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Annexure - 3

Modet Byetaws for a Society (Mutti'purpose)

without a Coltegium

Name of the Society:

The Registered office of the society shatt be at (comptete postal address):

The society shatt carry out its major activities in the -- District within

the territory of State of Haryana'

MembershiP:

The Society shatt have a maximum of 250 members inctuding the founder

members/ originat subscribers'

(2) Eligibility: ln order to be admitted as a member of the Society' a person

-+f must be 2l€F of age on the date of admission; .*"d 
l4 

'

1- . );, ,noutaficriue to the aims and objects of the society;

I Ti) ,"" |1*" deposited the admission fee and annual subscription fee and

t'
/ must not be in arrears of payment of such fee as on the date of annual

I teneral meeting for continuing as a member;

\ -(tul must not be an insotvent and of unsound mind; and

tv 
rn must not have been convicted of an offence involving morat turpitude-

invol,ving imprisonment of one year or more'

(3)Kinds/Types/Categoriesof}lembers:TheSocietyshattconsistoffourdifferent
categories of members as under:

(i) Founder Members - A member who has been admitted as a founder

memberatthetimeofregistrationoftheSocietyandhaspaidthe
requisite membership fee to the society' The number of founder members

shatt not exceed 
-_' 

The founder members shal't al'so be deemed to have

becomeLifeMembersofthesocietyandshatthavetheprivitegeofbeing

membersofthecottegiumwithoutelection'incasethetotatnumberof

members of the society exceeds 300'



(ii )

(iii)

Life Members - A person may be admitted as a tife member on payment of

the prescribed fees and such p'erson shatl' continue to be the member of the

society for his tife. The totat number of l'ife members shal'l' not exceed

Ordinary Member - The Society shatt have a totat of 

- 

ordinary

members who shatt continue to enjoy their meinbership onty so long as they

are not in arrears of payment of their annual subscription fee' An ordinary

member may be admitted as a tenure member' say' for a period of two to

five year(s), as the case may be' and he wil't cease to be a member of the

society on comptetion of his tenure' unless it is renewed by the Governing

bodY for another tenure'

(iv) Honorary Member - The Governing Body may admit individuats of

distinguishedtatentandmeritorwhoseassociationisdeemedtobe
beneficiattotheSocietyorwhohasrenderedservicesofoutstandingmerit

totheSocietyorwhoisadistinguishedcitizenoflndiaoranyothercountry

as Honorary Member of the Society' after obtaining consent of the

individuat, without payment of any membership or subscription fees' The

numberofsuchhonorarymembersshaltnotexceed-.TheHonorary
membersshattbeentittedtoattendthemeetingsandcontributetothe

detiberations but shatt have no right to vote'

(4) Membership Fee & Annual Subscription:

(i) The rates for membership of the Society and the annual subscription shatt

be as under:
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Tfre paytunt of annual subscription of a member shatt become^du".": ol

the 1't of Aprit,of every year' which may be paid tatest by the 30th of June

of such y""r. ih" membership of a defautting member shatt be deemed to

Rs.21,000/-
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be under susperision after the due date (30th June) and such member shall

not be entitted io cast his vote during the elections of the Society hetd

after 1't Juty of the said year.

The suspension of membership on account of defautt in payment of the

annual subscription may be revoked after he has cleared the defautt with

along with 18% interest on the amount payable. However, he shall not be

etigibte to cast his vote in any etection held durtlg$s fgrnatld-er of the

financiaI year.

(5) Admission Procedure (for members other than the subscribers):
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Att the members of the Society shatl be lound by the rules and regulations

of the Society as contained in its byetaws and amended from time to time;

Every member, except an Honorary member, shalt have a right to cast his

vote at the elections of the Society provided such member is not a
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^.... d in section 22 of the Act;

U 
(i) Attracts the provisions contained in Section 22 of the Act;
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V funds of the society;
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y' , (v) An Honorary member shatl cease to be a member of the Society, if the

)'j rrnX t 
? "' 

oou"rn,n, Body, decides so by passing a resotution in this behatf '

General BodY:

Every person admitted as a member shatl' be a member of the Generat Body of the

lndv

defautter in payment of any du'es of tre Society and the annuat subscription

for a period of three months beyond the due date;

upon which the Society shatt issue a fresh ldentity card to t"n t"to"t'," 
u bu"ft\ v Ln

Cessation of Membership: Any person admitted as a member shatt cease to h

member of the Society in the fottowing events:

Society and shatt be entitted to cast his vote for the etection of the Governing BodY p

of the Society untess he is in arrears of payment of any dues of the SocietY' 
*

o.Slio" $Ir\^id Pz 1r1

bLptlubd hn b'le
inctuding the annua[ subscription'

)q^B --t*nr?, Every member shall cast his vote in person and no proxy voting shatt be attowed'

Meetings of the General BodY:

ft-nose(i)AmeetingoftheGeneratBodyofthesocietywittbehetdasandwhen
U required' However' at least one meeting of the Generat Body of the

M'_ddqf 
society, catted as rhe Annuat General Meeting (AGM) witt be hetd in a vear'
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The Governing Body of the society may convene an extra'ordinary meeting

of the General Body of the society at any time after giving due notice as

prescribed hereunder, either of its own or within 45 days of receipt of a

written requisition atong with reasons for convening such meeting, from at

least 1/1Oth of the members of the General Body.

For any meeting of the General Body, a clear notice of at least 14 days

atong with a copy of the agenda of the business to be transected, date,

time & venue of, the meeting witt be given to the members of the General

Body. A copy of such notice wilt also be endorsed to the District Registrar.

A meeting of the General Body may also be convened at a shorter notice, if

agreed to, by a majority (at least above 50% of the tota[ members) of the

members of the General Body.
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7. Powers, Functions &Dutiesof theGeneral Body-

(iii)

6 d1^hU fho,^Q-d 
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il"nor"n, in the Memorandum of Association and the Byetaws of the lW'
- I ' _ ien 

society, approvat of annuat accounts of the society, approval for disposat of

b g 
"tDqn{OO rmmoveabte assets of the society etc. and alt such other acts as may be

8) L laru Ab required under the Haryana Registration and Regutation of Societies Act &

Rutes, 2012.

bq lC<-&y (iii) ToerectthemembersofrheGoverningBody.
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(1)

(2)

(iv) To remove any member from the Governing Body and according approval to 'l 
-the continuation of a person appointed as a member of the GoverninS AoOf Lt*J"

against a casual vacancy.

Governing Body.

Election of the Governing Body:

g<,32U) <-(i)

I ? 
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The Term of the Governing Body shall be three years from the date of

approval of its election by the District Registrar;

The Governing body witt declare the Schedute of Elections and appoint the

Returning Officer for conduct of elections and also notify/display a tist of

members of the General Body entitted to vote at least 45 days prior to the

hotding of the General Meeting for conduct of the elections. The Governing

Body shalt also send notices for hotding elections of the Governing Body to

atl the members, conveying the date, time & the manner. The information

w.r.t. hotding of election for the Governing Body shatt atso be sent to

District Registrar to appoint an observer, if he so desires.

Any objections qua the list of members of the Society entitted to vote strall

be decided by the Returning Officer in consuttation with the office-bearers

of the society. However, the decision of the Returning Officer shalt be finat

in the event of any difference of opinion. The Returning Officer shall,

thereafter, invite nominations to be fited within the period prescribed in

the Schedute of elections, scrutiny and withdrawa[ of nominations, if any,

for etection of the office-bearers and the executive members of the

Governing Body.

The Returning Officer wiLt disptay a tist of the contesting members on the

notice board of the society. The returning officer wilt conduct the election
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on the notified date. The members etigibte to. vote witt be attowed to cast

their vote in person, and wherever disputed, on production of the identity

card issued bY the societY'

(v) After closing hours on the date of the pott' the returning officer witt

dectare the resutts and constitute the Governing Body of the society' A tist

of the etected office-bearers and the executive members of the Governing

Body, dul,y signed by the Returning Officer' witt be fited with District

Registrar within 30 days' who shatl accord his approvat of the same upon his

satisfaction'

(vi)Theoffice.bearersoftheSocietyshattnotbeentittedtoanyremuneration
for rendering seryices to the society'

Filling of any Casual Vacancy on the Governing Body -

Any vacancy arising on account of resignation or death of any member of the

Governing Body or for any other reason' may be fitted-up by the Governing Body' if

required, from amongst the members of the Generat Body on adhoc basis titt the

hotding of next Annuat Generat Meeting of the Society' Such adhoc member of the

Governing Body shatt cease to be a member of the Governing Body on the date of

the next Annual Generat Meeting, if his appointment is not approved in the Annual

Generat Meeting by a majority vote for the batance term of the Governing Body'

(4) Meetings of the Governing Body -

r {i) The meetings of the Governing Body witt be hetd as and when required'

4-',',',
However, the Governing Body shatt meet at'teast once in every quarter and

therewittbeminimumfourmeetingsoftheGoverningBodyinafinancial
year.

-- (iil A ctear notice of three days of every such meeting witt be given by the

SecretaryoftheGoverningBodytotheofficebearersandmembersbefore

the date appointed for the meeting' However' the Governing Body may

meet at shorter notice, wherever so required, with the consent of at least

fifty Percent of its members'

r
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present in the adjourned meeting, subject to a minimum of three

members, shatt form the quorum for the adjourned meeting'

The proceedings of every meeting of the Governing Body witt be recorded

in the proceedings book separatety maintained for this purpose' Such

minutes shal,t be signed by the chairman of the meeting and the secretary

of the society. ln case the chairman or the Secretary are not avaitable to

sign the minutes, these witl be signed by any two members present in the

meeting as may be authorised by the Governing Body.

The minutes of every meeting of the Governing Body will be placed for

confirmation in the succeeding meeting of the Governing body'

(5) Powers, Functions & Duties of the Governing Body-

The Governing Body witt be responsibte for achieving the aims & objectives -l 5 V31 (l),LZ
of the society and shatt work in the best interest of the society, for which I - /
it shatt be empowered to deptoy the funds & assets of the society for the)
stated objectives;

The Governing Body witl be competent to raise funds and purchase

property, movable and immovable, on free-hold or lease basis in its name'

as decided by it. f

The Governing Body shalt have full charge of att immovable properties and

moveabte assets betonging to or vested in the society and these witt be

managed in such a manner as it considers appropriate subject to the overall

control and directions of the General Body of the Society.

The Governing Body shatt be competent to invest the funds in the manner it

considers appropriate in the best interests of the society and it shatt be

competent to borrow or mortgage or hypothecate the properties on behatf

of the Society in the manner decided.

To constitute various standing or adhoc committees for looking after such

functions as may be assigned from time to time.

To create provision for engagement of regular or part-time emptoyees of

the society to took after the secretarial, accognting and other functions in

a seamtess manner.

To outsource certain functions e.g. cteaning, security and simitar other I

maintenance activities of the premises of the society.

(iv)

(v)

(i)

(ii )

(iii )

(iv)5t
(v)

(vi)

(vii)
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(i)

Powers, Functions & Duties of individual members of Governing Body-

President:

a) To preside over atl the meetings of the Generat Body and of the Governing

Body and regulate the proceedings of such meetings.

b) To do att such acts, deeds and things as may be authorized by the General,

Body and/or the Governing Body from time to time.

c) To allow or disallow discussion on any matter which is not included in the

agenda.

To ensure proper & transparent functioning of the Society/ Governing Body.

To ensure strict compliance of the provisions of the Haryana Registration

and Regutation of Societies Act, 2012 and the rules made thereunder.

To supervise and guide the overall activities/ achievement of aims &

objectives of the Society.

(ii) Vice-president:

To assist the president in carrying out his duties.

ln absence of the President, to act on his behdtf and perform atl duties and

exercise all the powers of the President.

To do att such acts, deeds and things, as may be authorized by the
Governing Body.

(iii ) General Secretary/Secretary:

To conduct, organize, supervise and manage att the affairs of the Society

and do all such acts and perform all such duties for the working of the

Society as may be assigned by the President/Governing Body;

To receive, scrutinize and ptace apptications for membership of the Society

before the Governing Body and to enter the name of the members, it
approved, in the register of members under his initiats and to intimate the

members about the same and issue identity cards to the members so

admitted;

To convene meetings of the General Body/Governing Body with the consent

of the President and serve proper notices as prescribed under these

byelaws.

tv

d)

e)

a)

b)

c)

a)

b)

c)
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f)

c)

h)

To attend att the meetings of the General Body and the Governing Body and

assist the president in conducting the meetings and record proceedings of

att the meetings.

To prepare annual report of the Society and ptace it before the Governing

Bodyatongwithauditedannualaccountsofthesociety,forapprovalto
ptace the same before the Generat Body in the Annuat General Meeting'

To keep and preserve the records of the Society/ Governing Body'

To hetp and assist the President in tooking after the comptete affairs of the

Society and in attaining aims & objects of the Society'

To ensure timety fiting of att statutory returns/ documents in the office of

the District Registrar and such other authorities as may be prescribed under

the Haryana Registration and Regutation of Societies Act' 2012 and the

rutes made thereunder'

To be the custodian for safe

affix the same, wherever

Governing BodY.

custody of common seat of the society and

required, as per the authorisation of the

i)

k)

To conduct correspondence on behatf of the Society/ Governing Body and

to sign tetters and papers on its behalf and to ensure that att statutory

registers and records are property kept and maintained'

To prepare before announcing of the date of election and the Annual

General Meeting, the tist of att the members etigibte to vote' duty updated

and to ptace it before the Governing Body'

Act as the overall in-charge of the administration and execution of att the

programmes of the Society/ inctuding financial affairs on behatf of the

Governing Body inctuding creation of posts' fixation of sataries/

remuneration/ allowances etc., make appointments/ engagement of staff,

make purchases and do att other such things as may be necessary in the

furtherance of the aims & objects of the society in accordance with the

detegations by the Governing Body from time to time and where no such

detegation is specificatty made, in consuttation with the President of the

SocietY.

(iv) Joint SecretarY:

a) To assist the General Secretary/ Secretary of the Society in carrying out his

functions and duties;



To discharge the functirrs ild d|ti€s of the Generat Secretary/ Secretary

of the Society in his aOsence to the ocent authorised by the Governing

BodY;

To took after such functions and duties and exercise such powers as may be

assigned and detegated nV tf'" Co""ting Body of the Society from time to

time.

(v) Treasurer: -., , .-^:^+r,.n I

a)TokeepaccountsofattfinanciattransactionsoftheSocietyandofattthe
sums of money received and spent by the society and maintain records of

receipts and expenses retating to such matte6' and of assets' credits and

tiabitities'

b) To get the accounts of the Society audited by the chartered accountant

appointed by the Governing Body at the ctose of the Financial year' every

year.

c)TosubmittotheGoverningBodythroughGeneratsecretary/Secretary'the
audited annual accounts of the Society' at teast one month prior to the

date of annuat generat meeting'

d)Toactastheoveral,l'custodianofattthebooksofaccountsofthesociety,
financiat statements, receipt books, expense vouchers, bank pass books &

cheque books' cash etc'

(7) Cessation 6f members of the Governing Body' An office-bearer/ executive

memberoftheGoverningBodyshall.ceasetobeanoffice.bearerorexecutive

member:

- a) upon submission & acceptance of his resignation;

<- 
b) if he ceases to be a mgmberjo-accordance with sub-ctause (g) of ctause 4

of these bYetqws; 
- 

jV.Zf -1

- c) ffi",;;;;;*.?,,ff. passed in the meeting or the Generat \

? \\sodu. \
\L-:

b)

c)

TB

Fr
(8) Exclusions from the Emptoyment of a Society:

a) No member of the Society shatt be in futt-time or part-time emptoyment of

the SocietY;fr b) No dependant or famity member or close retative of the office'bearers and

members of the Governing Body shatt be engaged as an emptoyee of the

society during its term;

77



(e)

c) Every office-bearer and member of tie Governing Body shall make a

dectaration in case any person in the emptoyment of the Society is his ctose

relative.

Amendments in the llemorandum of Association, Byelaws, Name of the Society,

etc. - Any amendment in the Arlemorandum of Association and Byetaws, or Change

of Name, amatgamation or division of the Society witt be done only with the

approval of the Generat Body by way of a special resotution. The intimation of any

such amendment or change, atong with attested copy of the requisite documents,

fited in the office the District by the General Secretary/

as may be prescribed under the Haryana Registration

and Regulation of Societies Act, 2012 and the rules made thereunder.

(10) Management of Assets and Funds of the Society

The sources of income of the society wilt inctude receipts on account of

membership fee, annual subscription, rent from property/ assets, interest,

consultation fees, donations, gifts, grants, etc. The society can atso raise

funds through interest-free short term loans from its members or from

scheduled banks on interest. Lo itl

be tal(en onty for purchas not for meeting

any recu.ring re"enre e*p ig llqelery gircumstances.

The Governing Body wilt prepare and approve an annual budget of the

Society on the basis of its estimated income and the capitat & revenue

expenditure during the first quarter of the financial year and shail, also

ptace a copy thereof before the Generat Body in its Annual General Meeting

for information.

A[[ assets and funds witt betong to the Society and vest in the society. 
-

{!! -r.._..:..!ttt 
and payments of the Society shatt be made through Bank

lnstruments (i.e. DD/ Pay Order/ Cheques/ Bank Transfers/ RTGS) inctuding

att receipts towards the Membership iees and the annuat subscriptions from

the members. However, the Governing Body may determine the timits if
financial transactions which may be conducted in cash in certain other
cases.
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(iii) The Bank accounts of the Society witt be jointty operated by such ) Iqrox

members/ office bearers as may be decided by the Governing body from 1 I
time to time.
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(1 1 ) Accounts of the SocietY:

TheTreasureroftheSocietywittberesponsibteforkeepingand
maintaining proper books of accounts i.e' cash book, ledger etc' as

required under the lncome Tax taws and/or any other authority inctuding

the lnstitute of chartered Accountants of lndia, at its Registered office

with respect to all sums of money received and expended by the society

and the assets and liabitities of the Society.

The books of accounts of the Society shalt be open to inspection during the

business hours by the Registrar General, Registrar, District Registrar or any

officer authorised by them and by any member of the Society'

The annual accounts of the society witt be signed by any two authorised

office-bearers of the Society.

The Governing Body wilt appoint a chartered accountant, who shatl not be a

member of the Governing body or famity member of any member of the

Governing Body, for auditing the accounts and fiting of income tax return of

the society for each financial year, at such remuneration as may be

determined by the Governing BodY.

(12) Common Seal:-

Soc,1 1 Lt )
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(iii)

(iv)
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t / The Society will have a common seal which shatt be kept in safe custody of the 
^) 

*^^^
5.r,lor.g,|Lo"'*'*,"."oi,..,"ooandshaltbeaffixedwhereveritisrequired")w:v I " -{'^ J accordance with the authorisation by the Governing Body'

(1 3) Amalgamation of the SocietY :-

The Society may amalgamate itsetf with any other Society establ.ished with the

identicat aims and objects or allow any other society to amalgamate with itsetf by

a Speciat Resotution passed in this behatf in accordance with the provisions

contained in Section 51 of the Act and rule 25 made there under.

(14) Dissolution of the SocietY:

(i) The society may resolve to dissolve itsetf in accordance with the prwisioG

contained in the Act and the rutes there under in case it becomes difficult

to carry on with the operations of the Society, or it becomes insotvent or

for any other pressing and unavoidabte reasons; -5t- bL 
/
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ln the event of dissotutirn of the Society' no assets of the society shatt

devolveonordistributedammgstt}remembersoftheSociety;

lts assets and properties stratt be fint used to tiquidate any tiabitities and

the teft-over properties/ asseB' if any' shatt be considered for transfer to

any other Society estabtished with identicat aims and objects or to the

District Cottector for use thereof in the generat pubtic interest'

We, the severat Pel>urt) w

theabovetobethe$uecopyoftheBye.tawsofthesociety.
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