
REF No.  







      



DATED: - 

MR.         
S/O  
LOCAL ADDRESS:-

MOB: - +91-   
DEAR SIR, 

WE HEREBY CONFIRM YOUR TEMPORARY POSTING AS _ __ W.E.F      … … ON THE FOLLWING TERMS AND CONDITIONS:-

1.
YOU WILL BE PAID AS SALARY RS.           

A) BASIC 





            
……………………
B) CONVEYANCE
……………….……

C) HRA



……..………………




TOTAL



 








===============.

Rs.  ,
2. 
YOU SHALL BEAR YOUR OWN TAXES LIKE PF, ESI AND LABOUR WELFARE FUND AND BONUS/LEAVES WILL BE PAID AS PER LAWS.YOU SHALL BE GOVERNED BY TA/DA RULES OF THE COMPANY, IF APPLICABLE IN YOUR CASE.
3.
YOU WILL BE POSTED TO OUR OFFICE AT NEW DELHI / BAHADURGARH / ANYWHERE
4.
YOU WILL BE APPOINTED FOR A PERIOD OF SIX MONTHS FROM THE DATE OF JOINING AND AFTER THAT WE WILL CONSIDER YOUR PERFORMANCE AND WILL DECIDE FOR CONFIRMATION.

5.
AFTER CONFIRMATION, YOUR SERVICES ARE LIABLE TO BE TERMINATED AT ONE MONTH’S NOTICE ON RESIGNATION OR FORFEITURE ONE MONTH’S WAGES. IN CASE YOU ARE INCAPACITED BY REASONS OF ILLNESS, ACCIDENT OR ANY OTHER CAUSE AND CANNOT PERFORM YOUR DUTIES THE MANAGEMENT MAY AT ITS OPTION GRANT LEAVE FOR REASONABLE TIME ON FULL PAY OR HALF PAY OR WITHOUT PAY OR TERMINATE YOUR SERVICES ALSO IF YOU ARE FOUND SUFFERING FROM ANY INFECTIOUS / CONTAGIOUS DISEASE THE COMPANY MAY ITS DISCREATION TERMINATE YOUR SERVICES
6.
ON CESSATION OF YOUR EMPLOYMENT WITH US, YOU WILL BE UNDER AN OBLIGATION NOT TO JOIN, FOR A PERIOD OF SIX MONTHS, ANY COMPETITOR UNLESS PERMITTED BY THE MANAGEMENT.

7.
YOU WILL STRICTLY OBSERVE PUNCTUALLY. HOWEVER, IN EXCEPTIONAL CIRCUMSTANCES EXPRESSLY EXPLAINED BY YOU, THE MANAGEMENT SHALL ALLOW A GRACE PERIOD UP TO 15 MINUTES AT THE START OF YOUR DUTY PERIOD BUT YOU SHALL NOT BE ALLOWED TO JOIN DUTIES LATER THAN ONE HOUR OF THE STARTING TIME AND WILL BE MARKED AS ABSENT .IN CASE YOU WILL COME LATER THAN 15 MINUTES ON THREE DAYS IN A MONTHS, YOUR ONE DAY LEAVE SHALL BE DEDUCTED FOR EVERY SUCH THREE DAYS ON WHICH YOU WILL COME LATE AS AFORESAID.

8
ABSENCE FOR A CONTINUES PERIOD OF 8 DAYS INCLUDING ABSENCE WHEN LEAVE THROUGH APPLIED FOR BUT NOT GRANTED AND WHEN OVER STAYED FOR A PERIOD OF 8 DAYS WOULD MAKE YOU LOSE YOUR LIEN ON THE SERVICES AND THE SAME SHALL AUTOMATICALLY COME TO AN END WITHOUT ANY NOTICE OR EVEN INTIMATION CAN BE ABONDONED YOUR JOB.  

9.
THE CONTRACT CAN BE TERMINATED WITH IN 24 HOUS NOTICE FROM EITHER SIDE DURING SIX MONTHS (PROBATION PERIOD).
10.
YOU WILL DEVOTE YOUR WHOLE TIME AND ATTENTION TO THE BUSINESS OF THE COMPANY, OBEY AND OBSERVE ALL LAWFUL ORDERS AND INSTRUCTION GIVEN TO YOU BY YOUR SUPERIOR OFFICERS.
11.
YOU WILL NOT DIVULGE TO ANY ONE AT ANY TIME, ANY INFORMATION RELATING TO THE COMPANY’S AFFAIRE OR ITS BUSINESS, TECHNICAL KNOW HOW, ADMINISTRATION / ORGANIZATIONAL MATTERS OF SECRET AND CONFIDENTIAL NATURE WHICH IT MAY BE YOUR PERSONNEL PRIVILEGE TO KNOW BY VIRTUE OF YOUR BEING AND EMPLOYEES OF THIS COMPANY.

PLEASE SIGN THE DUPLICATE COPY OF THIS LETTERS AND RETURN TO US.

THANKING YOU,

YOURS FAITHFULLY,

FOR MODERN ENGINEERING INDUSTRIES

AUTHORISED SIGNATORY







DECLARATION
I HAVE READ/UNDERSTOOD THE ABOVE TERMS & CONDITIONS AND AGREED TO ABIDE BY THEM.
DT: -                                        . 





       (SIGNATURE)
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