1 Do not write the word ‘Resume’ on top, or anything else that means just about the same thing. Bio-Data, CV etc.

2 Do not use words you do not understand.
I am shocked at some candidates, when I ask them what they mean by words like ‘transformational’ or ‘paradigm changing’ etc and they have a blank look. Suddenly the resume becomes “blank” too.

3 Do not create an epic from your resume.
A page is ideal. Two if you have loads of exp. No other excuse for verbosity.

4 Do not MASS MAIL
I am making this bold to highlight this menace.
I understand emailing makes it easy to send your resume to multiple people all at once, but really the only thing you are doing is demonstrating how lazy you are.
Personalize your emails. Specify your interest, job details etc.
DO NOT, DO NOT mass mail.

5 Do not Lie, or even Fib
Tempting as it is, it will be caught.
DO NOT LIE.
