December 27, 2012

From

M/s. ABC Limited

Liberty Square,

New Delhi
To

The Income Tax Officer,

Central Range - I,

New Delhi.
Ref: Permanent Account Number: ABCDE1234F 
Subject: Income Tax Refund for Assessment Year 2011-2012. 

Respected Sir,

I have filed the return of income for the assessment year 2011-2012 of which details are as follows; 
	Assessment Year
	ROI filed on
	e-Filing Acknowledgement No.
	Refund Due (Rs.)

	2011-2012
	September 01, 2012
	123456789123456
	1,15,000


So far I have not received any refund order. I hereby request you honour to process my refund and arrange the same at the earliest possible.
Thanking you,

Yours faithfully,
For, M/s. ABC Limited

Managing Director

Encl. Copy of status of tax refund from tin-nsdl.com 



