To,                                                                                                    Date: 

Income Tax Officer
Ghaziabad

Sub: Income Tax Refund

Sir, 

In reference to the above subject matter, I have to state that I have not received the Income Tax Refund fully for the Assessment Year given below with details of Income Tax Return filed:

	Assessment year
	ITR Filed on
	Acknowledgement no.
	TDS
	
	Refund Due
	Refund received

	
	
	
	
	
	
	



Copy of Acknowledgement & Form 26AS is enclosed.
Sir, you are kindly request to please look into the matter and release the refund at the earliest possible. Thanking you for your cooperation in advance.
Best regards,
Yours truly,
Name
Address
PAN: 


 


