

 (
FILE YOUR INCOME TAX RETURN ELECTRONICALLY
AY 2010-11
)
E-FILING OF INCOME TAX RETURN FOR THE ASSESSMENT YEAR 2010-11 (FY 2009-10) 

PRE-REQUSITES:
1. Use Excel 2003 onwards.

2. Enable Macros to use this utility.
	
MACROS - ENABLING MACROS IN EXCEL 2007
	1. Click the Microsoft Office Button , and then click Excel  Options

	2. Click Trust Center, click Trust Center Settings, and then click Macro Settings

	3. Click the option "Enable all Macros"

	4. Restart your Excel Utility



MACROS - ENABLING MACROS IN EXCEL 2003
	1. On the Tools Menu, point to Macros >> Security

	2. Now select Security Level as Low or Medium and press OK

	3. Restart your Excel Utility, and if asked whether you want to Enable Macros, Select 



STEPS FOR E-FILING OF RETURN:
Step-1:  Open the Income Tax Dept site with following link.
https://incometaxindiaefiling.gov.in

Step-2: Register yourself as new user with your PAN. The PAN will be your user ID for future purpose. Note your Password, since all your details like acknowledgement will saved in your ID.

Step-3: For Salaried employee with/without House property Income and Income from Other Sources (e.g. Interest Income), the return form is ITR1 (SARAL-II). To file your e-return, you need to download Excel Utility which is available in the site mentioned above. Click on “Down load” and choose AY 2010-11. Now download ITR-1 in the “Return preparation software” column on web page displayed.

Step-4: After downloading, you will find a ZIP excel file. Unzip it and save it in your preferred location.

Step-5: Take care to enter accurate and complete details, since it will help you to get your refund without any complicacy.

a) PAN
b) Date of Birth
c) Gender
d) Status
e) Residential Status
f) Address (Refunds, if any, or any other communication would be sent to this address)
g) Bank account number (the Bank number is mentioned on the refund order cheque)

Step-6: See your Form-16 and note your INCOME CHARGEABLE UNDER THE HEAD "SALARIES" and put that figure in Sl.1 against in ITR1.
Step-7: In Sl.2 of ITR1, put your House Property Loss with (-) [i.e. Interest Paid on Loan taken for Self Occupied House Property subject to Maximum Limit of Rs.1.50 L].

Step-8: If you have Interest Income then put your Income in Sl.3 of ITR1.
Note: No need for summation, since it is automatic.

Step-9: In Sl.5, you have to show your investment, Donation, Interest on Education Loan etc. It can be taken from your Form 16, if you have declared all deduction details to your employer. Else, you can claim now in ITR1 other investments made after the declaration to Employer. Major deductions have a limit. Few are given for reference –
U/s 80 C + U/s 80 CCC and U/s 80 CCD– Eligible Investment in your name, Spouse or dependent Children (Maximum Limit Rs.1.0 L)
U/s 80 D – Medical Insurance on yourself, Spouse, Dependent Children and Parents (Maximum Limit-Rs.15000 but if any member is Senior citizen for whom policy has been taken then the Maximum limit will be Rs.20000)
U/s 80 E – Interest on Loan taken for higher education for yourself, Spouse and Children (No upper Limit)
U/s 80 G – Donations (depending on type of donation eligibility will be either 100% or 50% of donated amount)

Step-10: Calculate your Income Tax liability based on income shown on Sl.7 (Auto). [ upto Rs.1.60 L – NIL, Rs.1.60L-Rs.5.00 L ->10% , Rs.3.00 L-Rs.5.00 L->20% and above 30%] For Women – Rs.1.60 L will be replaced by Rs.1.90 L and For Senior Citizen – Rs.1.60 L will be replaced Rs.2.40 L). Education Cess will be added @3% on basic tax amount. If Sl.7 exceeds Rs.10.00 L, a surcharge will be added in basic Income tax before adding Education Cess.

Step-11: Fill the TDS sheet of return form as per Form-16.

Step-12: Fill the bank and other details in the “Tax paid and verification sheet”
NOTE: All cells to be filled have a comment, which may guide you at every step. 

Step-13: Validate the file by clicking on “Validate”. It will show any unfilled cell or error.

Step-14: Then Generate a XML file. This XML file will be output which will be uploaded in the site. It is suggested rename the XML file with your PAN.
Step-15: Open site as stated above, log in your ID and Click submit return AY 10-11. Then upload the xml file. Check once again your PAN and Assessment Year as 2010-11 before submission.

Step-16: After successfully uploading the xml file, an ITR‐V (Income Tax Verification) form will be generated by the website.


Step-17: You should print out two copies of Form ITR‐V. One copy of ITR‐V, duly signed by you, has to be sent by ordinary post to Income Tax Department – CPC, Post Bag No. 1, Electronic City Post Office, Bangaluru–560100 (Karnataka) immediately. The other copy may be retained by you for your record. 
 
CARE TO BE TAKEN DURING FILING:
1. Please use Ink Jet /Laser printer to print the ITR-V Form. 
2. The ITR-V Form should be printed only in black ink. 
3. Do not use any other ink option to print ITR V. 
4. Use of Dot Matrix printer should be avoided. 
5. Ensure that print out is clear and not light print/faded copy. 
6. Please do not print any water marks on ITR-V. The only permissible watermark is that of "Income tax Department" which is printed automatically on each ITR-V. 
7. The document that is mailed to CPC should be signed in original. 
8. Photocopy of signatures will not be accepted. 
9. The signatures or any handwritten text should not be written on Bar code. 
10. Bar code and numbers below barcode should be clearly visible. 
11. Only A4 size white paper should be used. 
12. Avoid typing anything at the back of the paper. 
13. Perforated paper or any other size paper should be avoided. 
14. Do not use stapler on ITR V acknowledgement. 
15. In case you are submitting original and revised returns, do not print them back to back. Use two separate papers for printing ITR-Vs separately. 
16. Please do not submit any annexure, covering letter, pre stamped envelopes etc. along with ITR-V. 
17. The ITR-V form is required to be sent to Post Bag No.1, Electronic City Post Office, Bengaluru, Karnataka-560100, by ordinary post. 
18. ITR-Vs that do not conform to the above specifications may get rejected or acknowledgement of receipt may get delayed. 

DISCLAIMER:
The report has been compiled on the basis of information & explanation available from various sources. The brief details contained above are for information purposes only. Whatsoever in any manner in relation to this report and it shall not be responsible for decisions taken by anyone in connection whether or not based on the contents of this report. 
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