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e-Filing of Annual Return 

This system helps the dealers to file the Return (FormI-1) online as per the VAT Act. This 

Return is basically for all non-assesses who have to    file their Return along with required 

annexures once in a year.   

The system has the provision for dealers to record FormI-1, Annexure-I, Annexure-II, Annexure- 

III and Annexure-III-Export through the web site http://ctaxcms.tn.nic.in/AnnualReturn. An 

acknowledgement is generated on Confirmation of Return by the Dealer for a particular 

assessment year. The dealer can view the filed Return and Annexures information at any point 

of time.  

Features of Annual Return 

 Filing of FormI-1 online by dealer. 

 Filing of Annexure details either online or upload Annexures in excel sheet. 

 View & Print of FormI-1, Annexures and Acknowledgement. 

 24 * 7 online filing of Return. 

 No need to visit Circle Office. 

 

The Dealer has to login initially with the username and password as disseminated by the 

department. 

http://ctaxcms.tn.nic.in/AnnualReturn.
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Login Page 

 
On Successful login, system will force to change the password.  On Successful Change of 
Password, the system will ask the User to re-login with new credentials. 
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Change Password 

 
 
After Re-Login with new password, the following page will appear for updating the profile 
information about the Dealer. 
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Dealer Profile  
 
 

 
 

 
On successful updation of profile information, Dealer will be forced to re-login in the site. After 
re-Login, the following page will appear. 
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E-Services Page 
 

 
 
Links Purpose 

Annual Return To Proceed further for filing Annual Return 
FormI-1. 

Annual Return Upload To upload the annexure of FormI-1 by filing 
data in Excel sheet. 

Annual Reports To view and print the Annual Return. 

Change Password To change the password of the dealers. 

Update Profile To update the profile information about the 
dealers. 
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Annual Return 
 
On Click of Annual Return, the Dealer has to select the period of year for which Dealer has to 
file FormI-1. After Clicking of Annual Return, the following page will appear   
 

 
Annual Return Period Selection 

 

 
 
 
On selection of year, the Dealer will be directed to the following page. 
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Annual Return (FormI-1) 
 

 
 
Dealer has to record  purchase Turnover, VAT paid details for different rates of Taxes , the 
sales Turnover and VAT Collected details for different rates of Taxes. Capital Goods and 
Exempt Sales can also be recorded,  if any..  
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Exempted 

Sales if any 
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Dealer has to give details of invoice-wise transaction related to the  summary provided  in  
FormI-1 in the form of Annexures. Annexure I contains all purchase details, Annexure II 
contains all Sales details, Annexure III Zero Rate Sales, Annexure III Export details. On click of 
‘Save’ button in FormI-1, the user will be redirected to the following page 

 
Annexure I 

 

 
 
In Annexure I all purchaser details like Seller TIN, Name of Seller, Commodity, Purchase Value, 
Rate of Tax, VAT paid and category of transaction to be recorded  invoice-wise either online or 
they can fill the entire data in excel sheet and upload it. In order to further proceed the dealer 
has to navigate with the menu option available in the web page. On selection of Annexure II in 
the navigation menu the following screen will appear 
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Annexure II 

 

 
 
In Annexure II, all seller details like Buyer TIN, Name of Buyer, Commodity, Sales Value, Rate 
of Tax, Vat Collected and category of transaction to be recorded  invoice-wise either online or 
they can fill the entire data in excel sheet and upload it. On selection of Annexure III in the 
navigation menu the following screen will appear 
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Annexure III 
 
 

 
 

In Annexure III, all Zero rated sales transaction information like Buyer TIN, Name of Buyer, 
Commodity, Sales Value, Rate of Tax, Vat Paid and category of transaction the user has to 
record it in the system either online or they can fill the entire data in excel sheet and upload it. 
On selection of Annexure- III-Export in the navigation menu the following screen will appear 
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Annexure III Export 
 
 

 
 
In Annexure-III-Export, all export transaction information like Description of Goods, Commodity 
Code, Value, Details of Bill of Lading and Date the user has to record it in the system either 
online or they can fill the entire data in excel sheet and upload it. 
 
 On selection of Declaration in the navigation menu the following screen will appear 
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Declaration 
 

 
 
 
Dealer can select links below the ‘CONFIRM’ button to view the Return, Annexures filed  before 
confirmation. It will populate the report in the PDF Format. Dealer has to verify against their 
books of accounts with the report and if any thing mismatch they can go back to respective 
forms by using navigation menu option and change the desired values and repeat the same 
work till it matches as per your books of accounts. On Click of ‘View FormI-1’ the report output 
sample will be as follows 
 
 
 

Links for View of 

Return and Annexure 

in PDF Format before 

confirmation 

Navigation Menu for 

editing data 
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View FormI-1  
 

 
 

On Click of ‘View Annexure-I’, the report output sample will be as follows 
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View Annexure-I 
 

 
 

On Click of ‘View Annexure-II’, the report output sample will be as follows 
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View Annexure-II 
 

 
 
On Click of ‘View Annexure-III’, the report output sample will be as follows 
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View Annexure-III 
 

 
 
On Click of ‘View Annexure-III-Export’, the report output sample will be as follows 
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View Annexure-III-Export 

 
 
Report heading titled ‘Draft’ followed by report name indicates that dealer can change the data 
by navigating respective menu option. After confirmation of Return,  Dealer cannot change the 
Values and Return generated will not have the word ‘Draft’ in the heading. 
 
By clicking  Confirm button in the declaration part by dealer, it will redirect to a page where 
dealer will be in a position to take a view and print Acknowledgement, Return (FormI-1) and 
Annexures. This indicates that  the Dealer has filed the Return online successfully. 
 
On click of  ‘Confirm’ button, the following page will be redirected to the user. 
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Annual Return Confirmation & Acknowledgement 

 

 
 
Now the dealer is having the option of only to view the Return, Acknowledgement   and 
Annexures. The sample view of acknowledgement and FormI-1 is as follows 
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View Acknowledgement 
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View FormI-1 
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Annual Return Annexures Upload 
 
The Dealer can also upload  annexures of Invoice-wise details in the form of ‘Excel sheet’. For 
this, dealer has to select ‘Annual Return Upload’ in e-Service Page as follows 
 

 
 
On selection of ‘Annual Return upload’, Dealer will be redirected to the following screen 
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Annual Return Upload 
 

 

 
 
 
The dealer can download the excel template from the web site. The Annexure details can be fed 
into the excel sheet and finally the excel sheet can be uploaded through the web site. ‘Help to fill 
Excel’ can be used to get useful information for filing the excel data. On selection of ‘Browse’ 
Button, dealer will be allowed to select an excel File and click on ‘Upload’. On successful 
upload, the dealer will be directed to the following page 
 

Click to get help on 

Excel File Data Filing  

Click to Download 

Template or format of 

Excel Sheet for filing data 

File Name Format TIN + Assessment Year  

Click To find Sample Data 

format of excel sheet 
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Successful Upload 

 

 
 
In case of error, if any,  it will redirect to error page. May please rectify the error in the Excel file  
and upload it again. On Click of ‘Click here to go for declaration’ it will redirect to declaration 
page. The dealer can view Return and Annexures. If everything is correct as per the books of 
accounts, the Dealer can confirm the Return and get acknowledgement. 
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Annual Reports 
 
Dealer is having option to view and print the return at any point of time from anywhere once the 
Return is filed and confirmed. On selection of ‘Annual Reports’ from e-Service page ,the 
following page will be redirected to the user. This will be useful in situation where the dealer 
failed to take printout due to net connectivity failure or printer failure. 
 

Annual Reports  

 

 
 

On selection of year and click on ‘Show’ the following page will be redirected to the user. 
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Reprint Reports  

 

  
 
Change Password 
 
Dealer can change password at his own wish for security reasons. No need to disclose the 
password to any one for any reason. 
 
 
 
Update Profile 
 
Dealer is having the option for updating profile in case if their contact details like email, phone, 
and designation changes they can update it on their own by selecting the above option in e-
Service screen. 
 
 

                                                 ********** 
 
 


