GENERAL LIST OF REQUIREMENTS FOR MVAT AUDIT 
1. Audited Balance Sheet for the year ending 31st March, 2007 (Tax Audit/ Statutory Audit Report).  This report is also required to be attached to the VAT Audit Report.

2. Back-up of accounts maintained in Tally 7.2 or any other package.

3. Purchase Bills along with Print-out of Purchase Register- Columnwise-giving details of-

a. OMS Purchase/ Imports.

b.  MS Purchase = Taxable-RD/URD, Tax Free.

     In case of URD purchase, details of purchase from URDealers of Rs.     

     10,00/-= or more are required to be given (except for purchase of tax free   

     goods and expenses debited to trading payments).
c. Details of purchase on “C” forms in following format :-

	Sr.No.
	Name and 

Address of  the seller
	Bill/Invoice

No.
	Txable Purchase

Price (Rs.)
	Description

Of goods

Supplied
	Nature of Contravention

	
	
	
	
	
	Goods not included In RC
	Goods not utilized for intended purpose

	
	
	
	
	
	
	


4. Sales Bills along with Print-out of Sales Register –Columnwise- giving details of :-

a. OMS Sales, Exports = along with document of movement e.g.  LR, RR, Bill of Landing etc.  In case of deemed export, proof of the goods being finally exported, e.g., export purchase order from foreign customer.

b. MS Sales = Taxable, Tax free.

c. Details of Sales not supported by Sales Tax Declaration Forms in follwing format :-

	Invoice No. and  Date
	Taxable Amount (Rs.)
	Sale against declaration Form No.
	Description of Goods sold and schedule entry No.
	Differential tax liability (Rs.)

	
	
	
	
	Under the MVAT Act
	Under the CST Act

	
	
	
	
	
	


5. “Certified” Xerox Copies of the MVAT and CST Returns filed – (“Original Return” 

as well as “Revised Returns”) along with copies of challan and “VAT Computations” 

for each return.
· If copy of a return is not available, then the same can be obtained from the returns Branch of the Department on Payment of Copying charges  as provided in rule 73 (19) of the MCAT Act.

· If “Computation” is made using “Excel”, then it should tally with the accounts maintained in “Tally 7.2”

6. A certificate stating the name of commodity/goods sold, its entry NO. in the rate     

schedule under MVAT Act, rate of tax.  In case of OMS sales, the rate of tax applicable without C form

7. Documents in support of all the deduction and exemptions claimed in the MVAT returns.

8. Details of Set off Claimed including set off for purchases of “Eligible Assets” along with bills.

9. Details of Set off claimed on “VAT able” expenses debited to Trading and Profit & Loss account, e.g. parts, components spares, packing materials, fuel pringing/stationery, repairs etc.

10. Carry forward of set off to subsequent month, adjustment with CST and refund claimed, if any.

11. Details of reductions in set off claimed on account of

a. Goods used as fule,

b. Inputs used in manufacture of tax free goods,

c. Packing materials used in packing of tax free goodas.

d. Goods as purchased transferred outside the state,

e. Inputs used in manufacture of goods transferred outside the state, and

f. Reduction of Set-off on goods used in execution of works contract for which the contractor has opted for composition in lieu of tax payable.

14. Details and counterfoils of various Forms used in inter state transaction as mentioned in CST returns along with concerned bills.  In case of  Export/OMS sales, document in support of the same including the document showing movement of goods, e.g, BL, LR, RR etc. are necessary.
15. SALE & PURCHASE REGISTER WITH TIN NO.

16. PENDING C FORM LIST WITH NET & TAX BREAKUP & TIN NO.

NOTE :-

1. This is a general list. The requirements may change depending on actual facts.

2. Kindly keep these details ready before commencement of audit so that the Audit can be completed within optimum time.

