REQUIREMENTS FOR VAT AUDIT F.Y. 2008-2009
1ST PRIORITY
1) Month wise and Column wise Sales and Purchase Summary & it should tally with Trading A/c. If it does not tally then reconciliation for the same.
2) Bills of Additions to Fixed Assets with details in following format.
	Name of the Assets
	Bill No.
	Bill Date
	Name of the Party
	Net 4%
	Vat 4%
	Net 12.5%
	Vat 12.5%
	Rd Purchase not eligible for sett-off
	Total

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


3) Details of Expenses if set off is required to be claimed. The details must be in following format.

	Name of the Expenses
	Bill No.
	Bill Date
	Name of the Party
	Net 4%
	Vat 4%
	Net 12.5%
	Vat 12.5%
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


4) Copies of TDS Certificates. (If any)
5) Copy of VAT and CST paid challans.

6) Original copy of Income tax audit report u/s 44AB alongwith all the attachment.

7) Original Slaes & purchase Invoices for verification

2nd PRIORITY
8) Lists of C-Form/H-Forms/E-I Forms/E-II Forms/F-Forms received in following format

	‘C’ Form No.
	Name of the Party
	Amount

	
	
	

	
	
	

	
	
	


9) Lists of C-Forms/H-Forms/E-I Forms/E-II Forms/F-Forms which are not received in following format

	Name of the Party
	CST Tin No.
	Bill No.
	Bill Date
	Net Amount
	Tax Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Also Specify the rate of tax of the item for which ‘C’ form not received.

10) List of Customer wise Sales on which VAT is Charged separately in following format

	Tin of the Customer
	Net Amount
	Vat Amount
	Total

	
	
	
	

	
	
	
	

	
	
	
	


(a) Here we require total sales made with one customer and not Bill wise details.

(b) Net Amount Column + Vat amount Column need not be equal to Total Amount Column. Total amount may include freight or other charges on which VAT  is not levied.

(c) If with same customer you have sold goods 4% and 12.5% then show both the figures separately.

(d) Tin No is compulsorily to be given, so collect from your customer.

11) The details as asked by us in the above point i.e. Pt. No. 10, the same details we required for list of supplier wise Purchases on which VAT is charges separately.
12) The details as asked by us in the above point i.e. Pt. No. 10, the same details we required for list of Customer wise Debit Note or Credit Note and Supplier wise Debit Note and Credit Note.

13) E-Mail ID

14) Mobile Telephone No.

15) Employee’s profession tax no. along with w.e.f. date.
16) Copy of profession tax returns files for the F.Y. 2008-2009.

17) Employer’s profession tax no. along with w.e.f. date.

18) Copy of paid profession tax challans required.

19) Central Excise Registration No.

20) Import Export Code No.

21) Service Tax Registration No.

22) Name and version of accounting software is used.

23)  Whether any change in accounting software during the year.

24) Specify the method of value of closing stock.

25) Details of all banks of your firm.

a) Name of Bank.

b) Bank BSR Code No.

If BSR Code No. is not available then Bank Branch Address.

c) Account No.

Note :- 
1) Kindly send details on immediate basis which are mentioned in 1st Priority ie. Point No. 1 to 7.

2) For Point No. 10 also send one sample copy of each supplier.
3) For Point No. 8,10,11 & 12 our check will start after you send the details in Excel format.

4) This year we will have compulsorily provide details of F/H/C or EI & EII  Forms which are not received.  Accordingly officer can send notice to you for which forms are not received.  So you are requested to kindly collect the forms on immediate basis, so that before we submit Audit Report, all forms are received.

