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. Introduction

placements-icai.orgis a single window recruitment system for Corporate’ interested in acquiring
Newly Qualified Chartered Accountants from our vast talent pool. To ease the process of
recruitment and selection of CA’s for companies operating at multiple locations, we have set up
this Resource pool and made the database available to the company online. The system will also
enable our pursuit to provide all our newly qualified professionals located across India with a fair
opportunity to choose and know their prospective employers and the career opportunity available
with them in greater detail.

placements-icai.org (for recruiting companies)
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Il. Guideposts for CANDIDATE

Process Overview and Role of Candidate

www.placements -icai.org, the placement portal of ICAlI enables Recruiting
Companies to have access to the database of Newly Qualified Accounting

Professionals for Campus Recruitment.

Newly qualified Chartered Accountants register on www.placements-icai.org,
soon after the results are published. Each candidate fills a detailed form online

that captures his personal and education details, apart from details on job

preferences, preferred ICAI Center etc. A unique candidate code is generated by
the system. This will serve as the reference number for the candidate for any

communication with ICAI. There is an option to print the profile after the details
have been filled.

The Recruiting Companies participating in the Campus Interview also register in
the site.

The Company performs the Shortlisting process through the portal. The system
allows the Company to view all the candidate profiles in that (ICAI) center. Based

on this, the Company shortlists some candidates for the Campus Interview.

The Candidate can view the list of Companies that have shortlisted him and
choose the ones for which he desires to appear for the Campus Interview. The

details of venue, time of interview, and some general instructions are available in
the site.

After the Campus Interviews are complete, the Company can make an offer /
decline the candidate. The Candidate in turn can Accept or Decline the job offer.

Each one of these steps can be performed online through easy-to-use interfaces.

placements-icai.org 2
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Process Details

1. If you are a new candidate who wishes to participate in the ICAI Campus Recruitment

process, go to the URL http://www.placements-icai.org. This facility is extended to Newly

Qualified Chartered Accountants in the recently held exams.

2. Inthe Home page, click on ‘[@EQeIEIY under New User

3. Enter the mandatory details : Name, Roll No, Email ID and a Password of your choice.
Provide a valid email id. Also, ensure that you make a note of the password that you specify

for future reference. Click on Submit. You will see the following message.

@I PLACEMENTS-ICAI 'DRG AIOIJT ICAT '.'UHTM.TF TICAL HI:IH‘-E

Welzame to Placements-1CALorg |

Flease fill in the follmwing tasic informabon in order to proce ed with tha Regisiraton for the Campus
Irlerviaw

Candidate Registration * mandatory fialds

Hame * [anuradha

Fleasa antar your Fodl Buenber in the May 2004 Examination

Rall Murmbser * 111111

Yol are requested 10 Submayaur late st Emal Id and ensure that itis funcBonal untd the Campus
Irteraaws ara aver, since the quenesicomaspondence shall be mads anly throwgh emails

Email 1d © |anu@icornmtachnologies com

Please spacify a suitabile Password (minirmum 4 characters ). Please make a note of lhis passwoard
which will be required when wau login to wour 2008 on this sike

Password * [wnne

Thank you _for your tme,

Please nate thad your Roll Mumber will be the Usemama and the Password fat
WLl P chiogan will B reguired 10 1Ggin 80 B Sile s 8 regisberd ugar |

placements-icai.org
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4. Click on to access your zone in the site. Enter your [{JJIlN¥plefslj and the
previously given during registration.

Registered User - Candidate

Feoll Murnber FEEEEE] |

Famaward [smus| |

[T Remember my ID on this cormputer

Forgot your Password 7 Click hers for Help.

5. On successful login, the Home page of your interface appears like the one shown below:

A

@ PLACEMENTS-ICAL.ORG

RIGISTRATION
Foas

CAMPUS INTERVIDW
ENTIEVINWE EISULT

Anurmdha

I
Menu Bar

Welrame to Placemenis-ICALorg ©

Click on Fogistration Form: a0 Tl n e raquined details o regishar fo Campus Intercies Scheduale
thie Campus Infemeaw

On successAil regisfraion, your name will be & part of the dalabark
awafiable 00 comEanies paritpatng in the Campus [nere.

Thi procass of shorksting sl begin thanafer

Ome week before commencemen of Campos inhemiess, poo may Paineg 2470 g
login again B chack Fyour name has baen shofisted by any of the Eolkata, Humbal, Th
paticinadng companies. To chack s, wu have 8 chos on Canpus Chennal and
Repe e Hirw Dl
¥ou are gresn e opion of selecling a masmum of 2 companies
* The timings for the interaew on esch day would be from
whose nbarviows you wich lo atend 10,00 &.H. ko 6,00 F.M,

Al the Campus Imeraesy, e sl |2 whetsr ar nol wiu hise beén
affered 3 job wall be awailabie when you click on inberiew Resull

1 B S raan woi haws b O om0 e of Bl jon affer

W 1F you Face any difficulty while Registering Online, plesss contsct Shri Surinder Fal for assistance,

sramd thangs Passsord | CASDIDATE |

6. Stage -1 : Click on in the Menu bar at the top.. Please read the
instructions for filling the campus interview form before you fill out the registration form. Click
on Continue to begin. (please refer the associated PowerPoint presentation. The process
of Registration has been explained in detail here)

7. Please note that you can make changes to the registration form by using the EETaNeIIatIs.
Click on Confirm for final submission. There is a provision to take a Print out of your profile for
reference.

placements-icai.org 4
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10.

11.

12.

13.

14.

Your profile will now be available to all the Recruiting companies. You will be instructed about
the date when you can login to the site to check the status of your application.

On the specified date, you can access www.placements-icai.org. Click on Candidate under
Registered users on the Home page, and Login as before.

Stage — 2 : Click on in the top Menu bar. You will see the list of
company/companies that have shortlisted you.Candidate can appear for any number of
interviews at a particular campus placement programme centre but the moment he/she gets
an offer letter from ONE organisation, he/she will not be allowed to attend further interviews —
even if he/she has been shortlisted by other organisations or the interviews of a particular

organisation is opened to all (without restriction regarding shortlisting).

Select the Companies using the Check Box in the last column. Now click on Submit. This
means that you have confirmed participation in the interview to be held by these companies.
Please read the instructions relating to Campus Interview and come prepared accordingly.

The interviews will be held at the ICAI certers on the date specified.

Stage —3 : You can view your interview result and the details of Job Offers by clicking on
INCIWVIEAREEY after the process of interviews have been completed.

Use the check box in the last column to accept the Company offer.
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