
Guidelines for submission of Income Tax Proofs for F.Y. 10-11
Note:

1. The income tax benefit will be allowed strictly on the basis of adherence to following guidelines.

2. Any exceptional benefit allowed in previous year will be discontinued unless the following guidelines are adhered to.

Rent benefit
· Original rent receipts should be submitted

· Original rent receipts should be for the period from April 10 to December 10 
· If rent receipt for any particular month is not submitted,
      benefit will not be allowed for that particular month
· The rent receipts should be signed by the landlord
· The rent receipts should show employee name.
Housing loan benefit

· The provisional certificate issued by bank is to be submitted

            (Kindly note that in case of submission of any other document issued by bank,
              the benefit is not allowed)
· If the loan is in joint name, then self declaration as per the attached format is to be submitted.

      (Kindly note that in case of non submission of self declaration, only 50% benefit
        will be  allowed)
Housing loan – Stamp Duty and Registration fees benefit

· It should be paid in current year

· Payment receipt should be submitted

Medical Expense Reimbursement

· The original bills of Medical expenses to be submitted  

LTA

· In case of LTA claim the self declaration as per attached format is to be submitted 
     ( Kindly note that if the self declaration form is not properly filled, the LTA benefit will not 

       be allowed )
· In case of travel by air, boarding pass is to be submitted

· In case of travel by railway, original tickets are to be submitted

· In case of travel by self owned car, original petrol bills are to be submitted

· In case of travel by rented car, original copy of travel agency bills are to be submitted 

( Kindly note benefit is allowed only towards travel expenses of employee, spouse,   

 children, dependant parents and dependent brother or dependent sister )

LIC/ULIP
· The copy of current year ( F.Y. 10-11 ) premium receipt is to be submitted
(The proposal depository receipt is not accepted as proof)

· The policy should be in name of employee, spouse or children only.
( Kindly note that if the policy is in name of any other family member, then the benefit towards the same is not allowed. )
Mediclaim
· The policy copy of current year ( F.Y. 10-11 ) is to be submitted
· The policy should be in name of employee only

( The policy can cover health of spouse, children and/or parents )

Mutual Fund/ Pension Plan/ Infrastructure Bonds/ NSC
· The statement of investment details or certificate is to be submitted

· The statement or certificate should show name of the employee only.
            (Kindly note that benefit towards investments in name of spouse, children or parents 

              is disallowed)
Infrastructure Bond ( with lock in period of 5 years ) ( Under Sec.80CCF )
· The copy of receipt/certificate is to be submitted
· The receipt/certificate copy should be in name of employee only

· The investment should be for lock in period of 5 years
( Kindly note that this is additional investment benefit up to Rs.20,000/ - 

 offered for F.Y.2010-11 )

Fixed Deposits
· The copy of receipt/certificate is to be submitted
· The receipt/certificate copy should be in name of employee only

· The investment should be in scheduled bank for lock in period of 5 years
            (Kindly note that benefit towards investments in name of spouse or children or parents

              is disallowed )
Time Deposit

· The passbook copy is to be submitted

· The investments should be for lock in period of 5 years
· The passbook copy should show name of employee only

            (Kindly note that benefit towards investments in name of spouse or children or parents

              is disallowed )
PPF 

· The copy of PPF challan is to be submitted OR
· The copy of PPF passbook is to be submitted. 
· The passbook copy or challan copy should show name of employee or spouse or children
(Kindly note that benefit is not allowed towards investment made in name of any other family member.)
Tuition fees

· The copy of school fee receipts for current year ( F.Y.2010-11 ) are to be submitted

            (Kindly note that the benefit is allowed only towards school fees paid to the school 

              under head – school fees / tuition fees/ term fees/ admission fees or monthly fees only)
Educational Loan
· Bank Certificate or Bank statement showing amount of interest is to be submitted

     (Benefit is allowed only to the extent interest paid on educational loan for 

      employee himself or spouse or children)

Physical Disability Benefit
· Certificate issued by Medical Authority is to be submitted
