Indicative list of Documents / statements of Records/ records to be kept ready by the dealer for submission to & for assisting inspection by the Business Audit Team
1. The Balance Sheet and Profit and Loss Accounts with appendices and 3CD report.

2. Month wise statements of annual sales clearly showing tax collection, goods returned with division of claims such as exports, sales in transit, sales in course of export, high seas sales, branch transfers. These claims should be taken into account while preparing the statements.
3. Month wise statements of annual purchases showing input tax claim segregated under various tax rates, source of purchases such as import, inter-state purchases, tax free purchases in course of import etc. and any other deductible claims.

4. Actual Stock inventory statement as on the beginning and the closing of years for the identification of stock if stock register is not maintained. 

5. Photocopies of purchases invoices may also requested for the purpose of cross-checks.

6. The Declaration forms such as Form C, Form H etc. for verification along with the list of missing declarations.

7. Documents / records/ evidences supporting various claims of sales and purchase.

8. Ledger of all accounts.
9. Sales and purchase registers.

10. Sales and purchase invoices and corresponding delivery challans and other proof of dispatch.

11. Cash book and bank book.

12. Stock register.

13. Returns and challans of payments.

14. Any other document or record as may be demanded by the Auditor should be made available for inspection.

