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AFTER RECEIVING AN INTIMATION U/S 143(1), HOW CAN AN ASSESSEE FILE RECTIFICATION RETURN U/S 154 :
Carefully Study the intimation to correct sent by CPC even though it differs from what you expected. 
 The complete return should be filled including TDS and Tax payment schedules and not only schedules that need change or the fields that need correction.
Steps to File Rectification:
1. Keep the changes that you so desire ready in a XML format. All mistakes should be corrected and schedules or fields left blank should be filled accurately as explained in the guide. It can easily be prepared by using any Income Tax Return Preparation Software like SMARTTAX, TAXMANN etc.
 2. LOGIN to e-Filing application and GO TO --> My Account --> File Rectification.
 3. Select the Assessment Year for which Rectification is to be e-Filed, enter Latest Communication Reference Number (as mentioned in the CPC Order), and Latest CPC Order Date (as mentioned in the CPC Order).
 4. Click 'Continue'
 5. Select the 'Rectification Request type' and enter details.
 6. Upload the Rectification XML file.
 7. Click the 'Submit' button. 
 8. On successful submission, an Acknowledgment number is generated and sent for processing to CPC, Bangalore. Post processing, either the rectification order under Section 154 will be issued or the request would be rejected. 
 For Rectification and Refund, Toll Free Number of CPC : 1800 425 2229
 
