(REQUIREMENTS FOR VAT REGISTRATION (OBTAINING SALE TAX NUMBER)





CHECK LIST
1. Name and address of the commercial establishment with Seal of the firm explaining the nature of business
2. The place of business in M.P., with copy of Godown renal agreement or ownership certificate.
3. Three photographs of proprietor/ all directors of the firm
4. Xerox of such bills for materials purchase and sales bills
5. Xerox of such bills for materials purchased from out Madhya Pradesh State or sold out of MP.
6. Address Proof and Photo ID Proof (Voter ID, Passport or Driving License ) and copy of Telephone Bill of owners, partners and / Or directors.
7. Copy of income Tax PAN Card of owners, partners and/ or directors.
8. Receipt of income Tax Return filed by Owners, partners and / or directors.

9. Copy of Bank Statements/ Bank Passbook of the Firm wherein Bank Account No,. and Branch Name is clearly mentioned.

10. Copy of Constitutions of the firm (Partnership Deed, memorandum of Articles ) in 4 copies.

11. If immovable properties are available in the name of the Firm or Owners, Partners and / or directors, certificate must be produced.
12. In case the Owners,  partners and / or directors are engaged in the business of any other firm, the name of the firm,  address and TIN Number must be compulsorily indicated.

13. If raw materials, packing material  and plant machinery are used, list of such articles must be submitted in 4 copies.
14. Certificates of Municipal Corporation, Gumasta, Labour, Mandi, Seeds, Pesticides, Drugs License, D. I. C. ( Whatever applicable) must be submitted.

15. The source of capital involved in business must be clarified.
16. If any representative is to be appointed to appear before the departmental authotites, name, address and power of attorney must be submitted ( according to Part – ‘J’ of From – 6).

17. Please  obtain the Name , address, and Registration number and signature of any 2 registered businessmen in From- 6.

18. Resolution of the Board in case of Companies.

19. If any branch of the firm already functioning, name address details of godown and portion under construction and the copies of registrations obtained from other States must be submitted in accordance with Part D to F of From-6.

20. List of Directors and Partners of the Company in accordance with part-B of From-6.

21. In case of company, copy of old Balance Sheet ( If any), Copy of Company’s PAN Card & Copy of ITR.

22. If CST Registration is also required, security amount will be fixed by the Office in the form of FDR.
23. Please display a sign board at the place of business.

24. Maintain regular books of accounts, bills and vouchers. If any notice is received, immediately inform us for necessary action duly signed by the recipient with date.
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