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Online Return °ìí‘ìÌì ŒéÅ¹ìö Œéð ºÉíŽéÃììOnline Return °ìí‘ìÌì ŒéÅ¹ìö Œéð ºÉíŽéÃììOnline Return °ìí‘ìÌì ŒéÅ¹ìö Œéð ºÉíŽéÃììOnline Return °ìí‘ìÌì ŒéÅ¹ìö Œéð ºÉíŽéÃìì    
    

ÐììíªìšÃì ŒéÅ íÐìÁìì”ì Âìöû ºìûšìðŒéõ«ì ÐÃììºììíÅÃììöû Œéìö 5ì¹ì Ììì‚¹ì íÅ¡¹ìË »éì‚Ìì ŒéÅ¹ìö Œöé íÌìÃìö 
5ìÐìÑÃìŒé Ú÷ íŒé ÐÃììºììÅð 5¹ìñÌì”¹ìŒé-1 «ì¯ìì 5¹ìñÌì”¹ìŒé-2 Âìöû šììö Øìó̃ ì¹ìì‡øû »éð¦ ŒéÅ ÅÚì Ú÷    
„ØìŒéì »éìÂìöË¡ 5¯ììË«ì ŒéìÌìÂì Œéì ¹ììÂì; ŒéìÌìÂì Œéì ŽéÂì «ì¯ìì ŒéìÌìÂì Œéð Øìû‘Ãìì „Øìð »éìÂìöË¡ Âìöû 
Úìö šììö íÐìÁìì”ìðÃì ÐìöÀìØìì‚¡ http://comtax.up.nic.inhttp://comtax.up.nic.inhttp://comtax.up.nic.inhttp://comtax.up.nic.in Âìöû „ºìÌìÀ¸ì Ú÷ çÐìöÀìØìì‚¡ Âìöû ¡öVØ¡ «ì¯ìì 
‡VØìÌì °ìö¹ììöû ºÉŒéìÅ Œéð »éì‚Ìììöû Œöé íÌìÃìö »éìÂìöË¡ „ºìÌìÀ¸ì Ú÷ ç 

 5ì¹ì Ììì‚¹ì íÅ¡¹ìË »éì‚Ìì ŒéÅ¹ìö Œöé íÌìÃìö ÐìöÀìØìì‚¡ ºìÅ `Net Payment of `Net Payment of `Net Payment of `Net Payment of 
Challan'Challan'Challan'Challan' ºìÅ íVÌìŒé ŒéÅŒöé Ìììöí”ì¹ì ºìöšì ºìÅ šìì ØìŒé«ìö Ú÷ ç ‚ØìŒöé 5í«ìíÅV«ì 
httpsü//secucomtax.up.nic.inhttpsü//secucomtax.up.nic.inhttpsü//secucomtax.up.nic.inhttpsü//secucomtax.up.nic.in Œöé Âìì¸ÃìÂì Øìö íÅ¡¹ìË »éì‚Ìì ŒéÅ¹ìö «ì¯ìì 5ì¹ìÌìì‚¹ì 
ºìöÂìö¹¡  ØìÂÀì¹¸ìð Ìììí”ì¹ì ºìöšì ºìÅ šìì ØìŒé«ìö Ú÷ ç  

1- httpsü//secucomtax.up.nic.inhttpsü//secucomtax.up.nic.inhttpsü//secucomtax.up.nic.inhttpsü//secucomtax.up.nic.in ºìÅ Enter ŒéÅ«ìö ØìÂìÃì Œé‚Ë íØìØ¡ÂØì ºìÅ ØìöVÃììöíÅ¡ð 
5¯ìöí¹¡ŒöéÑì¹ì ‡ÅÅ Œéì Âì÷Øìöšì 5ì¹ìö Ìì”ì«ìì Ú÷ ç ‚Øì Âì÷Øìöšì Œéì 5¯ìË ÃìÚ ¹ìÚð Ú÷ íŒé 
íÐìÁìì”ìðÃì ÐìöÀìØìì‚¡ Øìö Transaction insecure Ú÷ ÀìíÌŒé ÃìÚ ÐìöÀì íØìVÃììöíÅ¡ð Œéìö íØì³ 
ŒéÅ«ìð Ú÷ ç ‚Øì Âì÷Øìöšì Œéìö ØìÂììº«ì ŒéÅ¹ìö Œöé íÌìÃìö íØìØ¡Âì íØìVÃììöíÅ¡ð ºìÅ Ãìì «ììö 
Øì¡ðËí»éŒöé¡ install ŒéÅ¹ìì Úìö”ìì Ãìì „V«ì Øìì‚¡ Œéìö TRUSTED SITE Âìöû add ŒéÅ íÌìÃìì 
šììÃìö ç íØìVÃììöíÅ¡ð Øì¡ðËí»éŒöé¡ Œéìö ‚¹Ø¡ìÌì ŒéÅ¹ìö Œéð íÐìí¸ì USER ID «ì¯ìì ºììØìÐì¦Ë Œéð 
»éðÌ¦ Œöé Àì”ìÌì Âìöû íÐìØ«ìõ«ì Çºì Øìö °ð ”ì‚Ë Ú÷ ç 

2- Ìììí”ì¹ì ºìöšì Œöé ‘ìñÌì«ìö Úð ºìöšì Úöí¦û”ì " Net Payment of Challans and ENet Payment of Challans and ENet Payment of Challans and ENet Payment of Challans and E---- Return Filing Return Filing Return Filing Return Filing 
" í¦ØºÌìö Úìö«ìì Ú÷ ç ºìöšì ºìÅ ÃìóšìÅ 5ì‚Ë0¦ð0 «ì¯ìì ºììØìÐì¦Ë Œéð »éðÌ¦ ¦ðÌìÅ Œéìö  fill 
ŒéÅ¹ìð Ú÷ ç ÃìóšìÅ 5ì‚Ë0¦ð0 Œöé Çºì Âìöû ¦ðÌìÅ Œéì í¡¹ì ¹ì0û »éð¦ íŒéÃìì šìì¹ìì Ú÷ ç ºÉ¯ìÂì ÀììÅ 
Ìììí”ì¹ì ŒéÅ«ìö ØìÂìÃì ¦ðÌìÅ Œéìö 123 ºììØìÐì¦Ë Œöé Çºì Âìöû fill ŒéÅ¹ìì Ú÷ ç   
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3- Ìììí”ì¹ì Àì¡¹ì ºìÅ íVÌìŒé ŒéÅ¹ìö ºìÅ 5”ìÌìì page open Úìö”ìì íšìØìÂìöû Successful login  Œéì 
Âì÷Øìöšì 5ìÃìö”ìì «ì¯ìì Øìì‚¦ »éðÌ¦ Âìöû ¦ðÌìÅ Øìö ØìÂÀìí¹¸ì«ì í¡¹ì ¹ì0û , »éÂìË Œéì ¹ììÂì Ðì »éÂìË 
Œéì ºì«ìì «ì¯ìì UPTT NO. Œéð information 5ìÃìö”ìð ç ºÉ¯ìÂì ÀììÅ Ìììí”ì¹ì Œöé ºìÑ˜ìì«ì ÃìÚ 
5ìÐìÑÃìŒé Úìö”ìì íŒé ¦ðÌìÅ ØÐìÃìû 5ºì¹ìö ºììØìÐì¦Ë Œéìö Àì°Ììö ç‚ØìŒöé íÌìÃìö „Øìö ˜ìöšì ºììØìÐì¦Ë 
Àì¡¹ì ºìÅ íVÌìŒé ŒéÅ¹ìì Úìö”ìì ç ‚ØìŒöé Àìì° open Úñ‡ Âìöû ºìöšì ØìÐìËºÉ¯ìÂì „Øìö 5ºì¹ìì ºìñÅì¹ìì 
ºììØìÐì¦Ë ¦ìÌì¹ìì Úìö”ìì ç ‚ØìŒöé ºìÑ˜ìì«ì „Øìö 5ºì¹ìì ¹ìÃìì ºììØìÐì¦Ë  enter  ŒéÅ¹ìì Úìö”ìì ç 
‚ØìŒöé Àìì° „Øìö confirm Password field Âìöû ºìñ¹ìü New Password enter ŒéÅ¹ìì Úìö”ìì ç 
‚ØìŒöé ºìÑ˜ìì«ì ØìöÐì Àì¡¹ì ºìÅ íVÌìŒé ŒéÅŒöé successful Âì÷Øìöšì Œöé 5ì¹ìö Œöé ºìÑ˜ìì«ì 
Window Œéìö close ŒéÅ °öû”ìöû ç ‚ØìŒöé ºìÑ˜ìì«ì ºìñ¹ìü ¹ìÃìö ºììØìÐì¦Ë Øìö Ìììí”ì¹ì ŒéÅŒöé EEEE----    
return filingreturn filingreturn filingreturn filing ºìÅ íVÌìŒé ŒéÅöû”ìöû ç  

 

 

 
 

4- E- Return Filing ºìÅ íVÌìŒé ŒéÅ¹ìö ºìÅ `E-Return (New Token Generation)' Page 
Open Úìö”ìì ç ‚Øì page ºìÅ on line Return file ŒéÅ¹ìö ØìÂÀì¹¸ìð detailed menu „ºìÌìÀ¸ì 
Ú÷ ç ‚Øì ºìöšì Âìöû ØìÐìËºÉ¯ìÂì "Generate New Token for E"Generate New Token for E"Generate New Token for E"Generate New Token for E----Return Filing"Return Filing"Return Filing"Return Filing" ºìÅ íVÌìŒé ŒéÅöû”ìö 
ç 
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5- "Generate New Token for E"Generate New Token for E"Generate New Token for E"Generate New Token for E----Return Return Return Return Filing"Filing"Filing"Filing" ºìÅ íVÌìŒé ŒéÅ«ìö Úð New Token 
Generation Form open Úìö”ìì ç ‚ØìÂìööûû ¦ðÌìÅ Œéì í¡¹ì ¹ì0û, ¹ììÂì, ºì«ìì , ºìÚÌìö Øìö filled 
Úìö”ìð ç "Location of the dealer""Location of the dealer""Location of the dealer""Location of the dealer" «ì¯ìì "Office dealer is associated with""Office dealer is associated with""Office dealer is associated with""Office dealer is associated with" Œéìö 
dropdown Øìö select ŒéÅ«ìö Ú÷ ç  "Location "Location "Location "Location of the dealer"of the dealer"of the dealer"of the dealer" Âìöû íšìØì Ø¯ìì¹ì Œéì dealer Ú÷ 
ÐìÚ Ø¯ìì¹ì «ì¯ìì"Office dealer is associated with""Office dealer is associated with""Office dealer is associated with""Office dealer is associated with" Âìöû íšìØì ŒéìÃììËÌìÃì Âìöû ÐÃììºììÅð 
Assessment Œéì Úìö ÅÚì Ú÷ „Øìö Select ŒéÅ¹ìì Ú÷ ç ‚ØìŒöé ºìÑ˜ìì«ì Challan detailsChallan detailsChallan detailsChallan details Âìö û 
Challan no., Bank Branch «ì¯ìì  amount deposited Œéð »éðÌ¦ dealer ·ìÅì ÁìÅð šììÃì”ìð 
ç Bank name  dropdown Øìö select íŒéÃìì šììÃìö”ìì ç Return type Âìöû dealer íŒéØì «ìÅÚ 
Œéì íÅ¡¹ìË °ìí‘ìÌì ŒéÅ«ìì Ú÷ 5¯ììË«ì Monthly, Yearly, Quarterly dropdown Øìö select 
ŒéÅö”ìì ç ‚ØìŒöé ºìÑ˜ìì«ì "Gener"Gener"Gener"Generate New Token"ate New Token"ate New Token"ate New Token"  ºìÅ íVÌìŒé ŒéÅ¹ìì Ú÷ ç  

6- Online Return Âìöû digital Signature Facility Áìð „ºìÌìÀ¸ì ŒéÅì °ð ”ìÃìð Ú÷ ç Ãìí° Œéìöƒ 
dealer digital Signature ØìñíÐì¸ìì Œéì „ºìÃììö”ì ŒéÅ¹ìì ˜ììÚ«ìì Ú÷ «ììö „Øìö Œéì¦Ë Åð¦Å Âìöû 
ØìÐìËºÉ¯ìÂì 5ºì¹ìö í¦íšì¡Ìì Œéì¦Ë Œéìö Ìì”ìì¹ìì Ú÷ ç ‚ØìŒöé ºìÑ˜ìì«ì ‚Øì »éìÂìË Âìöû ¹ìð˜ìö íØ¯ì«ì 
í¦íšì¡Ìì 5ì‚Ëí¦íšì¡Ìì 5ì‚Ëí¦íšì¡Ìì 5ì‚Ëí¦íšì¡Ìì 5ì‚Ë0000¦ð¦ð¦ð¦ð0000 »éðÌ¦ »éðÌ¦ »éðÌ¦ »éðÌ¦ Âìöû ØììÂì¹ìö Select Œéì Àì¡¹ì °Àìì¹ìì Úìö”ìì ç ‚ØìØìö ØìÂìØ«ì 
Information Card Øìö Retrieve ŒéÅŒöé server ºìÅ upload Úìö šììÃìö”ìð ç ‚ØìŒöé ºìÑ˜ìì«ì ¹ìð˜ìö 
íØ¯ì«ì RegRegRegRegister ister ister ister Àì¡¹ì ºìÅ íVÌìŒé ŒéÅ¹ìö ºìÅ  data server ºìÅ save Úìö šììÃìö”ìì ç ‚ØìŒöé 
ºìÑ˜ìì«ì Generate New TokenGenerate New TokenGenerate New TokenGenerate New Token ºìÅ íVÌìŒé ŒéÅ¹ìö ºìÅ Particular transaction Œéð ID 
Genrate Úìö šììÃìö”ìð ç‚Øìö dealer ·ìÅì note ŒéÅ íÌìÃìì šììÃìö”ìì ç5¹«ì Âìöû Return to main Return to main Return to main Return to main 
menu menu menu menu ºìÅ click ŒéÅŒöé ÐììºìØì Main menu pageMain menu pageMain menu pageMain menu page ºìÅ 5ì šììÃìöû”ìö ç  
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7- Main menu page Âìöû ŽéÂì Øìûû0 2 ºìÅ `Annexure A and Annexure B and check its `Annexure A and Annexure B and check its `Annexure A and Annexure B and check its `Annexure A and Annexure B and check its 
validity' validity' validity' validity' ºìÅ íVÌìŒé ŒéÅ¹ìö ºìÅ`̀̀̀Uploading Annexure Files And Checking Page OpenUploading Annexure Files And Checking Page OpenUploading Annexure Files And Checking Page OpenUploading Annexure Files And Checking Page Open'''' 
Úìö”ìì ç ‚ØìÂìöû Token No.(14Digits) automatically „¤ ŒéÅ 5ìÃìö”ìì ç «ì«ºìÑ˜ìì«ì ¦ðÌìÅ 
Œéìö íšìØì File Œéìö Upload ŒéÅì¹ìì Ú÷ „Øìö Select & Upload Annexure A & BSelect & Upload Annexure A & BSelect & Upload Annexure A & BSelect & Upload Annexure A & B Âìöû Browse 
Àì¡¹ì ºìÅ íVÌìŒé ŒéÅŒöé Select ŒéÅ íÌìÃìì šììÃìö”ìì ç ‚ØìŒöé ºìÑ˜ìì«ì „Øìö Upload to a Upload to a Upload to a Upload to a 
ServerServerServerServer ºìÅ íVÌìŒé ŒéÅŒöé Select ŒéÅŒöé Server ºìÅ Upload ŒéÅ íÌìÃìì šììÃìö”ìì ç 
Uploading Œöé ºìÑ˜ìì«ì ÃìÚ Check ŒéÅ¹ìì Ú÷ íŒé File „í˜ì«ì »éìÂìöË¡ Ú÷ Ãìì ¹ìÚðêû ç ‚ØìŒöé 
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íÌìÃìö File to be uploadedFile to be uploadedFile to be uploadedFile to be uploaded Âìöû Drop Down Øìö Text Ãìì Excel Format Select ŒéÅ«ìö Ú÷û ç 
Text Files Select ŒéÅ¹ìö ºìÅ side Âìöû Àì¹ìö °óØìÅö Drop Down Øìö Tab Seprated Ãìì 
Comma Seprated File Select íŒéÃìì šììÃìö”ìì ç ‚ØìŒöé ºìÑ˜ìì«ì Check the Upload FileCheck the Upload FileCheck the Upload FileCheck the Upload File 
ºìÅ Click íŒéÃìì šììÃìö”ìì  ç File ˜ìöŒé Úìö¹ìö ºìÅ Ãìí° »éìÂìöË¡ ØìÚð Ú÷ «ììö Format is correct 
Œéì Message 5ìÃìö”ìì 5¹Ãì¯ìì File Âìöû šììö Áìð ŒéíÂìÃììøû Ú÷ ÐìÚ 5Ìì”ì Øìö Popup Âìöû „ºìÌìÀ¸ì 
Úìö šììÃìö”ìð ç Ãìí° Format ØìÚð Ú÷ «ììö logout Àì¡¹ì ºìÅ íVÌìŒé ŒéÅŒöé Main Menu Page Âìöû 
ÐììºìØì 5ì šììÃìö”ìöû ç Ãìí° File Format ”ìÌì«ì Ú÷ «ììö „Øìö Module Øìö ÀììÚÅ 5ìŒéÅ „Øìö ØìÚð 
ŒéÅŒöé ºìñ¹ìü upload ŒéÅö”ìöû ç ‚ØìŒöé íÌìÃìö ºìñ¹ìü ¹ìÃìö Token ID šì¹ìÅö¡ íŒéÃìö šììÃìö”ìöû ç  
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8- Main Menu Page Âìöû `E-Return filing and porting of annexures' ºìÅ íVÌìŒé ŒéÅ¹ìö ºìÅ 
Return Tax Period Monthly / QuarterlyReturn Tax Period Monthly / QuarterlyReturn Tax Period Monthly / QuarterlyReturn Tax Period Monthly / Quarterly Page open Úìö”ìì ç ‚ØìÂìöû Dealer ·ìÅì Token 
ID Enter ŒéÅŒöé Submit Àì¡¹ì ºìÅ íVÌìŒé ŒéÅ¹ìö ºìÅ ØìÂÀìí¹¸ì«ì Øìó̃ ì¹ìì Automatically 
enter Úìö šììÃìö”ìð ç Tax Period Ending on dealer ·ìÅì dd/mm/yyyy Format (eg. 31-
12-2008) Âìöû ÁìÅì šììÃìö”ìì ç ‚ØìŒöé ºìÑ˜ìì«ìý Proceed Àì¡¹ì ºìÅ íVÌìŒé ŒéÅ¹ìö ºìÅ ¹ìð˜ìö 
íØ¯ì«ì Buttons activate Úìö šììÃìö”ìööû ç Purchase detail ºìÅ íVÌìŒé ŒéÅŒöé Purchase Info., 
Sale detail ºìÅ íVÌìŒé ŒéÅŒöé Sale Information «ì¯ìì Tax Payable ºìÅ íVÌìŒé ŒéÅŒöé 
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ITC «ì¯ìì Tax ØìÂÀì¹¸ìð, TDS «ì¯ìì Compounding Instalment ØìÂÀì¹¸ìð info.feed Œéð 
šììÃìö”ìð ç 5¹«ì Âìöû Final Save ŒéÅ¹ìö Œöé ºìóÐìË Document Œéìö Digitally Signature Áìð íŒéÃìì 
šìì ØìŒé«ìì Ú÷ç ‚ØìŒöé ºìÑ˜ìì«ìý Final Save ŒéÅ¹ìö ºìÅ Dealer ·ìÅì Transaction Øìö 
ØìÂÀìí¹¸ì«ì Cyber Receipt generate ŒéÅŒöé íºÉ¹¡ ŒéÅìÃìð šìì ØìŒé«ìð Ú÷ ç ‚ØìŒöé ºìÑ˜ìì«ìý 
Dealer Œéìö Finally main menu Âìöû šììŒéÅ Logout ŒéÅ¹ìì 5ìÐìÑÃìŒé Ú÷ ç  
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Help line number: 

                                                 0522 2721165 

upct_comp@rediffmail.com 
 


