
CHANGE MOBILE NUMBER & E-MAIL ID 

 
 Go to www.gst.gov.in  

 Login through user id & password 

 Dashboard will open 

 

  
 

 

 Go to Services >> Registration >> Amendment of Registration Non – Core Fields  

 

  

http://www.gst.gov.in/


CHANGE MOBILE NUMBER & E-MAIL ID 

 
 

 Go to Authorized Signatory  

 

  
 

 Add new Authorised Signatory (as Duplicate/Fake)  

 

  
 

 Important step: Add all the details as fake just to add later it will be deleted. So add all details 

as fake except Mobile Number & Email Id  

 

 In the below picture, I added a duplicate authorised signatory  

 



CHANGE MOBILE NUMBER & E-MAIL ID 

 

  
 

 Go to the Original Authorised Signatory and un-tick the Primary Authorised Signatory  

 

  
 

 And save it  

 



CHANGE MOBILE NUMBER & E-MAIL ID 

 

  
 

 Go to the duplicate one and tick the Primary Authorised Signatory  

 

  
 



CHANGE MOBILE NUMBER & E-MAIL ID 

 
 It will ask for OTP , enter the OTP on new Mobile Number  

 

  
 

 Now again go to the duplicate Authorised Signatory and un-tick the Primary Authorised 

Signatory  

 



CHANGE MOBILE NUMBER & E-MAIL ID 

 

  
 

 And save it  

 

 Now go to the Original Authorised Signatory and tick the Primary Authorised Signatory  

 

 And number changed  

 

For further you can contact @ navkailashchand1996@gmail.com  

 

mailto:navkailashchand1996@gmail.com

