
Dd/mm/yyyy

To
M/s XYZ
Chartered Accountants


Dear Sir,

Re: Our appointment as auditor of M/S ABC for the year ended 31st March 20

This is to inform you that we have been appointed as the auditor of M/S ABC for the Financial Year 20   - 20    .
We were informed that you were the previous auditor of the firm. We request you to let us know your objections, professional or otherwise on accepting the said appointment.
In case we do not hear from you within 7 days from the date of this letter then we shall presume that you do not have any objection to our acceptance of the appointment as Auditor of the said firm.
Your early response shall be accepted.

Thanking You!
Yours Sincerely,



KAPS
Chartered Accountant
Membership No. XXXXXX
