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INTRODUCTION:

Under the guidance of Ministry of Finance, Department of Value Added Tax has taken up the initiative of
offering online services to the registered dealers at the UT of Daman & Diu. The dealers can avail the
facility of submitting online requests for new C-Forms, take printout from their respective log-in and
submit details of the utilized C-Forms. The online services can be availed through the website

www.ddvat.gov.in.
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legislature. The territory was under Portugal Rule up to its liberation i.e. up to

19/12/1961. The GOl had exempted this U.T. from Sales tax regime. However, with the
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STEPS FOR OBTAINING C-FORM

LOG-IN USING CREDENTIALS PROVIDED BY THE VAT DEPARTMENT

STEP 1: SUBMIT INVOICE DETAILS FOR C-FORM REQUIREMENT

Option 1: Screen based entry
a. Screen based entry is suggested when the number of invoice details are less than 5.
b. Under the section ‘ONLINE CST FORMS’ click on the the link ‘Request Entry’.

Steps for obtaining C-Form | Dept. of Value Added Tax
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U T Administratio
MhelValue Tax D

IDaRTTan

MenL- ~Siay

TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171

Siin Out

) Entry and Update D] equest Entry

“J Upload ZIP/XML file L CS *J Update and Submit
“J Delete All Invoices *J status

*J print

i
(_s.'_: CST RECEIPTS FORMS
*/ Entry and Update

“/ Upload ZIP/XML file

*J Delete all Invoices

“/ Entry and Update
) ¥erify and Submit

MISCELLANEOUS

=

|
L ;_j

“) New Entry
“} Update and Submit

*/ payment Details

*J Update and Submit

L3
VATS
TIN: 25500046171 Prop/Comp. Name: TEST SUUR
i Out

Sign Ou

Select Form

F Farm
HFarm

d. Enter the TIN number of the Seller, the Seller Company Name, and address of the Seller and select
the state. Upon entering the details, click on the button ‘Next’.

UL T Adminis i atiomomo:

luelAdded Tax
VATSoft - VAT e-Filing System

TIN: 25500046171

Enter Seller/Buyer Details *indicates compulsory fields
Details Form Type TIN® Prop/Comp.Narme* Address® State
C-Fom ANDAMAN AND NICOBAR
Complete  Partial ‘ | b

e. Enter Invoice number, invoice date, invoice value, main commodity, commodity description,
purpose, purchase order number and the purchase order date as shown in the below screen. Upon
entering the mentioned details, click on the button ‘ADD/Update’. This should be done every time a

new invoice detail is added.

- Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Value Added Tax
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TIN: 25500046171
:. CST Statutory Forms - Entry Form .:
Enter Seller/Buyer Details

Login: 25500046171 sign out

* indicates compulsory fields

Details Form Type TIMN® Prop/Comp.Name* Address® State
C-Farm ANDAMAN AND NICOBAR
Complsts  Partial 26001000442 || TERT TESTL
Enter Invoice Details
I, Mo* Inv. Date* Inv. YalueRs)* [Main Commodity Commaodity Desc, Purpose Pur.Ord.No Pur.Ord.Date
| ] | amonie v || Resale > Il

|

| | ADD/ Update

Added SF Invoices

U Adminis tr ationloH:
Qalue Added Tax Depart

TIN: 25500046171
:. CST Statutory Forms - Entry Form .:

Login: 25500046171 sign out

Enter Seller/Buyer Details *indicates compulsory fields
Details Farm Type TIN Prop/Comp.Mame* Addresst State
C-Farm ANDAMAN AND NICOBAR
Complete  Partial 28001000442 | |TE5T [[rzsr
Enter Invoice Details
Inw, Mo* Inv, Date* Inv, Yalue(Rs)" |Main Commodity Commodity Desc, Purpose PurOrd.No PurOrd,Date
| |[[AmmENI, | |[Fiesale | |

|

ADD/Update

Added SF Invoices

Invoice Date Invoice value

Commodity Code

Invoice No Commodity Desc.  Purpose Code

Select 102 03/03/2011 1.00 3.120 1

Pur.0rdNo  Pur.Ord.Date

Option 2: File based entry

File based entry of invoice details is suggested when the invoice details are more than 5.

a. Download Converter (Unzip folder)
b. Enter invoice details in the excel sheet, and then convert to XML format
c. Upload the converted XML file

a. Download Converter (Unzip folder);

On the homepage, click on the button ‘Reports and Help’.

Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Value Added Tax
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TIN: 26000000001

Prop/Comp. Name: TEST TRADE NAME

Login: Testloginl sign out

) Entry and Update
) Upload ZIP/XML file

“J Delete All Invoices

) Verify and Submit

DVAT30, 30A, 31, 3

“/ Entry and Update
“/ Upload 2IP/XML file
*J Delete all Invoices

) Verify and Submit

|
TDS FORMS

“J) New Entry
"/ Update and Submit

“J Entry
“J Payment Details

“/ Update and Submit
*J Print Returns

|

Testloginl

IN:
Prop/Comp. Name:
Last Login:
CST Number:

Reports and Help

ONLINE CST FORMS

“/ Request Entry
“/ Upload XML/ZIP file
“/ Update and Submit
) status

“/ Print

CST RECEIPTS FORMS

*J Entry and Update
/) Verify and Submit

MISCELLANEOUS

*/ Refund

—— —

Upon clicking on the button ‘Reports and Help’, the page shown below shall be displayed. The dealer

shall click on the link ‘Convertor’ for downloading.

TIN: 25500046171

REPORTS
Web Acknowledgement

Online CST Forms
Purchase Invoices
Sales Invoices
C5T Form Recepit
TDS Forms

Detailed
Online C5T Forms
Printed CST Form
Purchase Invoices

(O U O Oy G

Sales Invoices

CST Form Receipts
Master

Commodities Enabled

(O U O O O

-

VATSoft - VAT e-Filing System
Prop/Comp. Name: TEST SUUR

Sign Out
:. Reports and Help .:

HELP

STATUS

¥ e Payment
% eTDS
¥ e CS5T-Receipts

“ User Manual

¥ FAO's

“ XML File Formats
# Tips

¥ Conwertor

OTHER OPTIONS
TIN Search
Change Passward
Update Contact Info
CST Dealer Print
Deregistration Reguest
Transfer
Apply for CST Registration

I U U O U O U

Login: 25500046171

Upon clicking on the link ‘Converter’, the below mentioned screen shall be displayed. The dealer shall

click on the link ‘Download’.

- Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Value Added Tax




DI M AEINV-GLEGREYE [USER MANUAL FOR CST MODULE]

TIN: 26000000001 TEST TRADE NAME

:. Excel To XML Convertor E

Testloginl

Sign Out

ABOUT THE CONVERTOR
From the perspective of uploading of the files, there are various ways of consolidating and submitting the
invoice details. Some of the options are - to key in the Invoice details individually through varicus options of
the e-filing system or to create an .xml file as prescribed by the department and upleading the same. XML is
the industry standard used to structure, store, and transport information.

While locking at these features of uploading the files, some of the dealers had already computerized their
system where in the invoice details were being captured in various formats and cutput in varicus formats like
word, excel or text file. Even theugh the information is available, the cutput is not as per the standard
mentioned by the Department. Once again, from this data a separate .xml file has to be prepared, for
upleading into e-filing system. Dealers, who have computerized their systems, can contact their suppert
engineers to develop a module accordingly and can make use of it. Else there are various utilities and
programs which can be downloaded from the Internet which can convert the Excel file to .XML file. Else the
dealers can also use the utility developed by NIC te convert the Excel file to .XML file and it is not mandatery
for the dealer to use only this software for conversion.

The downloaded "VATeFSConvert.zip' has the following files

o

. |Guidelines Excel to XML Converter.pdf
. VAT _PUR_EXL _XML.xls

. [VAT_SL_EXL XML.xls

. VAT _EXP_INV.xls

. [ONLINE_CST_COM.xIs

. |VAT505.xls

. [oLDCSTCOM XIS Exit
. [CTOINVOICES_P.xsd

. |[CTOINVOICES_S.xsd
j- |CTOINVOICES_EXP.xsd
. [ONLINE_CST_COM.xsd
. |VAT505.xsd

m. [OLDCST_COM.xsd

Necessary instructions, guidelines and help information are all enclosed in the downloaded file. Users can go
is fil i il format and unload the file

Tla|~|o|ale

=

The application provides a compressed file of the name ‘VATeFSConvert’. Save the file in the computer.

VATSoft - VAT e-Filing
TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171
Sigqn Out

Excel To XML Convertor Ut

ABQUT THE CONVERTOR
From the perspective of upleading of the files, there are various ways of consolidating and submitting the
invoice details. Some of the options are — to key in the Inveice details individually through various options of
the e-filing system or to create an .xml file as prescribed by the department and uploading the same. XML is
the industry standard used to structure, stere

While leoking at these features of uploading d their
system where in the invoice details were bejr] Yeuhavechesentocpen ats like
word, excel or text file. Even theugh the i @VﬂTeFSED"Wrt-ZiD andard
mentiened by the Department. Once again which is a: WinZip File (313 KB} ed, for
uploading into e-filing system. Dealers, wh from: http: ffwebd.kar.mic.in upport
engineers to develop a module accerdingl What should Firefox da with this file? es and
programs which can be downloaded from thg Ise the
dealers can also use the utility developed by © openuwith | winap (defaul) v hdatory
for the dealer to use only this software for co (3);3aveFie
The downloaded "VATEFSConvertzip® has the [ o this autamatically for files like this from now on,

. |Guidelines Excel to XML Conwverter.pdf

. [WAT_PUR_EXL_XML.xls

. [VAT_SL_EXL_XML.xls
. [VAT_EXP_INV.xls

. |ONLINE_CST_COM.xIs
WVATS05.%1s
otbesteon
. [CTOINVOICES P.xsd
CTOINVOICES _S.xsd
CTOINVOICES_EXP.xsd
. |ONLINE_CST_COM.xsd
WVATS05.xsd
m.|OLDCST_COM.xsd
Necessary instructions, guidelines and help infermation are all enclosed in the downloaded file. Users can ge
through this file and try te coenvert their Excel files to XML format and upload the file.

===~ [zl =|e|z]n|=|=

YA Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Value Added Tax
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TIN: 26000000001 Prop/Comp. Name: T
4 —
Save As -
From the perspective of Uj o !
invoice details. Some of the @ Qvl! Desktop » fad
the e-filing system or to crg
the industry standard used Organize * New folder B - 2]
While looking at these feadl | . i — i
system where in the invoic| RVt * Libraries
word, excel or text file. § B Deskiop System Folder
mentlcped_by lhe_ I_Deparlt + Downloads
CELEEig) s CATG & 5 Recent Pl Igbal Ahmed Sheikh (WID1 - Wipro
engineers to develop a n ~» Recent Places = ? Consulting Services)
programs which can be do D semt )
dealers can also use the u /) SEElELS i
for the dealer to use only tif| < (5] Libraries 1
5 L Computer
> Documents K - -
The downloaded "VATeFS! ) M System Folder
> .4 Music
> = Pictures ‘ B\ etwork
- B videos L__ System Folder
4% Computer T i desktop 27 feb 2012 N
File name: VATeFSConvert -
Save as type: |Compressed (zipped) Folder V‘
~ Hide Folders Save ‘ ‘ Cancel ‘
m.[OLDCST COM.xsd T
Necessary instructions, guidelines and help information are all enclosed in the downloaded file. Users can go
throuah this file and trv to convert their Fxeal files t0 XM format and unload the file

Select the saved file and Unzip the file.

Open
Extract All...
Recycle Bin
Scan for Viruses...
7-Zip
Open with...
Share with
Restore previous versions

Send to

Cut

Copy

Create shortcut
Delete

VATeFSCony
Rename

Type: Compressed (zipped) Folder

Size: 223 KB Properties
Date modified: 3/19/2012 10:49 AM

xtract Files

b. Enter invoice details in the excel sheet, and then convert to XML format

m Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Value Added Tax
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In the unzipped file, open the folder named VATeFSConvert.

[ )
Search VATeFSConvert L

7 @ | » VATeFSConvert » Mtz

Organize v Include in library ~ Share with v Burn New folder 1 0
Favorites Name Date modified Type Size
I Desktop | VATeFSConvert 3/19/2012 1051 A...  File folder

4 Downloads

<» Recent Places

| Libraries

*» Documents

Open the excel sheet named ‘C_Form_CST_COLM’.

& VATeFSConvert
Edit

File Wiews  Favorites  Tools  Help

* Folders  [131]~

adress |2 CiiDocuments and Settingslanshumgu|DesktopiWATeF SConvert

>} l'ﬂ? /,-“Search I

4

File and Folder Tasks

(9 Make & niew Foldsr
¥ Publish this Folder to the
wieh

le? share this Folder

Other Places

Dy pvaTan P
5D File
SKB

@ DVATI0_BLS
Micrasoft Office Excsl 37-200,..
1l | 720 kB
DVYATS1_aLS

Uy DvaT31_S
%D File

Microsoft Office Excel 97-200..,
4KB B

Ol | 9KE

#5D File
SKB

#3D File
SKB

DVATIO0A_P

DYATILA_S

DWATI0A_KLS

L | 385 KB

]

=

DWAT31A_RLS

Microsoft Office Excel 97-200...

449 KB

Microsaft Office Excel 37-200...

E_“ ListOFStates_InterstatePurch, ..
=l Micrnsaft OFfice Exrel Worksh, .,
il

2 Online CST Forms

3

" [Dealer Tin Num{Form Type |Seller Tin Nur|Seller Name |Seller Address |Seller State_|Invoice Number |Invoice DaljInvoice Yalu| Commodity De{Purpose _|Pur. Order Nu|Pur Order Date
ICst_MsHTin |{Cst_MsUSF [ICst_MstiSel_ (ICst MsHSel_|ICst MstSel_A |[{Cst MstiSel_S [{Cst MstinvNo ICst_MsHl [ICst_MsHIny|/{Cst_MsHCom |ICst MstP [ICst MstPur |ICst_MstiPur

5 Tupe Tin Name ddr tate nvDt Val mNm urpose _|OrdNo OrdDt

5 |

7 Enter a 11 digit

§ Tin no which

l:"'\ belongs to your i

1 State

12 [

13 |

After entering/pasting the details in the correct format, click on the button ‘Convert to XML'. Please
note, the convert to xml button should be clicked only after entering all the desired invoice detail in this
excel sheet.

Microsoft Excel

2 Online CST Forms

3

" [Form Type |Seller Tin Nur|Seller Name |Seller Address |Geller State _|Invoice Number |Invoice Dallinvoice Valu|Commodity De{Purpose  |Pur. Order Nu|Pur Order Date
ICs1_MsHSF [{Cst_MstiSel_ |ICst_MstSel_[ICst_MstSel_A [{Cst_MstSel_S [{Cst_MstlnvNo [{CsU_Mstll [ICst_Mstllny [{Cst_MstCom [ICst_MstP [ICst_MstPur [ICst_MstPur

Bl Tupe Tin Name ddr tale nvDt Val mNm urpose __|Ordho OrdDt

6 o 25000000005 4F 6 Limited | Daman jula] 1234 A1H2012)  12345672.00)paint For resale jiiil a0z

g | 1
Comvert to XML

- Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Value Added Tax
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Once the excel is selected to convert into xml, a pop up window open, click on the button ‘Start’ and

select until ‘Validation Successful’ is displayed.

Microsoft Excel

1

2 Online CST Forms

3

. |Form Type |Seller Tin Nur{Seller Name |Seller Address |Seller State Invoice Number |Invoice DaljInvoice Valu| Commodity DejPurpose  |Pur. Order Nu{Pur Order Date
ICst_MsHSF {Cst_MstiSel_ [ICst_MstSel_[ICst_MstSel_A |{Cst_MsHSel_S [{Cst_MsHIinyNo [!Cst_MsHl [ICst_MsHInv|[{Cst_MsHCom (ICst_MstP [ICst_MstiPur |ICst_MstPur

Sl Tvpe Tin Mame ddr tate nyDt Yal mNm urpose OrdNo OrdDt

6 [ 25000000005 AFG Lirmited | Darnan oD 1234 2152012 12345678.00| paint For resals Tlﬂ 212012

Convert to X1

11
12 XML Conversion &J

15 Convert to the following XML file :

16 vert\VATeFSConvert\VATeFSConvert\C-Form_CST_COM.xm| [}
17 P

Convert

" | Microsoft Excel
A B c D E F G H 1 i K L M 0
|
2 Online CST Forms
3
4 |Dealer Tin Num Form Type |Seller Tin Nur{Seller Name |Seller Address |Seller State |Invoice Number [Invoice DalInvoice ¥alu| Commodity DedPurpose |Pur. Order NulPur Order Dakt
PCsU_MsHTin  |/Cst_MsUSF {Cst_MstSel_ [ICst_Mst'Sel_|ICst_MstSel_A [ICst_MstiSel_S |[{Cst_MstinvNo |[{Cst_Mstl [!Cst_Mstlinv|{Cst_MstCom |ICst_MstP [ICst_Ms¥Pur |ICst_MstPur

5 Type Tin Name ddr tate nvDt Val mhm urpose  |OrdNo OrdDt

26000000001/ 25000000005 AFG Limited  [Darnan oD 1234 2MR20i2  12345675.00|paint For resale il 242012

XML Conversion L Py

Convert to the folloy Microsoft Excel lé]

bver‘t\VATeFSConv e xml

Validation Successful.! h
|

Please note: If ‘Validation unsuccessful’ gets displayed, then it means that the details entered in the

excel sheet is incorrect or is not in the correct format. Please check the data for errors and after

correcting the data, it should be converted to xml. For errors in the data, plese refer the errorlog sheet

in the VATeFSConvertfolder.

Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Value Added Tax
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| | v VATeFSConvert » VATeFSConvert » VATeFSConvert v | 43 | Search VATeFSConvert

Organize ~ #5 Open ~  Sharewith~  Print  Bum  New folder - U )
Favorites [ dified TyE
I Desktop ) Annexure ll-Capital Goods
M Downloads Annexure II-Capital Goods.xsd
& Recent Places %) Annexure Il-Other Goods

Annexure [I-Other Goods.xsd

J Libraries ) C_Form_CST.COM A ft Excel 9 8
Documents * C-Form CST_COM 012 10:56 XML (
4 Music C-Form_CST_COMaxsd
& Pictures C-Form_CST_COM_errlog 12 10:5¢ Text ument
& videos
& Computer

& Local Disk (C)
» New Volume (D)

» New Volume (E:)

& Network

STEP 2: TO UPDATE & SUBMIT

To update/modify the invoiced details
a. After entering the invoice details, the dealer has the option to check and update the details. To

update the invoice details, the dealer has to click on the link ‘Update and submit’ under the section
‘ONLINE CST FORMS'.

TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171

Siin Out

PURCHASE H ame: ONLINE CST FORMS

-

*J Entry and Update a2 = Sy ) Request Entry
“/ Upload 2IP/XML file CST Number ) *J Update and Submit

"/ Delete All Invoices */ Status

*J Print

SALES INVOICE

! CST RECEIPTS FORMS

“) Entry and Update

“) Upload 2IP /XML file %) Ent: d Updat

" Entry and Update

*J Delete all Invoices - v" '_'f - P : '_’t
- e - erify an: ubmit

TDS FORMS

MISCELLANEOUS

“) New Entry
*/ Update and Submit

Rapovls and Help

“J Entry

) Payment Details
“/ Update and Submit
*J Print Returns

b. Select the entry in which the invoice detail has to be updated.

Step 2: To Update & Submit | Dept. of Value Added Tax
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lue Added Tax E@éﬁt&{‘t
VATSoft - VAT e-Filing System

seller TIN sf:;;cﬂmpmme No.oFinvoices I:f:;;:":':f Month Year STATUS
Sclect  Complete CForm 26000000001 ABC LTD 0 0 posh
Sclect  Complete CForm 26000000001 ABC LTD 0 0 ey
Select  Complete CForm 26001000442 TEST 1 oo i i Ef‘tﬁlryed
Rejected 'C form And F form' Requests can be re-
Exit

c. Modify the necessary details and click on the button ‘Update’. The invoice details shall get updated.

trationiof;
a ed Tax Depart

VATSoft - VAT e-
TIN: 25500046171 25500046171 sign out
:. CST Statutory Forms - Update/Delete/Submit Form .:
Enter Seller/Buyer Details * indi yiields
Details Form Type TIN® Prop/Comp.Mame* Address® State
C-Form DADAR AND NAGAR HAVEL

Gompleta  Partial 26000000001 _| (A€ 3T |[rerassa v

Enter Invoice Details

Inv. Mo* Inv. Date* Inv. Value(Rs)* [Main Commodity Cormmaodity Desc. Purpose Pur.Ord.No Pur.Ord.Date
] ] | Famaraomia o] [ Resde v I

Added SF Invoices

To submit the invoice details

To submit the invoice details for C-Form requirement. After selecting the invoice entry as explained in
the above section, instead of updating the details, click on the button ‘Submit’. Upon doing so, the
invoice details shall get submitted to the department for C-Form approval.

Step 2: To Update & Submit | Dept. of Value Added Tax
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TIN: 26000000001 Prop/Comp. Name: TEST TRADE NAME Login: Testloginl sign out
:. CST Statutory Forms - Update/Delete/Submit Form .:
Enter Seller/Buyer Details * indicates compulsory fields
Details Form Type TIN* Prop/Comp.Name* \Address* State
CForm - DAWAN AND DIU -

omplete ) partia 25000000005 | |AFG Limited * ||paman =

Enter Invoice Details
Inv. No* Inv. Date* Inv. Valueirs.* |Commodity Desc. Purpose Pur.Ord.No Pur.Ord.Date
E

For resale - Il

| | | |

Added SF Invoices

Invoice No Invoice Date Invoice value Commodity Desc. Purpose Code Pur.Ord.No Pur.Ord.Date

i

1234 15/02/2012 12345678.00 paint 110 1111 01/02/2012

. CnationalInformatics Centre(Ver.1.55 R17032012) |

Acknowledgement slip upon submitting the invoice details is as shown below.

U.T Administration Of Daman and Diu
Emblem The Value Added Tax Depariment
-t WEB ACK. SLIP :-
AME : [TEST SULR
lACK O, : 1910032 TIN HOJZSS0004617 1
[DATE 26/03/2012 FERIOD{Z01203 (YYYVIMM)
TEM : Wieh CST SF
LIST OF CST 5F
Total
Form. State NN N .. | TIweice
[Form Status) 0 | Seller TIN [Prop/Conp Name| Address. | [Max(h Date)No.afimoices| |
Rs)
Complete |C-Form(26000000001 ABCLTD PILVAZSA| DN | 03/03/2011 | 03/03/2011 1 100
Print Back

STEP 3: TO PRINT C FORM

Once the C-Form is approved by the department, the dealer shall be able to take print-out of the C
Forms from their login. To take the print of the approved C Forms, the dealer ha to follow the below
mentioned steps.

Please note: To enable printing of C Form by the dealer, please follow the step as mentioned in the
section ‘To enable printing of C Form’.

a. Click on the link ‘Print’ under the section ‘ONLINE CST FORMS'.

Step 3: To Print C Form | Dept. of Value Added Tax
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ULT. Administratio
iihelValue Added Tax Departmen

VATSoft - VAT e-Filing System

Prop/Comp. Name: TEST SUUR Login: 25500046171

TIN: 25500046171
Siin Out

ONLINE CST FORMS

) Entry and Update
“J Upload ZIP /XML file

“/ Delete All Invoices

*J Request Entry
*J update and Submit
*/) Status

“J Print

CST RECEIPTS F(

@

) Entry and Update
*/ Upload 2IP /XML file

*/ Delete all Invoices

“J Entry and Update
) verify and Submit

MISCELLANEOUS

“) New Entry
“/ Update and Submit

]

it Reports and Help
|

“/ Entry

*/ Payment Details
*/ Update and Submit
*/ Print Returns

b. The approved C Forms shall be visible to the dealers. The dealer has to select the C-Form which is

intended for being printed.

Prop/Comp. Name: TEST TRADE NAME Login: Testloginl sign out

TIN: 26000000001
:. CST Statutory Forms - Print Module .:

Seller Name & Address State No.ofinvoices Total Amount(Rs) Oldest Invoice Date Latest Invoice Date

Form Type Seller TIN

32001001234 ATO ZLTDMG ROAD KL 1 10000 01/02f2011 01/02/2011 -

Print All-One Page

The C Form in triplicate copies shall be visible to the dealer. Upon scroll down, the dealer shall be
able to save the C-Form as a pdf file, and also print the C Form.

C.

Step 3: To Print C Form | Dept. of Value Added Tax
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TO ENABLE PRINTING OF C FORM

The dealer shall be able to take print out of the C Form only if the option is selected as mentioned in this
section. Please follow the steps as mentioned to enable printing of the C Form by the dealers.

a. Click on the button ‘Reports and Help’

Tax

VATSoft - VAT e-Filing System =
TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171

Siin Out

|

*J Request Entry
“/ update and Submit
) status

“J Print

) Entry and Update
"/ Upload 2IP /XML file

) Delete All Invoices

SALES INVOICE

| CST RECEIPTS FORMS
“J Entry and Update
*J Upload 2IP/XML file

“/ Delete all Invoices

L . o ‘

“/ Entry and Update
) ¥erify and Submit

TDS FORMS

MISCELLANEOUS

) New Entry h
*) update and Submit 2 |

Reports and Help

=
“J Entry

*J payment Details

*J Update and Submit
*J Print Returns

b. Click on the link ‘CST Dealer Print’ under the section ‘OTHER OPTIONS'.

TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171
Sign Out
:. Reports and Help .:
HELP
REPORTS |
“
web Acknowledgement Usar Manual

4 Online CET Forms W OERO's
4 Purchase Invoices % %ML File Formats
4 Sales Invoices 9
4 C5T Form Recepit los
J 1DS Forms GRS % Convertor

Detailed “ e Payment
4 Online CST Forms “ eTDS OTHER OPTIONS
4 Printed CST Form “ e CST-Receipts 4 TIM Search
4 Purchase Invoices 4 Change Password
4 Sales Invoices 4 Update Contact Info
4 CET Form Receipts 4 CET Dealer Print

Master 4 Deregistration Reguest
4 Commodities Enabled 4 Transfer

4 apply for CST Registration

c. Select the option ‘Personally’ in the field ‘How do you want to collect the CST Forms’ as shown in the
below screenshot.

To enable printing of C Form | Dept. of Value Added Tax
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TIN: 26000000001 Prop/Comp. Name: TEST TRADE NAME Login: Testloginl sign out

:. CST Statutory Forms - Online Print Information Capture Module .:

As dealer, do you want to print the CST forms by yourself? “::::‘Yﬁ @ Mo ‘

How do you want to collect CST forms? | Personally -
Personally
Remarks ﬂ
‘Bi Post/Courier

TO CHECK STATUS

To check the status of the submitted invoice detail for the approval/rejection of C Forms, the dealer has
to follow the below mentioned steps.

a. Click on the link ‘Status’ under the section ‘ONLINE CST FORMS’.

TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171

Siin Out

PURCHASE INVOICE

) Entry and Update
") Upload ZIP /XML file

"/ Delete All Invoices

) Reguest Entry

“ Update and Submit
*) status

*J print

SALES INVOICE

@

*/ Entry and Update
*) Upload 2IP/XML file  E—
= Dclsteall lnvoices: ) yerify and Submit

MISCELLANEOUS

“J New Entry
“/ Update and Submit

Reports and Help

) Entry

*/ Payment Details
*/ Update and Submit
*/ Print Returns

o

b. Enter the acknowledgement number to view a particular submitted invoice, or Click on the button
‘Go’ to view status of all the submitted invoices.

To check status | Dept. of Value Added Tax
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TIN: 26000000001

Ack No. From:: To:: (numeric values)

Entered Date From:: ‘ | To::‘ |:dd/mmfyyyy)

Rejected 'C forr

Total
if
_ Seller/Buyer Seller/Buyer ) _ Invoice CST X Form
AckDate Form.Status Jo e No.ofinvoices \IUWEE 0T zejerctedj‘tan:elled, T
Rs) eason
Request c
1910008 22/02/2012 Complete 32001001234 ATOZLTD 1 10000 irrm e B
Pending c
1910014 07/03/2012 Complete 26000000002 TEST i 100 for Form
approval
Pending c
1910017 07/03/2012 Complete 32001001234 QRSLTD 1 10000 for e
approval
Pending
1910021 12/03/2012 Complete 25000000007 Igbal test 1 20000 for Form
approval
Pending c
1910025 19/03/2012 Complete 25000000005  AFG Limited 1 12345678 for o
approval
Request c
Complete 25000000007 ABC 1 1234 Rejected incorrect data Form

WAl To check status | Dept. of Value Added Tax
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TO CHECK THE LIST OF PRINTED CST FORMS

The dealer shall be able to check the list of printed C Forms. To view the list, the dealer has to follow the
below mentioned steps.

a. Click on the button ‘Reports and Help'.

ULT. Adminis s
iihelValue Added

TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171

Siin Out

) Entry and Update
"/ Upload 2IP /XML file

) Delete All Invoices

*/ Reguest Entry
“/ update and Submit
) status

*/ Print

e | CST RECEIPTS FORMS
“) Entry and Update
“/ Upload 2IP /XML file

- “J Entry and Update
J Delete all Invoices

/) Yerify and Submit

MISCELLANEOUS

“) New Entry

*} Update and Submit 4§

Reports and Help

“/ Entry
*J payment Details

*J Update and Submit
*J Print Returns

b. Click on the link ‘Printed CST Form’.

TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171
Sign Out
:. Reports and Help .:
HELP
FEROKTS “ User Manual
Web Acknowledgement _—

4 Qnline CST Forms ¥ FAQ's
4 Purchase Inwoices % %ML File Farmats
4 Sales Invoices . -
4 CST Form Recepit TS # Tos
4 TDS Forms % Convertor

Detailed % g Payment
4 Qnline CST Forms @ 2TDS OTHER OPTIONS
4 Printed CST Farm % g CST-Receipts 4 TIM Search
4 Purchase Invoices 4 Change Password
4 Zales Invoices 4 Update Contact Info
4 C5T Form Receipts 4 CST Dealer Print

Master 4 Dereqistration Request
4 Commodities Enabled 4 Transfer

4 Apply for CST Registration

c. Select the form type and the approval date and click on the button ‘Process’ to view the list.

To check the list of printed CST forms | Dept. of Value Added Tax
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TIN: 25500046171 Prop/Comp. Name: TEST SUUR Login: 25500046171
S| Out

Form Type : | @ complete O partial
Approval Date From @ \ | To || \
SF Series Mo: ‘ | SF Serial Mo From :

To:

The list of printed C Forms shall be visible as shown in the below screen shot.

TIN: 26000000001 Login: Testloginl sian out
Form Type : | @ C () partial
Approval Date From : |[11/10/2011
- Seller Name and - . . T
Type Sy Address T (ol Amount{Rs) |Invoice Date |Invoice Date
Print | C-Form | 26000000048 ig:'gm SHEEES g ||a 200000.00  |11/12/2011 | 11/12/2011 |-
Print | C-Form | 32001001234 | TEST LTDRC ROAD | KL |1 54500.60 01/02/2011 | 01/02/2011 |-
Print C-Form | 32001002525 | ABC LTDRC ROAD KL |1 30000.00 12/12/2011 | 12/12/2011 |-
Print | C-Form | 25000000009 | abcdaman oL |2 24695.00 14/02/2012 | 15/02/2012 |-
Print C-Form | 32001001234 | DEF LTDRC ROAD. KL |1 12000.00 01/02/2011 | 01/02/2011 |-
Print | C-Form | 32123456789 | ABC LTDRC ROAD KL |1 50000.00 01/12/2011  |01/12/2011 |-
Print C-Form | 36000000000 | ERS LTD.RC ROAD  HR |1 24000.00 10/02/2011 | 10/02/2011 |-
print | C-Form | 23001001212 |IRS LTDAG ROAD |G |1 30000.00 10/02/2011 | 10/02/2011 |-
Print | C-Form | 25000000014 | abcdaman oL |1 12352.00 19/02/2012 | 19/02/2012 |-
Print | C-Form | 32001001011 ;;ZtDSE”E' LA oy | 253557.80  |09/02/2012 | 14/02/2012 |-
print | C-Form | 25000000002 ;m;;won b |1 120000.00 | 12/01/2012 | 12/01/2012 |-
TEST
Print | C-Form | 20000000101 | TRADERSTEST Ka |1 10500.00 01/05/2011  |01/05/2011 |-
ARCADE
Print | C-Form | 32001001012 ISEABSE”E' R @ e 4062.20 09/02/2012  |14/02/2012 |-
Print | C-Form | 25000000007 | ASHDAMAN oo |1 12345.00 12/02/2012 | 12/02/2012 |-
Print | C-Form | 32001001234 | ABC LTDRC ROAD KL |1 125000.00 | 11/12/2011 | 11/12/2011 |-
Print | C-Form | 32001001234 aggDLTDRED CROSS |y |1 100000.00 | 11/12/2011 | 11/12/2011 |-
Print | C-Form | 32001001234 | PRSRC ROAD IS E 10000.00 10/02/2011 | 10/02/2011 |-
print | C-Form | 32001001025 ;—;itDse”E' LedAK ey |2 4020.90 09/02/2012  |10/02/2012 |-

M To check the list of printed CST forms | Dept. of Value Added Tax



