HOW TO PREPARE TDS RETURN IN SOFTWARE?

While replying to the queries in ‘Expert Section’ of CCI I found many people asking about how to prepare tds return, please tell me about basics of tds return like this. So I decided to write an article on the topic which may be helpful for the new users of TDS return software. Due date of filing 2nd quarter TDS return is coming nearby so I think this article can help to some extent to them
 TDS return is required to be filed 4 times in a financial year i.e. in the month of July, October, January (Upto 15th of the month) and May (upto 31st may) for the respective quarter.
For preparing the return various softwares are available in the market but what I felt as per my experience WEBTEL is the simplest one. This is my personal opinion only. You may use any software as you wish to use to.
First of all you need to create an account for the deductor whether it is a Company, a Firm or an Individual, as the case may be, for which you want to prepare the return. Enter the deductor’s name, address, TAN no. and other basic details as required.
Then enter the deductees details of which the TDS has been deducted. Enter their name, address,PAN no. and other basic details as required.
Details of each and every transaction related to TDS deduction to be mention there. For e.g. on a payment of Rs.1,00,000 to a CA you deducted TDS @10% i.e. Rs.10,000 then following data to be given:-
· Section-194J
· Date-Enter the dates as per the details you have.
· Gross Amount-Rs.100000
· Rate-By default entered there
· TDS-Automatically filed as per the rate
· Name of the deductee-From the dropdown list select the name if more than 1 one professional are there.
Press the enter and the above entry is saved.
In a similar way you just fill all the transactions related to deduction.
After entering all the details of deduction deposit details are to be entered as per challans available.
In the deposit section following facts to be mentioned.
· Month-Select the month for which details to be entered.
· Section-Select the section for which deposit is made.
· On entering the above 2 details amount would automatically be reflected there. If it is not as per your challan then just go back and once again check all the transactions of TDS deduction you have feeded in the software.
· If the amount is correct then enter the Challan no.,Name of the Bank,BSR code of the Bank.
· Press submit button of the keyboard.
Likewise all the details of TDS deduction and monthly deposit of all the months to be entered. After accomplishing the above procedure you just save the fvu,txt and html file in your computer and store it in a CD. 
In the report section generate Form27A save it and take a print out.
CD alongwith printout of Form 27A to be submitted at Alankit facilitation centre of NSDL nearby your area.
This is just an attempt to aware about TDS return filing on the software to the new users who do not even have the basics. I hope now you get little bit idea of TDS return filing,

