<ur name>

<residential address>

<position of hr head> or <MD> or<Chairman> {as the case may be},

<Co. Name>,

<location>

<date in dd mmm yyyy format>

Sub. : Resignation

Respected Sir,

This is to inform that Due to the reason of settling problems, living cost, and other personal problems I am not able continue my service. I am very grateful to the company for giving me a chance to serve. I have gained versatile experience in your kind control supervision and direction. 

Thanks to all for the Coordination & Support received at every moment spent, hope that it will continue in future.

Any time you feel contacting me, Contact me at following mail ID, you can expect quick response.

It was nice time spent in the organization.

Kindly accept my resignation.

Sincerely,

<ur name>

<employee no. if any>

Mail: <ur personal mail ID, which u use frequently>

Cell: +91(99)999/99999 <ur personal cell no. or residence phone no., where u can easily available, in the given format>

**DM

