15 CA PROCEDURE FROM 01.04.2016

JAVA SUITABLE VERSION : 1.7.0.51

DOWNLOADS REQUIRED

1. First java Utility from www.incometaxindiaefiling.gov.in from DSC Management Utility.

Though you registered your DSC earlier it is not valid. You have to register your DSC with the new Java Utility
from 01.04.2016

2. Open FIRST JAVA Utility
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1) This utility shall be used for generating signature file using Digital Signature Certificate (DSC).
Generated Signature file can be used in e-Filing for the below functionalities
] A Register DSC
B. Reset Password using DSC
€. Filing of Return / Other Forms
o + Upload XML (ITR. / Other Forms XML generated using offline utiities)
* Submit Online ITR/Form (for Online ITR1, 45 and other forms)
D. Bulk upload (income Tax return/Other Forms (Zip file) by ERls / TAN users)
2) Guidelines to use the utility are as below-
N o Choose the appropriate 'tab’ and provide the details.
o In case of Upload XML / Bulk Upload, select the XML/ZIP to be uploaded using ‘Browse button’.
 Select the type (pfx / usb token) and attach the DSC
e Click on ‘Generate Signature File’ button. The signature file is generated and saved with the extension signature
i + In case of ‘Upload XML’ and "Bulk Upload’ the signature file is saved in the same path of XML/ZIP file. Signature file is valid
only for the selected XML/ZIP file.
» In case of ‘Register DSC' and 'Submit Online I TR/Form’, signature file may be saved on the desired path
a (user can select the path) and can be used.
o
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3. CLICK 2 TAB REGISTER DIGITAL SIGNATORY
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L Register/Reset Password using DSC

N Enter e-Ffiling User ID *

Enter PAN of the DSC (Registered in e-Filing) *

DSC Details

Select the type of Digital Signature Certificate * U pfefile () USE token

7 [ Brovese DSC e |

Generate Signature File

3. CLICK 2 TAB REGISTER DIGITAL SIGNATORY
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3. Give PAN NO in the First column i.e " Enter e-filing User ID*"user id

4. Give PAN in the Second column i.e " Enter PAN of the DSC ( Registered in e-filing)*

Note: (i) for the Proprietary or Individuals and both the "E-filing user id and PAN of the DSC
are same.

(i) For the Companies, Firms, Trusts, HUF "Give the Pan of the Firms/Company/Trust/HUF in the First
Column and give the PAN of the Principal Officer of the concern officer who were signing the
Returns"

Then go to DSC details:

5. Select USB Token

6. Select your DSC

7. Click on Generate signature file and the signature will be saved in the default path.

( This is to be used in 15 CA)



NOW GO TO CLINT LOG IN

1. OPEN EFILE TAB
2. SELECT -PREPARE AND SUBMIT ONLIE FORM ( OTHER THAN ITR)
3. SELECT 15 CA (in Forma Name)
4. SELECT THE SIGNATURE FILE ( AS PER POINT NO 7 ABOVE)
5. CLICK ON CONTINUE.
6. THEN THE FOLLOWING WINDOW WILL APPEAR
¥ © Prepare and Submit Form % &% - a
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Select Form 15CA Part Type ®

PART A - To be filled up if the remittance is chargeable to tax under the provisions of the Income-tax Act,1961 and the
remittance or the aggregate of such remittances, as the case may be, does not exceed five lakh rupees during the
financial year.

© Upload Retumn

© View Form 264  PART B - To be filled up if the remittance is chargeable to tax under the provisions of the Income-tax Act,1961 and the
L remittance or the aggregate of such remittances, as the case may be, exceeds five lakh rupees during the financial
© Rectification R year and an order/ certificate u/s 195(2)/ 195(3)/ 197 of Income-tax Act has been obtained from the Assessing Officer.

© Tax Calculator PART C - To be filled up if the remittance is chargeable to tax under the provisions of Income-tax Act, 1961 and the
remittance or the aggregate of such remittances, as the case may be, exceeds five lakh rupees during the financial
year and a certificate in Form No. 15CB from an accountant as defined in the Explanation below sub-section (2) of
section 288 has been obtained.

© Download ITR

PART D - To be filled up if the remittance is not chargeable to tax under the provisions of the Income-tax Act, 1961
{other than payments referred to in rule 37BB(3)} by the person referred to in rule 37BB(2).

(& Please selzct an option from the dropdown.

Continue|Cancel

Please select the relevant part from the drop down.*
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7. Select, PART -A/ PART-B/PART-C/PART-D as per the requirement.

8. Fill up the form and submit.



