
INSTRUCTIONS FOR FILLING INCOME TAX RETURN SOFTWARE FOR AY 07-08 
 

1. Keep all necessary documents ready such as Form 16 issued by employer, Form 16A 
issued by deductor for TDS on interest payments, advance tax counterfoil etc.  

2. Download Adobe Reader 8.1 to be able to fill out the form in case it is not available on 
your PC already. To download Adobe Reader TM   8.1 available free of cost go to Adobe 
website at http://www.adobe.com/products/acrobat/readstep2.html. The editable PDF 
form for ITR is available free of cost. 

3. Go to http://incometaxindiaefiling.gov.in website and click on downloads. 
4. Review and select the appropriate Income Tax Return form (ITR) relevant to your 

requirement or situation for download. There is no need to download all forms. 
5. Save the downloaded form on your desktop. 
6. Open the form and start typing in details from the documents kept ready by you. 
7. Type ‘Personal Information’ completely and accurately. Fields highlighted in RED are 

mandatory. Accurate address data in the fields prescribed is important to ensure that 
your refund, if any, is sent to the correct address. For every field, on moving the cursor, 
a Tool Tip appears which provides information on how to fill the data.  

 

 
 
8. Under ‘Filing Status’ enter details of where you are / have been filing your Income Tax 

Returns (eg Salary Ward 1(4), Chennai).  
9. Please see Form instructions to determine ‘Return filed under Section’. Usually it would 

be u/s 139 (1) if return is filed before due date ie select code ‘11’. 
10. In case you have already filed your IT return for AY 2007-08 and wish to revise your 

return, only then select ‘Revised’ and provide details of filing of original return. 
11. Please see Form instructions to determine ‘Residential Status’. Usually it would be 

‘Resident’. 

 1



12. Enter details of Salary from your Form 16. In case you have changed jobs and have 
multiple Form 16s, then total the Salary figures and enter in the appropriate field. 

 

 
 
13. Enter 0 in numeric field if not applicable. All items in ‘Blue’ are automatically 

calculated.  
14. Under Chapter VIA deductions enter relevant values. Tool tips provide basic limits. 

Please refer to the IT Act for further details. Suggested value of eligible deductions is 
provided. However, depending on specific conditions higher deduction may be 
available. Therefore, appropriate value has to be entered in 4m. 

15. Tax payable, rebate on agriculture income, surcharge, education cess and interest, if any, 
have to be calculated and entered. Automatic calculation is not provided to provide 
flexibility since calculations may vary based on specific conditions. 

16. Enter details of TDS on Salary and TDS on Interest. Mention valid TAN of employer or 
deductor to get credit for TDS. Amount of TDS will appear in 15b 
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17. In case of refund, Bank account number is compulsory. In case direct deposit is selected 
then MICR code and type of account should be mentioned. 

18. Enter details of tax payments and based on date of deposit the payment is taken as 
advance tax or self assessment tax as can be seen from figure above. 

19. Once the form is filled, click on ‘Check Form’ to verify if any fields have been omitted 
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etc. 
 

 
 

 
 
20. On successful validation other buttons become highlighted as seen below. Click on 

‘Export to Xml’ to generate xml which can be saved on the PC. Subsequently, the xml 
file can be uploaded to the efiling website where the returns data will be processed and 
ITR-V form is generated. 

 

 
 

 
 
21. Click on ‘Generate Barcode’ to generate barcode. Barcode captures all fields in the 

return and is printed along with the return on clicking the ‘Print’ option. The barcode 
will enable quick and error-free extraction of data of the return onto the Department 
software for processing of refunds. Taxpayers are therefore advised to generate return 
printout with barcode. It is advisable to take the printout on a laser printer or 
inkjet/deskjet printer with good quality ink so that the barcode can be read accurately. 

22. To efile the return, log on to http://incometaxindiaefiling.gov.in and upload the xml file. 
On successful upload, the combined acknowledgement of the e-return and verification 
form called ITR-V is generated. Take printout of the ITR-V and after placing signature, 
submit the ITR-V to the appropriate Income Tax office. 

 


