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1. What are the different forms for filing tds return ?

= For TDS on salary — Form 24Q
= TDS other than salary — Form 26Q
= TDS on Non- resident — Form 27Q

TDS Certificates
Form 16 — For Salary
Form 16A — Other Than salary
Form 16B — TDS on Immovable Property

2. After how many days, request for TDS certificate can be submitted?
- Request for TDS certificate can be submitted after 3 days of filing TDS Return.
3.Brief process of filing TDS return.

- Challan entry > Deductee entry > Verification of multiple challan entry (optional) > Go
to Quarterly Return >Efile>send Form 27A to Client for Sign> Go To TIN Falicitation
Center and Submit along with FVU file.

START

A 4
Enter Challan detail and deductee entry
(check Asst Year and Quarter You are filing For)

A\ 4
Go To Quarterly Return and select appropriate e-forms —l (Optional)

(Before doing this check out receipt no./token no. of
previous return filed have been entered into system.) (Optional) however

Verify multiple challan

advisable , correct challan

entry will become green.
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e Download CSI file (mandatory) and save it in relevant quarter folder of relevant Asst year.

e Browse CSI File and E-File
e Open save location and copy whole files to PAN Drive (To Be Submitted TO TIN-Facilation centre)

e Send FVU generated Form 27A to Client for Signing purpose and get two copy signed.
e Submit one signed copy of Form 27A along with FVU file to TIN-Facilation centre.
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e Get Acknowledgement From Tin Facilation Center

e Update receipt no. of Acknowldgement in Master > Submitted
Return.(Press CTRI + R ) then ALT + R for report

e Keep one hard copy and softcopy of that in office and send original

to client
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After there days of filing TDS Return
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Reauest for TDS certificate (bulk PAN Reauest Advisable)

\ 4

STOP

4.Process For Getting Form 16B. (TDS certificate on purchase of Immovable Property)

e Form 16B is to be submitted by buyer.

e Go To http://contents.tdscpc.gov.in/

e Register as Tax payer.

e Two codes will be sent by Dept one in email ID (Code 1). and other in mobile no.
(Code 2). Code will be valid till 48 hours.

e After registeration there is option for requesting form 16B.

e Fill necessary detail and request.

e Form will be available in some hours.

5. Sometimes during e-filing batch error occur.
- For this go to Tool and click fixed batch error
6. How to file TDS correction?

- Login into traces go to Statement/Payment tab and thereafter request for conso file for
the relevant period after some hours it will be available download it and go to correction
tab in Zentds and import that downloaded conso file and enter the necessary details
.Generate FVU and upload.

7. For any queries other than above.

Contact

Traces - 1800 103 0344 , 0120 4814600 , contactus@tdscpc.gov.in
TIN NSDL - 020 - 2721 8080 , tininfo@nsdl.co.in

Income Tax Department - 1800 180 1961
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