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Filing of TDS Returns on New Income Tax Portal

1 LOGIN on Income Tax Portal

Firstly, you need to login on website http://www.incometax.gov.in with your TAN No as
username and corresponding password registered on earlier Income Tax e-filing website

http://www.incometaxindiaefiling.gov.in

[ You can login ONLY if you were already registered on earlier Income Tax e-filing website

http://www.incometaxindiaefiling.gov.in to upload the TDS returns ]

2 Basic Requirement

2.1 Email Address and Key Person Details

A) Click "My Profile" appearing below name on top right cornor as shown below

a it
{ &) e-Filingamtes ayime _ ™) o xxxxex
gmm@mmm L CallUs v A A0 08

Help My Profile

Dashboard e-File v Pending Actions + Grievances v

Change Password

Log Qut

B) View the options on left below Taxpayer Photo and Name and click on last option "Key
Person Details". Also verify the Email addresses on right under "Contact"

Contact
EXXEXXAEK KXXEXTXRE )
EXLERERES
DS ;
[0] Mobile
Language Preference: English
Primary (Self)
Change Password gl
E-filing Vault-Higher Security by Residentizl/ Office (Mobile)
Secure Access Message ) .
Email
Static Password ) Drimary (Self
KRk iix
Jurisdiction Details >
Address
Key Person Details )

The contact details will be used for all future communications.

/ Edit

Secondary (-)

Residential/Office (Landline)

Secondary (Self)

Communication to be
addressed to
Both Primary and Secondary
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2 Basic Requirement (continued...)

2.2 Key Person Details
A) If Key Person exist, details will appear as below. Check DSC Status & Expiry Date.
[ It appears that right now, Attachments are not mandatory ]

Key Person(Authorised to verify)

Details

Details of the person responsible for making payment/collecting tax
l § Remove ] 2 Edit I

PAN Name DSC Registered
kkkkkk bk k% EXEEEXEREER EXXEEX XXX REXE Yes

DSC Expiry Date
20-0ct-2021

@ Appointed as Principal Contact

View removed Key Person(s) Details

Attachments

Scanned copy of signed requisition letter in official letter head

@ Attach File

only .pdf and .zip files, SMB max file size

B) To Add Key Person, enter PAN and system will display it's Name, DSC status & Expiry
Date. Select whether such person to be appointed as Principal Contact.

Add Key Person Details * indicates mandatory field
PAN *

B |

Appoint as Princiapl Contact * ()
O Yes O No

=2 =n
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3 Procedure for Filing of TDS Return

3.1 Select "e-File --> Income Tax Forms --> File Income Tax Forms" to select TDS Forms

Dashboard » Income-tax Forms

File Income Tax Forms Q

Others(Source of Income not relevant)

Vivad Se Vishwas Act, 2020 VI-The Black Money (Undisclosed Deduction of tax at source
Fom 4 DTVSV Foreign Income and Assets) and Fom 108
Imposition of Tax Act, 2015
Intimation of Payment under sub-section (2) of Fomé Quarterly TDS/TCS Retum (24Q26Q.27Q27EQ)
Section 5of The Direc... Read More
Form of declaration of undisclosed asset located
outside India under,.. Read More File Now
File Now File Now

3.2 On Clicking "File Now", following page will appear. Click on "Let's Get Started".

TDS/TCS Return

[Quarterly TDS/TCS Return (24Q,26Q,27Q,27EQ)]

[ < Back ‘ Let's Get Started

3.3 Select the TDS Return Form from the drop down list.

Please select form *
24Q (Salary)
26Q (Other than salary)
27Q (Non Resident-Other than Salary)

27EQ (TCS)
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3 Procedure for Filing of TDS Return (continued...)

3.4 Select the Financial Year and Quarter from the Drop Down list

3.5 Select the ZIP file of FVU file generated from the Return Preparation Utility by clicking
"Attached File" button.
[ After sucessful uploading ZIP file name will appear in the place of button ]

3.6 Upload Type and FVU version will be automatically updated afterwards.

3.7 Click "Fetch Details" button and WAIT till Upload Type and FVU version gets updated.

Select financial year and quarter *

v ‘ ‘01 v ‘ l Fetch Details

Upload type *

\ D . - \ ™ o ’ w1
( ) meqguiar ( ) Correction
p—_— ~ . N

Upload TDS (.zip) File *

[ @ Attach File }

FVU version (File validation utility) *
5.1

[ < Back Proceed To E-Verify

3.8 Click on activated button "Proceed to E-Verify" & confirm on screen appear as below

Confirmation

Are you sure you want to Proceed to e-Verify?
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3 Procedure for Filing of TDS Return (continued...)

3.9 After confirmation, opt to e-verify through use of DSC on following screen & CONTINUE

e-Verify

PAN Form No

s sk e o ke ke ok ok ok K FTDS

How do you want to e-verify?

(® 1 would like to verify using Digital Signature Certificate (DSC)

Assessment Year
2021

Continue >

4 Signing of TDS Return with DSC

4.1 Click the CheckBox to confirm the emsigner utility installation.

Attach DSC for PAN % % X % %% X% % %

[] 1 have downloadedand installed emsigner utility.

Verify with Digital Signature Certificate (DSC)

Continue >

4.2 As the DSC is attached to the machine and emsigner utility is running, a drop down list

will appear in the first box "Provider". Select the appropriate Provider.

Data Sign

Provider * Certificate *

Select - Select

ePass- k% %k 3% % X %K 3% 3% 5K %K %K K X ¥ XK XK K K K X

Microsoft Windows Store

* Indicates mandatory fields
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4 Signing of TDS Return with DSC (continued...)

4.3 After selection of Provider, drop down list displaying the Certificates will appear in the
right box "Certificates". Select the appropriate Certificate.

* Indicates mandatory fields

Provider * Certificate *

ePass- X kKKKKKKKKKKKKKKKKKKK ¥ Select -

32K 3K 3K K K K K K 3K K K K 3K 3K K kK K K K XK K K K kK X K
Provider Password * Enter DSC Password ; .y

Name of Certificate holder will appear

&

4.4 Enter the DSC Password in the below box "Provider Password" & click "SIGN",
4.5 Confirmation to be given for submission of TDS Return

Confirmation

Are you sure you want to submit Form TDS/TCS Return?

4.6 DONE. A sucessful submission message will appear with Transaction ID and

Upload TDS/TCS Return

[Quarterly TDS/TCS Return (24Q,26Q,27Q,27EQ)]

@ Submitted Successfully!

Transaction ID: %k skx sk kk  ACKNOWICAGMENT NO: ek s sk ok o o s oo o o o ok o ok o o ok

An email confirming the successful submission of your form has been Sent 10 3 s s sk sk i s sk sk % % % %

& pownload Go To Dashboard
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5 Acknowledgement and Confirmation Email and SMS

Download Acknowledgement by clicking the "Download" button appearing below sucessful
message as shown above.

Note 1) - Acknowledgement, at present, is not showing the TDS Return Form No, Assessment
Year, Financial Year and Quarter for which the return is submitted.

Note 2) - The E-mail and SMS on the registered E-mail address and Mobile No also does not
mention the TDS Return Form No, Assessment Year, Financial Year or Quarter for which the
return is submitted BUT mention the current Financial Year.

Note 3) - SMS read as "Dear Taxpayer, The e-Filing of TDS - for 2021-22 sucessfully submitted
on *¥FFEEEEK yide *FFkRkKKKKRXRXXX* _e-Filing, Income Tax Department".

Acknowledgement Receipt of P

:-:i B-Fﬁ'nga.'.-,.-_q-‘ e
Income Tax Forms A e
(Other Than Income Tax Return)

e-Fiing Acknowledgement Number / Quanerly Statemen Rec eipt Numder Date of eFliing
S e o o e ok o e ke ol e ok e EXEEXEEX KX
.Nlﬂ"ll : ****:m *;******

.WTAN - ***St:t.*t#

IA.ddrns : :mu*;: a:a-ma:x*a:** A KoK oK K K K K K

Form No. : FormTDS

Form Description . [Quarterly TDS/TCS Retumn (24Q,260,27Q,27EQ)]
IAauum-mYm . 4

IFruncide y N

IQ\II’II? @3 -2

IFingTrpo N P . Original

IFingEm‘qu"Fl—edBy R SE

IV.TMGB; a | T sk o ok ok ok ok ok ok o R

(This is & computer generated Acknowledgement Receipt and needs no signature)

Thank You

This write-up prepared by CA Sunil Dandekar provides certain general information existing as at the time of
preparation of this write-up. This write-up does not purport to identify and deal with all the issues and
provisions relating to subject. Accordingly, this write-up should neither be regarded as comprehensive nor
sufficient for the purposes of decision making. The author and ASK Solutions does not undertake any legal
liability for any of the contents in this write-up. The information provided is not, nor is it intended to be an
advice on any matter and should not be relied on as such. Professional advice should be sought before
taking action on any of the information contained in it. Without prior permission of ASK Solutions, this
document should not be quoted or reproduced in whole or in part or otherwise referred to in any
documents.
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