
STEP BY STEP GUIDE TO MIGRATION IN 
GST- BY CA ANUP GUPTA                    
(CONTACT US AT:-FCAANUPGUPTA@GMAIL.COM) 

UNDER THIS BOOK, YOU WILL FIND STEP BY STEP GUIDE TO MIGRATE FROM VAT TO 
GST 

STEP-1:- LOG ON TO WWW.GST.GOV.IN 

Under this Step, First we need to login to the portal. If we have already received 
the provisional id and password from the VAT Department then we need to click 
on NEW USER LOGIN. If we have already created the new id using provisional ID 
then we need to click on EXISTING USER LOGIN. 

 

If you are the new user then you need to Login through Provisional ID and 
Password received from the VAT Department. After Login, it will ask certain 
security question and will allow you to create new used and password. After 
creating the new User ID and Password, you need to LOGIN again by pressing 
EXISTING USER LOGIN button. WHILE REGISTRING NEW USER FROM 
PROVISIONAL ID IT WILL ASK MOBILE OTP AND EMAIL OTP. 
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STEP-2:- FILL UP THE BUSINESS DETAILS 
 

Under this Step, Some of the information will be automatically taken by the system from the 
server of VAT Department. You cannot change such information (like Legal name of the 
Business, PAN No. of the Business etc.)  

 

 



 Select Nature of the Business of the Assessee. 
 Select Ward/ Circle of the Assessee (Ward/Circle can be found on Your VAT Return). 

 

 

 

 Then Select TIN No., CST No., Service tax no. (All type of registration details can be filled 
here). Press Add Button to add the registration type. Please note that VAT and CST no’s are 
to be filled separately. 

 After adding all the registration no’s, your screen will look like this 



 

 

 After adding all the registration no., you need to upload the registration certificate copy of 
VAT/TIN etc. and must remember its size should not exceed 1 MB. 

 
 Do not take much time to fill details on the website or selecting documents. Rather keep 

ready all your documents at one place while registering for GST. Otherwise you may get the 
the message like this 

 
 

and even if you press continue, you will get Logged Out…..HAHAHAHAHA.  
 
 
 
 



STEP-3:- FILL UP THE PROPRIETOR’S/PARTNER’S 
ETC. DETAILS 

 
Under this Step, we need to fill Proprietor’s/ Partner’s etc. details. It requires 
Aadhaar card  No., Pan No. of the person. Screen will look like this:- 

 

 



  
Point to be noted here is that photo of Proprietor should be in JPG format and 
must not exceed 100 KB. 
IF the same person is also an authorized signatory then press YES to an 
Authorised Signatory button. 

 
 
After this, it will automatically pick the authorized signatory details and we 
need not to fill his details again. It will show the same information in 
authorized signatory column. 

 
 
 
 
 
 



 
 
Press Save and Continue for the Next Step.  
 
 
 
 
 



STEP-4:- FILL UP THE PRINCIPAL PLACE OF 
BUSINESS DETAILS 

Under this Step, We need to fill the Principal Place of Business. We can find these 
details in the Registration Certificate Copy (TIN NO. Certificate). 

 

Please note that here you can attach the above mentioned documents. You can 
attach the Registration Certificate copy also as a proof of Address. Following size 
required for the different documents:- 

 

 



 

 

 



 

 

 After Selecting the document, Select the Business activities and additional 
place of business. If you do not have any other additional place of Business, 
then you may select NO. and SAVE AND CONTINUE 

 

 

 



STEP-5:- FILL UP THE GOODS AND SERVICES 
DETAILS 

This Step is an important step. Under this step you need to find the HSN Code of 
the commodity in which you are dealing. You can also select the services which 
are providing by your client. For getting HSN CODE, Search on google (see 
screenshot) 

 

 



 

 

After Selecting HSN Code for the Top 5 Goods and Top 5 Services, You may press 
SAVE & CONTINUE. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STEP-6:- FILL UP ALL BANK DETAILS 

Under this step, Fill the details of all those banks, which you want to show or link 
with GST. It requires latest bank statement or passbook copy to attach alongwith 
details. File Size should not exceed 500 KB/100 KB (PDF/JPG) per Bank. 

 

 

 

 



 

 

 

Press Continue. After this it will ask for submit with DSC or Without DSC. Press 
Submit without DSC and your application would be saved. You can edit and sign 
your application later. Please check your application carefully before signing 
with DSC. 

 



Dedicated to all those Professionals who are working DAY and 
NIGHT to make this Country a Better Place for ALL. This 
Presentation is free of cost and may be circulated to other 
Professionals without any cost. 
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