HOW TO FILE GSTR 2

e Go to www.gst.gov.in
e Click on login and put user id and password

e Click on return dashboard

Services - GST Law Search Taxpayer ~ Help ~

Dashboard

Last logged in on 28/10/2017 17:06 Currently logged in from IP: 122.161.73.99

Welcome PROPAKK INTERNATIONAL LLP to GST Common Portal PROPAKK INTERNATIONAL

L

06AATFP7628N1ZB E
You can navigate to your chosen page through View Profile €

navigation panel given below

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) >

Quick Links

Check Cash Balance

Liability ledger

Credit ledger

e Select the month say JULY from the drop down
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Go to gstr 2a to see the invoices auto populated shown in gstr 2a and check whether all
invoices are shown or not

One more thing , counter party status show YES OR NO it means that whether counter party
filed return or not (gstr 1) it may be happen that counter party only submitted return only but
not filed. (in this case, status is NO)

Naveen Chand
@navkailashchand1996@gmail.com



HOW TO FILE GSTR 2

ﬁ-—_ﬁg

' Goods & Service Tax (G5T) | %

B Goods And Services Tax Netwark (IN) | https://return.gst.gov.in/returns/auth/dashboard

o Search w8 ¥ @ 8 =

Details of outward supplies of goods Details of auto drafted supplies Inward supplies received by

taxpayer
GSTR2

or services GSTR1A
GSTR1

Status- Filed Status- Filed
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Monthly Return
GSTR3B

Auto Drafted details
GSTR2A
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Status- Filed
VIEW GSTR3B

e Go to gstr 2 to proceed
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Click on GENERATE GSTR 2 SUMMARY to fill all invoices from gstr 2a to gstr 2

— e ———
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EH0.00 H0.00 EH0.00 E40.00 EH0.00 40,00 pr
Nil Rated value Non GST value
Ho.00 Ho.00

11 - Input Tax Credit 8 - ISD Credit received

13 - HSN summary of inward
Reversal /Reclaim

supplies

Total Value Total Taxable value Total ITC Reversed Tax Credit Received Total ITC available
Ho.oo Ho.co Ho.oo Ho.co Ho.oo

Total Tax Amount

Ho.oo

~—

I acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the details. I am aware that no
changes can be made after submit.

After generate SUMMARY gstr 2 then wait for 5 minutes to show invoices in gstr 2

Then click on 3,4A - Inward supplies received from Registered person including reverse charge
supplies to accept, reject or pending the bills as per your tally data and invoices possessed .

If one or more than one invoices are missing in gstr 2 then you have to add such invoices to
claim input tax credit by clicking on ADD MISSING INVOICES DETAILS
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B2B Invoices - Supplier Details

No Invoices found for the provided Inputs.

ADD details of missing invoices and save

If you have some reverse charge from unregistered dealers so add the details as per given
below instructions

Go to 4B - Inward supplies from an unregistered supplier

-
'gswas&semem(ssm * e T — - LS L)

€ ) © & Goods And Services Tax Network (IN) | https://return.gst.gov.in/returns/auth/gstr2 ¢ || Q Search B ¥+ A Q &2 =

3,4A - Inward supplies received U 5 - Import of Inputs/Capital goodsU 4C - Import of service -
from Registerd person including and Supplies received from SEZ

reverse charge supplies

Total Taxable Value Total Tax Total Taxable Value Total Tax Total Taxable Value Total Tax
Ho.00 Ho.00 Ho.00 Ho.00 Ho.00 [Ho.00
Total ITC available Total ITC available Total ITC available

Ho.oo Ho.oo Ho.00

e

6C - Debit/Credit Notes for 4” (nward supplies from an
supplies from registered anregistered supplier
person

6C - Debit Notes/Credit Notes for O

Unregistered Supplier

m

Differential Value Differential Tax Total Taxable value Total Tax Total Taxable value Total Tax

Ho.oo Ho.oo Ho.oo0 Ho.oo Ho.co Ho.oo

Total ITC available Total ITC available Total ITC available L
Ho.o0 Ho.oo0 Ho.0o

GSTR-2 - Other Details

7 - Supplies from composition 10(TI) - 10A - Advance amount 0 10(I) - 10B - Adjustment of
taxable person and other paid for reverse charge advance amount paid earlier
exempt/nil rated/non GST supplies supplies for reverse charge supplies ~
TDD
Composition Value Exempt value Gross Advance Paid Total Tax Gross Advance Paid Total Tax -
- Mozilla Firefox seems slow... to... start. Leam How to Speed It Up | | Den't Tell Me Again |

¢ 0 @ e
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e Go to add details and save

o After complete the gstr 2 then recheck all inputs have been taken or not
Then go to click the box “I acknowledge that | have reviewed the details of the preview and the
information is correct and would like to submit the details. | am aware that no changes can be
made after submit.”

o And submit the return

o And last file the return either by evc or dsc, as the case may be

General Instructions:

1. Due date of filing GSTR 2 is 31-10-2017
2. GSTR 2 will be auto filled only after clicking on GENERATE GSTR2 SUMMARY
3. IF you want to waive any of the input so you have two options :

a. Go to the particular bill and go to the action and select ineligible input from
the drop down and save the bill

b. reverse the input in “11 - Input Tax Credit Reversal/Reclaim”
4. And one of the most important thing that GSTR 3B is not a final return so
never try to match your input in gstr 2 with gstr 3b and to take correct credit
match your input with invoices possessed with you .

THANKS!!
NAVEEN CHAND...
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