MyName XYZ 

Present Address
: MyAddressXYZ . 
· + 91 – 900000000000000 &   (000) - 000000000000000000000. 

Email

: nzaazzazzazzaazazazaza@sdsdsdsdsddsdsdsdsdssd.com
CAREER OBJECTIVES 

To obtain suitable full time position in an Industry / Service organisation to further my career prospects by contributing towards growth and development of the organisation.

WORK EXPERIENCE  

1)
Organization
:  My Organization XYZ  

Duration
:  Start Month to till date 

Position

:  Process Developer 

Associated with “MyProjectXyz” in a supervisory role - an accounting process which deals with Equity Compensation i.e. Stock options / Restricted Stock Units ; that are granted by Xyz Company to its employees and affiliates. 

· Liaising with GE Payroll leaders & HR Directors for legal entity employer confirmation for optionee exercises / shares vested.

· Coordination with the CFOs/CEOs & Tax Controllers of XYZ Subsidiaries worldwide for Billing and Collection towards Chargeback billings.

· Monitoring GE’s Main bank and maintaining books of accounts related to operations & reporting financial status to HQ.

· Working with Corporate Accounting team for maintaining account reconciliations and preparation variance analysis for Stock Option Accounts. 

· Doing Corporate Planning - Quarterly and year-end reporting. 

· Facilitating execution of “xyz” between XYZ Company and its affiliates for initiating chargeback billing.

· To identify and demonstrate a practical approach towards continuous improvement of the processes for better delivery of services.

2. INDUSTRIAL TRAINING 

Organization
:  MyProjectXYZ 
Project title
:  My Project Xyz 
Position

:  Management Trainee 

Duration
:  8 weeks 

The project comprised of comparative analysis of various telephone instrument manufacturers using financial tools such as Economic Value Added , Market Value Added , Return on Invested Capital & Incremental Capital etc.

PROFESSIONAL QUALIFICATIONS 

· CIMA professional qualification 

 



(from date to till date )
Currently perusing managerial level of CIMA from XYZ   specialization in Management Accounting. 

· Masters of Business Administration (M.B.A.)  


(Start Year – Till year )
College / University
: 
XYZ
Percentage

: 
Scored 71.91 %.  

Area of Specialisation
: 
Marketing & Finance.    

· Bachelor of Business Administration (B.B.A.)


         
(Start Year – Till year ) 
College / University
: 
XYZ  University

Percentage

: 
Scored 76.5 %. 

Area of Specialisation
: 
Marketing & Finance. 

EDUCATIONAL BACKGROUND 

· XII Standard (Commerce) – Year. 

Board


: 
Central Board of Secondary Education. 

Percentage

: 
67.4 %

COMPUTER SKILLS

Operating System

:
MS DOS, Windows 98, Windows XP.

Software Packages

:
Ms -Word, MS- Excel, MS- Power Point, Adobe PhotoShop.

PERSONAL PARTICULARS 

Date of Birth

:
00-00-0000
Sex / Status


:


Languages Known

:
English & Hindi. 

ABOUT MYSELF

I am a confident, optimistic person with good inter-personal, analytical and logical reasoning skills. I belong to an educated and respectable family. 
Date:  …………………







(xyz)
