CHECKLIST FOR INDIVIDUAL /HUF INCOME TAX RETURN

FOR FINANCIAL YEAR 2009-10(ASST YEAR 2010-11) & FOR FINANCIAL YEAR 2010-11(ASST YEAR 2011-12)

	SR. NO.
	PARTICULARS
	INFORMATION
	REMARKS
	PLEASE WRITE RECEIVED,NOT RECEIVED OR NOT APPLICABLE

	
	GENERAL INFORMATION
	
	
	

	1
	FULL NAME (FIRST NAME , MIDDLE NAME & SURNAME)
	
	
	

	2
	FATHER’ NAME FULL (FIRST NAME , MIDDLE NAME & SURNAME)                                              (IN CASE OF WOMAN FULL FATHER’ NAME REQUIRED)
	
	
	

	3
	PAN CARD  
	
	XEROX COPY REQUIRED
	

	4
	ADDRESS TO BE SHOWN IN IT RETURN (WITH PIN CODE NO)
	
	
	

	5
	BANK ACCOUNT NO
	
	IN CASE OF INCOME TA REFUND TO BE CREDITED
	

	
	FOR SALARIED ASSESSEE
	
	
	

	1
	FORM-16 
	
	XEROX COPY REQUIRED
	

	2
	ANY OTHER INCOME DETAILS
	
	
	

	
	FOR ASSESSEE OTHER THAN SALARIES ASSESSEE
	
	
	

	1


	LAST YEAR’S BALANCE SHEET IF ANY
	
	XEROX COPY REQUIRED
	

	2
	NATURE OF BUSINESS FOR SOURCE OF INCOME
	
	
	

	3
	BANK PASSBOOK/BANK STATEMENTS
	
	XEROX COPY REQUIRED
	

	4
	DEDUCTION U/-80C PROOFS                       INSURANCE PREMIUM PAID RECEIPT,PPF,SCHOOL FEES,HOME LOAN PRINCIPAL,MUTUAL FUND IF ANY.
	
	XEROX COPY REQUIRED
	

	5
	MEDICLAIM RECEIPT 
	
	XEROX COPY REQUIRED
	

	6
	DETAILS OF FIXED ASSETS-EXISTING OR NEW PURCHASES LIKE FLAT,CAR,MACHINERY & ANY OTHER BUSINESS ASSESTS
	
	
	

	7
	DETAILS INVESTMENT IN SHARES,FIXED DEPOSIT,PPF,CAPITAL IN PARTNERSHIP FIRMS
	
	
	

	8
	DETAILS OF SUNDRY DEBTORS,SUNDRY CREDITORS,STOCK,OTHER LOANS & ADVANCE,CASH  BANK BALANCE.
	
	
	

	9
	DETAILS OF SECURED LOAN HOME LOAN STATEMENTS,CARL LOAN STATEMENT & ANY OTHER PROPERTY LOAN STATE MENT,IF ANY.
	
	
	

	10
	DETAILS OF USECURED LOAN                                              ANY OTHER UNSERURED LOAN, PERSONAL LOANPROPERTY LOAN, LOAN CONFIRMATION,INTEREST ON LOAN DETAIL IF ANY.
	
	
	

	11
	IN CASE PF SHARES TRADING OR INVESTMENT

LEDGER IN BROKER’S ACCOUNT, SHARES BILL COPY ALONGWITH SHARES TRANSACTION SUMMARY & CLOSING BALANCE STATEMENT OF SHARES 
	
	
	

	12 
	DETAILS OF OTHER INVESTMENT JEWELLERY & ORNAMENTS ETC.         
	
	
	

	13
	T.D.S.CERTIFICATE-FORM-16A-T.D.S.ONINTEREST, COMMISSION, LABOUR CONTRACTOR, PROFESSIONAL.FEES. 
	
	
	

	14
	ADVANCE INCOME TAX PAID IF ANY
	
	
	


