
Dated: 24th Feb, 2017
The Accessing Officer of Income Tax, 
Ward No. ______
______________, 
New Delhi-110001

Sub: Request for Activating PAN Card no. __________
Reference: 
PAN NAME: ____________
S/O : ____________
DATE OF BIRTH : ____________
Residential Address : ____________
Sir, 

This is to inform you that my PAN CARD No. ____________ is not currently working on the online portal of the Income Tax Department. The message “Your PAN card is deactivated by department” is being displayed while login.	
Therefore, it is a sincere request to you to please look into the matter and make arrangement to activate my PAN card as it will help me in filing returns, make tax payment, migration in GST. 
I am enclosing the photo copy of my PAN CARD, Indemnity Bond and copy of last 3 years ITR filed.


With regards, 

Yours faithfully,
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