MINUTES OF SAFETY COMMITTEE (QUARTERLY MEETING)
Certified that the following is the true & updated copy of the minutes of the meeting held at our office premises for the Safety Committee & Health & Safety Policy on Tuesday, 13/09/2011 at 27,  Udyog , Nagar, G. T. Road, Delhi-110033.

This meeting has been presided under the chairmanship of our Director Sh. Vijay Kumar and attended by the following persons. Main Purpose to call the meeting is only to make new suggestions to further improve the health & safety of the workers. 

1. Sh. xyz
  

-
Director

2. Sh. xyz 


-
Works Manager 

3. Sh. xyz 
 

-
Accountant 

4. Sh. xyz 


-
Supervisor

5. Sh. xyz 


-
Supervisor
6. Sh. xyz 


-
Lab In charge 

First of all our Director enlighten on all the resolutions passed in the last meeting and told that almost all the points have been taken in action but some points are pending on which action should be taken in a very short period. He speaks firstly we have to give all the workers a Pollution & Accidental free environment. This is why we have to more careful for the fire protection systems & some more points are to be noted which is as under:

1. FIRE PROTECTION SYSTEMS : We have to more careful about the fire protection systems because fire is a great disaster, this causes a lot of damage in property as well as so many lives. So that it should be necessary that our fire protection equipments are always sophisticated and in a running condition. All the fire extinguishers are to be filled from time to time and baskets full of sand and water are kept in all departments so that it may be used in emergency. Smoking is also prohibited in the factory. Nobody is allowed to kept cigarette. Bide or match box with them. 

2. CLEAN & DUST FREE ENVIRONMENT: He says all of us have to be very careful about the clean & dust free working environment. Cleanness is the main point of our life. All of us always try to keep our factory neat clean as this gives us the peaceful environment for work.

3. FIRST AID MEASURES: First Aid measures like medicines, bundle of cotton & bandages should always kept in all the sections & checked on weekly basis. Weather all the medicines are complete or not. So that necessary treatment will be given to the injured persons. 

4. SAFE ELECTRICAL ARRANGEMENTS: Good electrical arrangements regarding wiring is also necessary, we have to take steps for checking he loose wires form time to time. Wherever it seems the wire is not properly joined get it done properly form the expert electricians and always be careful that all the machines are well earthed to prevent the risk of electrocution. 

5. WORKING ENVIRONMENT: In our Director’s opinion to promote the health & safety at work it is necessary to maintain the highest standards. Rooms of all the departments should goods exhaust ventilations and fans to be provided in the rooms section to prevent from accidents. Clean and old water, Rest Room, lean Toilets, Good Increments, Tea & Lunch Break Facilities should be given to all workers. This will maintain a good and peaceful working environment.
6. PREVENTIVE MAINTENANCE:All machine should be periodically checked / verified and provided with proper preventive maintenance, so that they can be operated smoothly, without any hazard to operators, as our main purpose is to make our employee safe and to give him/her as environment where he/she can work safely. 

SAFETY MEASURES: Director gives his own opinion in safety measures for our factory, which provides a clean and good environment for workers and decrease the occupational and hazards which is also follows.

a. Every worker of the company will be informed and explained this policy and will be asked to give his co-operation in making this policy success. 

b. All the employees should be provided training to operate the fire extinguishers in the emergency, 

c. The employees will also give appropriate education and training with regard to health and safety at work in away which makes them understand the significance of health and safety. 

d. Necessary arrangements should be made for cleaning the bathroom and flushes on regular basis. 

e. Smoking is also prohibited in factory premises to prevent ourselves form pollution and any type of accident. In future if any one can seen smoking in the factory premises necessary actions should taken against those workers. 

f. Spitting also makes dirty to the plant, it will makes the environment polluted n a factory. 

g. Everybody should know the emergency gate, toilets and the way to washbasin so they can use them in emergency. 

h. Dustbins are also necessary in all departments and on the boundary of factory premises. 

All the departments heads will advised to check their departments regularly and tell their juniors to maintain the healthy & safe working if any negligence found in their part strict action should taken against them.
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