balance Sheet, Income
and Expenditure Account/ Profit and Loss Account and any other documents.

On the GSTR-9C page, you are given an option to navigate to Form DRC-03 for making payment
towards additional liability.

Or, from the Dashboard page, you can use the following navigation to access Form DRC-03:
Services > User Services > My Applications > Application Type - Intimation of Voluntary Payment -
DRC - 03 > NEW APPLICATION

Upload format allowed for documents—Balance Sheet, Profit and Loss Account/ Income and
Expenditure Account, etc.— to be uploaded during filing of Form GSTR 9C is PDF only.

Limit of upload for following documents under each section shall be 2 files and each file size
should not exceed 5 MB:

e Balance Sheet

e Profit and Loss Account/Income and Expenditure Account

e Other document 1, if any
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e Other document 2, if any

Yes. You need to click on ‘SAVE’ button after the status is ‘Processed’. ‘SAVE’ button will be
enabled only after successful upload of mandatory documents (Balance sheet and Profit & loss
statement/Income & expenditure statement etc.).

Error message will be displayed if you click on ‘PROCEED TO FILE’ button without clicking on
‘SAVE’ button.

‘PROCEED TO FILE’ button will be enabled only after successful upload of following:
1. Signed JSON file
2. Balance sheet in PDF/JPEG format
3. Profit & Loss statement/ Income & Expenditure statement in PDF/JPEG format

Yes. You can add/delete PDF/JPEG file till successful filing of Form GSTR-9C. If you have
deleted/added any documents, then you have to click on SAVE and proceed to file the Form.

Yes, you can preview Form GSTR 9C details before filing using the PREVIEW DRAFT GSTR-
9C(PDF) button.

‘FILE GSTR-9C’ button will be enabled after Ready to file message is displayed on the top of
the GSTR-9C page as a result of clicking the ‘PROCEED TO FILE’ button. You will be able to
click the ‘FILE GSTR-9C’ after you have entered details in the “Verification” section.
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Viewing and Tracking Status of Form GSTR-9C

Yes, taxpayers can track the status of Form GSTR-9C after logging on to the GST Portal with
their valid credentials.

e Before filing: Navigate to Services > Returns > Track return status option.
e After filing: Navigate to Services > Returns > View e-filed returns option.

No, Auditors cannot track the status of Form GSTR-9C filed by the Taxpayer on the GST Portal.

Yes, you can save/ download the filed form for future reference. ARN and Date of ARN will also
be shown on summary downloaded after filing the form.

Form GSTR-9C once filed cannot be revised. However, changes can be made till filing of return.

Yes. You can download the reconciliation statement details in excel format.

Yes. You can download the GSTR-9C JSON/PDF/Excel files by clicking on ‘DOWNLOAD
GSTR-9C’ button in GSTR-9C tile on the “Annual Returns” page. To download PDF/JPEG
uploaded by taxpayer on the “GSTR-9C page”, click View GSTR-9C’ button in GSTR-9C tile.
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Manual of GSTR-9C Offline Utility

GSTR-9C Offline utility is an Excel-based tool to facilitate the creation of reconciliation statement,
duly verified and signed by Chartered Accountant/Cost Accountant, required to be furnished by
normal taxpayer having turnover above %2 Crore in Form GSTR 9C, along with annual return in
Form GSTR-9.

Chartered Accountant/Cost Accountant will use the GSTR-9C Offline utility to fill up details.
Once GSTR-9C return is prepared using offline tool, it is to be uploaded on the GST portal by
the taxpayer along with a copy of Balance Sheet, Income and Expenditure Account/ Profit and
Loss Account and any other related document.

[H"‘ e The taxpayer can file Form GSTR-9C after filing his/her annual return in Form
’ GSTR-9. In case he/she has not filed Form GSTR-9, GST Portal won’t allow the
taxpayer to file Form GSTR-9C.

e Filing of Form GSTR-9C is not applicable to Central Government or a State
Government or a local authority, whose books of account are subject to audit by the
Comptroller and Auditor-General of India or an auditor appointed for auditing the
accounts of local authorities under any law for the time being in force.

Once return is prepared using offline utility, it is to be uploaded and filed on GST Portal.
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To Prepare Annual Return in Form GSTR-9C, perform following steps:

Steps

Step To be
Performed By

Mode of Performing

Steps

Taxpayer Collects Data to Send to Auditor

A.

Download Filed Form GSTR-9 and Form

GSTR-9C Tables Derived from Form
GSTR-9

Taxpayer

ON GST Portal

B.

Send Files to the Auditor for Preparing
GSTR-9C Statement

Taxpayer

OFF GST Portal

Auditor Prepares GSTR-9C Statement Using GSTR-9C Offline Util

ity

C.

Download GSTR-9C Offline Utility

Auditor

D.

Install emSigner

Auditor

ON GST Portal

E.

Open_the GSTR-9C Offline Utility Excel
Worksheet

Add table-wise details in the Worksheet
Generate Preview PDF file to view Draft
Form GSTR-9C

Generate JSON File and Affix DSC

Send the Signed JSON File to the Taxpayer
for Upload on GST Portal

Auditor

OFF GST Portal

Taxpayer Uploads GSTR-9C Statement Prepared by Auditor

Signed JSON to Taxpayer

J. Upload the Signed JSON File on GST Taxpayer ON GST Portal
Portal
In Case of Error During Upload of Signed JSON File
K. Download Zipped Error Report Taxpayer ON GST Portal
L. Send Zipped Error Report to the Auditor Taxpayer OFF GST Portal
M. Open Zipped Error GSTR-9C JSON File(s),
Correct, Sign and Re-send the Updated & Auditor OFF GST Portal

In Case Auditor Wants to Edit/Add Data in the GST Portal’s Successfully Processed

File to the Auditor

JSON File
N. Download Processed GSTR-9C JSON
Taxpayer ON GST Portal
File(s) from GST Portal xpay
. Send Zipped Processed GSTR-9C JSON
© — Taxpayer OFF GST Portal
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P. Open Zipped Processed GSTR-9C JSON

Returns” Page

File, Correct, Sign and Re-send the Auditor OFF GST Portal
Updated & Signed JSON to Taxpayer
Taxpayer Initiates Filing of Form GSTR-9C
Q. Initiate Filing of Form GSTR-9C Taxpayer
R. Access Saved Draft of Form GSTR-9C Taxpayer ON GST Portal
S. Download Filed Data from “File Annual
Taxpayer

Taxpayer Tracks Return Status After Filing Form GSTR-9C

T. View e-Filed Returns

Taxpayer

ON GST Portal

Click each hyperlink above to know more.

Taxpayer need to send to Auditor data related to filed Form GSTR-9 and also system-generated

Form GSTR-9C Tables Derived from Form GSTR-9 for preparation of Form GSTR 9C.

To download this data from the GST Portal, Taxpayer needs to perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

N

Login to the portal with valid credentials.

3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.

Alternatively, you can also click the Annual Return link on the Dashboard.
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Page 18 of 105



http://www.gst.gov.in/

0008 A0 SEIREN DN NETHOR GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)
Dashboard Services = GST Law Downloads ~ Search Taxpayer = Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds
Returns Dashboard View e-Filed Returns
Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

B0 can navigs VOUr CHOsEN poge through navigation panel grven below |

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) » Quick Links

Check Cash Balance

ANMNUAL RETURN > Liability ledger
Credit ledger
Else Go to CONTINUE TO DASHEOQARD >

4. The File Annual Returns page is displayed. Select the Financial Year from the drop-down

list.
5. Click the SEARCH button.

Dashboard Services GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Retumn @ English

File Annual Returns

* Indicates Mandatory Fislds

Financial Year®

I 2017-18 'rI SEARCH

6. The Tiles related to Annual Returns get displayed, with Help and Message boxes below the
SEARCH fields.
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Dashboard - Annual Return @ English
File Annual Returns

* Indicates Mandatory Fields

Financial Year*

2017-18 v SEARCH

X
[,
=

1."NIL" GSTR-9 RETURN can be filed, if you have

Not made any outward supply (commoenly known as sale); AND

Not received any inward supplies (commonly known as purchase) of goods/services; AND
No liability of any kind; AND

Not claimed any Credit during the Financial Year; AND

Not received any order creating demand; AND

Not claimed any refund.

during the Financial Year
2.GSTR-9 can be filed online. It can also be prepared on Offline Tool and then uploaded on the Portal and filed.
3.Annual return in form GSTR-9 is required to be filed by every taxpayer registered as normal taxpayer during the relevant financial year.
4.All applicable statements in Forms GSTR-1 and returns in Form GSTR 3B of the financial year shall have been filed befare filing GSTR-9.
5.In case you are required to file GSTR-9C (Reconciliaticn statement and Certification); shall be enabled on the dashboard post filing of GSTR-9.

Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Status - Filed Due Date - 31/03/2018

Prepare Online:-

Steps to be taken:

Click on 'Prepare Online’;

Select from the questionnaire page, whether you wish to file NIL Annual return;

You may download the draft system generated GSTR-9, summary of GSTR-1 and summary of GSTR-3B from GSTR-9 dashboard for your reference;
If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18}, then you may use this facility;

Fill in the details in different tables and click on *Compute Liabilities’; and

Click on ‘Proceed to file’ and 'File GSTR-9" with DSC/EVC.

Additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting "Annual Return’ from the dropdown in the said
form. Such liability can be paid only through cash.

Prepare Offline:-
If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using
the offline utility only and the same can be subsequently uploaded on Common Portal.
You can download the GSTR-9 offline tool from the ‘Downloads’ section in the pre-login page on the portal and installed it on your computer.
« Click on 'Prepare Offline’;
» Click on ‘Download’ to download auto-drafted GSTR-9 details, if any;
= Follow instructions in ‘GSTR-9 offline tool’ to add details and generate JSON file for upload; and
» Click on ‘Upload’ te upload JSON file and file the return with help of instructicn available on GSTR-9 dashboard.

7. To download data related to filed Form GSTR-9, follow the steps mentioned below:
7a. Click the DOWNLOAD GSTR-9 button in the GSTR9 tile.
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Annual Return

GSTR9

Status - Filed

Reconciliation Statement

GSTR 9C

Due Date - 31/03/2018

VIEW GSTR-2 DOWNLOAD GSTR-9

INITIATE-FILING PREPARE OFFLINE

7b. “Offline Download for GSTR-9” page gets displayed containing three buttons. Follow
the steps mentioned in the following link to download filed GSTR-9 data using the
displayed buttons (as explained in Step 7b): Download Filed Data from “File Annual

Returns” Page

Dashboard - Annual Return - GSTR-9

Download filed GSTR-9 data

GENERATE 1SON FILE TO DOWNLOAD
DOWNLOAD GSTR-9 DETAILS (EXCEL)
DOWNLOAD GSTR-9 DETAILS (PDF)

Offline Download for Gstr-9

@ English

BACK

8. To download data related to filed Form GSTR-9C, follow the steps mentioned below:

8a. Click the INITIATE FILING button in the GSTR-9C tile.
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Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Status - Filed Due Date - 31/03/2018

8b. The GSTR-9C page is displayed. Click the Download GSTR-9C TABLES
DERIVED FROM GSTR-9(PDF) button.
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Dashboard © Annual Return - GSTR-9C @ English
~
(%
GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja
FY - 2017-18 Status - Not Filed Due Date - 31/03/2018

Steps to file your GSTR-9C Return Online

. Neither amendment nor revision of GSTR-9C can be made after filing the same.

Reconciliation statement in Form GSTR-9C, duly certified by a chartered accountant or a cost accountant is required to be filed by every registered
person whose aggregate turnover during a financial year exceeds two crore rupees.

GSTR-9C shall be prepared in Offline Tocl and required to be digitally signed by a chartered accountant or a cost accountant. Thereafter, taxpayer shall
then upload the signed JSON file of GSTR-9C on the Portal by clicking on *Prepare Offline”.

Supporting documents like audited financial statements and other required documents, if any alsc needs to be uploaded by clicking on “Initiate
Filing” button along with reconciliation statement (JSON file) on the portal.

Click on "DOWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9 (PDF)" to fill the GSTR-9 related figure in GSTR-2C cffline tool. This is only for
reference for preparing the Reconciliation statement (GSTR-9C) by Auditor.

. Follow instructions in *GSTR-9C offline tool’ to add details and generate JSON file for upload;

Click on *Prepare Offline’ to initiate upload of Form GSTR-9C {Signed JSON file shared by Auditor) and click on *Upload’ tab to upload JSON file with
the help of instruction available there.

. Verify that documents uploaded are duly signed by chartered accountant/cost accountant and are not tampered.

You may make payment if you have any additional liability through GST DRC-03 link. (This is available in 'Initiate Filing” page).

10. Upload the supporting documents like Balance sheet, Profit and loss account and any other document.

11. Facility te preview draft (PDF) can be used to check the details filled up in the GSTR-9C.

12. 'Proceed to File’ button shall be enabled only after successful uploading of Reconciliation statement (JSON file) and audited annual accounts.

13. Click on *Proceed to File” and Click on “File GSTR-9C" with DSC/EVC.

[

@

Eal

o

N o

0w

| DOWNLOAD GSTR-SC TABLES DERIVED FROM GSTR-9(PDF)

a GST DRC-03

Make Payment for ad

nal Liability as recommended by audito|

*® Indicates Mandatory Fields
@File with PDF or JPEG format is only allowed

OMaximum 2 files and 5 MB for each file allowed

Balance sheet® Choose File | No file chosen

Profit & loss statement/income & Expenditure Statement* Choose File | No file chosen

Other Document 1, if any Choose File | No file chosen
Other Document 2, if any Choose File | No file chosen

Verification

I hereby solemnly affirm and declare that 1 am uploading the reconciliation statement in Form GSTR-SC prepared and duly signed by the Auditor and
the nothing has been tempered or altered by me in the statement.I am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc

BACK TO FILE RETURNS ‘

PREVIEW DRAFT GSTR- (PDF)
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8c.  System-generated PDF gets downloaded into your machine. Here’s a sample:

FORM GSTR-9C (‘Extract’)
[See rule 80(3)]
Reconciliation Statement
System generated summary based on GSTR-9

PT. 1 Basic Details
Financial Year 201718
GSTIN 07AEFPA4963B1ZY
Legal Name Ranu Ahuja
Trade Name (if any) Ranu ahuja
PT. Il | Reconciliation of turnover declared in Amount (3)
audited Annual Financial Statement with
turnover declared in Annual Return (GSTR9)
5 Turnover (including exports) as per Audited
Financial Statement for the State / UT (For
multi-GSTIN units under same PAN, the
turnover shall as be derived from the
Audited Annual Financial Statements )
Q Turnover as declared in Annual return 89,43,089.82
(GSTR9)
7 Reconciliation of Taxable Turnover
F Taxable turnover as per liability declared in 89,43,089.82
Annual Return (GSTR9)
PT. Il | Reconciliation of tax paid Amount (3)
9 Reconciliation of rate wise liability and Central tax State /UT tax Integrated tax Cess, if applicable
amount payable thereon
Q Total amount paid as declareddin Annual 12,93,651.98 12,93,651.98 85,71,187.07 45,690.00
Return (GSTR9)
PTIV | Reconeiliation of Input Tax Credit (ITC) Amount ()
12 Reconciliation of Net Input Tax Credit (ITC) Central tax State /UT tax ‘ Integrated tax Cess, if applicable
E ITC claimed in Annual Return (GSTRS) 5,08,641.00 5,08,641.00 21,27,665.69 34,268.00
14 Reconciliation of ITC declared in Annual Central tax State /UT tax Integrated tax Cess, if applicable

Return (GSTR9) with ITC availed on
expenses as per audited Annual Financial
Statement or books of account

S ITC claimed in Annual Return (GSTR9) 5,08,641.00 5,08,641.00 21,27,665.69 34,268.00

Go back to the Main Menu
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Taxpayer need to send to the Auditor downloaded data of Filed Form GSTR-9 and system-
generated Form GSTR-9C Tables Derived from Form GSTR-9, along with audited financial
statements and other relevant documents for preparation of Form GSTR 9C.

This step is to be performed outside the GST Portal. Taxpayer and Auditor can use email or offline
storage devices such as USB/hard drive, or by printing and sending the hard copy or any other
means., etc. to exchange files between them.

Go back to the Main Menu

Auditor need to use GSTR-9C Offline utility to fill up details. This Offline Utility can be easily
downloaded from the GST Portal with or without logging in with Username/Password credentials.

To download the GSTR-9C Offline Utility, Auditor needs to perform following steps:

|' " Downloading the GSTR-9C Offline utility is a one-time activity. However, the utility may
f get updated in future. So, always use the latest version available on the GST Portal.

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Click the Downloads > Offline Tools > GSTR-9C Offline Tool option.

Services - GST Law Search Taxpayer - Help ~ e-Way Bill System

Proposed Return documents
Returns Offline Tool Tran-1 Offline Tools
Tran-2 Offline Tools GSTR3E Offline Utility
ITCO1 Offline Tool ITCO3 Offline Tool
ITCO4 Offline Tool GST ARA 01 - Application for Advance Ruling
GSTR 4 Offline Tool GSTR 6 Offline Tool With Amendments
GSTR 11 Offline Tool Refunds Offline Tools
GSTR7 Offline Utility GSTRE Offline Tool
GSTR10 Offline Tool GSTR-2 Offline Tool
GSTR-94 Offline Tool
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" You can download the GSTR-9C Offline Utility from the Portal without logging in to
£ the GST Portal with Username and Password.

3. GSTR-9C Offline Utility page is displayed. Click the Download hyperlink.

" Make sure you carefully read the important message and System Requirement
{ details displayed on the page.

Services ~ Search Taxpayer ~ Help - e-Way Bill System

Home - Downloads - Returns

GSTR-9C Offline Utility
The excel based GSTR-9C offline utility is designed to help the taxpayer to prepare the GSTR-9C return offline. The utility can be downloaded from this

link
Your downloaded {GSTRSC Offline Tool) zip file contains:

» GSTR_9C_Offline_Utility (Excel Macro)
* ReleaseNotes

Important!

» Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.
System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system < Windows 7 or above.
2. Microsoft Excel 2007 & above

4. An Information popup opens. Click PROCEED.

Information

Are you sure you want to download this utility?

CAMCEL PROCEED

5. Zipped GSTR-9C Offline Utility folder gets downloaded.
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Skip to Main Content @ A" A

Goods and Services Tax  Login

Services * GST Law Search Taxpayer = Help = e-Way Bill System
Home - Downloads - Returns

GSTR-SC Offline Utility

The excel based GSTR-9C offline utility is designed to help the taxpayer te prepare the GSTR-5C return offline. The utility can be downloaded from this
link.Download B

Your downloaded (GSTRSC Offline Tool) zip file contains:

« GSTR_9C_Offline_Utility (Excel Macro)
» ReleaseMotes

Important!

» Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.
System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system < Windows 7 or above.
2. Microsoft Excel 2007 & above

i) gsTR 9c_offline_U..zip ~

Go back to the Main Menu

Auditor need to install emSigner from GST Portal, which will be used once he/she fills all details
in the GSTR-9C Offline utility and is going to generate JSON File to be sent to the Taxpayer.

To install emSigner, Auditor needs to perform steps mentioned in the following link: Manual >
Install emSigner

Go back to the Main Menu

Once the Auditor downloads GSTR-9C Offline Utility from GST Portal, he/she can start filling data
in it offline.

To open the downloaded GSTR-9C Offline Utility Excel Worksheet, Auditor needs to perform
following steps:
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1. Extract the files from the downloaded zipped folder GSTR_9c_Offline_Utility.zip and you will
see GSTR_9c_Offline_Utility excel file in the unzipped folder. Right-click and click Open.

ANIN AL GSTR_9C_Offline_Utility

Home Share View
Sl E e B x ) I New tem - }; [Mlopen - FH setectan
- ) . ' ¥ [} edit

L [=] Copy path ¥ FEasy access ~ Select none

Co Paste _ Move Co Delete Rename New Properties
P [2] Paste shortcut to- topvy - folder pv 5 History nnln\rert selection
Clipboard Organize Mew Open Select
@ * f v ThisPC » 08Disk (C:) » Users » khushboo_jain053 » Downloads » GSTR_9C_Offline_Utility » GSTR_9C_Offline_Utility
¢ Favorites MName Date modified Type Size
|EB GS5TR 9C_Offline_Utility.xlsm 26-04-2019 1:10 PM _ Microsoft Excel M... 613 KB
Bl Desktop || Readmebt IOpen Document 3KB
| ReleaseMotes.txt New it Document 1KB
G wsweb.html Print iome HTML Do... 3KB
a Classify and protect
T-Zip 4 -
CRC SHA r
ﬁ Convert to Adobe PDF
T Convertto Adobe PDF and EMail
[&f  Edit with Motepad++
Scan for Viruses...
Open with...
& TortoiseSYN v
Send to 3
Cut
Copy

Create shortcut
Delete

Rename

4items 1 item selected 612 KB Properties

Along with the GSTR_9c_ Offline_Utility excel file, there will be following files also:

L ' e Readme Notepad: Open it to read about pre-requisites before Installation of the
Offline Tool, installation instructions and key functionalities.

e 'wsweb' HTML File: Please ensure HTML file name ‘'wsweb' and
'GSTR_9C_Offline_Utility' should be in same folder to generate the JSON."

2. Click Enable Editing.
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Home  Inset  Pagelayout  Formulas  Data  Review

GSTR 9C_Offline_Utility xlsm [Protected View] - Excel

Tell me what you want to

o PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing

=B

Khushboo Jain05 £ Share

D12 - I
A B C D E F G H -
9 .
4 To generate a ISON (_json) fil
» To open GSTR-SC ISON (.json) file downloaded from GST Generate ISON file to upload GSTR-9C details adde
QG RNIR2 portal to edit/add details . upload GSTR-5C details offine tool on GST Portal
Downloaded from GST Portal on GST Portal
» To open GSTR-SC JSON (.json) error file downloaded To generate a PDF file to vie
CpEnEIEEE T IE T Al - from GST portal to view/edit/add details . Errmr e I ooy GSTR-3C draft form based ol
o S T S L Draft GSTR-9C form details added in offine tool
5
]
7 PART -A - Reconciliation Statement
8 Proceed to fill PART -A
9 GSTIN
10 LELENGEIREETS
1 Legal Name
[EI Bl Trade Name (1f any) Proceed to fill PART -B
LERI Name of Act, if you are liable to audit under any Act.
Is the persen making reconciliation statement (FORM
GSTR-9C) is same person who had conducted the audit of
LY mentioned GSTIN
15
« Home | PTII(5) PT Il (6) PTII(7) PTII (8) PT IIl (@) PT IIl (10) PT Il (1) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PTIV (16) | PTV ... ] v

Click Enable Content.

GSTR 9C_Offline_Utility.xism - Excel cal
Insert Page Layout Formulas Data Review @ Tell me what you want to Khushboo Jain05 £ Share
- Tt imEh AutoSum +
% Cu Calibri Pt rap Text 2 é fomm p
Eg Copy ~ Z Fill =
Paste B I U o o0 | Conditional Format as Insert Delete Format Sort & Find &
- ¥ Format Painter Formatting -~ Table > - > & Clear- Slie
Clipboard [ Font Alignment Number Styles Cells Editing ~
I SECURITYWARNING Some active content has been disabled. Click for more details. Enable Content x
D12 N F <
A B C o] E F G H | J K Y
1
H
3 p
4 To generate 2 JSCN [ Json) file
To cpen {sen} from GST - o upload GSTR-9C details
Open GSTR-9C ISON File rtal to adit/add details. upload GSTR-9C details h .
e oy e ¢ - po edit/a ils e | :::: in offine tmol on 5T
JSOM | json) error To generate  POF file to view
Az “““z::';"‘""f - #rom GsT portal to view/edit/add detsils e GSTR-9C draft form based on
Coml=l Portal Draft GSTR-C form details added in offine tool
\ ]
E
7 PART -A - Reconciliation Statement N Sheet validation error Portal validation
8 Proceed to fill PART -A
3 | [EELL
0 Financial Year
LBl =32 Name
Bl Trade Name (I any) Proceed to fill PART -B
LB any Act.
Is the person making recon: n
statement (FORM GSTR-9C) is same person
LBl o had conducted the audit of mentioned
L
4+ .| Home | pTH(S) | PTH@E) | PTH( | PTHE® | PTH () PT Il (10) PT I (11) PTIVa2) | PTva3) | PTvaY | PTV(AS) | pTV(E | PTV .. & [l v
H |- ] + T0%

4. Click the € symbol on the below-left side of the excel sheet to go to the Read Me tab.
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GSTR 9C_Offline_Utility.xlsm - Excel

=

=

Insert  Pagelayout  Formulas  Data  Review  View
ol
0 6 i 1 Nrap Test
Em -
Paste o Merge & Center
Clipboard Font Alignment
D12 = F

Goods and Services Tax -

Q Tell me what you want to do...

Conditional Formatas Cell
Table~ Styles
styles

Formatting
Mumber

1431

Insert Delete Farmat

Cells

AutoSum ~
[T Fin~
£ Clear~

Editing

Khushboo Jain05 £ Share

JORN® B

Sort & Find&  Share Webex
Filter - Select~ ThisFile ~
Webex ~

1
2
3
4 - Te generate 3 1SON [ json) file
To open GSTR- smsuuusom 2 o uplozd GSTR.3C details
EEIEEEETIR R portal to edit/add detai e e fine tosl on GST
Downloaded from GsT Portal on GST Portal
@ EREEETES T Toopen GSTR-9C ISON [ json) error file downloaded
L= e - from GST portel ta wew.'ao dd details mmmmﬁemum
Draft GSTR-5C form
5
B
7 PART -A - Reconciliation Statement Sheetuslidation enar Portalvalidation
& Proceed to fill PART -A
Rl GSTIN

[N Financial Year

[l L<oal Name

Proceed to fill PART -B

Fleace Note - 5 - e

PTII(11) PT IV (12) PT IV(13) PT IV (14) PT IV (13) PT IV (16) PTV .. @) Ll

.. | Home PTII(3) PT I (6) PT I (7 PT I (8) PT I (9) PT Il (10)

The Worksheet comprises 17 tabs—Read Me, Home, PT 1l (5), PT Il (6), PT Il (7),
PT 1l (8), PT Il (9), PT lll (10), PT lll (11), PT IV (12), PT IV (13), PT IV (14), PT IV
(15), PT IV (16), PT V, Part B (i) and Part B (ii)

5. Read Me page is displayed. It contains introduction and help instructions. Scroll down to read
all the instructions carefully. Once you have completed your reading, you can now proceed to
enter other details in the worksheet.
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GSTR 9C_Offline_Utility.xism - Excel = =
Insert  Pagelayout  Formulas  Data Review  View  Q Tell me what you want to do... Khushboo Jain05 £, Share
LI = AutoSum = p
Avrial -0 - Wrap Text o ar
0 g -~ IE' [ Finl - i O
Paste Merge & Center . Conditional Formatas Cell  Insert Delete Format Sort& Find&  Share Webex
- : Formatting ~ Table~ Styles - - - & Clear~ Filter - Select~ ThisFile -
Clipboard Font Alignment Humber Styles Cells Editing Webex "
B14 < * 1. Please ensure you download the latest version of GSTR-9C Offline Tool from the GST portal. https://www.gst.gov.infdownload/returns v
A B i3 D E F G H J -
Goods and Services Tax - GST GSTR-9C Offline Tool (v1.0)
1
2
Bl i Introduction to Excel based GSTR-8C offline tool
4 1. The Excel based Form GSTR-9C Offline Tool is designed to help auditor to prepare taxpayer's GSTR-9C statement offline.
B
2. Details for following Tables of Form GSTR-SC statement can be added by auditor using the offline Tool.
PLII-R iliation of turnover in audited Annual Financial Statement with turnover declared in Annual Return (GSTR9).
Pt_lI{5)- Reconciliation of Gross Turnover.
Pt 11(6)- Reasons for Un - Reconciled difference in Annual Gross Tumnover.
Pt. lI{7)- Reconciliation of Taxable Turnaver.
Pt 1I(8)- Reasons for Un - Reconciled difference in taxable turnover.
Pt. lll- Reconciliation of tax paid
Pt 1l{9)- Reconciliation of rate wise liability and amount payable thereon.
Pt. l{10)- Reasons for un-reconciled payment of amount.
Pt li(11)- Additional amount payable but not paid (due to reasons specified under Tables 6.8 and 10 above).
Pt. IV- Reconciliation of Input Tax Credit (ITC)
Pt IV(12)- Reconciliation of Net Input Tax Credit (ITC).
Pt. IV(13)- Reasons for un-reconciled difference in [TC.
Pt IV(14)- Reconciliation of ITC declared in Annual Return (GSTRI) with ITC availed on expenses as per audited Annual Financial Statement or books of account.
Pt. IV(15)- Reasons for un - reconciled difference in ITC
Pt IV(16)- Tax payable on un-reconciled difference in ITC (due to reasons specified in 13 and 15 above)
Pt. V- Auditor's recommendation on additional Liability due to non-reconciliation .
6 PART — B- Certification

3 Read Me Home | PT Il (5} PT Il (B} | PTII(7) ‘ PT I (8) PT I (9) ‘ PT IIl (10) | PTII(11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PTIVY ... ‘:-E- 4 >

6. Once you have completed your reading of the Read Me page, click the Home tab and scroll
down to fill the basic details under PART-A-Reconciliation Statement header.

Make sure you fill the mandatory fields marked with red asterisk “*”.

7. Enter GSTIN.

Select Financial Year from the drop-down list.

9. Enter Legal Name.

10. Enter Trade Name (If any), (Filling of Legal name/trade name is not mandatory)

11. Enter Name of Act (if you are liable to audit under any Act).

12. Select “Yes” or “No” from the drop-down list in the following field: Is the person making
reconciliation statement (FORM GSTR-9C) is same person who had conducted the
audit of mentioned GSTIN.

o

e Incase of Yes, Part B (ii) tab is removed from the Offline Utility.
e In case of No, Part B (i) tab is removed from the Offline Utility.
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Yes

Ta open GSTR-5C J5OM {json) from @sT
EENET I D portal to edit/add details
Downloaded from &sT Portal
e To.opan GSTR-0C JSON (json] error file downloaded
“”"‘m““““"' - from GST portal to \rw,‘ db dd details .

PART -A - Reconciliation Statement

Sheet validation errar
Proceed to fill PART -A

Partal validat

Proceed to fill PART -B

.. | Home PT I (5)

PTI(E) | PTH( | PTHE) | PTH()

PTINl (10)

PTIN() | PTV(2) | PTMIZ) | PTIVA4) | PTIVAS) | PTvEE) | PT' .. @

13. Click “Proceed to fill Part-A” button or the “Proceed to fill Part-B” button to start entering
details in the tables of Form GSTR-9C statement.

e “Proceed to fill Part-A” button will take you to PT 1l (5) tab.
o “Proceed to fill Part-B” button will take you to Part B (i) tab if you had selected

“Yes” in the Step 5F field and otherwise if you had selected “No”,

you to Part B (ii) tab.

it will take

e In case you save your entered data and close the Excel Utility, following popup
“Open Saved Version?” will appear when you open it next time. Click “No” to
start filling data in the Excel from scratch. Otherwise, select “Yes” and your
saved data will be available as-is in the respective tables.

Pagelayout  Formules  Dats

1) SECURITY WARNING. Some actve content has

D14

»»»»»

Hote

Open saved varsion?

=1 =

Go back to the Main Menu
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Auditor needs to add details for following Part A & Part B Tables of Form GSTR-9C statement
using the Offline Tool.

o Part A:
o PT II_—Reconciliation _of Turnover Declared in_Audited Annual
Financial Statement with Turnover Declared in Annual Return (Form
GSTR9).

Enter details in the following tables of PT II:
F(1). PT. lI(5)- Reconciliation of Gross Turnover
F(2). PT. lI(6)- Reasons for Un-reconciled difference in Annual Gross Turnover
F(3). PT. 1I(7)- Reconciliation of Taxable Turnover
F(4). PT. 1I(8)- Reasons for Un-Reconciled Difference in Taxable Turnover

o PTIIl —Reconciliation of Tax Paid
Enter details in the following tables of PT III:
F(5). PT. 111(9)- Reconciliation of Rate-wise Liability and Amount Payable Thereon
F(6). PT. 1lI(10)- Reasons for Un-reconciled Payment of Tax
F(7). PT. 111(11)- Additional Amount Payable but Not Paid (due to reasons specified
under Tables 6,8 and 10 above)

o PTIV —Reconciliation of Input Tax Credit (ITC)
Enter details in the following tables of PT IV:
F(8). PT. IV(12)- Reconciliation of Net Input Tax Credit (ITC)
F(9). PT. IV(13)- Reasons for Un-reconciled Difference in ITC
F(10). PT. 1V(14)- Reconciliation of ITC Declared in Annual Return (GSTR9) with
ITC Availed on Expenses as per Audited Annual Financial Statement or Books of
Account
F(11). PT. IV(15)- Reasons for un - reconciled difference in ITC
F(12). PT. IV(16)- Tax Payable on Un-reconciled Difference in ITC (due to reasons
specified in 13 and 15 above)

o F(13). PT V — Auditor's Recommendation on Additional Liability Due to

Non-reconciliation

e PART — B: Certification
o F(14). Part B (i): Certification in cases where the reconciliation statement
(FORM GSTR-9C) is drawn up by the person who had conducted the audit
o F(15). Part B (ii): Certification in cases where the reconciliation statement
(FORM GSTR-9C) is drawn up by a person other than the person who had
conducted the audit of the accounts
Click each hyperlink above to know more.
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To add details in the Worksheet related to Reconciliation of Gross Turnover, perform following

steps:

You can enter details in this table using data (PDF of Form GSTR-9C Tables
Derived from Form GSTR-9) sent to you by the Taxpayer.

1. Gotothe PT Il (5) tab and enter details in the Amount column.

Pt. Il. Reconciliation of turnover declared in audited Annual Financial Statement with turnover declared in Annual Return
(GSTRS)

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filied up

HELP HOME PREVIOUS MEXT

Validate

"
n
¢

Description

Reconciliation of Gross Turnover

Sheat validation error
Amount (%)

the Audited Annual Financial Statements )*

Tumover (incloding exports) as per Audited Financial Statement for the State / UT (For multi-GSTIN nits tnder same PAN, the tumnovar shall 2s be derived from

108,432,734.79

Unbilled revenue at the beginning of the Financial Year

6,339.400.00

Unadi the end of the Financial Year

2,568,900.00

D- under Schedule 1

1,245 300.00

Credit Notes issued after the end of the financial year but reflected in the annual return.

©96.240.00

Trade Discounts

in the avdited Annual Financial Statement but are not permissible under GST

563,724.00

Turnover from April 2017 to fune 2017 *

Unbilled revenue 2s at the end of the Financial Year

7,215,340.00

Unadjusted Advances as at the beginning of the Finaneial Year

2,825,790.00

1,457.860.00

Cradit notss in the audited Annval Financial Statament bt ar= not permissible under GST

account of supply of zoads by SEZ wnits to DTA Units

0.00

Tumover for the period under =

section 15 2nd rulas thersunder

in Turnover due to foreign exchange 11

wlo|u|z|e|m| o] - @)= | m| o] o |e] -

Adj in Turnover dus

| Annual Tumover after

as above({ A+B+C+D-E-F-G-HI-]-K-L-M=N=0) *

3 Read Me

Home PTIIG6) | PTHI (D

PTII(8)

PTII (9)

PTIN(I0) | PTHCT) | PTG | PTNVAZ) | PTV G4 | PTIVAS) | PTNV( .. & 1 v

For detailed instructions on how to enter the amount details in each of these fields,
refer to the following table (as available in the Read Me page).

Field Name

5A. Turnover (including exports) as
per audited financial statements for
the State / UT (For multi-GSTIN units
under same PAN the turnover shall
be derived from the audited Annual
Financial Statement)

Help Instruction

The turnover as per the audited Annual Financial Statement
shall be declared here. There may be cases where multiple
GSTINs (State-wise) registrations exist on the same PAN.
This is common for persons / entities with presence over
multiple States. Such persons / entities, will have to internally
derive their GSTIN wise turnover and declare the same here.
This shall include export turnover (if any). It may be noted that
reference to audited Annual Financial Statement includes
reference to books of accounts in case of persons / entities
having presence over multiple States.

Only positive values are allowed in this field.

5B. Unbilled revenue at the beginning
of Financial Year

Unbilled revenue which was recorded in the books of accounts
on the basis of accrual system of accounting in the last
financial year and was carried forward to the current financial
year shall be declared here. In other words, when GST is
payable during the financial year on such revenue (which was
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recognized earlier), the value of such revenue shall be
declared here. (For example, if rupees Ten Crores of unbilled
revenue existed for the financial year 2016-17, and during the
current financial year, GST was paid on rupees Four Crores of
such revenue, then value of rupees Four Crores rupees shall
be declared here).

Only positive values are allowed in this field.

5C. Unadjusted advances at the end
of the Financial Year

Value of all advances for which GST has been paid but the
same has not been recognized as revenue in the audited
Annual Financial Statement shall be declared here.

Only positive values are allowed in this field.

5D. Deemed Supply under Schedule |

Aggregate value of deemed supplies under Schedule | of the
CGST Act, 2017 shall be declared here. Any deemed supply
which is already part of the turnover in the audited Annual
Financial Statement is not required to be included here.
Only positive values are allowed in this field.

5E. Credit Notes issued after the end
of the financial year but reflected in
the annual return

Aggregate value of credit notes which were issued after 31st
of March for any supply accounted in the current financial year
but such credit notes were reflected in the annual return
(GSTR-9) shall be declared here.

Only positive values are allowed in this field but while
calculating 5(P) this shall be considered as negative.

5F. Trade Discounts accounted for in
the audited Annual Financial
Statement but are not permissible
under GST

Trade discounts which are accounted for in the audited Annual
Financial Statement but on which GST was leviable (being not
permissible) shall be declared here.

Only positive values are allowed in this field

5G. Turnover from April 2017 to June
2017

Turnover included in the audited Annual Financial Statement
for April 2017 to June 2017 shall be declared here.

Positive or negative values are allowed in this field.

If positive values are entered in this field then it shall be
reduced while calculating the turnover as per 5(P).

If negative values are entered in this field then it shall be
added while calculating the turnover as per 5(P)

5H. Unbilled revenue at the end of
Financial Year

Unbilled revenue which was recorded in the books of accounts
on the basis of accrual system of accounting during the
current financial year but GST was not payable on such
revenue in the same financial year shall be declared here.
Only positive values are allowed in this field but while
calculating 5(P) this shall be considered as negative.

51. Unadjusted Advances at the
beginning of the Financial Year

Value of all advances for which GST has not been paid but the
same has been recognized as revenue in the audited Annual
Financial Statement shall be declared here.

Only positive values are allowed in this field but while
calculating 5(P) this shall be considered as negative

5J. Credit notes accounted for in the
audited Annual Financial Statement
but are not permissible under GST

Aggregate value of credit notes which have been accounted
for in the audited Annual Financial Statement but were not
admissible under Section 34 of the CGST Act shall be
declared here.

Only positive values are allowed in this field
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5K. Adjustments on account of supply
of goods by SEZ units to DTA Units

Aggregate value of all goods supplied by SEZs to DTA units
for which the DTA units have filed bill of entry shall be
declared here.

Only positive values are allowed in this field but while
calculating 5(P), this field shall be considered as negative

5L. Turnover for the period under
composition scheme

There may be cases where registered persons might have
opted out of the composition scheme during the current
financial year. Their turnover as per the audited Annual
Financial Statement would include turnover both as
composition taxpayer as well as normal taxpayer. Therefore,
the turnover for which GST was paid under the composition
scheme shall be declared here.

Only positive values are allowed in this field but while
calculating 5(P), this field shall be considered as negative

5M. Adjustments in turnover under
section 15 and rules thereunder

There may be cases where the taxable value and the invoice
value differ due to valuation principles under section 15 of the
CGST Act, 2017 and rules thereunder. Therefore, any
difference between the turnover reported in the Annual Return
(GSTR 9) and turnover reported in the audited Annual
Financial Statement due to difference in valuation of supplies
shall be declared here.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be
added while calculating the turnover as per 5(P).

If negative values are entered in this field, then it shall be
reduced while calculating the turnover as per 5(P)

5N. Adjustments in turnover due to
foreign exchange fluctuations

Any difference between the turnover reported in the Annual
Return (GSTR9) and turnover reported in the audited Annual
Financial Statement due to foreign exchange fluctuations shall
be declared here.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be
added while calculating the turnover as per 5(P).

If negative values are entered in this field, then it shall be
reduced while calculating the turnover as per 5(P)

50. Adjustments in turnover due to
reasons not listed above

Any difference between the turnover reported in the Annual
Return (GSTR9) and turnover reported in the audited Annual
Financial Statement due to reasons not listed above shall be
declared here.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be
added while calculating the turnover as per 5(P).

If negative values are entered in this field, then it shall be
reduced while calculating the turnover as per 5(P)

5P. Annual turnover after adjustments
as above

This field shall be auto calculated based on the details filled in
table no 5A to 50 and the same is non-editable

5Q.Turnover as declared in Annual
Return (GSTR9)

Annual turnover as declared in the Annual Return (GSTR 9)
shall be declared here. This turnover may be derived from Sr.
No. 5N, 10 and 11 of Annual Return (GSTR 9). Auditor can
use the 'system generated summary based on GSTR 9' PDF
to fill this field.

5R. Un-Reconciled turnover (Q - P)

This shall be the difference between the table no 5Q and 5P
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2. Once the details are entered, click the Validate Sheet button.

oods and = = 5 D Q ® e 100 HELP HOME PREVIOUS NEXT
Pt. II. Reconciliation of turnover declared in audited Annual Financial Statement with turnover declared in Annual Return 4
(GSTR9)
Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up
g R of Gross Turnover St walidation areer
SNo Description Amount (3
A Turnover per Audited Fi 1 Stat it for the State / UT (For multi-GSTIN units under same PAN, the turnover shall as be derived from 108.432.734.79
the Audited Anmual Financial Statements )*
B |Unbilled revenue at the beginning of the Financial Year
€ |Unadjusted advances at the end of the Financial Year
D |Deemed Supply under Schadule 1 1,245,300.00
E |Cradit Notes issued after the 2nd of the financial year but reflected in the znnual retum. 996.240.00
F | Trade Discounts in the avdited Annual Financial Statement but are not permissible under GST 563,724.00
G |Turnover from April 2017 to June 2017 =
H_|Unbilled revenue as at the end of the Financial Year
T |Unadjusted at the beginning of the Finaneial Year
T |Ceedit notes accounted for in the apdited Anmual Financial Statement but are not permissible under GST
X : account of supply of goods by SEZ uaits to DTA Units
L |Turnover for the period under scheme
M szction 15 and rules thereunder
N Turnover dus to forsizn axchangs
O |Adjustment in Turnover due to raasons not listed above 1,765,000.00
P |Annval Temover after A+B+C+D-E+F-G-H-I+J-K-L+M+N=+0) * 109,349,298.79)
3 Read Me Home PT Il (5) PT Il (8) PTI (M) PT I (8) PT Il (9) PT I (10) PT II(11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PTIV( ... w?w <

3. In case of unsuccessful validation, error-intimation popup will appear, the cells with error will
be highlighted and the Sheet Validation error column will provide description of the error.
Close the popup by clicking OK.

HELP HOME PREVIOUS NEXT
oods and Se e a ROC O e too
Pt. Il. Reconciliation of turnover declared in audited Annual Financial Statement with turnover declared in Annual Return 'Y T
(GSTRY e —
Please Note - Fislds marked Microsoft Excel E
=
Den R - Shest vatidation srror
i A 3
SNo eseriplion ||y e are Validation error(s] in the sheet.Correct them to proceed. ount )
4 |Tomover Gincluting exports) as per Audited Financial Statement for the State / UT (For 108,432,734 73
the Audited Annval Financial Statements )* =
B |Unbilled revenue at the beginning of the Financial Year 6.5
€ |Unadjusted adwances at ths end of ths Financial Year I Pl I 2
D |Deemed Supply under Schadulz 1 1,245300.00
E | Credit Notes issusd after the end of the & ial year but reflected in the annual return. ‘
F | Trade Discounts accounted for in the audited Annual Financial Statement but are not permissible under GST
G |Turaover from Apsil 2017 to June 2017 * Mandatory field cannot be leftblank
H |Unbilled revenue as at the end of the Financial Year 7.
1 [Unadjusted Advancas s at the beginaing of the Financial Year 2
1 |Cradit notes in the audited Annual Financial Statement but ars not permissibls under GST L
K account of supply of goods by SEZ units to DTA Units
L |Tumover for the period uader 5
M| Adj turnover under section 15 and rules thersunder L
N | Adjustments in Tusnover due to foreign exchange Auctuation 3 5
0 |Adustment in Turnover dus to razsons aot listed above 1,765,000.00
P [Annsal Turmover after adjustments as sbove{A-B-C-D-E+F G H- I K L-M=N-0) 109,349,298.79)
4 Read Me Home PT Il (5) PT I (B) PTII(7) PT I (8) PT Il (9) PT Il (10) PTII(1T) PT IV (12) PT W(13) PT IV (14) PT IV (13) PTIV( ... .'-E-‘. L]

4. Correctthe errors as mentioned in the Sheet Validation error column and click the Validate
Sheet button again.
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& Goods and Services Tax - GSTR 9C Offline tool m m m ﬂ
PL II. Reconciliation of turnover declared in audited Annual Financial Statement with turnover declared in Annual Return T
(GSTRO) e e
Please Note - Fields marked with * (red asterisk) are mandatory fields and need to be filled up
5 cher
Reconciliation of Gross Turnover @ e

S.No Description Amount (@)

| Temover (including exports) 2s per Auited Finaneial Statement for the State/ UT (For multi-GSTIN nits snder same PAN, the ternover shall 2s be derived from 10843273478

the Avditsd Annual Financial Statsments )¢ -

B |Unbilled revenue at the beginning of the Financial Year 6.559,400.00

€ |Unagjusted advances at the end of the Financial Year 2,568.900.00

D |Desmed Supply undsr Schadula 1 1,245,300.00

E |Credit Notes issved after the end of the fis ial year but reflacted in the annual return 996,240.00

F | Trade Discounts in the avdited Anaual Financial Statement but are not permissible under GST 25370

G| Turmover from April 2017 to June 2017 = | andatory field cannot be left blank

H |Unbilled revenue as at the end of the Financial Year T

1 |Unadjsted he beginning of the Financial Year 2,825,790.00

1 |Cradit notes in the andited Anmual Financial Statement but are not permissible under GST 1,457.860.00

X i account of supply of z0ods by SEZ uaits to DTA Units 0.00

L |Turnover for the period under ition scheme. 0.00

M i in tumover under section 15 and rules thereunder 1,765.000.00

N |Adjustments in Tuenover dus to foreizn exchangs fluctuation -3,871,250.00

O |Adjustment in Tumover dus i 1,765.000.00

P |Annual Turnover after adjt B+C+D-E+F-G-H-I:J-K-L-M:N-0) * 72,010,398.79| -
4 E— ‘ Home PT Il (5) PT Il (6) PTI(T) PT I (8) PT 1l (9) PT (10} PTII(1T) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PT IV (16) PTV ... ‘@) 4 >

5. In case of successful validation, red-highlights disappear and a popup Message box appears
confirming successful validation. Click OK to close the popup and proceed entering details in
the other tabs of the worksheet.

o : : PREVIOUS
& Goods and Services Tax - GSTR 9C Offline tool
Pt. Il. Reconciliation of turnover declared in audited Annual Financial Statement with turnover declared in Annual Return T
s s (@)
Please Note * Filds marked with * (red asterisk) Microsoft Excel n
5 g
— Reconciliation of Gro — o Sz

ELD escription Sheet Successfully validated. Lozmils

o |Tumover (including exports) s per Avited Financial Statement for the State./ UT (For multi-GSTIN units undt om 108432734 75

the Avdited Annual Financial Statements ) 5

B |Unbilled revenue at the beginning of the Financial Year 6,559.400.00

C |Unad end of the Financial Yaar I oK | 2,368.900.00

D |Deemed Supply under Schedule T 1,245 300.00

E [ Credit Notes issued after the end of the financial year but reflected in the annual retum.

F | Trads Discounts in the andited Annual Financial Statement but are not permissible uader GST

G| Tumover from April 2017 to June 2017 *

H_|Unbilled revenue as at the 2nd of the Financial Year

I |Unadjusted Advances as at the berinning of the Financial Year

T |Credit notes in the 2udited Annval Financial Statsment but 2re ot parmissible under GST

K it account of supply of goods by SEZ units to DTA Units

L | Tumover for the period snder ition scheme

M i turnover snder section 15 and rules therevnder 1,765.000.00

N Turnover due to forsign exchange ff 357125000

0 [Adm in Turaover éus i 1,765,000.00

P |Annual Tumover after adjustments 2 sbova(A+B+CD-E+F-G-HIIK-LMN-0) # 72,010,398.79 =
< > .| Home | PTHG) | PTH(E) PT Il (7) PTI(8) | PTII(9) PT Il (10) PTII(11) PT IV (12) PT IV(13) PTIV (14) | PTIV(15) PTIV(IE) | PTV .. (B ] v

Go to the Add Table-wise Details Menu or Go back to the Main Menu

To add details in the worksheet related to reasons for non-reconciliation between the annual
turnover declared in the audited Annual Financial Statement and turnover as declared in the
Annual Return (Form GSTR-9), perform following steps:
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1. Gotothe PT Il (6) tab and enter reasons for reconciled difference in annual gross turnover in

the Reason Number 1 text field.

PREVIOUS

13 Reasons for Un - Reconciled difference in Annual Gross Turnover Sheet walidation errar Portal validation errar
Deemed Supply Under Schedule |
a Rezzon Mumber 1 n
—1
4 » Home PTII(5) PT Il (6) PTII(T) PT Il (8) PT I (9) PT I (10) PTIN(11) PTIV(12) PT IV(13) PT IV (14) PT IV (15) PT IV (18) PTV .. @:. 4 ¥
2. To add more number of reasons, click the Add button.
& Goods and Services Tax - GSTR 9C Offline tool e
Flcase Mol i die Sithet
13 Reasons for Un - Reconciled difference in Annual Gross Tumover Sheet validation error Portalvalidation error
Dieemed SUpply Under Scheduls |
—1
4 3 Home PT Il (3) PT I (8) PTI(N) PTII (8) PT Il (9) PT I (O10) PTII(1T) PTIV(12) PTIV(13) PTIV(14) PT IV (13) PT IV (18) PTV .. ({-) 4 3

3. Enter the relevant details in the new added row also.
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w . )
% Goods and Services Tax - GSTR 9C Offline tool e
R :
Hlease Nole - -
13 Reasons for Un - Reconciled difference in Annual Gross Turnover Sheet validation error Portal validation errar
Teemned Supply Under Sohedule |
A FReazon Mumbser 1 n
Waluation Under Section 15
B Reason Mumber 2
—1
« \ Home \ PTI(5) | PTI(E) | PTI(T) \ PT Il (8) \ PT Il (%) | PT lil (10) | PT 11l (11) \ PT IV (12) \ PT IV(13) | PT IV (14) PTIV(S) | PTIV(IE) | PTV .. @ ]
4. Once the details are entered, click the Validate Sheet button.
Pagvious
O]
Please Note it mok
6 Reasons for Un - Reconciled difference in Annual Gross Turnover Sheet validation error Fortal validation error
Deemed Supply Under Schedule T
A Reasonhumber 1 “
Yaluation Under Section 16
B ReasonNumber 2
——1
« v .| Home | PTu(S) | PTU® | pTu(n | PTHG) | PTW() | PTwqo) | pTwan | pTwa2) | pTva3) | PTIVO4 | PTAS) | PTIVAG | PTV .. & q

5. In case of unsuccessful validation, correct the errors as specified in the previous section—

F(1). PT. llI(5)- Reconciliation of Gross Turnover and proceed entering details in the other
tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu

To add details in the Worksheet related to reconciliation of taxable turnover from the audited

annual turnover after adjustments with the taxable turnover declared in annual return (GSTR-9),
perform following steps:

1. Gotothe PT Il (7) tab and enter details in the Amount column.
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Pt. Il. Reconciliation of turnover declared in audited Annual Financial Statement
with turnover declared in Annual Return (GSTRS)

Please Note _ Fieids marked with * (red astenisk) are mandatory fields and need fo be filled up

HELP HOME PREVIOUS NEXT

Validate L
Sheet

Reconciliation of Taxable Turnover™

Sheet validation error Portal validation error

Description Amount (3)

Annual Tumover after adjustments [from 3(F) above]"

72,010,398.79]

Value of Exempted, Nil Rated, Non-GST Tumover, No supply fumover

£,514,789.2§)

Zero rated supplies without payment of tax

7.044,960.40

390,831.00

Taable tumover as per adjustments above (A-B-C-D)*

59,059,818.11

4 » .. | Home

PT I (5)

A

B

@

D |Supplies on which taxis to be paid by the recipient on reverse charze basis
E

F  |Tasable tumover as per liability declared in Annual Retum (GSTR)*

G

PTII (6) PTII(8)

56,049.518.11

-3,010.300.00]

PT Il (9) PT Il (10) PTHI(11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PT IV (16) PTV ... -E‘ 4

For detailed instructions on how to enter the amount details in each of these fields,
refer to the following table (as available in the Read Me page).

Field Name
7A. Annual turnover
after adjustments
(from 5P above)

Help Instruction

Annual turnover as derived in Table 5P above would be auto-populated here.
This field is non-editable.

7B. Value of
Exempted, Nil
Rated, Non-GST
supplies, No-Supply
turnover

Value of exempted, nil rated, non-GST and no-supply turnover shall be declared
here. This shall be reported net of credit notes, debit notes and amendments if
any.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be reduced while
calculating the taxable turnover as per table no 7(E)

If negative values are entered in this field, then it shall be added while
calculating the taxable turnover as per table no 7(E)

7C. Zero rated
supplies without
payment of tax

Value of zero rated supplies (including supplies to SEZs) on which tax is not
paid shall be declared here. This shall be reported net of credit notes, debit
notes and amendments if any.

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be reduced while
calculating the taxable turnover as per table no 7(E)

If negative values are entered in this field, then it shall be added while
calculating the taxable turnover as per table no 7(E)

7D. Supplies on
which tax is to be
paid by the recipient
on reverse charge
basis

Value of reverse charge supplies on which tax is to be paid by the recipient shall
be declared here. This shall be reported net of credit notes, debit notes and
amendments if any

Positive or negative values are allowed in this field.

If positive values are entered in this field, then it shall be reduced while
calculating the taxable turnover as per table no 7(E)

If negative values are entered in this field, then it shall be added while
calculating the taxable turnover as per table no 7(E)
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7E. Taxable The taxable turnover is derived as the difference between the annual turnover
turnover as per after adjustments declared in Table 7A above and the sum of all supplies
adjustments above (exempted, non-GST, reverse charge etc.) declared in Table 7B, 7C and 7D
(A-B-C-D) above. This field shall be auto calculated and non-editable
7F. Taxable Taxable turnover as declared in Table (4N — 4G) + (10-11) of the Annual Return
turnover as per (GSTR9) shall be declared here.

liability declared in Auditor can use the 'system generated summary based on GSTR 9' PDF to fill
Annual Return this field.

(GSTR9)

7G. Unreconciled Reasons for non-reconciliation between adjusted annual taxable turnover as
taxable turnover (F- | derived from Table 7E above and the taxable turnover declared in Table 7F
E) shall be specified here. This field shall be auto calculated and non-editable

2. Once the details are entered, click the Validate Sheet button.

00ds and o€ e a R 9C O e too
HELP HOME PREVIOUS NEXT
Pt. Il. Reconciliation of turnever declared in audited Annual Financial Statement '
with turnover declared in Annual Return (GSTR9 etk \ﬁ
Sheet

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

7 Reconciliation of Taxable Turnover®
Sheet validation error Portal validation error
S.No Description Amount (%)
4 |Annual Tumover after adjustments [from 5(7) above] " 72,010,398.79]
B Value of Exempted, Nil Rated, Non-GST Tumover, No supply tumover 5,514,789.28|
c Zero rated supplies without payment of tax 7,044,960.40
D Supplies on which tax is to be paid by the recipient on reverse charze basis 390,831.00
E Taxable tumover as per adjustments above (A-B-C-D)" 59,059,818.11
F Taxable tumover as per liability declared in Annual Retum (GSTR9)* 56,049,518.11
G -3,010,300.00f
A » ... | Home PTII(3) PT I (8) PTII () PT I (8) PT Il (%) PT Il (10) PTI(11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PT IV (16) PTV ... l{-) 4

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. lI(5)- Reconciliation of Gross Turnover and proceed entering details in the other
tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to reasons for un-reconciled difference in taxable turnover,
perform following steps:

1. Gotothe PT Il (8) tab and follow steps as mentioned in the following section: F(2). PT. 11(6)-
Reasons for Un-reconciled Difference in Annual Gross Turnover

o HELP HOME PREVIOUS. NEXT B
oods and Se e a 9C O e too
validate
o ()
Piease Mo
8 Reasons for Un - Reconciled difference in Taxable Turnover Sheet validation eror Fortal validation enor
Tieemed Suppy Under Sohedule |
& |Reason Mumber 1 m
Walustion Under Section 15
B |Reason Mumber 2
—1
ko v .| Home | PTG | PTU® | PTUH®M IPTII @) | PTG | PTHO) | PTHQT | PTIVA2) | PTNMI3) | PTIV(I4) | PTIVAS) | PTV(E | PTV . @ 1Dl

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to reconciliation of rate-wise liability and amount payable
thereon, perform following steps:

1. Gotothe PT Il (9) tab and enter details in the Taxable Value and Tax Payable column.

“ Goods and Services Tax - GSTR 9C Offline tool
R — -

validate
sheat

Taz pagable ) Sheet Validation Enor Panal validation

Plizase More : Fiaide martadvih * ke Ao

] Reconciliation of rate wise liability and amount payable therean

azable Yalue [7) |

seription
%w%‘ Less it annlicahls
5% 10316,778.00 #5100 751800 FT0E0100)

B%(FC] 124000000 13,5000 350000 35.000.00)
2% 86033600 942.040.32]
[EAGE]
A 24,856,117.00 59102500 59102500 2023350
[EAGE] 5.760,158.56 7,765,027 54
A TATEZ06 3ATIA0]
43N 45557 603,607 95 60360738
1l

@
z
g
=]
7

=
g
-

245,750.00| 245,760.00] 372,600.00|
11,500.00] 1500.00]

1552,93198] 155233198 8,384,787.07 000

1293,65198] 129365198 857115707 45,690.00
-259,260.00 -259,280.00 ~#13,600.00 #5,690.00

a| e | v [o|z|z|-|=|=|-|z|a[n|m|o|a|m|=]|

.| Home | pTue | pTi | pTue | et | PTme | prwaoy | prman | etz | eTwvez) | pTiva4 | PTvGS | PTWOE | PTV .. @ ] v

For detailed instructions on how to enter the amount details in each of these fields,
refer to the following table (as available in the Read Me page).

Field Name Help Instruction
9A to 90 tax rates, The table provides for reconciliation of tax paid as per reconciliation
interest, penalty, late statement and amount of tax paid as declared in Annual Return (GSTR 9).
fee and others Under the head labelled "RC", supplies where tax was paid on reverse

charge basis by the recipient (i.e. the person for whom reconciliation
statement has been prepared) shall be declared.

9P. Total amount to be | The total amount to be paid as per liability declared in Table 9A to 90 is auto
paid as per tables populated here. This field is non-editable.
above

9Q. Total amount paid | The amount payable as declared in Table 9 of the Annual Return (GSTR9)
as declared in Annual | shall be declared here. It should also contain any differential tax paid on

Return (GSTR 9) Table 10 or 11 of the Annual Return (GSTR9). Auditor can use the 'system
generated summary based on GSTR 9' PDF to fill this field.

9R. Unreconciled This shall be the difference between the table no 9Q and 9P

payment of amount

(PT1)

2. Once the details are entered, click the Validate Sheet button.
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ﬁ Goods and Services Tax - GSTR 9C Offline tool

PREVIOUS

Pl lissianral .
validate 0
Please Mars - Fisidemariadvdh * » filadem 2=
3 Recanciliation of rate ise liability and amaunt payable thereon
Taz payable ) Sheet Validation Errar Portal ualidatior
SMo Deseription Tazable Yalue (7]
Central Tax State Tar/UT Tax Integrated Tax Cess, if applicable
A o= 109177900 N 700 090100
E 5 (RC) 1,240,000.00 13,500,001 13.500.00] 35,000.00|
c e 78503360 032
D |exiro)
E L 24,856,117.00| 591,028.00| 541,028.00| 2,023,958.00]
F & [RC 9,750,153.56 175502764
G 28 12,426, 236.11] 3.473.360.11)
CRREEARE] A3TATET 505,607 58] 350758
i
7 5
K
L 245,780.00 245,780.00 378,600.00]
M 11,600.00] 1,500.00]
M
o
P 1,552,971.98] 1552,931.98| 8,984,787.07) 0.00]
o Annual Feturn (GSTR 3 1,293,651.98 ] 1293 66192 BET18T.07) 45,690,00
R A “259.280.00 “259.280.00 413,600.00 +5.690.00
M 3 Home PTII(5) PT I (6) PTI (7 PTII (8) PT Il (9) PT Il (10) PTII(11) PT IV (12) PT IV(13) PT IV (14) PTIV(135) PT IV (16) PTV .. (‘B‘ 3

In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. 1I(5)- Reconciliation of Gross Turnover and proceed entering details in the other

tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to reasons for non-reconciliation between payable/ liability
declared in Table 9P above and the amount payable in Table 9Q, perform following steps:

1. Gotothe PT Il (10) tab and follow steps as mentioned in the following section: F(2). PT. 11(6)-
Reasons for Un-reconciled Difference in Annual Gross Turnover

‘Validate
Please Note a i oo i

Reasons for Un - Reconciled Payment of Tax

Fortal validaf
Sheet ualidation enor o eeen
Tanon teverse chaige payment i Missed

GSTR-3E retums are filed after the due date, hence interest payable

v .| Home | PTH(S) | PTG | pTu | pTue | prme [ Prwmqo | erwan | pTwan | eTvez | pTvaa | PTvAS | PTVOE | PTV .. @

Go to the Add Table-wise Details Menu or Go back to the Main Menu

Designed and Developed by GSTN Page 46 of 105



0005 A0 SIVICES DX NETHOM GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)

To add details in the Worksheet related to any amount which is payable due to reasons specified
under Table 6, 8 and 10 above, perform following steps:

1. Gotothe PT Il (11) tab and enter details in the Taxable Value and Tax to be paid through
Cash column.
2. Once the details are entered, click the Validate Sheet button.

] - - eRevious.
& Goods and Services Tax - GSTR 9C Offline toal
Please Mate - Fiolds . i s il g m
by
Additional amount payable but not paid [due to reasons specified under Tables 6.8 and 10 above)
To be paid through Cash [¥) Sheet ¥alidation Emror Portal alidation eror
Central Taz State TaziUT Taz Integrated Taz Cess, if applicable
A 3 1.240,000.00 13,500.00| 13,600.00] 35,000,001
E 125
C 183 1,245,300.00 12,077.00] 112,077.00|
o 28% 1,765,000.00 434,200.00|
E kg
F 0285
G 00
H Interest 245,780.00] 245,790.00) 378,600.00]
[ Late Fee T
J_ [Penaly | |
I | Others. | |
U | Home | PT I (5) PTII (6) PTII (7) PT I (8) PT IIl (9) PT Ill (10) PT Il (11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PT IV (16) PTV .. (B 1

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. 1I(5)- Reconciliation of Gross Turnover and proceed entering details in the other
tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the worksheet related to ITC availed (after reversals) as per the audited Annual
Financial Statement, perform following steps:

1. Gotothe PT IV (12) tab and enter details in the Amount column.

¥ Goods and Services Tax - GSTR 9C Offline tool prewious

Pt. IV. Reconciliation of Input Tax Credit (ITC)

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

Reconciliation of Net [nput Tax Credit (ITC)

Amount [F)

Sheet validation error

Partal validation error

3,070,947 63|

0.00)

3.070,347 BS)

3,179,215 B3|

108,268.00

« > .| Home | PTG | PTHGE)

PTG | PTH@ | PTG | PTHCIO) | PTH(I I PT IV (12) | PT IV(13)

PTIV (14)

PT IV (15)

PT IV (16)

PTV ...

®

4

For detailed instructions on how to enter the amount details in each of these fields,
refer to the following table (as available in the Read Me page).

Field Name

12A. ITC availed as
per audited Annual
Financial Statement
for the State/ UT
(For multi-GSTIN
units under same
PAN this should be
derived from books
of accounts)

Help Instruction

ITC availed (after reversals) as per the audited Annual Financial Statement shall
be declared here. There may be cases where multiple GSTINs (State-wise)
registrations exist on the same PAN. This is common for persons / entities with
presence over multiple States. Such persons / entities, will have to internally
derive their ITC for each individual GSTIN and declare the same here. It may be
noted that reference to audited Annual Financial Statement includes reference
to books of accounts in case of persons / entities having presence over multiple

States.

Only positive values are allowed in this field

12B. ITC booked in
earlier Financial
Years claimed in
current Financial
Year

Any ITC which was booked in the audited Annual Financial Statement of earlier
financial year(s) but availed in the ITC ledger in the financial year for which the
reconciliation statement is being filed for shall be declared here. This shall
include transitional credit which was booked in earlier years but availed during

Financial Year 2017-18..

Only positive values are allowed in this field

12C. ITC booked in
current Financial
Year to be claimed
in subsequent
Financial Years

Any ITC which has been booked in the audited Annual Financial Statement of
the current financial year but the same has not been credited to the ITC ledger
for the said financial year shall be declared here.
Only positive values are allowed in this field but while calculating 12D, this shall

be considered as negative
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12D. ITC availed as
per audited financial
statements or books
of account

ITC availed as per audited Annual Financial Statement or books of accounts as
derived from values declared in Table 12A, 12B and 12C above will be auto-

populated here. This field is non-editable

12E. ITC claimed in
Annual Return
(GSTR9)

Net ITC available for utilization as declared in Table 7J of Annual Return

(GSTR9) shall be declared here.

Auditor can use the 'system generated summary based on GSTR 9' PDF to fill

this field.

12F. Un-reconciled
ITC

This shall be the difference between table no 12E and 12D. This field is auto

filed and non-editable.

2. Once the details are entered, click the Validate Sheet button.

& Goods and Services Tax - GSTR 9C Offline tool

PREVIOUS NEXT

Pt IV, iliation of Input Tax Credit (ITC) ( Validate
Sheet 0

Please Note : Fislds marked with * (red asterisk) are mandatory fislds and need to b filled up

Reconciliation of Net Input Tax Credit (ITC}

Sheet ualidation srror

Amaunt ()

Partal ualidation errar

3.070,347.69)

0.00]

3,070,347 63|

« v .| Home | PTUG) | PTH(E)

3.173.215.69)

108.268.00

PTG | PTH( | PTI(@ | PTWQEO) | PTIQT) | PTIVAD | PTIVA3) | PTIV(I4) | PTIV(IS) | PTIV(18)

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. lI(5)- Reconciliation of Gross Turnover and proceed entering details in the other

tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu

Designed and Developed by GSTN

Page 49 of 105




@‘( V
GOODS AND SERVICES TAX 1\ZTWORK

GSTR-9C Offline Utility (Last Updated on: 6" May, 2019)

To add details in the Worksheet related to reasons for un-reconciled difference in ITC, perform
following steps:

1. Gotothe PT IV (13) tab and follow steps as mentioned in the following section: F(2). PT. 11(6)-
Reasons for Un-reconciled Difference in Annual Gross Turnover

o HELP HOME FREVIOUS NEXT
oods and Se e a 9C O e too

Validate .
Please Nate a 5 e i eteg s

Reasons for Un — Reconciled difference in ITC
-
Credit Invaices are not as per presoribed farmat

Shest validation errar

« v .| Home | PTU() | PTIE | PTU | PTH@E | PTG

PTIN(10) | PTH(T) | PTIV(12) | PT IV(13) | PTIVO4) | PTV(S) | PTIVGE | PTV ... @ L 10

Go to the Add Table-wise Details Menu or Go back to the Main Menu

Designed and Developed by GSTN Page 50 of 105



0008 A0 SEIREN DN NETHOR GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)

To add details in the worksheet related to reconciliation of ITC declared in the Annual Return
(GSTR-9) against the expenses booked in the audited Annual Financial Statement or books of
account, perform following steps:

1. Gotothe PT IV (14) tab and enter details in the Value, Amount of Total ITC and Amount of
eligible ITC availed columns. Click the Add button to add more rows for providing expense
details.

Please Note

[ iliation of ITC declared in Annual Return [GSTFR9) with ITC avail

Mo Description Value @)

Sheat ¥alidatian Errar Portal alidation arror

[EEERED R

[REENCORE szl
[EE [
[ECEE EEE

T240,000.00 FERE]

o00) 107,755.00| 000

1205 £5244) R SOREY]
26,331, 101.35) .00 .00
5 528 02) &4.405.04] 440904

Z50.479.62] 4508653 15.086.33)
[EEER TEOATEE .00
200,55353] 0.013.55) 00115
T3k, T42.04) EATIELR B3 TTEAD

T515,303 60} 551995 54 Tenass.50
R EEE] T621,28150) R

307098161 r—

T05.268.02 ]

1 oo | Home | PT I (5) PT Il (8} PTII (T} PT I (8) PTlII(9) PT 1 (10) PTII(11) PTIV (12) PT V(13) PT IV (14) I PT IV (15) PT IV (16) [E— @ 4 >

’ For detailed instructions on how to enter the amount details in each of these fields,

refer to the following table (as available in the Read Me page).

Field Name Help Instruction

14A to 14Q This table is for reconciliation of ITC declared in the Annual Return (GSTR9)
against the expenses booked in the audited Annual Financial Statement or
books of account. The various sub-heads specified under this table are
general expenses in the audited Annual Financial Statement or books of
account on which ITC may or may not be available. Further, this is only an
indicative list of heads under which expenses are generally booked.
Taxpayers may add or delete any of these heads but all heads of expenses
on which GST has been paid / was payable are to be declared here.

Note: Any other expenses which are not specifically covered under table no
14A to 14Q then you can click on 'Add' button to add new rows to provide the
expense details.
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Total ITC declared in Table 14A to 14Q above shall be auto populated here
and non-editable

14R. Total amount of
eligible ITC availed

14S. ITC claimed in
Annual Return
(GSTR9)

Net ITC availed as declared in the Annual Return (GSTR9) shall be declared
here. Table 7J of the Annual Return (GSTR9) may be used for filing this
Table. Auditor can use the 'system generated summary based on GSTR 9'
PDF to fill this field.

14T. Unreconciled ITC | This shall be difference between 14S and 14R

2. Once the details are entered, click the Validate Sheet button.

i: Goods and Services Tax - GSTR 9C Offline tool

e lm! Im\nou& ™

Valdate
Shast
Please More - ° o
[ iiation of ITC declared in Annual Return [GSTR3) with ITC availed on expenses as per audited Annual Financial or
S.Ho D ipi Walue [F) Amoust of f Toral ITC (F) Amount of eligible ITC arailed (7) el B sy

" OEEEGET) R TS0

5 R Seotses SeEotsee

T EE o) 0

5 Tatspen BT BT

£ 243,008 T FEEETE

e

F oa0] w5809 000

= T BRI Enome

W e wa0) 00

T EREETE EEEXT] R

3 B o) &5 592 53]

3 IR EERI 0

T S0 55369 [ e

W FEEED EREH GRS

N 1,30350) EEEA] Bk

o EEEE Timaees EEEEE

B i

O B [ |
- BT TG e (8 0 e ‘
B v (GETRS) BEERE |
T 105,265.02 ]

< v .| Home | PTG | PTi@® | pTu@ | pTue | pTuem | prmae | PTman | PTvO2) | PTNMIZ) | PTIVA4) | PTIVAS) | PTIV(E | PTV .. & [ 3

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. lI(5)- Reconciliation of Gross Turnover and proceed entering details in the other
tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the Worksheet related to reasons for non-reconciliation between ITC availed on
the various expenses declared in Table 14R and ITC declared in Table 14S, perform following

steps:

Gotothe PT IV (15) tab and follow steps as mentioned in the following section: F(2). PT. 11(6)-

Reasons for Un-reconciled Difference in Annual Gross Turnover

“ Goods and Services Tax - GSTR 9C Offline tool

Flease Mote . Fields marked with " [re asteish} aremandialony felds an0need to e Sl un

EHO

Reasons for Un - Reconciled difference in
Credit Inuoioes ale Not 2 per presoibed format

Ic

Shest validation errar

A |ReasanMumber 1

« v .| Home | PTG | PTHG® | PTH@ | PTG | PTH@ | PTH(I0)

PT I (11)

PTIV (12)

PT IV(13)

privis | privas) | ervas [pTv o @ ¢ [ 1D

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add details in the Worksheet related to any amount which is payable due to reasons specified
in Table 13 and 15, perform following steps:

1. Gotothe PT IV (16) tab and enter details in the Amount Payable column.

% Goods and Services Tax - GSTR 9C Offline tool

Pt. IV. Reconciliation of Input Tax Credit (ITC)
validate 0
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be e .
filled up
In Tax payable on un-reconciled difference in ITC (due to reasons specified in 13 & 15 above) ;dation emor Postal validation
S.No Descripti Amount payable (Z)
A | Central Tax 37,000.00}
B State tax /UT tax 37,000.00}
C Tax 34,268.00}
D Cess
E Interest 25,984 32|
F  [Penalty
« » .| Home | PTH() PT Il (8) PT Il (7) PT Il (8) PT Il (9) PT Il (10) PT Il (11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) | PT IV (16) | TV .. & ]

2. Once the details are entered, click the Validate Sheet button.

Goods and Services Tax - GSTR 9C Offline tool

Pt.IV. Recon on of Input Tax Credit (ITC)
validate
Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be sz )
filled up
n Tax payable on un-reconciled difference in ITC (due to reasons specified in 13 & 15 above) idation Portal validation
SNo Descripti Amount payable (%)
A Central Tax 37,000.00}
B State tax /UT tax 37,000.00}
C Integrated Tax 34,268 00|
D Cess
E Interest 23,984.32)
T Penalty
oy . \ Home \ PTII (5) PT Il (8) PT I (7) PT Il (8) PT Il (9) PT Ill (10) PT Il (11) PT IV (12) PT IV(13) PT IV (14) PTIV(IS) | PTIV(6) | PTV .. (B «

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. 1I(5)- Reconciliation of Gross Turnover and proceed entering details in the other
tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu

Designed and Developed by GSTN Page 54 of 105



0008 A0 SEIREN DN NETHOR GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)

To add details in the Worksheet related to auditor's recommendation on the additional liability to
be discharged by the taxpayer due to non-reconciliation of turnover or non-reconciliation of input
tax credit, perform following steps:

1. Go to the PT V tab and enter details in the Value, Tax to be paid through Cash columns.
Also, enter the verification details.

£ Goods and Senvices Tax - GSTR 9C Offline tool = l = l rREA0US . kT i
] ) Shat

Validata

Picase Note i o i s

EE|

ey s

gicn heren sbiove iz tue snd correct 1 the best of my huowledge snd belief snd nothing bas been concealed there fram,

bt

[EE
EETTEE]
65

Lo chambers

Delhi

I
I
& [Dan T
I

AN detail For digital cignatur [ ]

4y | PTG PT Il (6) PTII (M) PT Il (8) PT Il (9) PT Il (10) PTII(11) PTIV (12) PT IV(13) PT IV (14) PTIV (15) PT IV (16) I PTV I partB .. (B [l 3

e Make sure, in the PAN details for digital signature* field, you have entered the
’ same PAN with which you had registered your DSC. Otherwise, you won'’t be able
to e-sign using your DSC while generating JSON file.

Verification: | hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and nothing has been concealed there from.
Place® Delhi
Name of the signatory™ Sujata Sen
Membership No* 412653
Date™ 26/04/2019
Full address* Building No /Flat No* 465 Floor Number Ground Floor
Name of the Premises/Building |Law chambers Road/Street* Bikaji k
City/Town/Locality/Village* Delhi District™ South Delhi
State*® Delhi Pin Code* 110029
PAN details for digital signature® | [ALSPS74341 ||

e [or detailed instructions on how to enter details in each of these fields, refer to the
following table (as available in the Read Me page)

Field Name Help Instruction
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Auditor's Part V consists of the auditor's recommendation on the additional liability to
recommendation on be discharged by the taxpayer due to non-reconciliation of turnover or non-
additional Liability due | reconciliation of input tax credit. The auditor shall also recommend if there is
to non-reconciliation any other amount to be paid for supplies not included in the Annual Return.

Any refund which has been erroneously taken and shall be paid back to the
Government shall also be declared in this table. Lastly, any other outstanding
demands which is recommended to be settled by the auditor shall be
declared in this Table

2. Once the details are entered, click the Validate Sheet button.

o B 0 c
£ Goods and Services Tax - GSTR 9C Offline tool

PLY. Asditor i dact =

Presce Note with

The®) [ Gemtmeiie State Tex Um0 fteepTex | lategratedTer Gazr

TE i) BRI oo
JEXETE] BT HEHED EEII |

Fl

= i i
3
24| PAN dotsik For digital cignature’ ELSFETEST

) PT Il (8) PTII(7) PTII (8) PT I (9) PT I (10) PTII(11) PT IV (12) PT IV(13) PTIV (14) PT IV (13) PT IV (16) PTV Part B (i) l’{-‘i‘
iii [ =

Ready

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. llI(5)- Reconciliation of Gross Turnover and proceed entering details in the other

tabs of the worksheet.

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add Certification details in the Worksheet in cases where the reconciliation statement (FORM

GSTR-9C) is drawn up by the person who had conducted the audit, perform following steps:

1. Go to the Part B (i) tab and enter certification details. Scroll down and make sure you enter

all mandatory fields marked with red asterisk “*”.

5 H

et 201 snd the

Ly knowledge and belief,
ncwlodge and balef, were necezzary far e prpase o

hept by the regitered per

nd the cach Flow Skatamnt ar

T T

Euilding HolF ot Ho™ 385 TFisor Humber TGrowd Floor |
Hame of the Pramize/Building | Law shambrz FoadfSest TEihoit |
Cilags it LS oub el 1
4 | PTHE) PTII (7) PT Il (8) PT Il (9) \ PT Il (10) \ PT I (11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PT IV (16) | PTV |PartB(i)| @® v
2. Once the details are entered, click the Validate Sheet button.
¥ Goods and Services Tax - GSTR 9C Offline tool
e (@)
I
.......................................
Hame® = | |
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Gt | [0t 1
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o [Dolhi TS outh ozt Do |
Tl Ttioots |
‘Additional place of bugine } }
| |
| |
4 - | PTI(E) PTII (7) PT Il (8) PT Il (9) \ PT I (10) | PT I (11) PT IV (12) PT IV(13) PT IV (14) PT IV (15) PT IV (18) \ PTV | Part B (i) \ ® 3

3. In case of unsuccessful validation, correct the errors as specified in the previous section—

F(1). PT. lI(5)- Reconciliation of Gross Turnover.
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4. Go to the Home tab to generate preview draft of your GSTR-9C entries in PDF format.

Goods and Services Tax - Form GSTR-9C Offline Tool (V1.0)

To genarsta 3 J5ON [ json) file

To open GSTR-5C ISON { json] file downloaded from G5T Generate JSON file to . to uplozd GSTR-5C details
oot s ey portal é - CEE e IR oG esm s arded in offine tool on GST
o = onasTportal

Portal

Open GSTR-9C ISON Error File To 0pen GSTR-9C JSON (json) error file downloaded To generate a POF file 1o view
from GsT portal to view/edit/add details . i i GSTR-9C draft form based on
Downloaded from GsT Rartal - C fedity ‘Generate Preview PDF file mmw.

Draft GSTR-9C farm detsils added in offine tosl

PART -A - Reconciliation Statement Sheet validation error Portal walidation
Proceed to fill PART -A

UTAEFPA4SB3ETZY

Legal Mame

Trade Name (F any) Proceed to fill PART -B

any fct.

Is the person making reconciliation
statement [FORM GSTR-9C)is same person
who had conducted the audit of mentioned -

o

3 Read Me | Home PTII (5) PT Il (6) PTII(7) PT Il (8) PT Il (9) PT Il (10) PTII(11) PT IV (12) PT IV(13) PT IV (14) PTIV (15) PTIV( .. () 1

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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To add Certification details in the worksheet in cases where the reconciliation statement (FORM

GSTR-9C) is drawn up by the person other than the person who had conducted the audit, perform
following steps:

1. Go tothe Part B (ii) tab and enter certification details. Scroll down and make sure you enter
all mandatory fields marked with red asterisk “*”.
2. Once the details are entered, click the Validate Sheet button.

£ Goods and Services Tax - GSTR 9C Offiine tool

- st to b ot of or amnczed o, andbolance cheet
| PTU@ | PTU@ | PTH@ | PTW@® | PTH@D | PTWwOY | PTV@2) | PTINI3) | PTNV@4 | PTVAS) | PTIVAE | PTV IPartB(ii)I ()] «

3. In case of unsuccessful validation, correct the errors as specified in the previous section—
F(1). PT. lI(5)- Reconciliation of Gross Turnover.

4. Go to the Home tab to generate preview draft of your GSTR-9C entries in PDF format.

Goods and Services Tax - Form GSTR-9C Offline Tool (V1.0)

To generats 3 JSON [son) file

To open G5TR-8C 150N { json] from G5T file to t0 upload GSTR-5C details
GSTR-5C JSON File il i

open portal to edit/add details CE Rl added in offine tael an GET
Downloaded from GST Portal on GST Partal e

e To apen GETR-2C JSON (jsan) arror file downloaded To genarate a PDF file ta view
e SETE from GST portal ta view/edit/add details - Generate Preview PDF file 1o view GSTR-9€ draft form based on
Downloaded from GsT Partal p

Draft GSTR-5C form detsils added in offine tool

Sheet validation error Portal validation
Proceed to fill PART -A
Proceed to fill PART -B
Flease Note - Feids markeduith = 73
> Read Me | Home | PTI(S) | PTI(E | PTU@ | PTIE) | PTII(E) PT Il (10) PT Il (11) PTIV(12) | PTNVO3) | PTIV(I4) | PTV(IS) | PTIV( .. (B < v

Go to the Add Table-wise Details Menu or Go back to the Main Menu
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Once the Auditor has entered details in all the worksheets of the Offline tool and validated each
worksheet, he/she can preview the entered details in PDF format.

To generate Preview PDF file from the GSTR-9C Offline tool and view Draft Form GSTR-9C, after
entering and validating details in all the worksheets of the Offline tool, Auditor needs to perform
following steps:

1. Go tothe Home tab. Click the Generate Preview PDF file to view Draft GSTR-9C form
button.

Goods and Services Tax - Form GSTR-9C Offline Tool (V1.0)

. To generatza 150N (json) file
To open GSTR-9C ISON {json] from G5T to upload GETR-5C details
Open GSTR-9C JSON File il upload GSTR-9€ detai
portal to edit/add details . B added in offine tael an GET
Downloaded from GST Portal on GST Portal e
e To.open GSTR-9C ISON ( json) error file downloaded Ta generate 2 POF file to view
oS GITR O JSON e from GST portal to view/edit/add details - R T T GSTR-5C draft form based on
Downloaded from GsT Portal
Draft GSTR-5C form Getails added in affine tool

Proceed to fill PART -A

Sheet validation errar Fartal validation

Proceed to fill PART -B

B ReadMe | Home [ PTI(S) | PTU(® | PTUG | PTI® | PTI®) | PTH(0) | PTH(I) | PTIV(Z) | PTNG3) | PTIVG4 | PTW(S) | PTIV( .. @ < v

2. “Select Folder and File Name to save” dialog box opens. Click the SAVE button.
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L]
HOME | INSERT ~ PAGELAYOUT ~ FORMULAS  DATA  REVEW  VIEW  ADD-INS Nikita Khanna01 =
@ Select Folder and FileName to save [ ~ | [ #
[ Fin~
L Documents » pdf-GSTRIC v e p - 4 insert Delete Format ' Find &
= Clear - Sect e
Organize »  New folder - @ e, &
Log ed P ~ v
& This PC e
S () GSTR_9C_PDF_20190216_1751 M b Z
= D“ R ’ GSTR_9C_PDF 201302161756 M " . - -
SR (5) GSTR.9C_PDF 20190216_1800 M : . i
# Downloads % s
- %) GSTR_9C_PDF_20190216_1803 M b %
. p“" (2 GSTR_5C_PDF_20190216_1839 . brm GSTR-9C Offline Tool (V1 0)
- Pt () GSTR_9C_PDF_20190216.1842 b
B Videos s
s ) GSTR_9C_PDF_20190216_1506 M "
e ) GSTR_9C_PDF_20150216_1517 r
POATAD) - To generate a ISON (.json) file t
v« '
4d from GST Generate JSON file to ¥
upload GSTR-9C details added |
File name R5C_19022019 37AABCT 1332072 v upload GSTR-9C details offine tool on GST Portal
0n GST Portal
Save as type: |PDF Fles -
T = e Hloaded To generate a PDF file to view
St e Generate Preview PDF file to view - GSTR-SC draft form based on
5 = Draft GSTR-9C form details added in offine tool
7 PART -A - Reconciliation Statement
8 Proceed to fill PART -A
o 37AABCT13320727
4 v .| Home | PTU(S) | PTH(®) | PTH( | PTH(@®) | PTH(®) | PTW(0) | PTW(Y) | PTN(2) | PTVO3) | PTIV(14) | PTV(S) | PTIV(E | PTV . @ .

3. Microsoft Excel popup is displayed mentioning that the Preview PDF file is saved in your
specified location. Click OK.

Insert  Pagelayout  Formulas  Data  Review  View  Developer  Add-ins Mohammed Sameer Tamboli £, Share
= = e
3 Cut Calibii - Nrap Text a futes p
ER Copy - Fill~
Paste % et Protect . Conditional Format as Insert Delete Format 2 Sort& Find &
- Format Painter - Formatting - Table - - £ Clear~ Filter - Select =
Clipboard = Font Alignment Protection Number Styles Cells Editing s
D9 - f || 27ASXPMI229LKZA v
Q) sersitvity: W Internal \ Companywide usage /* x
A B C D 3 F G H -
00CsS and Se e 2 0 R-9C O e |00 0
I Microsoft Excel X
2
3 B
PDF file has been created: B
3 To| C\Users\mohammed tamboli\Documents\ISON\GSTRIC_10042019_27ASXPMO2 to T"‘ge’;erate 2 lS(;N (',“m"d)dﬁ
Open GSTR-9C JSON File poj BUZdedt etails - e GSITR'QC etails .
D I Jed fi GST Portal offine tool on GST Portal
ok 1
~ To open GSTR-9C JSON (.json) error file downloaded To generate a PDF file to vie
D EIEE =T HIIE - from GST portal to view/edit/add details . Genevate Preview PDE Fle B0 view GSTR-9C draft form based o
Dowm GST Porta Draft GSTR-9C form details added in offine tool
5
6
7 PART -A - Reconciliation Statement
] Proceed to fill PART -A
= -
» PT Il (5) | PT 11 () \ PTII(7) \ PT Il (8) \ PTIIl (3) \ PT Il (10) \ PT Il (11) PT IV (12) \ PT V(13) \ PT IV (14) \ PT IV (15) | PT IV (16) \ TV .. @ ] v
Ready 23 H |- 1} + 100%

Open the PDF to review your entered details and make changes in the tables present
in the Offline Utility, if required. PDF downloaded from Offline utility is only for
reference. Here’s a first page of a sample of a generated Preview PDF File.
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Form GSTE.- 9C
[See rule 80(3]]
PART — A - Reconciliation Statement
PT.1 Basic Details
Financial e
1 Vear 2017-18
2 |GSTIN 09AABCTI33TLATS
3(a) |Legal Name
Trade Name
|t any)
AP
3c) -
AR Diate
3(d) -
4 |Name of Act If you are liable to audit under any Act INFOSYS TIMITED
BANGALORE " "&
44 |Is the person making reconcilation statement (FORM Yes
G5TR-9C) i3 same person whe had conducted the
audit of mentioned GSTIN
(Amomt in 7 in all tables)
PT. | Reconciliation of turnover declared in audited Annual Financial Statement with twrnover declared in
11 Annual Eemurn (GSTES)
3 Eeconciliation of Gross Turnover
Sr¥o. Description Amount
Tumover (ncluding exports) as per audited financial statements for the State / S000.55
UT (For nuudti-GSTIN umits under
A |same PAN the tumover shall be derived from the audited Annual Financial
Statement)
B |Unbilled revenue at the beginning of Financial Year +) 1.00
C  |Unadjusted advances at the end of the Financial Year i+ 2.00
D |Deemed Supply under Schedule I (+) 23.00
E |Credit Notes issued after the end of the financial year i+ 34.00
but reflected in the anmual refum
F  |Trade Discounts accounted for m the mudited Anmual Fmancial i+ 6.00
Statement but are not permmssible inder GST
G |Tumover from Aprl 2017 to June 2017 (-) 44500
H |Unbilled revenue at the end of Financial Year - 6745.00
I  |Unadjusted Advances at the beginning of the Finanrial - 6.00
Year
I |Credit notes accoumted for i the andited Ammgal (-) 45.00
Financial Statement but are not pemuissible inder GST

Go back to the Main Menu
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Once the Auditor has entered, validated and previewed details entered in the Offline tool, he/she
can proceed to sign it by affixing his/her DSC and generate signed JSON File to be sent to the
Taxpayer.

To generate JSON File and affix DSC, Auditor needs to perform following steps:

[”“ o Make sure you have installed emSigner in your machine before you perform this
' step.
o Make sure, in PT V tab of the Worksheet, you have entered the same PAN with
which you had registered your DSC. Otherwise, you won’t be able to e-sign using
your DSC while generating JSON file.

1. Go tothe Home tab. Click the Generate JSON File to Upload GSTR-9C details on GST
Portal button.

Goods and Services Tax - Form GSTR-9C Offline Tool (V1.0)

[ e[ =

Ta generate 3 ISON (son file to

To open GSTR-5C JSON (json) file downloaded from GST Generate ISON file to upload GSTR-SC details added in
- portsl to sdit/add detalls . ‘upload GSTR-9C details offine tool on GST Portal
on GST Portal

To open GSTR-5C ISON { json) error file downloaded To generate a POF file to view.

7 o,
- from GST portal to view/edit/add detalls . Generate Preview POF file to view - (GSTR-5C draft form based on
Draft GSTR-9C form detalls added in offine tool

s Proceed to fill PART -A -

BTUG) | PTHE | PTUE | PTU@ | PTW | PTmQo) | PTH(N | PTNO2 | PTWO3) | PTNMO4) | PTNOS | BTV . (B

Ready B 5 o - i + 00

2. “Save As” dialog box opens. Click the SAVE button.
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& Music

Savesstype AllFiles

[ Save As
T i « Documents » pdf-GSTRSC v o

Organize v New folder
- Thi .

'D“’: ) TAABCTIIS2ATZT 2162013 RSC_Output.

'D“ “’m 3 37AABCTI332L727.2192019 RIC_Output..  2/19/20

D"‘“ 4 ’d 4 Q5 GSTR SC-Offfine utility-20190218-v1.4
i Oownloads 2 GSTR_SC_PDF_20190216.1751

[E) GSTR 3C_PDF 201902161756
ures

-~ ) GSTR _SC_PDF_20120216.1800
; — = [ GSTR_5C_PDF 20150216.1803
& v.xuf D: ; [ 65TR 5¢_POF 20150216.1839

v <

7/ BT 13321777 2132019 RIC_Output JSO!

Authors: Richi Jsin Togs Addateg

=~ Hide Folders Tooks +

To open GSTR-9C JSON jsen) error file downloaded

-9 - from GST portal to view/edit/add details

Generate.
upload

‘ onGsT portal

=

150N fle to

PART -A - Reco

PTIG) | PTU(E | PTHE@) | PTHE@

.. |_Home

[,

L4

b b

tion Statement

37AABCTI322L727

PTH(® | PTWQO | PTH(N | PTN(2)

Please ensure HTML file name 'wsweb' and 'GSTR_9C_Offline_Utility'
should be in same folder to generate the JSON."

3. Browser popup will be displayed. Click on Allow blocked content of ActiveX pop-up in IE.

=] 2 & Invoke Signing from EmSigner - Intemet Explorer - X
File RN nset  Pagelayout  Form PN med Sameer Tamboli 9, Share
ey ¥ Cut - . . . B AutoSum - p
Calib -1 -
o capy - s Invoke Signing from EmSigner -
Paste Sort & Find &
"¢ *Formatpainter | © T U i Clear~ Filter~ Select
Clipboard 3 Font Step 1 ; Initiate Signing Editing ~
D9 & Je || 01ALYPD v
Initiate Signing
o M Internal \ Comp ide usage # x
A B N . H -
: : E—  E—
3 | Note! EmSigner tool will open automatically after clicking on 'Open Emsigner to Sign' bution.
4 | To generate a ISON (.json) fil
Open GSTR-9C JSON File : I upload GSTR-9C details adde
D loaded fi GST portal Open EmSigner offine tool on GST Portal
Step 3 - EmSigner tool will open. Kindly sign.
op o P To generate a PDF file to vie
en GSTR-9C JSON Ervor File
Digitally signed data in excrypted format GSTR-9C draft form based o
Easkatdis S e I details added in offine tool
5
2] 1
Internet Expl stricted th by fi its or Activex
.| AT (O Inenet Explorer restited this webpage from runing seipts o Act " o
8
9 01ALYPDG528P271
10 2017-18
_11_1 N _
e Name fifo Proceed to fill PART -B b
« » .. Home | PTG | PTH@® | PTUE | PTH® | PTH(® PT Il (10) PT Il (11) PTV(12) | PTVGI3) | PTIVO4) | PTVAS) | PTIV(E) | PTV .. @ ] v
Ready 23 H |- 1} + 100%

Click the Initiate Signing button.
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& Invoke Signing from EmSigner - Intemet Explorer - m} X

P med Sameer Tamboli £, Share

Inseit  Pagelayout  Form

ey ¥ Cut - . . . B AutoSum -
Calib -1 -

D oy - s Invoke Signing from EmSigner B L Fz?&

'aste Sort & Fing

- ¥ Format Painter ru i Clear~ Filter~ Select

Clipboard M Font Step 1 : Initiate Signing Editing ~

D9 & Je || 01ALYPD v
o it M Internal \ Comp ide usage # x

A B H -
: : E—  E—
2]

o ) Note! EmSigner tool will open automatically after clicking on 'Open Emsigner to Sign' bution.
4 To generate a ISON (.json) fil

Open GSTR-9C JSON File | upload GSTR-9C details adde
Dowmloaded from GST Portal Open EmSigner offine tool on GST Portal

Step 3 - EmSigner tool will open. Kindly sign.

To generate a PDF file to vie

Open GSTR-9C JSON Error File . . .
Dicitall d data fed t GSTR-9C draft form based ol
Easkatdis S e Tgitally signad data in excrypted forma details added in offine tool
5,
ﬁ_
7 | DART -A - R v
3
E] 01ALYPDG528P271
10| ancial Yea 2017-18
EL1 e Name (it Proceed PART -B b
« v .. Home | BTI(S) | PTH(® | PTHE | PTH@ | PTH@ | PTHQO) | PTHQN | PTVO2) | PTVI3) | PTNA4) | PTVAS) | PTIVEE) | PTV .. @ 1 v
H o = 1 + 100%
5. Ready to Sign Pop-up is displayed. Click the OK button.
g from EmSigner - Intemet Explorer - O x

Insert Page Layout Form P nmed Sameer Tamboli 8 Share
= X Cut - 5 o o B AutoSum = p
Calibri -l
[ B copy - Invoke Signing from EmSigner Tt~
Paste Iu Sort& Find &
- Format Painter & Clear~ Filter - Select =
Clipboard r. Font Step 1 ; Initiate Signing Editing ~
D3 = fx || 01ALYPDE <
Initiate Signing
Q) sensitvity: W Internal \ Companywide usage #* x
A 8 N . H -
5 . Step 2 : Open Emsigner to Si e
S

o ) Note! EmSigner tool will open automatically after clicking on 'Open Emsigner to Sign' bution.
4 To generate a JSON (.json) fil

I upload GSTR-SC details adde

Open GSTR-9C JSON File Message from webpage X

Downloaded from GST Portal Open EmSigner offine tool on GST Portal
Step 3 - EmSigner tool will open. Ki | ReadytoSign
GSTR-9C JSON Error Fil To generate a PDF file to vie
en - or File
anlmded from GST Portal Digitally signed data in excrypted format 0K GSTR-9C draft form based o

| details added in offine tool

8
GSTIN 01ALYPDG528P2Z1

LN Financial Year 2017-18

11 12 S _
Todon. Proceed to fill PART -B -

PTIE) | PTH@E | PTH@ | PTHGE | PTHG@ | PTWCOQ | PTWAN | PTNO2) | PTNA3) | PTN(O4 | PTNV(S) | PTNOE | PTV .. ® ] 3
Ready #3 2] - ] +  100%

6. Click the Open Emsigner button.
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STR 8C_Offline_Utility - Excel

DETIN PRI = Invoke Signing from EmSigner - Intemet Explorer

mmed Sameer Tamboli £ Share

ol -
&6 Cut ot T a > AutoSum p
ER Copy - [¥] Fill -
Paste B I U o I k S . f E S- Sort & Find &
7 Format peintr nvoke Signing from EmSigner @ Clat e Selects
Clipboard m Font Editing ~
2] T J= || 01ALYPU Step 1 : Initiate Signing v
o it M Internal \ Comp ide usage /| s = x
Initiate Signing
A B | H -
2] | —
3 | Step 2 : Open Emsigner to Si
4 | ’ To generate a ISON (.json) fil
' A 3 8 P y Em— § z
Open GSTR-9C JSON File Note! EmSigner tool will open automatically after clicking on 'Open Emsigner to Sign' button. l upload GSTR-9C details adde
D loaded fi GST portal offine tool on GST Portal
Open
Step 3 - EmSigner tool will open. Kindly sign. )
~ To generate a PDF file to vie
S EIR S ET A GSTR-9C draft form based o
Easkatdis S e details added in offine tool
Digitally signed data in excrypted format
5
s ]
7 PAR A
k& v
9
10 ancial Yea 2017-18
- — _
EL1 &Moo o Proceed to fill PART -B b
4« v .| Home | PTG | PTH® | PTUE | PTH® | PTH® PT IIl (10) PTIIl (11) PT IV (12) \ PT V(13) \ PT IV (14) \ PT IV (15) | PT IV (16) \ TV .. @ ] v
Ready 23 B /- 1 +  100%

7. Emsigner popup is displayed. Select the Certificate and sign.

Insert  Page Layout
s, X Cut

Cancel View Certificate

g Calibri -1
Em Copy ~
Paste et I u N
- ¥ Format Painter
Clipboard & Font
D9 - fi || OLALYPC Step 1 ; Initiate Signing
Q) sensitivity: M Interal \ Companywide usage ./ () GST Digital Signature Signer
A B |
2 Goods and Services Tax Digital Signature Signer
3 —
4
y Nd|  ContentTosign
Open GSTR-9C JSON File
Downloaded from GST Portal cabc77fabe6d31783b05dd4c 1cde 1352206 526595 1d0fd 155590 16ac2d509F
Open EmY]
Select Certificate
Step 3 _F | Commontame Issuer Name: Serial o Expiry Date
v - Testso |e-Mudhra Sub CA for ..[ 100000043007 16-08-2020 | &
Open GSTR-CISON Error F'IIE [restl |&-Mudhra Sub CA for ...| 100000035547 01-05-2018 |
Dovnkcaed ol iEua Teswsz &-Mudhra Sub CA for ._| 100000043779 02-12-2020
Digitally sij e-Mudhra Sub CA for ...
e-Mudhra Sub CA for .. 100000035581 01-05-2019 v

smmed Sameer Tamboli &} Share

AutoSum =
AZ utoSum p

Fill -
o Sort & Find &
& Clear~ Filier Select »
Editing ~
=
x
" N

To generate a JSON (.json) fil
. upload GSTR-SC details adde
offine tool on GST Portal

To generate a PDF file to vie
GSTR-9C draft form based ol
details added in offine tool

Copyright © 2017 - 18. eMudhra Limited. All Rights Reserved

GSTIN

Financial Year

Proceed PART -B -

PTII(9) PT I (8) PTIL(D) PTII (8) PT I (9) PT Il (10) PTII(11) PT IV (12) ‘ PT IV(13) ‘ PT IV (14) ‘ PT IV (13) | PT IV (16) ‘ PTV .. @ 1 3

H B O - 1 + 100%

8. Success message pop-up is displayed mentioning that signing of the JSON File is now

complete. Click OK.
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Insertt  Page Layout & Invoke Signing from EmSigner - Intemet Explorer eer Tamboli ) Share
ol AutoSum *
&6 Cut ot T > AutoSum p
ER Copy - Fill =
Paste % et B I U ) I k S = f E S- [ Sort & Find &
2 FomatPainter nvoke Signing from EmSigner @ Clat e Selects
Clipboard m Font Editing ~
2] - J= || 01ALYPU Step 1 : Initiate Signing v
o M Internal \ Comp ide usage /| s = x
Initiate Signing
A B H -
2|  —
3 | Step 2 : Open Emsigner to Sign
4 | To generate a ISON (.json) fil
g Note! EmSi to| ' button. - i
Open GSTR-9C ISON File O BMBIENETIO | cage from webpage 5 [iga button ] zﬂpbﬁd GSIT“ 9C details Tdde
D I Jed fi GST Portal ine tool on GST Portal
Open
| Signing is complete, click OK to redirect te offline tool
~ Step 3 - EmSigner tool To generate a PDF file to vie
SRR Ey “'I“ [ CSTR-OC draft form based o
Dowm GST Porta details added in offine tool
Digitally signed data in excrypled format
5 signature=
| MIAGCSqGSIb3D0EHAQCAMIACACEXCZATBgUrDgMCGoUAMIAGCSqG5Ih 3 DOEHAaCATIAE QN Y 3N2 ZhYmU 2 Z0kxdlzg Y A1ZG00 A
6 | YzFINGUxYTMIM] Tkiii V1N3 g SNT FXMGZ kMW I 1NTUSMDE 2 YWy ZDUwOW Y AARANAAC g DCCBbOwg g ScokMCAQICERAIAS SMADGCS G I
SIb3DEEBCWUAMIGDMQ=wCOYDVQQGEWTIIT I EYMBYGAI UEChMPZU1 1 2Ghy Y SEMa 1 pdGViMROwGWY DVQQLEXRDZX T0aWZ5aWSnIEF]
- DAR A dBhvenl 0eTETMDkGA] UEAxMyZS 1 NdWRocnEGUS Vi IENBIGZ vei BDbGFzcyAyIEdvbGQgT 30nYW5pc2 FOAW Sul DIwMIQwHhCNMT gw
8| v
9
10 2017-18
117 _
13 & Nape lfap Proceed to fill PART -B -
1 3 .. | Home PT Il (5) PT I (8) PTI(T) PT I (8) PT Il (9) PT Il (10} PT Il (11} PT IV (12) ‘ PT IV(13) ‘ PT IV (14) ‘ PT IV (15) | PT IV (16) ‘ PTV .. (-i-:‘ 4 3
Ready 23 H |- 1} + 100%

9. A popup message appears mentioning that the signed JSON has been generated, saved at
the specified location and is ready for upload. Click the OK button to close the popup. Now,
you can send this signed JSON file to the Taxpayer for uploading.

Microsoft Excel *

| I To oper
mmu::ou:wm é _ from GST portal to view/edit/add detals

To generate a ISON json) fif
upload GSTR-5C details adde
offine too on GST Portal

File has been created and placedin D:\GST\Retums!AT Test
Case\GSTRICGSTRIC

JSONTTAAC CSETS6G275 432018 _RSC_Output JSON UAT1Z1 jsen ¢
Yo may Row proceed to upload the Fie in the GST 'Web Portal

x

To generate & POF file to viel

file to view
Draft GSTR-9C form

GSTR-9C draft form based of
details added in offine tool

b .. Home

PART -A - Reconciliation Statement

eTug | eri | eTam

oT I (8)

BT (5)

T M (10)

PT I (1)

PTIV (12)

Proceed to fill PART -A

PT (13

PT IV (14)

PT I (15)

PTIV (16)
i

PTV ..

1]

B -

®

Go back to the Main Menu
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Once the Auditor has signed by affixing his/her DSC and generated the sighed JSON File, he/she
needs to send it, along with all the relevant documents, to the Taxpayer so that the Taxpayer can
upload it on the GST Portal and file the return.

This step is to be performed outside the GST Portal. Taxpayer and Auditor can use email or offline
storage devices such as USB/hard drive, etc. to exchange files between them.

Go back to the Main Menu

Once the Taxpayer receives signed JSON File from the Auditor, along with any other relevant
documents that needs to be uploaded during filing of Form GSTR-9C, the Taxpayer need to first
upload the signed JSON File on the GST Portal and after successful upload he/she can proceed
to filing the Form GSTR-9C.

l':w e You must not make any changes in the JSON file signed by the Auditor. During
L’ upload, GST System validates that no changes have been made by taxpayer in
JSON signed by auditor. If you make any changes, the System will process your
data with error and generate an error file. Thus, it is recommended not to tamper
with the signed JSON File that has been sent for upload.
¢ In case you wish to review details entered by the Auditor in your Form GSTR-9C,
you can ask the Auditor to send you the Preview PDF File generated from the
Offline Tool. It will contain details for you to review and verify. In case of any
discrepancy, ask the Auditor to make corrections, sign and resend the updated
JSON for upload.

To upload the signed JSON File on the GST Portal, Taxpayer needs to perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.

3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.
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e-Way Bill System

Dashboard Services = GST Law Downloads ~ Search Taxpayer = Help -

Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) » Quick Links

Check Cash Balance

ANMNUAL RETURN > Liability ledger
Credit ledger
Else Go to CONTINUE TO DASHEOQARD >

4. The File Annual Returns page is displayed. Select the Financial Year for which you want

to file the return from the drop-down list.
5. Click the SEARCH button.

Dashboard Services GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Retumn @ English

File Annual Returns
* Indicates Mandatory Fislds

Fimancial Year®
I 2017-18 'rI SEARCH

Designed and Developed by GSTN Page 69 of 105



@‘( V

0008 A0 SEIREN DN NETHOR GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)

5. The GSTR-9C tile is displayed, with an Important Message box on the bottom. In the GSTR-
9C tile, click the PREPARE OFFLINE button.

Skip to Main Content @ A* A

Goods and Services Tax & Ranu Ahuja

Dashboard Services GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Return @ English
File Annual Returns

® Indicates Mandatory Fields

Financial Year*

2017-18 v

SEARCH

T
5
L]

1."NIL" GSTR-9 RETURN can be filed, if you have

« Not made any outward supply (commonly known as sale); AND

® Not received any inward supplies (commonly known as purchase) of goods/services; AND
No liability of any kind; AND

Not claimed any Credit during the Financial Year; AND

Not received any order creating demand; AND

Not claimed any refund

during the Financial Year

2.GSTR-9 can be filed online. It can also be prepared on Offline Tool and then uploaded on the Portal and filed.

~otAnnaarteemiin from MEITE Gy Teyur dd tdh o nddruyevery wxpd e Telster e as notinat taxpayer udnnd tne thigvah&nnania b yean.
4.All applicable statements in Forms GSTR-1 and returns in Form GSTR 3B of the financial year shall have been filed before filing GSTR-9.
5.In case you are required to file GSTR-9C (Reconciliation statement and Certification); shall be enabled on the dashboard post filing of GSTR-9.

Annual Return Recondiliation Statement

GSTR9 GSTR 9C

Status - Filed Due Date - 31/03/2018

Important Message

Prepare Online:-

Steps to be taken:

Click on 'Prepare Online";

Select from the questionnaire page, whether you wish to file NIL Annual return;

You may download the draft system generated GSTR-9, summary of GSTR-1 and summary of GSTR-3B from GSTR-9 dashboard for your reference;
If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18), then you may use this facility;

Fill in the details in different tables and click on "Cempute Liabilities’; and

Click on “Proceed to file’ and 'File GSTR-9" with DSC/EVC.

Additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting ‘Annual Return’ from the dropdown in the said
form. Such liability can be paid only through cash

Prepare Offline:-

If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using
the offline utility only and the same can be subsequently uploaded on Common Portal.

You can download the GSTR-9 offline tool from the "Downloads’ section in the pre-login page on the portal and installed it on your computer.

« Click on ‘Prepare Offline’;

6. The Upload section of the Offline Upload and Download for GSTR-9C page is displayed.
Click the Choose File button.
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Dashboard - Annual Return - GSTR-9C

Offline Upload and Download for GSTRSC

Download

O No offline transaction for the given return period

@ English

In case

Upload GSTR 9C offline Json

Choose File |[No file chosen

| BACK TO FILE RETURNS |

6. Browse and navigate the JSON file to be uploaded from your computer. Click the Open

button.
¢ Open | x|
T | <« Documents » pdf-GSTRSC v O Search pdf-GSTRSC y=
Organize - Mew folder = - E 7]
B Desktop & Mame B Date modified Type
& Downloads

) 37AABCT1332L727_2162019_RIC_Output...

2/16/2019 8:33 PM JSON File

“El Recent places

48 This PC
I m Des_bp
I | Documents

I | @ Downloads

mn | 37AABCT1332L7Z7_2192019_RIC_Output...

2/19/2019 11:28 AM  JSOM File

[ g Music

[ & Pictures

@ Videos

i S 0SDisk (C:)

i &= DATA (D:)

: L I 4 >
File name: | v| JSONfile vl

Tools = | Open | | Cancel |

7. The Upload section page is displayed. A green message appears confirming successful
upload and asking you to wait while the GST Portal validates the uploaded data. And, below
the message, is the Upload History table showing Status as “Processed”.
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Dashboard Services - GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard

Returns -~ GSTR

Offline Upload and Download for GSTR9C

Download

& Your 150N file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes .

In case uploaded data (inveice data or other record) fails validation, an Error File will be created on the online portal for only those

No file chosen
Upload History

Date Time Reference id Status Error Report

05/04/2019 11:10:08 a7f32f77-b9d9-42a3-8db8-b9d7ab951663 MNA

| BACK TO FILE RETURNS |

8. Now, you can proceed to filing Form GSTR-9C on the GST Portal. Follow the steps
mentioned in the following link: Initiate Filing of Form GSTR-9C

[#

In case, error was found, then the Upload History table will show the Status as
“Processed with Error” and a “Generate error report” link will be displayed to
download the error report. Follow steps mentioned in the following hyperlinks:
Download Zipped Error Report and Send Zipped Error Report to the Auditor.

Dashboard = Annual Return - GSTR-9C QEnglishl

Offline Upload and Download for GSTR9C e

Download

ita (invoice data or other record) fails validation, an Error File will be created on the online portal for only those records which fail. Please download the errc

No file chosen
Upload History

Date Time Reference id Status Error Report

05/04/2019 11:40:34 d1al0ecl-8261-4a95-b245-7f663de7765f Processed with Error I Generate error report I

BACK TO FILE RETURNS |

Go back to the Main Menu
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Once the Taxpayer uploads the Auditor’s signed JSON File on the GST Portal’s “Offline Upload
and Download for GSTR-9C” page, he may receive an error message in case entries contained
in the JSON failed GST System’s validation. In such a case, GST Portal displays the error
message as “Processed with Error” in the “Status” column of the “Upload History” table and the
Taxpayer need to download the error report and send it to the Auditor for corrections.

To download the zipped Error report generated after uploading the signed GSTR-9C JSON File
on the GST Portal, Taxpayer need to perform following steps:

1. Inthe Upload History table, click Generate error report hyperlink.

Dashboard © Annual Return = GSTR-9C @ English
Offline Upload and Download for GSTROC (2]
Download

No file chosen
Upload History

Date Time Reference id Status Error Report

ita (invoice data or other record) fails validation, an Error File will be created on the online portal for only those records which fail. Please download the errc

05/04/2019 11:40:34 dlal0ecl-8261-4a95-b245-7f663de7765f Processed with Error I Generate error report

| BACK TO FILE RETURNS |

2. A confirmation-message is displayed and Columns “Status” and “Error Report” change as
shown.
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Dashboard - Annual Return - GSTR-9C

@ Englis
Offline Upload and Download for GSTR9C

Download

Your request for error report has been initiated. On successful generation, please download it from the given link and view it in the Offline tool for
making corrections.

soice data upload and submit the JSON file on the GST portal. The 150N file will be validated again and will be taken in by the system if found OK.

Choose File | No file chosen

Upload History

Date Time

Reference id Status Error Report
05/04/201% 11:40:34

d1al0ec1-8261-4a95-b245-7f663de7765f

Processed with Error Error report generation requested

BACK TO FILE RETURNS

3. Once the error report is generated, “Download error report” link is displayed in the Column
“Error Report”. Click the Download error report link to download the zipped error report.
Dashboard = Annual Return = GSTR-9C @ Englis

Offline Upload and Download for GSTRSC

Download
Il be validated again and will be taken in by the system if found OK.
No file chosen
Upload History
Date Time Reference id Status Error Report
05/04/2019 11:40:34 dlalOec1-8261-4a95-b245-7f663de7 765 Processed with Error I Download error report I
BACK TO FILE RETURNS |
4,

The error JSON File is downloaded on your machine.
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Dashboard Services - GST Law Downloads - Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Return - GSTR-9C

Offline Upload and Download for GSTRSC

Download

it in the Offline tool to correct the same. After making required correction, please prepare 150N file following the same process as that for regular invoice d

Choose File | No file chosen
Upload History
Date Time Reference id Status Error Report

05/04/2019 11:40:34 dlalOecl-8261-4a95-b245-7f663de7765f Processed with Error Download error report

| BACK TO FILE RETURNS |

@ returns_05042019_..zip

5. Send this zipped error JSON File to the Auditor, who will make corrections and again generate
JSON, sign it and handover to you for uploading.

Go back to the Main Menu

Once the Taxpayer has downloaded the zipped Error Report, generated after uploading the
signed JSON file on the GST Portal, he/she must send the zipped file to the Auditor, who will
make corrections and again generate JSON, sign it and handover to the Taxpayer for uploading.

This step is to be performed outside the GST Portal. Taxpayer and Auditor can use email or offline
storage devices such as USB/hard drive, etc. to exchange files between them.

Go back to the Main Menu

Taxpayer need to send the zipped Error Report, generated after uploading the signed JSON file
on the GST Portal and containing entries that failed validation on the GST portal, to Auditor. In
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such a case, the Auditor needs to open the zipped file, view errors, correct, validate and again
generate a JSON file duly affixed with his/her DSC.

To open the zipped Error GSTR-9C JSON File for correcting entries that failed validation on the
GST portal, Auditor need to perform following steps:

1. Go to the Home tab. Click the Open GSTR-9C JSON Error File Downloaded from GST
Portal button.

GSTR 9C_Offline_Utility - Excel ] =
Insert  Pagelayout  Formulas  Data  Review  View  Q Tell me what youwantto do... SakshiSaini S Share
o [ N
N ?2’ Calibri - Nrap Text a E p O

Paste ) Merge & Center Protect - Conditional Formatas Cell Insert Delete Format m Sort & Find & Share Webex

- : - Formatting = Table = Styles - - - £~ Filter - Select~ | ThisFile -
Clipboard & Font Alignment Protection Mumber Styles Cells Editing Webex ~
D9 = 13 “

1
2
3
4 To generate a I1SON (.json) file t
= To open GSTR-9C JSON (.json) file downloaded from GST Generate JSON file to upload GSTR-9C details added i
opummlmm|mderdgcﬁujmnm:;: rtal - petialiolech/addicerall L GSm:JC details offine tool on GST Portal
Ol on GST Portal
. To open GSTR-9C JSON (.json) error file downloaded To generate a PDF file to view
Open GSTR-9C ISON Error F'If - from GST portal to view/edit/add details . Generate Preview PDF file to view GSTR-9C draft form based on
Doum! GSTPorta Draft GSTR-9C form details added in offine tool
5
6
PART -A - Reconciliation Statement

2. Browse the JSON(.json) file of the error report and click the Open button.
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3] Please select the file. X

« « 4 || > ThisPC > Downloads > retumns_22032019_ROC_27ASXPMOZ29LKZ4_errorReport v ©| | search retums r Mohammed Sameer Tambali £} Share
)
Organize + New folder =~ m @ p
= Fill~
@] Pictures 0 Name Date modified Type Size sert Delete Format S Find &
— - - - & Clear~ F Select =
GSTREC 7] returns_22032019_R9C_27ASXPMO229LKZ... 3/22/20191240PM  JSON File 19KB am ErT N
GSTRSC JSON
returns_12122018_R1_07 v
Returns Defect "
Microsoft Excel -
G OneDrive
[ This PC
B Desktop
& Documents
4 Downloads To generate a JSON (.json) fi
- v - upload GSTR-9C details adde
File name: | returns_22032019_R9C_27ASXPMS229LKZ4_errorReport ~| |JSON file v offine tool on GST Portal
Tools - Cancel
. To open GSTR-9C JSON (.json) error file downloaded To generate a PDF file to vie
Open GSTR-9C JSON Error F": - from GST portal to view/edit/add details . Genarate Preview PDF file to view GSTR-SC draft form based ol
Do GST Porta Draft GSTR-9C form details added in offine tool
5
6
7 PART -A - Reconciliation Statement
s Proceed
PT I (5) | PT I (8) | PT I (7) \ PT Il (8) \ PT Il (9) \ PT Il (10) \ PTII(11) PT IV (12) \ PT V(13) \ PT IV (14) | PT IV (15) \ PT IV (16) | PTV .. & [ »
Ready B - ] +  100%

3. An Open popup is displayed informing you that the existing data in the excel utility will be
overwritten with the downloaded data. Click the Yes button.

jne_Utility - Excel
Insert  Pagelayout  Formulas  Data  Review  View  Developer  Add-ins @ Tell mewhat youwant to do.. Mohammed Sameer Tamboli £, Share
s = T ©
N % Cut Calibri Al Nrap Text a El 7 s p
E Copy -~ ill -
Paste P ; . Protect . Conditional Format a Insert Delete Format Sort& Find &
Format Painter - Formatting - Table - - - £ Clear~ Filter - Select =
Clipboard 5 Font Alignment Protection Number Styles Cells Editing rs
D3 - Fe || 01ALYPD6528P2ZI v
Q) sersitvity: M Internal \ Companywide usage ./ x
A B c D 3 F G H -
00ds and Se 2 a 0 R-9C O e |00 0
1
B open
3 -
4 Please note if there are any data in the excel sheet already, the values will be le to To generate a ISON (.json) fil
To of itten. - i
Open GSTR-9C JSON File porlz overwritten. letails - usr\oad GSITR -SC details ?dde
D loaded fi GST Portal offine tool on GST Portal
No
" To open GSTR-9C JSON (.json) error file downloaded To generate a PDF file to vie
D EITEEETL IR F'IIE - from GST portal to view/edit/add details . Generate Preview PDE file fo view! GSTR-3C draft form based o
Dowm GST Porta Draft GSTR-9C form details added in offine tool
5
6
7 PART -A - Reconciliation Statement
) Proceed to fill PART -A
= -
PT 11 (5) | PTII () \ PTII(7) \ PT Il (8) \ PTIIl (3) \ PT IIl (10) \ PT Il (11) PT IV (12) \ PT V(13) \ PT IV (14) \ PT IV (15) | PT IV (16) \ PTV .. ] v
i 1 + 100%
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4. Microsoft Excel popup is displayed. Click the OK button to close the popup and navigate to
individual sheets to view and correct the errors in the respective tables of Excel workbook.

Toopen GSTR5C5q SSTHIC Enor e sty mpotes.  GanerataJSON fleko I3 ks So (o)
e A ool e S
on
‘ =
To open GSTR-3C ISON { json) error file downloaded To generate a PDF file to viel
Open GSTR-SC SON Ervor File - from GST partal to viewyedit/add detalls . Generate Preview POF file to view - GSTR-9C draft form based ol
[Cossmlomded omy €T Fortal Draft GSTR-9C form detalls added in offine tool
7 PART -A - Reconciliation Statement
[ Proceed to fill PART -A
Hor FTHE | PTH "0

1
. me  PTII(S i@ | e | P PTIN PTVM(1Z) | PTVIY | PTI(14) | PTN (S

b o PTNQE | PTV .. @ .
DDDDD =] i ] 0 - ¥ +100%

e Error Report contains only those entries that failed validation on the GST portal.

e In case, Taxpayer has tampered with the signed JSON file and then uploaded
it, the system-generated error report, after being imported in the utility, will
display a popup as shown below. Click OK to close the popup and again
generate JSON, sign and send to the Taxpayer.

% cut Calibri BT futess
ER Copy - [&] Fill -
Paste % o Conditional Formatas Cell | Insert Delete Format Sort & Find &
Fermat Painter Formatting - Table~ Styles . . - £ Clear~ Filter - Select~
Clipboard ] Font Alignment Protection Number Styles Cells Editing ~
D10 - £ | 201718 v
Q) sensitivity: M Internal \ Companywide usage /* x
1
2
3 -
4 To openfs| Auditor's sign isinvelid. Plesse get it re-signed and then upload SDN file to T"‘ge:eéas;:“;égwt('_'f"nd’;
Open GSTR-9C JSON File portal 4 T-9C details - e |
S e o b offine tool on ortal
_ To open GSTR-9C JSON { json) error file downloaded To generate a PDF file to vie
CEEIEIEEEETLE R "'I“ - from ST portal to view/edit/add details . Generate Preview PDF file to view GSTR-9C draft form based of
CosslcadsainnCH el TP ER T (T details added in offine tool
5
5
7 PART -A - Reconciliation Statement
8 Proceed to fill PART -A
PTI(S) | PTIGE) | PTG | PTHGE | PTH | PTH(G | PTHAT PTIV(2) | PTNG3) | PTV(4) | PTV(S) | PTG | PTV .. & El D
Ready &3 B /| - 1] +  100%
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5. Goto PT lI(5) tab. The “Portal Validation error” column displays the error description against
the erroneous rows. Correct the errors, as mentioned in the description.

GSTR

Insert  Pagelayout  Formulas  Data  Review Q Tell me what you want tc

Offline_Utility - Excel

= (m]

Sakshi Saini & Share

"y sy .
0 ® i T 7 Nrap Text B 2 @ b p O
B - ) B~ -
Paste B I U M Protect - % 0 | Conditional Formatas Ce Insert Delete Format Sort& Find&  Share Webex
- - Formatting = Ta - - < € Filter - Select~ ThisFile ~
Clipboard 1 Font Alignment Protection Number Styles Cells Editing Webex ~
J22 = * -~
A B c D E F G H J K =
L i i lidztion errar Partal validation ermor
5 |S.Na Deseription Amount (7]

Tumaver lincluding exponts) 2 per Audied Financial Statement for the State {LIT (For muki
be deri he Audited Anrusl Financisl 3

STIH unies under ssme PAR, the tnover shall as

9B,657.198.65)

g| ® s )
7 | B_|Unbiled revenue at the beginning o the Financial vear 12,563 65|
8 | C_|Unadiusted advances atthe end of the Financial tear
3 | O |Deemed Supplyunder Schedule |
10 |_E_|Credithotesissued after the end of the financial year but reflected in the annual retun
11 | F_[Trade Discounts aecounted forin the audied Annual Financial ol permizsible undsr G5 T
12 | G_|Tumaverfrom Aprl 2017 1o dune 2077
13 |_H_|Unbiled revenue a3 at the end of the Financial Year
4 |_|_|Unadjusted Advances s al the beginning of the Financial vear
15 |_J_|Creditnotes accounted for in the audited Annual Financial Statement but are not under GST
16 |_K_|Adustmenes on aceount of supply of goads by SEZ units ta OTA Linits
17 L [Tumoverforthe period ]
18 | M _|Adustments in tumaver under section 15 andules thereunder
13 | M_|Adjustmeresin Tumever due to foreign exchange fustuation
20 0 " Tuimover d tlisted ab
21 | P_[Bnnual Tumoser after adjustments as abovelAtE+C+0I-E #F-G-H-FrI-K-L+PHNF0)
Evalue of snnual turnaver
@ |Tumouer s= declaredin Annus! rsturn (GSTRS 1.00 deciaradiannul_turn_decl)in tble 5
|does not match the value declared in
22 GSTRS. Please rectify and reupload
The value of unreconciled
" _39,064,345.00 turnover{unrec_turnowr)in table 5is.
incorract. Plaase gat it rectifiad and
23 then upload.
24 -
4 | Home | PTII(5) | PTI(6) PTII (7) PTI(E) | PTIN(9) PT IIl (10} PT Il (11) PTIV(12) | PTIV(I3) PTIV (14) | PTIV(15) ‘ PT IV (16) | PTV ... « >
Ready B m - 1 + 3%

6. After making the corrections, click the Validate Sheet button.

" Offline_Utility - Excel

Pagelayout  Formulas  Data  Review  View

u want tc

= ()

Sakshi Saini &, Share

% [
Calibri <l > rap Text p O
BB - i )
Pa: s B I U M Protect - 0 0 onditional Formatas Cell Insert Delete Format Sort& Find&  Share Webex
- Formatting Tal Styles - - - =7 Filter - Select~ ThisFile ~
Clipboard Font Alignment Protection Number Styles Cells Editing Webex ~
N13 - Fe ~
A B l K Lo M s
3 FARAEE NOIE - FRNEm TN, " (red SEIEHTR] S8 MG SERIE AN NS 10 e BTt
« 8 oot noved Portal validation srrar
5 S.Nd Description Amount ()
Tumaver T ] For the State [T [F o mult- G TI i under 23me PAT, the tamoner zhal
s B e 10843273473
7 [ B |Unbiled revenus stthe beginning of the Financial Vear 558 40001
@ |_C |Unadusted sdvances stthe end of the Financial Vear 2568,300.01]
9 0| Fedule 72457000
10 _E | Creai hiotes issued after the end of the financisluear bul reflectedin the snnusl ieturn 36,2400
[ F_|Trade Disoounts accounted Farin the audted Annual Financial Statement but are nat permiSible Under GaT SEa.7280
1z |G | Tumouer fom Aprl 2017 Vo June 2017~ 7,338,300
15 [ R _|Unblied 1evenue a= atthe end of the Financial vear 725,340
16 |1 |Unadusted Advanves as ot the beginning of the Financial Vear 2,825 730.0
& |_J_|Credtnotes in the audited Annual Financial Statement but ar under GET TAG7.5E0.00
18 K| Adustments on acoount of supply of goods by SEZ units to DTA Unils a0
17 _L_|Tumauerfor the periad under compesitian scheme [
1% |1 [Adjustments intumaver under seotion 16 and 176500001
19N _|Adjustments in Tumover due o Forsign exchangs Fluctust 53712500
a0 o A Turnowver du 1o12azan not fated sbave 7,765, 00001
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7. Microsoft Excel popup is displayed with the success message. Click OK to close the popup.

Sakshi Saini £ Share
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8. Similarly, follow steps 5 to Step 7 to correct details in other tabs of the worksheet. After
correcting and validating all errors, follow the steps as mentioned in the following links:
a. Generate Preview PDF file to view Draft Form GSTR-9C
b. Generate JSON File and Affix DSC
c. Send the Signed JSON File to the Taxpayer for Upload on GST Portal

Go back to the Main Menu

In case Auditor wants to edit/add data in the GST Portal's successfully processed JSON file,
he/she may ask the Taxpayer to download the processed data and send it to him/her for
corrections. In such a case, Taxpayer needs to log in to the GST Portal and download the required
data.

To download the processed GSTR-9C JSON File from the GST Portal, Taxpayer needs to perform
following steps:
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1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer - Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

—r&mmwﬁbw |
RETURN DASHBOARD » CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) » Quick Links

Check Cash Balance

ANMNUAL RETURN > Liability ledger
Credit ledger
Else Go to CONTINUE TO DASHEOARD >

4. The File Annual Returns page is displayed. Select the Financial Year (FY) from the drop-
down list.
5. Click the SEARCH button.

Dashboard Services - GST Law Downloads - Search Taxpayer - Help ~ e-Way Bill System

Dashboard - Annual Return @ English

File Annual Returns
* Indicates Mandatory Fislds

Fimancial Year®

| 2017-18 'rI SEARCH

6. The tiles related to the selected FY’s Annual Return are displayed. In the GSTR-9C tile, click
the PREPARE OFFLINE button.
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Skip to Main Content @ A" A

Goods and Services Tax & Ranu Ahuja

Dashboard Services - GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Return @ English
File Annual Returns

*® Indicates Mandatory Fields

Financial Year®

2017-18 v SEARCH

‘:l:
o
©

1."NIL” GSTR-9 RETURN can be filed, if you have

= Not made any outward supply (commonly known as sale); AND

Not received any inward supplies (commonly known as purchase) of goods/services; AND
No liability of any kind; AND

Not claimed any Credit during the Financial Year; AND

Not received any order creating demand; AND

Not claimed any refund.

during the Financial Year
2.GSTR-9 can be filed online. It can also be prepared on Offline Tool and then uploaded on the Portal and filed.

~otAnNaarteemiin from MEITE G Iy Teyur dd tdh o nddruyevery wxpdyer Telister e as notinal taxpaye udnnd tne thigvah&nnania b yean.
4.All applicable statements in Forms GSTR-1 and returns in Form GSTR 3B of the financial year shall have been filed before filing GSTR-9.
5.In case you are required to file GSTR-9C (Reconciliation statement and Certification); shall be enabled on the dashboard post filing of GSTR-9.

Annual Return Recondiliation Statement

GSTR9 GSTR 9C

Status - Filed Due Date - 31/03/2018

nportant Message

Prepare Online:-

Steps to be taken:

Click on 'Prepare Online";

Select from the questionnaire page, whether you wish to file NIL Annual return;

You may download the draft system generated GSTR-9, summary of GSTR-1 and summary of GSTR-3B from GSTR-9 dashboard for your reference;
If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18), then you may use this facility;

Fill in the details in different tables and click on "Cempute Liabilities’; and

Click on *Proceed to file' and 'File GSTR-9" with DSC/EVC.

Additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting ‘Annual Return’ from the dropdown in the said
form. Such liability can be paid only through cash.

Prepare Offline:-

If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using
the offline utility only and the same can be subsequently uploaded on Common Portal.

You can download the GSTR-9 offline tool from the 'Downloads’ section in the pre-login page on the portal and installed it on your computer.

= Click on ‘Prepare Offline’;

7. The Upload section of the Offline Upload and Download for GSTR-9C page is displayed,
by default. Click the Download section.
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e-Way Bill System

Dashboard Services - GST Law Downloads ~ Search Taxpayer ~ Help -

Dashboard = Returns - GSTR @ English

Offline Upload and Download for GSTR9C

Download

@ No offline transaction for the given return period

correction, please prepare 150N file following the same process as that for regular invoice data upload and submit the JS0N file on the GST portal. The 15C

No file chosen

BACK TO FILE RETURNS

8. Click the GENERATE JSON FILE TO DOWNLOAD button.

Dashboard - Annual Return = GSTR-9C @ English

Offline Upload and Download for GSTRSC

Upload

Download data for GSTR9C

GENERATE 1SON FILE TO DOWNLOAD

| BACK TO FILE RETURNS ‘

9. A message is displayed that “Your request for generation has been accepted kindly wait for
20 min”.

Dashboard Services - GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard © Annual Return -~ GSTR-9C @ English

Offline Upload and Download for GSTR9C

Upload

Your request for generation has been accepted kindly wait for 20 min.

Download data for GSTRSC

GEMERATE JSON FILE TO DOWNLOAD
BACK

8. Once the JSON file is downloaded, click the “Click here to download — File 1” link.
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Dashboard Services GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System

Dashboard - Annual Return - GSTR-9C @ English

Offline Upload and Download for GSTR9C

Upload

Download data for GSTR9C

GEMNERATE JS0N FILE TO DOWNLOAD

I Click here to download - File 1 I

BACK

9. The generated JSON file is downloaded in a zipped format.

Dashboard Services - GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System
Dashboard = Annual Return - GSTR-9C @ English
Offline Upload and Download for GSTRSC ©
Upload

Download data for GSTRSC

GENERATE JSOMN FILE TO DOWNLOAD

Click here to download - File 1

BACK

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

& returns 04042019 ...zip

10. Send this zipped JSON File to the Auditor, who will make corrections and again generate
JSON, sign it and handover to you for uploading.

Go back to the Main Menu
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Once the Taxpayer has downloaded the zipped processed GSTR-9C JSON File, generated after
successfully uploading the signed JSON file on the GST Portal, he/she must send the zipped file
to the Auditor, who may make corrections, if required and then again generate JSON, sign it and
handover to the Taxpayer for uploading.

This step is to be performed outside the GST Portal. Taxpayer and Auditor can use email or offline
storage devices such as USB/hard drive, etc. to exchange files between them.

Go back to the Main Menu

Once the Taxpayer sends zipped processed GSTR-9C JSON File (generated after successfully
uploading the signed JSON file on the GST Portal and containing entries that succeeded
validation on the GST portal) to the Auditor, Auditor needs to open the zipped file, modify data in
the tables, validate each table of the worksheet and again generate a JSON file duly affixed with
his/her DSC.

To open the zipped processed GSTR-9C JSON File for modifying successfully-validated entries
that have been uploaded on the GST Portal, Auditor needs to perform following steps:

1. Go to the Home tab. Click the Open GSTR-9C JSON file downloaded from GST Portal
button.
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GSTR 9C_Offline_Utility - Excel

Insert

Page Layout

Goods and Services Tax - Form GSTR-9C Offline Tool (V1.0)

Formulas Data Review View Q Tell me what you want to SakshiSaini & Share
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Paste Protect Conditional Format as Insert Delete Format Sort& Find&  Share Webex
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2
3
4 To generate a JSON (.json) file §
1 To open GSTR-3C ISON (.json) file downloaded from GST Generate JSON file l"_ upload GSTR-SC details added i
Open asm—xlsm;;: o - portal to edit/add detals . Azl Gmfc HEELS offine tool on GST Portal
Downloaded from of on GST Portal
- To open GSTR-9C JSON (.json) error file downloaded To generate a PDF file to view
Open GSTR-9C JSON Error File - from GST portal to view/edit/add details . FororE T MR T Ty GSTR-9C draft form based on
Downloaded from GST Portal Draft GSTR-9C form details added in offine tool
5
6

PART -A - Reconciliation Statement

PTIE) | PTHE | PTHM | PTUE | PTHE)

PT I (10) PTII(1T)

PTV(2) | PTIVAZ) | PTIVO4) | PTIVAS) | PTIV( ...

2. Browse the JSON(.json) file and click the Open button.

B & M-t

(@

<« Documents » pdf-GSTRIC

Please select the file.

‘ |s the person making recos
PT I (5)

.. | Home PT Il (6)

Name of Act, if you are liable to audit under any Act.
i n statement (FORM
PT Il (7)

Nikita Khanna01 =
‘ T v ¢ Search p
.
Organize > New folder = @ @ - TFil- ith
. Insert Delete Format Find &
B Desktop »  Name Date modified Type e e £ Clear- Select -
Download - . ) OO0 e es
A I 1) 37AABCT1332L7Z7 2162019_RIC_Output. 150N File “ Numiber, Styles ~ing ~
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| 37AABCT1332L7Z7_2192018_RSC_Output.. JSON File | v
t
48 ThisPC ‘
x
> g De
Documents & v ! i -
To generate a JSON (.json) file t
Downloads Generate JSON file t
- # d from GST = :SmJ)Cﬁ 2 olh upload GSTR-9C details added i
i e offine tool on GST Portal
» (B Pictures on GST Portal
H Videos
Sm 05Disk (C:)
& DATA (D)
o loaded To generate a PDF file to view
Generate Preview PDF file to view GSTR-SC draft form based on
File name: |\ v JSOMfile v Draft GSTR-9C form details added in offine tool
Tools ~ Cancel

PTII (8)

PTIN(Z) PT I (10) PT I (11) PT IV (12)

7 PART -A - Reconciliation Statement

8 Proceed to fill PART -A
El GSTIN 37AABCT1332L727

10 [FLENSEIREETS 2017-18

Il Legal Name

[l 1ade Name (1 any) Proceed to fill PART -B

PT IV(13) PT IV (14) PT IV (15)

PT IV (16)

PTV ..

3. An Open popup is displayed informing you that the existing data in the excel utility will be

overwritten with the downloaded data. Click the Yes button.
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Feline_Utility - Excel
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4. Microsoft Excel popup is displayed. Click the OK button to close the popup. Now, you can
navigate to individual sheets to view and modify entries in the respective tables of Excel
workbook.
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5. After modifying the required entries, follow the steps as mentioned in the following links:
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a. Generate Preview PDF file to view Draft Form GSTR-9C
b. Generate JSON File and Affix DSC
c. Send the Signed JSON File to the Taxpayer for Upload on GST Portal

[m\ If some entries exist from previous upload on the GST Portal (because these were

' processed successfully during the previous upload), such entries will be updated
with latest uploaded entries when the Taxpayer uploads the latest JSON file that
you send. All new entries will be added as new entries.

Go back to the Main Menu

Once the Taxpayer has successfully uploaded the JSON File—sent by the Auditor after affixing
his/her DSC—on the GST Portal and the taxpayer is satisfied with the uploaded data, Taxpayer
can initiate the filing process.

To initiate Filing of Form GSTR-9C, Taxpayer needs to perform following steps:

1. Access the www.gst.qgov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer = Help - e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

—WWWWW |

RETURN DASHBOARD » CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

ANMNUAL RETURN > Liability ledger
Credit ledger
Else Go to CONTINUE TO DASHEOQARD >
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4. The File Annual Returns page is displayed. Select the Financial Year (FY) from the drop-
down list.
5. Click the SEARCH button.

Dashboard Services GST Law Downloads - Search Taxpayer = Help ~ e-Way Bill System

Dashboard  Annual Retumn @ English
File Annual Returns

* Indicates Mandatory Fields

Financial Year®

E ]

6. The tiles related to FY’s Annual Returns are displayed. In the GSTR-9C tile, click the
INITIATE FILING button.
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Skip to Main Content @ A* A

Goods and Services Tax NG e

Dashboard Services v GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Dashboard - Annual Return @ English

File Annual Returns

® Indicates Mandatory Fields
Financial Year*

2017-18 v SEARCH

T
X
©

1.™NIL"” GSTR-S RETURN can be filed, if you have

* Not made any outward supply (commonly known as sale); AND

« Not received any inward supplies (commonly known as purchase) of goods/services; AND
Ne liability of any kind; AND

Not claimed any Credit during the Financial Year; AND

Not received any order creating demand; AND

Noet claimed any refund.

during the Financial Year
2.GSTR-9 can be filed online. It can also be prepared on Offline Tool and then uploaded on the Portal and filed

StANNGArTEcTmin FIom NS3 PR3y Teyiméd o lndd-uy-every taxpayer Teiister éuras nom N raxpayerutnag e thaevahEnnaniabi-gear M
4.All applicable statements in Forms GSTR-1 and returns in Form GSTR 3B of the financial year shall have been filed before filing GSTR-9.
5.1In case you are required to file GSTR-SC (Reconciliation statement and Certification); shall be enabled on the dashboard post filing of GSTR-9

Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Status - Filed Due Date - 31/03/2018

mportant Message

Prepare Online:-
Steps to be taken:

Click en 'Prepare Online’;

Select from the questionnaire page, whether you wish to file NIL Annual return;

You may download the draft system generated GSTR-8, summary of GSTR-1 and summary of GSTR-3B from GSTR-9 dashboard for your reference;
If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18), then you may use this facility;

Fill in the details in different tables and click on “*Compute Liabilities"; and

Click on *Proceed to file” and 'File GSTR-9" with DSC/EVC.

Additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting ‘Annual Return’ from the dropdown in the said
form. Such liability can be paid only through cash.

Prepare Offli

If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using
the offline utility only and the same can be subsequently uploaded on Common Portal.
You can download the GSTR-9 offline tool from the ‘Downloads’ section in the pre-login page on the portal and installed it on your computer.

« Click on 'Prepare Offline’;

+ Click on ‘Download’ to downlead auto-drafted GSTR-9 details, if any;

« Follow instructions in ‘GSTR-9 offline tool” to add details and generate JSON file for upload; and

» Click on 'Upload’ te upload JSON file and file the return with help of instruction available on GSTR-9 dashboard

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

7. The GSTR-9C page is displayed. Click BACK TO FILE RETURNS to go back to the
previous page or follow steps as mentioned below.
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Dashboard - Annual Return - GSTR-9C @ English
~
=

GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja
FY - 2017-18 Status - Not Filed Due Date - 31/03/2018

Steps to file your GSTR-9C Return Online

-

. Neither amendment nor revision of GSTR-9C can be made after filing the same.

Reconciliation statement in Form GSTR-9C, duly certified by a chartered accountant or a cost accountant is required to be filed by every registered
person whose aggregate turnover during a financial year exceeds two crore rupees.

GSTR-9C shall be prepared in Offline Tool and required to be digitally signed by a chartered accountant or a cost accountant. Thereafter, taxpayer shall
then upload the signed JSON file of GSTR-9C on the Portal by clicking on *Prepare Offline’.

n~

w

4. supporting documents like audited financial statements and other required documents, if any alse needs to be uploaded by clicking on “Initiate
Filing” button aleng with reconciliation statement (JSON file) on the portal.

5. Click cn "DOWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9 (PDF)" to fill the GSTR-9 related figure in GSTR-9C offline tool. This is anly for
reference for preparing the Reconciliation statement (GSTR-9C) by Auditor.

6. Follow instructions in "GSTR-9C offline tool’ to add details and generate JSON file for upload;

7. Click on *Prepare Offline’ to initiate upload of Form GSTR-9C (Signed JSON file shared by Auditor) and click on *Upload’ tab to upload 1SON file with

the help of instruction available there.
. Verify that decuments uploaded are duly signed by chartered accountant/cest accountant and are not tampered.
. You may make payment if you have any additional liability through GST DRC-03 link. (This is available in “Initiate Filing’ page).
10. Uplead the supporting documents like Balance sheet, Profit and loss acceunt and any other document.
11. Fadility to preview draft (PDF) can be used to check the details filled up in the GSTR-9C.
12. '‘Proceed to File" button shall be enabled only after successful uploading of Recenciliation statement (JSON file) and audited annual accounts.
13. Click on *Proceed to File’ and Click on ‘File GETR-9C" with DSC/EVC.

w0 0

BLES DERIVED FROM GSTR-9(PDF)

*® Indicates Mandatory Fields
@File with PDF or JPEG format is only allowed

@Maximum 2 files and 5 MB for each file allowed

Balance sheet* No file chosen

Profit & loss statement/income & Expenditure Statement* Choose File |No file chosen

Other Document 1, if any Choosge File |No file chosen
Other Document 2, if any Choose File [No file chosen

Verification

D I hereby solemnly affirm and declare that I am uploading the reconciliation statement in Form GSTR-9C prepared and duly signed by the Auditor and
the nothing has been tempered or altered by me in the statement.I am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc

BACK TO FILE RETURNS
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7a. Click the GST DRC-03 hyperlink to make payment, if any, for additional liability as
recommended by the auditor. To know how to make payment using Form GST
DRC-03, click here.

7b. In the Upload Relevant Documents section, click the Choose File buttons to
upload the Balance Sheet, Profit & Loss Statement/Income of expenditure
Statement and Other documents, if any.

*® Indicates Mandatory Fields
OFile with PDF or JPEG format is only allowed

OMaximum 2 files and 5 MB for each file allowed

Balance sheet® Choose File | No file chosen

i Status: Processed n

GSTR-9C _04AJIPA157 2EX5M.pdf

Profit & loss statement/income & Expenditure Statement* Choose File | No file chosen

ﬁ Status: Processed u

GSTR-9C_PDF_LessThan5MB.pdf

Other Document 1, if any Choose File | No file chosen
Other Document 2, if any Choose File | No file chosen
Note:

e File with PDF or JPEG format is only allowed.
e Maximum 2 files and 5 MB for each is allowed.

7c. Click the SAVE button. This will enable the PROCEED to FILE button.

7d. Click the PREVIEW DRAFT GSTR-9C(PDF) button to download the draft Form
GSTR-9C in PDF format. It is recommended that you carefully review this draft for
any discrepancies before you file this Return. Here’s a sample Preview PDF that
gets generated on clicking this button:
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GOODS AND SERVICES TAX 1\ETWORK

GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)

Form GSTR-9C

See rule 80(3)
Reconciliation Statement
PART - A
PTI Basic Details
1 Financial Year 201718
2 | GSTIN 01ALYPD6528P2ZI
3(a) |Legal Name Gyanendra Prakash Dwivedi
3(b) | Trade Name (if any) Comp Jam Ltd
3(c) |ARN
3(d) |ARN Date
4 | Name of Act. If you are liable to audit under any Act
4A | Is the person making reconcilation statement (FORM | Yes
GSTR-9C) is same person who had conducted the
audit of mentioned GSTIN

(Amount in ¥ in all tables)

Reconciliation of turnover declared in audited Annual Financial Statement withturnover declared in Annual Returmn (GSTR-9)

PT.I Reconciliation of turnever declared in audited Annual Financial Statement with turnover declared in Annual Return (GSTR-9)
5 Reconciliation of Gross Turnover
Sr. No Description Amount

A Turnover (including exports) as per audited financialstatements for the State / UT 16,345.60
(Formulti-GSTIN units under same PAN, the turnover shall be derived from the
audited Annual Financial Statement)

B Unbilled revenue at the heginning of Financial Year (+)

C Unadjusted advances at the end of the Financial Year )

D Deemed Supply under Schedule | +

7e. Once you are satisfied with the entries you have made in various tables, click the
enabled PROCEED to FILE button.
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r DIOTaS: FToOCCIsSCO -_
GSTR-9C_PDF_LessThanSMB.pdf
Other Document 1, if any Choose File | No file chosen
Other Document 2, if any Choose File | No file chosen

SAVE

Verification

I hereby solemnly affirm and declare that I am upleading the reconciliation statement in Form GSTR-9C prepared and duly signed by the Auditor and

the nothing has been tempered or altered by me in the statement.I am alsc uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc

BACK TO FILE RETURNS ‘ PROCEED TO FILE I

PREVIEW DRAFT GSTR-9C (PDF)

7f. Ready to file message is displayed on the top of the page.

@ Ready to file as on 03/04/2019

79. Scroll down and in the Verification section, select the declaration check-box and

select Authorized signatory from the drop-down list. Then, click the FILE GSTR-9C
button.
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Other Document 1, if any No file chosen
Other Document 2, if any No file chosen

SAVE

Verification

I hereby solemnly affirm and declare that I am uploading the reconciliation statement in Form GSTR-9C prepared and duly signed by the Auditor and
e nothing has been tempered or altered by me in the statement.l am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc

Authorised Signatory *

I ANGAD ARORA '|

‘ BACK TO FILE RETURNS | FILE GSTR-9C

PREVIEW DRAFT GSTR-9C (PDF)

7h. A Warning popup is displayed. Click YES.

Warning

You are about to file GSTR 9C of GSTIN 07AACCS8796G275. Would you like to
proceed? No changes can be made in this return after filing.

7i. Digital signing page is displayed with a Warning message. Click the FILE WITH
DSC or FILE WITH EVC button.

Designed and Developed by GSTN Page 95 of 105



<>

W

0008 A0 SEIREN DN NETHOR GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)
Dashboard - Submit Application @ English
APPLICATION TYPE Return Period GSTIN/UIN/Temporary ID
Form GSTR-9C 032018 07AACCS8796G2ZS
Warning

Digital signatures are governed by the provisions of Information Technolegy Act, 2000 ("IT Act”) and rules made thereunder. It is a mede of authenticating
electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document herein is deemed to be equivalent to affixing hand written
signature/mark cn such infermaticn/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other persen’s digital signature is a
punishable offence under IT Act (Section 66 C). Before attaching your digital signature certificate, please be certain that you wish to authenticate this
electronic record.

@ DSC is compulsory for Companies & LLP

@ Facing problem using DSC? Click here for help

FILE WITH DSC FILE WITH EVC |

7j. A green success message is displayed containing the generated ARN. Also, the
white band on the top displays the updated status of the Form GSTR-9C return as
“Filed”. To go back to the GSTR-9C page, click BACK TO GSTR-9C DASHBOARD.
To download the excel format of the filed Form GSTR-9C, click DOWNLOAD FILED
GSTR-9C(EXCEL).

Dashboard - Returns - File @ English

GSTIN - 07AEFPA4963B17Y Legal Name - Ranu Ahuja Trade Name - Ranu ahuja

FY - 2017-18 Status - Filed Due Date - 31/03/2018

@ GSTROC of GSTIN 07AEFPA4963B17y for the Return Period 032018 has been successfully filed. The Acknowledgment Reference Number is
AAD703180001217.JThe GSTRIC can be viewed on your Dashboard Login--> Taxpayer Dashboard--> Returns. This message is sent to your registered
Email ID and Mobile Number.

© Note: Filed GSTR-9C return can be downloaded in PDF format from GSTR-9C dashboard page. Click on Back button to go back to GSTR-9C
dashboard page.

| BACK TO GSTR-9C DASHBOARD | DOWNLOAD FILED GSTR-9C(EXCEL)

A. To go back to the GSTR-9C page, click BACK TO GSTR-9C DASHBOARD.
This will display the updated GSTR-9C page.
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GSTR-9C Offline Utility (Last Updated on: 6" May, 2019)

Dashboard - Annual Return - GSTR-9C @ English
GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja
FY - 2017-18 Status - Filed Due Date - 31/03/2018

Steps to file your GSTR-9C Return Online

Neither amendment nor revision of GSTR-9C can be made after filing the same.

Reconciliation statement in Form GSTR-9C, duly certified by a chartered accountant or a cost accountant is required to be filed by every registered
person whose aggregate turnover during a financial year exceeds two crore rupees.

GSTR-9C shall be prepared in Offline Tool and required to be digitally signed by a chartered accountant or a cost accountant. Thereafter, taxpayer shall
then upload the signed JSON file of GSTR-GC on the Portal by clicking on 'Prepare Offline’.

Supporting documents like audited financial statements and other required documents, i any also needs to be uploaded by clicking on ‘Initiate
Filing’ button along with reconciliation statement (JSON file) on the portal.

5. Click on “DOWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9 (PDF)” to fill the GSTR-S related figure in GSTR-SC offline tool. This is only for
reference for preparing the Recenciliation statement (GSTR-9C) by Auditor.

Follow instructions in “GSTR-9C offline tool” to add details and generate JSON file for upload;

Click on *Prepare Offline’ to initiate upload of Form GSTR-9C (Signed JSON file shared by Auditor) and click on *Upload” tab to upload JSON file with
the help of instruction available there.

Verify that documents uploaded are duly signed by chartered accountant/cost accountant and are not tampered.

You may make payment if you have any additional liability through GST DRC-03 link. {This is available in "Initiate Filing’ page).

10. Upload the supporting documents like Balance sheet, Profit and loss account and any other document.

11. Facility to preview draft (PDF) can be used to check the details filled up in the GSTR-9C.

12. *Proceed to File” button shall be enabled only after successful uploading of Reconciliation statement (JSON file) and audited annual accounts.

13. Click on 'Proceed to File’ and Click on 'File GSTR-9C’ with DSC/EVC.

N

w

IS

~No

0

OWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9(PDF)

Make Payment for additional Liability as recommended by auditor via GST DRC-03

® Indicates Mandatory Fields
@File with PDF or JPEG format is only allowed

@®Maximum 2 files and 5 MB for each file allowed

Balance sheet*®

? Status:

GSTR_SC_PDF_20180216_2013.pdf Processed

Status:
GSTR9C_19022019_07AABCT1332LBZ6_test2.pdf Processed

Profit & loss statement/income & Expenditure Statement®
=

Status: Processed
GSTR-9C_IPEG_LessThan5MB.jpg

m
Status: Processed
GSTR-9C_IPEG_LessThan5MB.jpg

Other Document 1, if any

Status: Processed
GSTR-9C_PDF_LessThan5MB. pdf

==
Status: Processed
GSTR-9C_IPEG_LessThanSMB.jpg

Other Document 2, if any

Status:
GSTROC_19022015_07AABCT1332LBZ6_test2.pdf Processed

=
Status:

GSTR-9C_IPEG_LessThan5MB.jpg Processed

ication

I hereby solemnly affirm and declare that T am uploading the reconciliation statement in Form GSTR-9C prepared and duly signed by the Auditor and
the nothing has been tempered or altered by me in the statement.1 am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc

BACK TO FILE RETURNS
| DOWNLOAD FILED GSTR-9C(PDF) DOWNLOAD FILED GSTR-GC(EXCEL) |
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e Click the documents in the Upload Relevant Documents section to
download them, if required.

e Click the DOWNLOAD FILED GSTR-9C(PDF) button to download
the filed Form GSTR-9C in PDF format.

e Click the DOWNLOAD FILED GSTR-9C(EXCEL) button to download
the filed Form GSTR-9C in excel format. This will generate a link
below the button. Click the link to download the excel.

Verification

I hereby solemnly affirm and declare that I am uploading the reconciliation statement in Form GSTR-9C prepared and duly signed by the Auditor and
the nothing has been tempered or altered by me in the statement.I am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc

BACK TO FILE RETURNS
DOWNLOAD FILED GSTR-SC(PDF) DOWNLOAD FILED GSTR-9C(EXCEL)

Elick here to download Excel - File 1]

B. To download the excel format of the filed Form GSTR-9C, click DOWNLOAD
FILED GSTR-9C(EXCEL). This will generate a link below the button. Click
the link to download the excel.

© Note: Filed GSTR-9C return can be downloaded in PDF format from GSTR-9C dashboard page. Click on Back button to go back te GSTR-9C
dashboard page.

BACK TO GSTR-SC DASHBOARD ‘ DOWNLOAD FILED GSTR-9C(EXCEL)

Note: This same excel is available for download from the GSTR-9C
dashboard page as explained in the section 7j. A above.

Go back to the Main Menu

In case the Taxpayer has saved draft of Form GSTR-9C on the GST Portal, he/she can access it
from the Services > Returns> Track Return Status link.

To track draft Form GSTR-9C before filing, Taxpayer may follow steps mentioned in the following
link: Manual > Track Return Status

Go back to the Main Menu
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0008 A0 SRR I NETHOM GSTR-9C Offline Utility (Last Updated on: 6! May, 2019)

In case the Taxpayer has not downloaded the Filed data from the GST Portal, he/she can do so

anytime (after filing) from the “File Annual Returns” page and keep it for his/her reference or send
to the Auditor.

To download filed data from the “File Annual Returns” page, Taxpayer needs to perform following
steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Login to the portal with valid credentials.
3. Dashboard page is displayed. Click the Services > Returns > Annual Return command.
Alternatively, you can also click the Annual Return link on the Dashboard.

Dashboard Services = GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

—mmmmmw'

RETURN DASHBOARD » CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) » Quick Links

Check Cash Balance

ANNUAL RETURN 3> Liability ledger
Credit ledger
Else Go to CONTINUE TO DASHEOARD >

4. The File Annual Returns page is displayed. Select the Financial Year (FY) from the drop-
down list.
5. Click the SEARCH button.
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Services GST Law Downloads - Search Taxpayer - Help ~ e-Way Bill System

Dashboard  Annual Retumn @ English
File Annual Returns

* Indicates Mandztory Fislds

Financial Year®

[ ]

6. The updated GSTR-9C tile is displayed, with the Status as “Filed”. Click the VIEW GSTR-9C
button or the DOWNLOAD GSTR-9C button.
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Dashboard - Annual Return

File Annual Returns

Financial Year®

* Indicates Mandatory Fields

@ English

Help
1."NIL” GSTR-9 RETURN can be filed, if you have

» Not made any cutward supply (commonly known as sale); AND

Not received any inward supplies (commonly known as purchase) of goods/services; AND
No liability of any kind; AND

Not claimed any Credit during the Financial Year; AND

Not received any order creating demand; AND

Not claimed any refund.

during the Financial Year
2.GSTR-9 can be filed online. It can also be prepared on Offline Tool and then uploaded on the Portal and filed.
3.Annual return in form GSTR-9 is required to be filed by every taxpayer registered as normal taxpayer during the relevant financial year.
4.All applicable statements in Forms GSTR-1 and returns in Form GSTR 3B cf the financial year shall have been filed before filing GSTR-9.
5.In case you are required to file GSTR-9C (Recenciliation statement and Certification); shall be enabled on the dashboard post filing of GSTR-9.

Annual Return Reconciliation Statement

GSTR9 GSTR 9C

Status - Filed Status -

VIEW GSTR-9 DOWNLOAD GSTR-9 VIEW GSTR-9C

Prepare Online:-
Steps to be taken:

Click cn 'Prepare Online’;
Select from the questionnaire page, whether you wish to file NIL Annual return;

If number of records/lines are less than or equal to 500 records per table (Table 17 and Table 18), then you may use this facility;
Fill in the details in different tables and click on *Compute Liabilities’; and
Click on ‘Proceed to file” and "File GSTR-9" with DSC/EVC.

form. Such liability can be paid only through cash.

Prepare Offline:-

the offline utility only and the same can be subsequently uploaded on Common Portal.
You can downlead the GSTR-9 offline tool from the 'Downloads’ section in the pre-login page on the portal and installed it on your computer.
e Click on ‘Prepare Offline’;
« Click on ‘Download’ to download auto-drafted GSTR-9 details, if any;
= Follow instructions in 'GSTR-9 offline tool’ to add details and generate JSON file for upload; and
s Click on "Upload’ to upload JSON file and file the return with help of instruction available on GSTR-9 dashboard.

Important Message

You may download the draft system generated GSTR-S, summary of GSTR-1 and summary of GSTR-3B from GSTR-9 dashboard for your reference;

Additional liability, if any declared in this return can be paid through Form GST DRC-03 by selecting ‘Annual Return’ from the dropdown in the said

If number of records/lines either in Table-17 or Table-18 are more than 500 records per table, then you can prepare your return by using

7a. On clicking the VIEW GSTR-9C button, GSTR-9C page is displayed. To know what
actions to take on this page, please see Step 7j. A of the following section: Initiate

Filing of Form GSTR-9C
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Dashboard - Annual Return - GSTR-9C @ English
GSTIN - 07AEFPA4963B1ZY Legal Name - Ranu Ahuja Trade Name - Ranu ahuja
FY - 2017-18 Status - Filed Due Date - 31/03/2018

Steps to file your GSTR-9C Return Online

Neither amendment nor revision of GSTR-9C can be made after filing the same.

Reconciliation statement in Form GSTR-9C, duly certified by a chartered accountant or a cost accountant is required to be filed by every registered
person whose aggregate turnover during a financial year exceeds two crore rupees.

GSTR-9C shall be prepared in Offline Tool and required to be digitally signed by a chartered accountant or a cost accountant. Thereafter, taxpayer shall
then upload the signed JSON file of GSTR-GC on the Portal by clicking on 'Prepare Offline’.

Supporting documents like audited financial statements and other required documents, i any also needs to be uploaded by clicking on ‘Initiate
Filing’ button along with reconciliation statement (JSON file) on the portal.

Click on "DOWNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9 (PDF)” to fill the GSTR-S related figure in GSTR-3C offline tool. This is only for
reference for preparing the Recenciliation statement (GSTR-9C) by Auditor.

Follow instructions in “GSTR-9C offline tool” to add details and generate JSON file for upload;

Click on *Prepare Offline’ to initiate upload of Form GSTR-9C (Signed JSON file shared by Auditor) and click on *Upload” tab to upload JSON file with
the help of instruction available there.

Verify that documents uploaded are duly signed by chartered accountant/cost accountant and are not tampered.

You may make payment if you have any additional liability through GST DRC-03 link. {This is available in "Initiate Filing’ page).

10. Upload the supporting documents like Balance sheet, Profit and loss account and any other document.

11. Facility to preview draft (PDF) can be used to check the details filled up in the GSTR-9C.

12. *Proceed to File” button shall be enabled only after successful uploading of Reconciliation statement (JSON file) and audited annual accounts.

13. Click on 'Proceed to File’ and Click on 'File GSTR-9C’ with DSC/EVC.

moe

w

IS

ol

~No

0

WNLOAD GSTR-9C TABLES DERIVED FROM GSTR-9(PDF)

Make Payment for add ability as recommended by auditor via GST DRC-03

Upload Relevant Documel

® Indicates Mandatory Fields

©File with PDF or JPEG format is only allowed

@®Maximum 2 files and 5 MB for each file allowed

Balance sheet*®

? Status:

GSTR_SC_PDF_20180216_2013.pdf Processed

Status:
GSTR9C_19022019_07AABCT1332LBZ6_test2.pdf Processed

Profit & loss statement/income & Expenditure Statement*
m
GSTR-9C_IPEG_LessThan5MB.jpg

Status: Processed

m
GSTR-9C_IPEG_LessThan5MB.jpg

Status: Processed

Other Document 1, if any
Status: Processed

GSTR-9C_PDF_LessThan5MB. pdf

GSTR-9C_IPEG_LessThanSMB.jpg

Status: Processed

Other Document 2, if any
Status:

GSTROC_19022015_07AABCT1332LBZ6_test2.pdf Processed

m
GSTR-9C_IPEG_LessThan5MB.jpg

Status:
Processed

ication

I hereby solemnly affirm and declare that T am uploading the reconciliation statement in Form GSTR-9C prepared and duly signed by the Auditor and
the nothing has been tempered or altered by me in the statement.1 am also uploading other statements, as applicable, including financial statement,
profit and loss account and balance sheet etc

BACK TO FILE RETURNS
| DOWNLOAD FILED GSTR-9C(PDF) DOWNLOAD FILED GSTR-GC(EXCEL) |
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7b. On clicking the DOWNLOAD GSTR-9C button, Offline Download for GSTR-9C
page is displayed.

Dashboard - Annual Return = GSTR-9C @ English

Offline Download for GSTR-9C (2]

Download data for GSTRSC

GENERATE JSON FILE TO DOWNLOAD

DOWNLOAD FILED GSTR-9C(EXCEL)

DOWNLOAD FILED GSTR-9C(PDF)

‘ BACK TO FILE RETURNS

A. Click BACK TO FILE RETURNS page to go to the previous page.

OR
B. Click GENERATE JSON FILE TO DOWNLOAD button. This will display the
following message, with a link below the button. Click the link to download the

JSON file.

Dashboard - Annual Return - GSTR-9C @ English

Offline Download for GSTR-9C (2]

You have downloaded the file last on 23/03/2019 at 10:53:48. To view the same file, click on the link available below the butten. To generate the
latest file, click on the download button again.

Download data for GSTR9C

GENERATE JSON FILE TO DOWNLOAD

|Click here to download - File 1]

DOWNLOAD FILED GSTR-9C(EXCEL)

DOWNLOAD FILED GSTR-9C(PDF)

BACK TO FILE RETURNS

OR

C. Click DOWNLOAD FILED GSTR-9C(EXCEL) button. This will display the
following message, with a link below the button. Click the link to download the
JSON file. In case you wish to download the latest file, click the button again
and wait for 20 minutes to generate the most updated link.
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Dashboard - Annual Return - GSTR-9C @ English
Offline Download for GSTR-9C 2]

You have downloaded the file last on 25/03/2019 at 19:48:30. To view the same file, click on the link available below the button. To generate the
latest file, click on the download button again.

Download data for GSTRSC

GENERATE JSON FILE TO DOWNLOAD

DOWNLOAD FILED GSTR-9C(EXCEL)

ICHck here to download Excel - File 1 I

DOWNLOAD FILED GSTR-9C(PDF)

BACK TO FILE RETURNS |

OR

D. Click DOWNLOAD FILED GSTR-9C(PDF) button to download the filed Form
GSTR-9C in PDF format.

Dashboard - Annual Return - GSTR-9C @ English

Offline Download for GSTR-9C (2]

Download data for GSTR9C

GENERATE JSON FILE TO DOWNLOAD

DOWNLOAD FILED GSTR-9C(EXCEL)

| DOWNLOAD FILED GSTR-9C(PDF)

BACK TO FILE RETURNS

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

@ GSTR-9C_27ASXR,...p!
745/745 KB

Go back to the Main Menu
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In case the Taxpayer wants to view status of Form GSTR-9C that he/she has filed on the GST
Portal, he/she can view Return Status from the Services > Returns> View e-Files Returns link.

To track Return Status after filing, Taxpayer may follow steps mentioned in the following link:
Manual > View e-filed Returns

Go back to the Main Menu
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