CHANGE MOBILE NUMBER & E-MAIL ID

Go to www.gst.gov.in
Login through user id & password

Dashboard will open

Dashboard Services ~ GST Law Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard
Last logged in on 23/05/2018 15:46 Currently logged in from IP: 122.161.70.228

Welcome NARINDER KAUR to GST Common Portal NARINDER KAUR
06AENPK5107M278
‘ You can navigate to your chosen page through navigation panel given below | view Profile @

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) » Quick Links

Check Cash Balance

Liability ledger
Else Go to » CONTINUE TO DASHBOARD >
Credit ledger

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

Go to Services >> Registration >> Amendment of Registration Non — Core Fields

Dashboard Services ~ GST Law Search Taxpayer ~ Help ~ e-Way Bill System

Registration Ledgers Returns Payments User Services Refunds

Mew Registration Application for Filing Clarifications

Amendment of Registration Core Fields I Amendment of Registration Non - Core Fields I
Application to Opt for composition Levy Applicaticn for withdrawal from Composition Levy
Track Application Status Application for Cancellation of Registration

‘ FOU ST NEVIGETe T0 yoUr CHOSEN page trougn navigatarn Paner giverT Deraw ‘

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

Liability ledger
Else Go to » CONTINUE TO DASHBOARD >
Credit ledger

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+
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e Go to Authorized Signatory

v
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Businfess Promoter / Aﬁtthcrized Authnrizeq Principal Additional Goods and Bank State Specific Verification
Details Partners Signatory epresentative Place of Places of Services Accounts Information
s Business
Authorized Signatory
*® Primary Authorized Signatory
S|l No Name Designation / Status Actions

1 NARINDER KAUR * PROPREITOR
&

BACK ADD NEW CONTINUE

e Add new Authorised Signatory (as Duplicate/Fake)

v v _

5] & | & ® Qo S & : ©
Busin?ss Promoter / Aulthcrized Authorizeq Principal Additional Goods and Enk State Spedfic Verification

Details Partners Signatory Representative Place of Places of Tt e T

Trete= Business
Authorized Signatory
® primary Authorized Signatory

S| No Name Designation / Status Actions

1 NARINDER KAUR * PROPREITOR

# EDIT 1 DELETE

&~ N
BACK l ADD NEW CONTINUE

Site Last Updated on 15-05-2018

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

e Important step: Add all the details as fake just to add later it will be deleted. So add all details
as fake except Mobile Number & Email Id

e Inthe below picture, | added a duplicate authorised signatory
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Verification

=&

*® primary Authorized Signatory

Business Promoter / Authorized Authorized Principal Additional Goods and Bank State Specific
Details Partners Signatory Representative Place of Places of Services Accounts Information
Business Business
Authorized Signatory
Sl No Name Designation / Status Actions
1 NARINDER KAUR * PROPREITOR
2 naveen chand partner

D NEW CONTINUE

Go to the Original Authorised Signatory and un-tick the Primary Authorised Signatory

Business
Details

Promoter /
Partners

&

Authorized
Signatory

©e

Additional
Places of
Business

2 ”
o ©
Authorized
Representative

Principal
Place of
Business

Name

First Name *®

NARINDER

Name of Father/Husband

First Name *®

SATWANT

Date of Birth*

04/09/1967

Gender*

W Male é Female

j_, Others

= +91

aguatically set 'Is Citizen of India',if No as Yes.

Middle Name

Enter Middl

Middle Name

0 Mobile Number *

9717481254

Telephone Number (with STD Code)

()

D Enter Telephone Num

g

Goads and

Services

:ELIS
Accounts

State Specific Verification

Information

® indicates mandatery fields

Last Name

KAUR

Last Name

SINGH

& Email Address *

arunjai20@gmail.com

Top

And save it
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= Residential Address
Building No. / Flat No.*

95/4

Road / Street*

OPP GOVT COLLEGE, MEHRAULI ROAD

State*

Haryana

& Document Upload

Photo

Floor No.

Enter Floor No

City / Town / Locality / Village*

GURGAON

District®

Gurgacn

Proof of Authorized Signatery is not required for proprietor who is also an authorized signatory.

Proof of details of authorized signatory*

Select

© File with PDF or JPEG format is only allowed.

© Maximum file size for upload is 1 MB

Choose File | No file chosen

Name of the Premises / Building

GURU NANAK BUILDING

Country*

India v

PIN Code*

122001

| BACK | | CANCEL

Go to the duplicate one and tick the Primary Authorised Signatory

@ Checking this will automatically set 'Is Citizen of India’,if No as Yes.

Primary Authorized Signatory
nal Information
Name of Person

First Name*

naveen

Name of Father/Husband
First Name*

tara

Date of Birth*

29/06/1996

Gender®

e 1 Male é Female (i, Others

E= Identity Information

Designation / Status®

partner

Permanent Account Number (PAN)*

AXKPNB372M

¥ Residential Address

Building No. / Flat No.*

Middle Name

Enter Middle N

Middle Name

Middle

0 Mobile Number *

+91 9953822175

Telephone Number (with STD Code)

5}
{
o
m
v

Director Identification Number
22222222

Passport Number (In case of Foreigner)

En

Floor No.

*® indicates mandatory fields

Last Name

chand

Last Name

dutt

£ Email Address *

maveenrwmmdla@-gma\l.com

Are you a citizen of India? @

Aadhaar Number &

Toy
Name of the Premises / Building P
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e It will ask for OTP , enter the OTP on new Mobile Number

OTP Verification

CANCEL VERIFY & CONTINUE

¢ Now again go to the duplicate Authorised Signatory and un-tick the Primary Authorised
Signatory
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@ Checking this will automatically set 'Is Citizen of India'if No as Yes.

Primary Authorized Signatory

Personal Information

Name of Person

First Name*

naveen

Name of Father/Husband
First Name*

tara

Date of Birth*

29/06/1996 =]
Gender®
® T Male ’.i\ Female ,i, Others

= Identity Information

Designation / Status*

partner

Permanent Account Number (PAN)*

AXKPN8372M

¥ Residential Address

Building No. / Flat No.*

. ass
e Andsave it

.

¢ And number changed

Middle Name

Middle Name

0 Mobile Number *

+91 9953822175

Telephone Number (with STD Code)

Director Identification Number
22222222

Passport Number (In case of Foreigner)

Floor No.

asd

For further you can contact @ navkailashchand1996 @gmail.com

Last Name

chand

Last Name

dutt

£ Email Address *

naveen.nvm.india@gmail.com

Are you a citizen of India? @

Aadhaar Number @

Name of the Premises / Building

Top

Now go to the Original Authorised Signatory and tick the Primary Authorised Signatory


mailto:navkailashchand1996@gmail.com

