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What?






When?






Contact?

Yearly

Annual submission


Within 6 months from the end of accounting year



Membership (NSE/MEMB/7835)

Proof of Insurance cover


By July 31 yearly







Membership 

(NSE/MEMB/7504)

Annual Compliance Report

Within 3 months form the end of the accounting year


Inspection
(NSE/INSP/3174
NSE/INSP/4310)
Submission of SSL                 

By 31 July yearly
                                                      


Capital Market Trade
certificate for IBT Services


(NSE/CMTR/7636
NSE/CMTR/01642)

System Audit Report 


By 31 July yearly







Capital Market Trade

(NSE/CMTR/7634
NSE/CMTR/8195
NSE/CMTR/6128
NSE/CMTR/8089)
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What?






When?





Contact?

Half yearly



Net worth certificate


Half yearly basis – within 3 months from half year ending

Membership

(NSE/MEMB/8166)
Margin Trading in CM


Within one month from the end of half year



Membership

(NSE/MEMB/4973
NSE/MEMB/4972)


Monthly

Client wise Funding Report 

Within seven days form the end of the month


Capital Market Trade

(NSE/CMTR/6963
NSE/CMTR/6962
NSE/CMTR/6373
NSE/CMTR/8454)

Daily

Client details for Margin 


Before 9:00pm on the trade day




Capital Market Trade

Trading facility
(NSE/MEMB/4972
NSE/MEMB/4973
NSE/CMTR/4974
NSE/CMTR/5420
NSE/CMTR/5914
NSE/MEMB/5917
NSE/CMTR/7898)
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What?






When?





Contact?

Unique client details 


Prior to commencement of trading on the exchange


Investigation

(NSE/INVG/7117
 





NSE/INVG/8152
NSE/INVG/8310)
Block Deal Execution


On the same day of trade





Capital Market Trade

(NSE/CMTR/6846
NSE/CMTR/7864)
Bulk Deal Reporting


Single bulk deal immediately upon the execution of the order. 
Capital Market Trade

(NSE/CMTR/4808


Cumulative trades resulting in a bulk deal, within one hour of

NSE/CMTR/7864)


closure of trading hours.


Client Margin Reporting


Within two days from trade date




NSCCL - Risk
(NSE/CMPT/4206
NSE/CMPT/7825)


Obligation Transfer File (OTR)*

On T day, 
I upload 6.00 pm,




NSCCL - Securities

(NSE/CMPT/1640




II upload 6.30 pm


 NSE/CMPT/6653



On T+1 day,
 III upload 9.30 am

NSE/CMPT/5817
Contraction of custodial  


On T day,
I upload 6.30 pm




NSCCL - Securities

Trades file
(CC)*



On T+1 day, 
II upload 9.30 am

(NSE/CMPT/6323
NSE/CMPT/6653)
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What?






When?





Contact?

Client Direct Payout File (CPD)*


On T+2 day by 9.30 am




NSCCL - Securities

(NSE/CMPT/4006)
Reallocation of custodial



On T+1 day by 9.30 am




NSCCL - Securities


Trades file (RC)*
(NSE/CMPT/6653
NSE/CMPT/6656)

CP Code Modification (CP)*


On T day by 4.45 pm





NSCCL - Securities


(NSE/CMPT/0750
NSE/CMPT/5817
NSE/CMPT/6119)

Client Code Modification File (CLD)*

On T day by 4.45 pm





NSCCL - Securities


(NSE/CMPT/02822
NSE/CMPT/5591)

Early Pay In (CEP)



On T+2 day up to 10.30 am




NSCCL – Securities

Client allocation file*




(NSE/CMPT/6481)
Pay in of Securities



On T+2 day by 10.30 am




NSCCL – Securities

(NSE/CMPT/4991)

Pay in of Funds




On T+2 day by 10.30 am




NSCCL – Funds

(NSE/CMPT/4991)

	One time compliances and changes thereof
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What?






When?





Contact?

Change in status and constitution

Prior Approval required





Membership

(NSE/MEMB/4299)

Appointment of Authorized

Prior Approval required.





Membership

personal in F&O segment
(NSE/MEMB/6882
NSE/MEMB/6769)

Appointment and change of

Intimation to Exchange





Membership

Compliance Officer
(NSE/MEMB/3441)

Advertisements



Advertisement to be submitted seven days in 


Membership

(Rule (5) (h) of Chapter IV

advance before its publication.

 of the Rules of the Exchange)

Written permission to be obtained before publication

Margin Trading in Cash Segment

Prior Approval required





Membership

(NSE/MEMB/4973)
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What?






When?





Contact?

Trading terminal details


Prior to activation of trading terminal




Membership

(NSE/MEMB/7400
NSE/MEMB/7913)

 Application for Approved User


Prior Approval required




Membership

(NSE/MEMB/7992
NSE/MEMB/3655
NSE/MEMB/3576)
CTCL Facility




Prior Approval required




Membership

(NSE/CMT/1641
NSE/CMTR/6552
NSE/FAOP/7798
NSE/CMTR/3896
NSE/CMTR/6386)

Upload of CTCL IDs



Prior Approval required




Capital Market Trade
Activation / Deactivation / 








Shifting of CTCL IDs
(NSE/MEMB/7913
NSE/MEMB/7992)
Activation / Deactivation 



Prior Approval required




Capital Market Trade

of Proprietary trading facility
(NSE/FAOP/7652)
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What?






When?





Contact?

Application for providing IBT


Prior Approval required




Capital Market Trade

(NSE/CMTR/8089
NSE/CMTR/6552
NSE/MEMB/7913
NSE/CMTR/7797)
Members trading through



 Intimation / Prior Approval required



NSCCL – F&O Trading

other members 
(NSE/FAOP/4758)
* Note: Files to be uploaded, if applicable.

Frequently Asked Questions

Net worth Certificate
· What is the minimum net worth requirement of a member? 

	Category
	Net worth required

	Only CM Segment
	1 Crore

	Only WDM Segment
	2 Crores

	CM and WDM Segment
	2 Crores

	CM and F&O - TM and TMSCM
	1 Crore

	CM and F&O – TMCM
	3 Crores

	CM, WDM and F&O TM
	2 Crores

	CM, WDM and F&O - TMCM and TMSCM
	3 Crores

	PCM
	3 Crores


(For more details click NSE/MEMB/6928)
· What are the permitted methods of net worth computation?
Trading Member in CM, WDM & F&O segment may follow any of the two stipulated method of net worth computation. However, member who is Clearing Member (including a Self Clearing Member) has to compulsorily follow method prescribed by Dr. L. C. Gupta Committee on derivatives. A brief description of each of the three methods is as follows:
Method 1: 

Net worth = Fixed Assets + Investments + Current Assets – Non allowable Assets

	Fixed Assets
	Investments

	· Land

· Building 

· Leasehold

· Plant and Machinery

· Furniture and Fixtures

· Development of property

· Vehicle
· Computers, etc. (Hardware & Software)
	· Govt. /Trust Securities

· Debentures or Bonds

· Shares (Fully paid- up & partly paid up)

· Shares/ Debentures and Bonds of Subsidiary companies

· Investment in capital of partnership firm

· Immovable properties


	Current Assets
	Non allowable Assets

	· Stock-in-trade

· Sundry Debtors net of provision for bad debts

· Cash on hand

· Fixed deposit with bank

· Bank balance
· Deposit with MTNL
· NSE security deposit
· NSE VSAT & UPS deposit
	· Goodwill

· Intangible Assets

· Patent, trade marks and designs

· Value of other stock Exchange card

· Deposit with other stock Exchange

· Debit balance in P&L A/c

	Method 2:
	Method 3: L.C.Gupta Committee Method

	Additions
· Listed Investments (market value)

· Investments in Unlisted companies

· Other Investments (at cost) 

· PPF

· NSC at current value

· Statutory deposits with Exchange 

· Deposits with registered NBFCs

· Bank FDs 

· Land & Building (Market Value) 

· Debtors not exceeding 3 months 

· Cash & Bank balance


	Additions
· Capital 

·  Free Reserves



	Deductions
· Current Liabilities

· Long term liabilities 

· 30% market value of listed Investments 

· 50% investments in unlisted companies

· 50% market Value of Land & Building
	Deductions
· Fixed Assets

· Pledged Securities

· Member’s Card

· Non-allowable securities (Unlisted Securities)
· Bad deliveries

· Doubtful Debts and Advances including debts/advances overdue for more than 3 months or given to associates.

· Prepaid expenses, losses

· Intangible Assets

· 30% of Marketable securities


(For more details click NSE/MEMB/6928)
· What is the due date for submission for half yearly net worth certificate? 
Net worth certificate to be submitted within 3 months of the end of the half year concerned i.e. for the half year ended September 30 before December 31. Trading Members with financial year different from “April-March” are required to submit half yearly net worth certificate within three months from the end of their respective half year. (For more details click NSE/MEMB/6928)
· What if net worth is below the minimum net worth stipulated by Exchange?
If the net worth is below the minimum prescribed by the Exchange, following course of action is taken by the Exchange:

In case of Capital Market and F&O segment, Exchange blocks amounts from deposits provided by members. Details are as follows:
	Net worth shortfall
	Deposit to be blocked 

(Cash and Collateral)

	Less than or equal to 10% of the prescribed minimum
	 10% of  Total Deposits 

	Less than or equal to 20% of the prescribed minimum.
	 25% of  Total Deposits 

	Less than or equal to 50% of the prescribed minimum.
	 50% of  Total Deposits 

	Greater than 50%
	 90% of  Total Deposits 


In case of WDM segment, Exchange levies the following penalties: 

	Net worth shortfall
	Penalty

	Less than or equal to 10% of the prescribed minimum
	Rs.10,000/-

	Less than or equal to 20% of the prescribed minimum
	Rs.15,000/-

	Less than or equal to 50% of the prescribed minimum
	Rs.20,000/-

	Greater than 50%
	Rs.30,000/-


(For more details click NSE/MEMB/8166)
· What if net worth certificate is not submitted by Trading Member?

Non submission of Net worth certificate shall be treated as Net worth below the minimum where the shortfall is greater than 50% and appropriate actions as mentioned above will be initiated accordingly. (For more details click NSE/MEMB/7835)
· What are the late / non-submission charges for delay in submission of net worth certificate?
For non-submission of net worth certificate in prescribed format within the stipulated time the following late / non-submission charges are applicable:

· Rs.100/- per document per day of delay for the 1st month after due date.

· Rs.500/- per document per day of delay for the next month.
· Rs.1,000/- per document per day thereafter till the date of submission. 
(For more details click NSE/MEMB/8166)
Annual Submissions by Members
Segment: Cash, F&O & WDM
· What are the annual submissions to be made by a Member? What is the due date for making such submissions?
For the financial year ending 31st March, the Annual Returns are to be submitted by October 31. 

Members having financial year ending other than March 31, are required to submit the said documents within a period of 6 months from the end of their respective financial year. As part of the annual submissions, following documents are to be submitted by the Trading Member in hard copy as well as electronically using Electronic NSE Interface (ENIT). 

· Balance Sheet, P&L, Auditors Report, Directors Report
· Net worth  Certificate along with the relevant computation as given above 

· Details of Other Exchange membership

· Details of directors/proprietor

· Details of shareholding pattern/sharing pattern

· Details of Dominant Group

· Undertaking for Relative / Corporate Support to the Dominant Group

· Listing details of listed corporate Trading Member 
· Shareholding pattern of corporate forming part of Dominant Group (For more details click NSE/MEMB/7835)
· What is the penalty for not making the annual submission within the stipulated time?

For non-submission of documents in the prescribed format within the stipulated time the following penalties are applicable:

· Rs.100/- per document per day of delay for the 1st month after due date.

· Rs.500/- per document per day of delay for the next month.
· Rs.1,000/- per document per day thereafter till the date of submission. (For more details click NSE/MEMB/7835)
Submission of proof of Insurance cover
Segment: Cash and F&O 

· Is it mandatory for Trading Members to have insurance cover?

Yes, it is mandatory for every Trading Member to have insurance cover for year ending May 31. Trading Member has to submit proof of renewal before July 31 every year. Non submission of insurance details will attract a penalty of Rs.100/- per day till the date of submission of proof of renewal of insurance cover.
(For more details click NSE/MEMB/7504)
Approval for change in status and constitution of Trading Member
Segment: Cash and F&O 

· What is the procedure for change in status or constitution of Trading Member?

Trading Member should obtain prior permission of Exchange and SEBI before effecting any change in shareholding/sharing pattern or change in directors/partners. Moreover, the member should not have any dues payable to SEBI.
Prior approval of SEBI is required for:

· Change in designated / whole time directors.

· Surrender of Certificate of registration by Trading Member. Apart from the prior permission, “No dues Certificate” shall also be obtained from SEBI.
However, prior approval of SEBI shall have a validity of six months in the following cases:

· Change in ‘Control’.
· Conversion from one form to another (Proprietorship, partnership and corporate)
· Transfer by way of sale, nomination, or otherwise
· Consolidation / merger / amalgamation of brokers 
(For more details click NSE/MEMB/4299)
· What are the changes for which the Exchange has to obtain a fee clearance from SEBI?

The Exchanges shall obtain fee clearance from SEBI before taking on record / approving the following changes:

· Change in shareholding pattern without change in control, 

· Issue and redemption of preference shares, issue of bonus shares,  and 
· Change in directors other than designated / whole time directors. (For more details click NSE/MEMB/4299)
· Whether change in the name of Trading Member will require prior approval of SEBI?
Change in name would not amount to change in status and constitution and hence no approval of SEBI is required for the same. However, change in name must be intimated to SEBI within a week along with the original registration certificate. SEBI in turn will record the change and issue a new registration certificate. (For more details click NSE/MEMB/4299)
Appointment of Authorized personal 
Segment: F&O
· Who is an authorized person?
Only a registered sub broker in cash segment can be appointed as an Authorized person in F&O segment. An Authorized Person may introduce clients to the Trading Member to receive remuneration / commission / compensation from the Trading Member. (For more details click NSE/MEMB/6882)
· What are the documents to be submitted for the appointment of an authorized person?

Trading Member desirous of appointing an Authorized Person shall submit in prescribed application form for obtaining prior permission of Exchange. The form should be accompanied with the following details / documents:

· Where the proposed Authorized Person is a Firm / Corporate, the following details of such entity viz.,

· Sharing / Shareholding pattern of the Firm / Corporate, duly certified by a Chartered Accountant. 

· Certified copy of registered partnership deed / certificate of incorporation and 

· Certified extract of Board resolution for becoming an Authorized Person of the Trading Member and to execute related documents. 

· Regional Stock Exchange subsidiaries should enclose a certified copy of the SEBI registration certificate as sub-broker of the proposed Authorized Person. (For more details click NSE/MEMB/6769)
Appointment and change of Compliance Officer
Segment: Cash and F&O
· What are the requirements with respect to compliance officer?

Every Trading Member shall appoint a Compliance Officer for monitoring the compliance of Trading Member in respect of Act, Rules, Regulations, notifications, guidelines, instructions, etc. issued by SEBI or Central Government and for redressal of investor’s grievances. Trading Member shall intimate the Exchange in the prescribed format giving all necessary details of the Compliance Officer. Trading Members are required to intimate Exchange for any change in information furnished about compliance officer including change of compliance officer. (For more details click NSE/MEMB/3441)
Advertisements by Trading Member
Reference: Rule (5) (h) of Chapter IV of the Rules of the Exchange.

Segment: Cash and F&O
· Whether any permission is required for advertisement by Trading Member?

A copy of an advertisement has to be submitted to the Exchange at least seven days in advance to get written permission of the Exchange before its publication.

· What is the recourse available to the Trading Member in case of grievance against any other Trading Member, consequent upon publication of advertisement by the other Trading Member?
In the event of any Trading Member of the Exchange having any grievance against any other Trading Member, consequent upon publication of advertisement by other Trading Member, the Exchange shall be informed of the same in writing, within a period of seven days from the date of such publication for necessary remedial measure from the Exchange.

Margin Trading Facility

Segment: Cash 
· Who can provide Margin Trading Facility?

Corporate Trading Members with a net worth of at least Rs.3.00 crore may apply for permission from Exchange for providing Margin Trading Facility. (For more details click NSE/MEMB/4972)
· What are the documents to be submitted by Trading Member for getting permission for providing Margin Trading Facility to their clients?

Trading Member has to obtain prior permission of Exchange by submitting following documents:

· Application in prescribed format.

· Certified copy of relevant extract of Board Resolution of the Trading Member to provide margin trading facility to its clients and authorizing designated official(s) to make an application to the Exchange seeking prior permission in this regard.

Auditor certificate of net worth of the immediately preceding half-year ending as on 31st March/30th September as prescribed by L.C.Gupta committee. (For more details click NSE/MEMB/4973)
· Can Margin Trading Facility be provided for all securities?

SEBI has categorized the securities under 3 groups. Only the securities in Group 1 would be eligible for margin trading facility. Apart from Group 1 securities, securities which are offered in the Initial Public Offerings (IPOs) and which meet the conditions for inclusion in derivatives segment of the Stock Exchanges would be eligible for Margin Trading Facility. However, Margin Trading Facility should not be provided for:

· Securities of Group 1 transferred to Trade for Trade segment.

· Securities which are suspended from trading in normal market for various reasons. (For more details click NSE/MEMB/4972 & NSE/CMTR/5914)
· What action is to be taken by Trading Member in case a security in which his client availed Margin Trading Facility is subsequently moved to Trade for Trade segment?  
Trading Members are advised to fully liquidate the position not later than 30 days where the securities are transferred to trade for trade segment. (For more details click NSE/CMTR/5420)
· What action is to be taken by Trading Member in case a security in which his client availed Margin Trading Facility is subsequently suspended from trading in normal market?

Trading Member has to initiate liquidation of such funded position with immediate effect from the date of notice of suspension so that the position is liquidated fully before the date of such suspension. (For more details click NSE/CMTR/5420)
· What are the conditions to be fulfilled by the Trading Member for providing Margin Trading Facility to a client who has availed Margin Trading Facility from other Trading Member?

A client is allowed to obtain Margin Trading facility from one broker per Exchange. Before providing Margin Trading facility to a client who has already availed of Margin Trading facility from another broker, the broker is required to obtain a no-objection certificate in writing from the other broker. The other broker shall be required to convey his objection, if any, in writing, within a period of 21 days from the date of receipt of query from the broker, failing which the broker would be free to proceed with providing Margin Trading Facility to the client. (For more details click NSE/MEMB/5917)
· What are the conditions required to be fulfilled by Trading Member while extending margin trading facility to clients?

Trading members should ensure that following conditions are fulfilled on an ongoing basis while extending margin trading facility.
· Total indebtedness of a broker towards margin trading should not exceed 5 times his net worth at any point of time.

· Total exposure of the broker towards margin trading facility should not exceed borrowed funds and 50% of his net worth.

· Exposure given by a broker to a single client should not exceed 10% of the total exposure of the broker.

· Broker must collect minimum initial margin of 50% and maintenance margin of 40% from the clients. (For more details click NSE/MEMB/4972)
· What are the submissions to be made by a Trading Member with respect to Margin Trading Facility?

Half Yearly compliance
Trading Member permitted to provide margin trading facility shall furnish the following auditor’s certificates:
· Certificate of net worth, confirming the requisite net worth of at least Rs.3.00 crore. 

· Certificate based on audit of books of accounts of the Trading Member with respect of the margin trading facility offered, certifying inter alia, the extent of compliance with the conditions of margin trading facility.
These certificates should be submitted on a half yearly basis within one month from the date of half-year ending 31st March and 30th September of each year.

Daily Compliance
Trading Member is required to upload a file giving details of margin trading facility provided to its clients, in the prescribed format, before 9:00 p.m. on trade day. 

In case of any error in the uploaded file, the same shall be returned to the members with appropriate error message against invalid records. The entire file shall have to be uploaded again by the members. The process shall be repeated till such time that the member uploads a complete success file. (For more details click NSE/MEMB/4972 & NSE/CMTR/7898)
· What is the penalty for non-submission of net worth certificate by the Trading Member providing Margin Trading Facility?

In case the requisite net worth certificate is not submitted by the due date or if the certified net worth is below the minimum requirement prescribed for the purpose, the trading member shall not be allowed to provide margin trading facility.
Client Funding Reporting
Segment: Cash
· What monthly disclosure is required to be made by Trading Member engaging in client funding activity?

· As per SEBI requirement, members are required to disclose their highest net exposure towards their clients on a particular day during a month (i.e. the maximum exposure of funding by the members for their clients) in the prescribed format.
	Member Code
	Member name
	Temporary funding of Margin on behalf of clients
	Temporary funding of settlement obligations of institutional clients
	Temporary funding of settlement obligations of non-institutional clients
	Funding extended to Clients under the Margin Trading facility
	Total Amount Funded
	Total No. of  unique clients

	 
	 
	(1)
	(2)
	(3)
	(4)
	(5)=1+2+3+4
	 


· However Trading Members are not required to include contracts of value of Rs. 1 lakh or below, executed by them on behalf of their clients for the purpose of the aforesaid reporting requirements.

· In case Trading Member has not undertaken any client funding to be reported in terms of this circular, they are still required to submit one time letter. (For more details click NSE/CMTR/6963, NSE/CMTR/6962 & NSE/CMTR/6373)
· What is the time period within which the client funding details have to be uploaded?
Members are required to upload the client funding details of the previous month by the 7th day of the subsequent month. (For more details click NSE/CMTR/6963)
· Does delay in reporting of client funding attract any penalty?

Delay in upload of monthly client funding report or non/late submission of one time letter will attract a penalty of Rs.100/- per day till compliance. (For more details click NSE/CMTR/8454)
Unique Client Code details
Segment: Cash and F&O
· What are the client details that a Trading Member has to furnish to the Exchange?

Client details such as trading segment, address, proof of identity, PAN, whether he is trading with any other Trading Member, etc., are required to be uploaded to the Exchange by the Trading Member. (For more details click NSE/INVG/7117 & NSE/INVG/8152)

· What is the time period within which the client details have to be uploaded?
Client details have to be uploaded to Exchange before the client starts trading on the Exchange. 
(For more details click NSE/INVG/7117, NSE/INVG/8152& NSE/INVG/8310)
· What is the penalty for non submission or delay in submission of client details?

Where PAN is not uploaded to the Exchange before enabling trading, non submission charges of Rs.100/-per client code per day are levied subject to a minimum of Rs.1000/- per week till the date of compliance

Moreover, in case a member fails to provide the information for a specific month within 7 working days of the following month, the trading facility of the member will be withdrawn without any further notice.
 (For more details click NSE/INVG/7117, NSE/INVG/8152 & NSE/INVG/8310)
Block Deal Execution
Segment: Cash

· What is Block deal?
Block deal is a deal in a company’s shares where 5 lakh or more shares are traded or the total value of shares traded is Rs.5 crores or more. (For more details click NSE/CMTR/6846 & NSE/CMTR/7864)
· How are the block deals required to be reported?
Members are required to send the information pertaining to trades done under the block deals session/market on the same day of trade. To simplify the process of timely reporting of bulk/block deals, the Exchange has decided to provide an indicative report of bulk / block deals to the members on a daily basis after market hours (after the client code modification facility provided by the Exchange). In case of any mismatch Trading Member has to report the same to Exchange within half an hour of receiving the return file. (For more details click NSE/CMTR/6846 & NSE/CMTR/7864)
Bulk Deal Reporting

Segment: Cash

· What is Bulk deal reporting?
Trading Members are required to make disclosures to Exchange with respect to all transactions in scrip where total quantity of shares bought / sold by a single client in a day is more than 0.5% of the number of equity shares of the company listed on Exchange.(For more details click NSE/CMTR/4808 & NSE/CMTR/7864)
· How is Bulk deal computed?

For BULK Deal
· Trades executed in the normal market for the day with Date, Symbol, Series, member code and Client Code combination will be considered.

· Where total quantity for above combination exceeds (equal to or greater than) 0.5% of total listed capital either on buy or on sell side then the record will be identified as BULK deal.

· If BULK deal is identified on the buy side, sell side quantity for above combination in Normal market will also be considered.

· If BULK deal is identified on sell side, buy side quantity for above combination in Normal market will also be considered.






For DERIVED BULK Deal
· Trades executed in the odd lot market ‘BL’ series for the day with Date, Symbol, Series, Member code and Client code combination will be considered.

· Where the total quantity for above combination exceeds (equal to or greater than) 0.5% of total listed capital either on buy or on sell side then the record will be identified as DERIVED BULK deal.

· If DERIVED BULK deal is identified on the buy side, normal market trades (if any) for Date, Symbol, member code and Client Code combination on the buy side will be added in the quantity. Also, quantity for the trades executed in the odd lot market ‘BL’ series and normal market trades for the aforesaid combination will be considered for the sell side.

· If DERIVED BULK deal is identified on the sell side, normal market trades (if any) for Date, Symbol, member code and Client Code combination on the sell side will be added in the quantity. Also, quantity for the trades executed in the odd lot market ‘BL’ series and normal market trades for the aforesaid combination will be considered for the buy side.(For more details click NSE/CMTR/7864)
· How are bulk deals required to be reported?
· In case of a Single Trade results in a bulk deal, immediately upon the execution of the order.
· In case addition of all Trades on the buy or sell side for the day results in a bulk deal then it has to be reported within one hour from the closure of the trading hours.

· To simplify the process of timely reporting of bulk/block deals, the Exchange has decided to provide an indicative report of bulk / block deals to the members on a daily basis after market hours (after the client code modification facility provided by the Exchange). 
· In case of any mismatch Trading Member has to report the same to Exchange within half an hour of receiving the return file. (For more details click NSE/CMTR/4808 & NSE/CMTR/7864)
Client Margin Reporting
Segment: F&O
· What is client margin reporting? How are the details uploaded?

Trading Members shall report on daily basis details of margin amount due and collected from the constituents clearing and settling through them, with respect to trades executed / open positions of the constituents. Trading Member is required to append the initial margin amount collected from each constituent against the relevant record for the constituent in MG 13 file. This figure should not be negative. Margins are required to be reported by Trading Members only for client positions and not for proprietary positions. (For more details click NSE/CMPT/4206 – Item Number 11 & NSE/CMPT/7825)
· What is the time period within which the client margin reporting details have to be uploaded?
Multiple files on client margin reporting may be sent by members till 2 working days from the trade date. Where multiple files are uploaded by members for a client for a trade day, the information of client margin collected as provided in the file with latest batch number for the trade day would be considered as final by the Clearing Corporation.
· What is the penalty for short collection of margin?

The following penalty shall be levied in case of short collection of margin by trading/clearing member per instance:
	Percentage of  short reporting (in terms of value)
	Penalty per instance

	Less than or equal to 1%
	No action

	Greater than 1% but less than or equal to 10%
	Reprimand Letter with no penalty

	Greater than 10% but less than or equal to 20%
	Rs.500 or 0.05% of the short margin reported whichever is higher subject to a maximum of Rs.50000

	Greater than 20%
	Rs.1000 or 0.1% of the short margin reported whichever is higher subject to a maximum of Rs.100000


All instances of non-reporting are treated as 100% short reporting for the purpose of levy of penalty. Additionally in respect of members who have reported short collection of margins / not reported margins collection, in respect of more than three occasions in any calendar month, their penalties computation from the fourth instance onwards shall be escalated by a multiple as mentioned below:
	Category
	Multiple

	More than 10% to 49.99%
	1.1

	50% to 79.99%
	1.2

	80% to100%
	1.3


(For more details click NSE/CMPT/7825)
Annual Compliance Report
Segment: Cash and F&O and WDM
· What are the various disclosures a Trading Member has to make in an Annual Compliance Report and when it has to be submitted?

Annual Compliance Report is to be submitted to Exchange within 3 months of close of the financial year. Trading Member has to submit a separate compliance check list for Capital Market, Wholesale Debt Market and Futures & Options segment. Trading Member has to disclose various compliances covering following areas:

· Books of Accounts

· Banking Operations

· Dealing with Clients

· Dealing with Intermediary

· Contract Note

· Margins & Settlements

· Membership

· Office Management

· Miscellaneous
(For more details click NSE/INSP/3174)
· Is there any penalty levied for non submission of the Annual Compliance Report?
Fines shall be levied for non-submission of report in each of the segments separately viz. Capital Market, Wholesale Debt Market and Futures & Options, at the rate of Rs.100/- per day for the first month, Rs.500/- per day for the following month and Rs.1000/- per day thereafter. (For more details click NSE/INSP/4310)
Location of trading terminal 

Segment: Cash and F&O
· Where can a trading terminal be located?

The Trading terminal of Trading Member can be located as follows:

· For CM Segment: Only in their main or branch offices or in the offices of registered sub brokers.

· For F&O Segment: Only in their main or branch offices or in offices of approved authorized persons.
The above conditions will apply to all terminals irrespective of the mode of connectivity like VSAT, lease line, CTCL, etc. and irrespective of the use of the terminal i.e., trading, testing, view only, administration etc. (For more details click NSE/MEMB/7400)
· What is penalty for non-compliance with trading terminal location requirements?

If any terminal is found located at a place other than what is declared to the Exchange, then a fine @0.25% calculated on the value of trades done through the location during the period of violation subject to a minimum of Rs.25000 per location, shall be levied as fine. However, Trading Members shall be responsible for all obligations arising out of their terminals. (For more details click NSE/MEMB/7913)
Proprietary Account Trading
Segment: Cash and F&O 

· Whether a Trading Member can place proprietary trades from more than one location? 

Trading Members can place proprietary trades through trading terminals extended only at one default location as required by Trading Member. Exchange may on application by Trading Member consider extending the facility of proprietary trading from more than one location, on case to case basis. (For more details click NSE/FAOP/7652)
· Can Proprietary trades be placed through CTCL terminals?
Proprietary trades cannot be executed through CTCL terminals. However, Exchange may on application by Trading Member consider extending the facility of proprietary trading through CTCL terminals, on case to case basis. (For more details click NSE/FAOP/7652)
Members trading through other member

Segment: Cash and F&O

· Can a Stock broker / Sub-broker deal with Brokers / Sub-brokers of the same Exchange either for own trading or for trading on behalf of clients?

A stock broker/ sub broker of an Exchange can not deal with brokers/sub brokers of the same Exchange either for proprietary trading or for trading on behalf of clients, except with the prior permission of the Exchange. Exchange after necessary due diligence may allow the broker to deal with only one stock broker/sub broker of the same Exchange. (For more details click NSE/FAOP/4758)
· Can a Stock broker / Sub-broker deal with Brokers / Sub-brokers of another Exchange for proprietary trading?

A stock broker/sub broker of an Exchange can deal with only one broker/sub broker of another Exchange for proprietary trading after intimating the names of such stock broker/sub broker to his parent stock Exchange. 
(For more details click NSE/FAOP/4758)
· Can a Stock broker deal with Brokers of another Exchange for trades on behalf of clients?

A stock broker of an Exchange can deal with only one broker of another Exchange for executing trades on behalf of clients after obtaining necessary registration as a sub broker in the Exchange where trades are to be done. (For more details click NSE/FAOP/4758)
Computer To Computer Link (CTCL) Facility

Segment: Cash and F&O
· What is CTCL facility?
NSE offers a facility to its Trading Members by which they can use their own software to meet their specialized needs. Members can procure CTCL software either from software vendors who are empanelled with NSE or they may develop the software through their own in-house development team. (For more details click NSE/CMT/1641)
· What are the documents to be submitted by Trading Member applying for CTCL facility?

Trading Members applying for CTCL facility are required to submit following documents:

· Duly notarized Undertaking from Trading Member

· Board Resolution

· Empanelled vendor’s confirmation letter, if any

· Duly notarized network diagram 

 (For more details click NSE/CMTR/6552 & NSE/FAOP/7798)
· What is the procedure to be followed by a Trading Member who wish to develop software through own in-house development team?

· Trading Member has to submit an undertaking and pay in-house development charges. (For more details click NSE/CMTR/3896 & NSE/CMTR/6552)
· Moreover, the Trading Member has to follow the process flow for in-house development as per Exchange circular. (For more details click NSE/CMTR/6386)
· What is the procedure in case a Trading Member wants to change his empanelled vendor?

· Trading Member has to submit a new CTCL undertaking. 
· A letter has to be submitted to the Exchange stating the date till which Trading Member would use old vendor’s product and the date when new vendor’s product will be used along with the vendor confirmation and User IDs to be used with the new product.

· Prior to activation of terminal, Trading Member will have to upload the terminal details. (For more details click NSE/CMTR/6552 & NSE/MEMB/7913)
· What controls are to be built into the CTCL software?
Trading Member to ensure that the system being used for CTCL facility has controls:
· On the trading limits and exposure taken in respect of its clients.

· To prevent use of any software that facilitates matching of orders between two or more clients by way of grouping.  CTCL facility being used by a Trading Member shall have inbuilt feature of pushing in all orders, entered by any of the approved persons only through CTCL server of member which in turn will push orders to trading system of Exchange.

· To prevent use of any software that facilitates automated trading without prior permission of Exchange.
(For more details click NSE/CMTR/6552)
Approved Users of CTCL terminal

Segment: Cash and F&O

· Who is an Approved User?
An approved user is one who has passed the appropriate certification and completed 21 years of age, and to whom a NEAT ID has been allotted by the Exchange.

 Appropriate certification means:

· In case of CM Segment: NCFM certification 
· In case of F&O Segment: NCFM or BSE certification.

(For more details click NSE/MEMB/7913)
· Whether all users should be NCFM certified?

As per SEBI requirement all users in F&O segment needs to be NCFM certified.
However, for CM segment following rules apply:

· In case of NEAT terminal
· For every TM only one Corporate Manager ID can be issued. Corporate Manager needs to be NCFM certified. 

· Separate Branch Manager IDs are issued for each location of TM. Every branch manager needs to be NCFM certified. 

· Maximum of four approved user can be linked to a branch manager. However, NCFM certification is optional for users linked to branch manager. 
· In case of CTCL Terminal:
· Each CTCL location is identified as a branch. For every 5 CTCL Users or part thereof, 1 User should be NCFM certified and shall continue to have valid certification. 

(For more details click NSE/MEMB/7992)
· Whether an approved user can act as an active user for more than one Trading Member? 

A user can act as approved user for only one Trading Member. A user who wishes to act as an approved user with another Trading Member has to get his User ID deactivated from the existing Trading Member. 

 Activation, Deactivation & Shifting of CTCL ID
Segment: Cash and F&O
· What is the procedure for additional CTCL ID activation?

Before the CTCL ID becomes operational Trading Member has to furnish particulars to the Exchange by way of upload through Electronic NSE Interface (ENIT). 
 Following details have to be uploaded by Trading Member:

· CTCL terminal ID

· Date of activation

· Location details

· Details of Proposed User

· Sub broker details
· Details to be uploaded atleast one day before activation of CTCL ID (For more details click NSE/MEMB/7913)
· What is the procedure for deactivation of CTCL ID?

In case of deactivation of CTCL ID, Trading Members are required to report at least one day in advance the details in prescribed file format with the date of de-activation. (For more details click NSE/MEMB/7913)
· What is the procedure for shifting CTCL ID?

In case of shifting of a CTCL ID from one location to another, there would be a change in the 12 digit code. In such shifting cases, the trading members are required to first de-activate the record relating to such CTCL ID which will be shifted and then upload the new 12 digit CTCL code along with the other relevant details next day. (For more details of CTCL Activation / Deactivation click NSE/MEMB/7913)
· Is there any penalty for non-reporting of Changes in CTCL details to Exchange?
Failure to upload details, by a member, shall render such terminals unauthorized and shall consequently attract disciplinary action as prescribed by Exchange.
Internet Based Trading

Segment: Cash and F&O

· What is the procedure to be followed by Trading Member for providing Internet Based Trading (IBT) services?

Members are required to make an application in prescribed format for providing Internet Based Trading services along with following documents: 
· Undertaking by Trading Member

· Net worth certificate

· Network Diagram

· Comprehensive write up on Internet Trading System

· SSL certificate

· Certificate on backup system & data storage

· NCFM certificates for employees named in application

On application by Trading Member for providing Internet Based Trading Services, the Exchange shall nominate system auditors to undertake system audit and report thereof to Exchange. (For more details click NSE/CMTR/6552)
· How does the member start trading after receipt of approval for Internet Based Trading?

Members are required to send a request through ENIT for activation of ID for Internet Based Trading. Further, Trading Member will have to upload the terminal details prior to commencement of trading. (For more details click NSE/CMTR/7797 & NSE/MEMB/7913)
· What is the procedure in case a Trading Member wants to change his empanelled vendor?

· Trading Member has to submit a new undertaking for the new vendor. 
· A letter has to be submitted to the Exchange stating the date till which Trading Member would use old vendor’s product and the date when new vendor’s product will be used along with the vendor confirmation and User IDs to be used with the new product.

· Prior to activation of terminal, Trading Member will have to upload the terminal details. (For more details click NSE/CMTR/6552, NSE/CMTR/8089 & NSE/MEMB/7913)
· How many User IDs will a Trading Member get per VSAT for providing Internet Based Trading services?

Members are permitted to use only a single User ID per VSAT for Internet trading on live environment. Members will not be permitted to use Corporate Manager and Branch Manager User IDs for this purpose.
Secured Socket Level (SSL) Certificate

· What are the certification requirements with respect to Secured socket level (SSL) for Trading Members providing Internet Based Trading services?

Trading Members applying for Internet Based Trading facility are required to submit SSL (SSL) certificate containing details viz. website name, validity period, web page which displays evidence of the SSL, at the time of application. Trading Members are also required too submit SSL certificate on an annual basis for year ending June every year within a prescribed date as conveyed by Exchange vide circular. (For more details click NSE/CMTR/01642)
· Is there any penalty for non submission of SSL certificate?

Non-submission of SSL certificates on or before due date may lead to withdrawal of Internet Based Trading facility or action as may be deemed fit by Exchange. (For more details click NSE/CMTR/7636)
System Audit Report

Segment: Cash and F&O

· What is system audit requirement?

Trading Members are required to undertake system audit on annual basis for period ending June 30th, of all the branches where CTCL or Internet Based Trading facility is provided and submit one consolidated report thereof to the Exchange within one month from end of the period. (For more details click NSE/CMTR/8195 & NSE/CMTR/7634). System audit is also undertaken when the Trading Member applies for Internet Based trading (For more details click NSE/CMTR/8089)
· What are the broad areas to be covered under system audit?

System audit should broadly cover the following areas/aspects:

· Existing features & system parameters implemented in the trading system

· Identify adequacy of input, processing & output controls

· Identify adequacy of application security so that it commensurate to the size & nature of application

· Event logging & system monitoring

· User management

· Password policy

· Network management & controls

· Change management & version controls

· Backup systems & procedures

· Business continuity & disaster recovery plan

· Documentation for system processes

· Security features such as access control network firewalls & virus protection measures

(For more details click NSE/CMTR/6128)
· Is there any penalty for non compliance with system audit requirements?

Members shall render themselves liable for withdrawal of trading facility through CTCL for non-submission of system audit report. 

