Key tips - Before the exam
Try not to study too much the night before an exam. What you certainly mustn't do is study all night! 
It's really important to try and get a good night's sleep so that you're fresh and ready for the exam. 
Remember to eat well and drink plenty of water.
Work out how many questions or sections you will be required to answer and how much time you have, so that you can work out how much time to allocate to the different parts of the exam. 
Draw up a rough timetable so that you know when you should be finishing one part and going on to another. 
Arrive promptly for the exam, but maybe not too early. If you arrive very early and start discussing the exam with other students, it could make you more nervous. 
Make sure you have everything you need, especially your matriculation card.
Most students get anxious about exams, but if you find you're feeling really very stressed, it might be worth making an appointment with one of your university counsellors. You might find it useful to go to one of the workshops on 'managing stress' that they run before exams. 
Be positive, go into the exam confidently and do well!
Key tips - During the exam
  Don't feel you need to start writing immediately, even if other students around you start writing rapidly. 
 Remember to allow yourself time to read through the paper before you begin answering. 
 Pay attention to the allocation of marks. More marks means more is expected. Don't spend a long time on a question worth only a few marks.
 If you find yourself spending a long time on a question you really know a lot about, make sure you still give enough time for the other questions. 
 Even if one question is answered brilliantly, it might not compensate if you can't answer others because you've run out of time.
If you can't answer a question or complete one you've started, leave it and go on. You can always come back to it later. 
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Here are some questions you need to answer. 
Timetable
When are your exams? Dates and times
Duration
How long is the exam?
Location
Where is the exam being held? How will you get there?
Scope
How much of the course does the exam cover? Which learning outcomes?
Format
What type of exam is it? What will you be asked to do?
Marking criteria
How much is each question worth?
Equipment
What do you need for the exam? 
Matriculation card, pen, spare pen, calculator? Anything else?
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