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AY 2010-11

Tax Audit Check List


	GENERAL INFORMAITON    

	Name of the Assessee 
	
	

	Address of the Assessee 
	
	

	Nature of Business 
	
	

	Permanent Account Number (PAN)
	
	

	Tax Deduction and Collection  Account Number (TAN)
	
	

	Assessment Year (AY) 
	
	

	Financial Year (FY)   
	
	

	Task Team
	
	

	Task Lead
	
	

	Verification Lead
	
	

	Approver
	
	


	S.no
	Particulars


	Source Document & Action plan
	Yes /No
	Reviewer comments

	
	
	
	
	

	A
	Basic Conditions 

	A.1
	 Particulars of PAN and TAN
	-obtain copy of PAN Card, TAN Card.
	
	

	
	
	-Verify whether there is change in name, place of Business during the year.
	
	

	
	
	-if yes, ensure the same has been updated with Dept by applying PAN TAN Correction Statement.
	
	

	A.2
	Ensure the Return of Income (ROI) of Previous A.Y. filed within the time limit prescribed in the Act (regular belated or revised return )   


	-obtain copy of ROI filed.
	
	

	
	
	-obtain computation of Total Income and Tax liability.

-as the benefit of set off & carry forward losses can be availed only if the return is filed within the due date.
	
	

	A.3
	Whether Tax Audit under sec 44AB is applicable to the assessee.
	-Scrutinize the Turnover of the company.
	
	

	A.4
	Whether books of account are prescribed under Section 44AA, 

if yes, list of books so prescribed.
-Specified professions include Medical, Legal, Engineering, Architectural, Accountancy, Technical Consultancy, Interior Decoration, Film Artist etc.,

-Rule 6 F Specifies the specified books include a cash book,         journal, ledger, carbon copies of bills, receipts, etc.
	-verify the nature of assessee business or profession.
	
	

	
	
	-obtain the list of accounts maintained.
	
	

	
	
	-ensure the same has been maintained by the assessee and examination of books same.
	
	

	
	
	-ensure the same has been reported in point no. 9(a) to (c) of 3CD or not.
	
	

	A.5
	Business or profession of the assessee,

Is there is any change,

If yes, particulars of such change?
	-Nature of the business or profession of the assessee.
	
	

	
	
	-Scrutinize the minutes and director report.
	
	

	
	
	-obtain & verify the previous year audited financials, stat audit reports, tax audit reports.
	
	

	
	
	-find out is there any change in Business profession.
	
	

	
	
	-if yes, compare the code given in the previous year form 3CD & ROI & accordingly update in the current year.
	
	

	
	
	-ensure the same has been reported in point no. 8(a),(b) of 3CD or not. 
	
	

	A.6
	Method of Accounting of the assessee. 

Whether there has been any change in the method of accounting employed vis-a-vis the method employed in the immediately preceding previous year.
	-Current year method of accounting regularly following.
	
	

	
	
	-verify the director’s report and notes to the account of audited financials, cross verify the with previous year audited financials, statutory audit, tax audit reports. 
	
	

	
	
	-scrutinize the misc expenses, estimation of provisions, accounting policy for any change in the method accounting.
	
	

	
	
	-if yes, quantify the change same and ascertain the impact on taxable income during the year. 
	
	

	
	
	-ensure whether compliance with the provisions of Sec. 145 and the procedure 145A and the impact on profit is disclosed or not. if any.
	
	

	
	
	-obtain the MRL from the management.
	
	

	
	
	-ensure the same has been reported in point no.11 (a) to (d) of 3CD or not
	
	

	B
	

	B.1
	Share Capital/Partners Capital 

Any change in Paid up Share Capital. (in the case company)

                 or
Any change in partners sharing Ratios (in the case of LLP/firm/AOP)
	-obtain Previous year/current year audited financials including Directors report (in case of company)/Partnership Deed, list of partner/member with their profit sharing Ratios.  (in case of LLP/Firm/AOP)
	
	

	
	
	- Scrutinize the minutes and directors report/partnership deed.
	
	

	
	
	-is there is any change/additions to the capital
	
	

	
	
	-ensure the sources are verified of share holder’s addition to the paid up capital/ Partners capital.
	
	

	
	
	-ensure the list of names of partner/members with profit sharing ratios are reported in point no.7 (a) & 7(b) of 3CD or not. (in case of LLP/Firm/AOP)
	
	

	
	
	-if yes, Calculate the percentage of such change. is it more than 50% 
	
	

	
	
	-if, yes, ensure the business loss of previous years should not carry forwarded. (as per sec 79)
	
	

	
	
	 -ensure the same has been reported in point no 7(b) (if it is a LLP/Firm/AOP) and point no.25 (b) (if it is company) of 3CD or not.
	
	

	B.3
	Any change in Share application money.
	-verify the ledger for any increase in share application money.
	
	

	
	
	-if yes, Scrutinize the sources of such subscribers by obtaining share subscription forms and ROI of subscribers.
	
	

	
	
	-otherwise obtain MRL from the management.
	
	

	C
	

	C.1
	Ensure the loan amount is not diverted or utilized for any purpose other than the purpose for which it is obtained  (other than for nature of business purpose)
	-obtain list of list of secured loans and sanction Letters.
	
	

	
	
	-Scrutinize the utilization by with object of loan obtained for any diversion of funds. 
	
	

	
	
	-if yes, quantify the diverted amount, interest on the same if any; 
	
	

	
	
	-otherwise obtain MRL from the management.
	
	

	D
	

	D.1
	Ensure that there should be proper authorization for unsecured Loans obtained.


	-obtain the list unsecured loans and their sources. 
	
	

	
	
	-obtain the copy of approval (Board resolution) 
	
	

	D.2
	Ensure the Loan sources are verified.
	-obtain the confirmation Letters from the parties.
	
	

	
	
	-otherwise obtain MRL from the management.
	
	

	D.3
	Ensure TDS has been deducted on Interest paid.
	-Scrtinise interest account and ensure tds has been made as per applicable rates of the Act.
	
	

	D.4
	Ensure whether no loan or deposit is made in cash (whether accepted or taken) exceeding Rs. 20000/- as per sec 266SS and 

Ensure whether any repayment of loan or deposit is made in cash exceeding Rs. 20000/- as per sec 269T
	-Scrtinise the concerned Ledger accounts.
	
	

	
	
	- reconcile the same with cash book if required;
	
	

	
	
	-list out the same as per format attached.
	
	

	
	
	 -otherwise obtain MRL from the management.
	
	

	
	
	 -ensure the same has been reported in point no. 24 (a) to (c) of 3CD or not
	
	

	D.5
	Details of any amount borrowed on hundi or any amount due thereon (including interest) repaid, otherwise than through an account payee cheque. [Section 69D]
	-verify the unsecured loans whether they are barrowed on hundi.
	
	

	
	
	- if yes, obtain the list of acceptances/repayments during the year.
	
	

	
	
	-scrutinize the concerned loan, interest ledger/cash book if they are paid other than through account payee cheque.  


	
	

	
	
	-list out and quantify the amount item wise & party wise which affects the sec 69D.
	
	

	
	
	-ensure the same has been reported in point no. 23 of 3CD or not
	
	

	E
	

	E.1
	Ensure the TDS deducted has remitted within the due dates as prescribed. 
	-Annex the TDS Annual Audit Report.  
	
	

	E.2
	Ensure expenditure allowable on payment basis is paid within the due dates as prescribed.(within the due date of ROI)

(Compliance with Section 43B)
	-obtain the list of provisions made and earlier provisions payments made.
	
	

	
	
	-obtain previous year tax audit reports, computation. 
	
	

	
	
	-check whether any payments made during the year of last year provisions.
	
	

	
	
	-identify the 43B items.
	
	

	
	
	-ensure the same has remitted within the due date of ROI.
	
	

	
	
	-obtain the copies of payment proofs.
	
	

	
	
	-prepare a schedule as required in point no 21 of 3CD and report the same.
	
	

	
	
	-if not paid within the due date, add back to the computation.
	
	

	
	
	-ensure the same has been reported in point 21 of 3CD.
	
	

	
	
	-if not paid up to the of tax audit report, assessee agree to pay obtain the MRL from the management.
	
	

	
	
	- Do not report in form 3CD
	
	

	E.2
	Ensure whether any deposit is made in cash (whether accepted or taken) exceeding Rs. 20000/- as per sec 266SS and 

Ensure whether any repayment deposit is made in cash exceeding Rs. 20000/- as per sec 269T
	-Scrtinise the concerned Ledger accounts.
	
	

	
	
	- reconcile the same with cash book if required;
	
	

	
	
	-list out the same as per format attached.
	
	

	
	
	 -otherwise obtain MRL from the management.
	
	

	
	
	-ensure the same has been reported in point no. 24 (a) to (c) of 3CD or not.
	
	

	E.3
	Ensure that no excess or unreasonable provisions are made.
	-Scrutinize whether they are ascertainable or not.(for the purpose of MAT)
	
	

	
	
	- if ascertainable compare with available information.
	
	

	
	
	-un ascertainable provisions. add back to book profit computing MAT 
	
	

	
	
	- add back to the computation any excess, unreasonable provisions if any.
	
	

	
	
	-otherwise obtain MRL from the management.  
	
	

	E.4
	Ensure the Tax provision has been adjusted correctly.
	-obtain proof of assessment of previous assessment years if any., like intimation u/s 143(1),143(3),154 any orders passed under appeals, revision, search &seizure, survey, revision petition etc.,
	
	

	
	
	-ensure the tax provision has been adjusted with TDS receivables, advance tax and self assessment taxes paid and according to the assessments completed 
	
	

	F
	

	F.1
	Ensure the opening W.D.V has been brought forwarded correctly.
	-obtain the copy of IT Depreciation schedule of previous year assessment year.
	
	

	
	
	-Check the opening balances of assets in depreciation schedule. 
	
	

	F.2
	Ensure the Additions are correctly classified according to Block of assets and Depreciation Rates applied as prescribed in the Act.
	-obtain the copies of bills.
	
	

	
	
	-use block of assets schedule prescribed by the Act for classification and depreciation Rates.
	
	

	
	
	-Scrtinise Nature of Business whether there is special Rates of Depreciation are available.  
	
	

	
	
	-Additions should match with the company’s depreciation schedule. (except CENVAT credits if any taken as input credit).
	
	

	
	
	-ensure the depreciation has been provided from the date of put to/ready to use and not from the date of asset purchased.
	
	

	
	
	-ensure only 50% of deprecation is provided when the asset was put to use less than 180 days.
	
	

	F.3
	Ensure the Additions are correctly valued, all the incidental expenses are capitalized and CENVAT credits if any on Fixed assets are correctly utilized.   
	-ensure the interest is capitalized from the date barrowing up to the date of asset put/ready to use.(as per sec 36 (1)(iii).
	
	

	
	
	-Scrtinise all the incidental expenses are capitalized or not up to the date of bringing the asset to put/ready to use 


	
	

	
	
	-Scrtinise the bills for any eligible CENVAT Credits.
	
	

	
	
	-Scrtinise the ledger whether the same has been taken as input credit or not.


	
	

	
	
	-if taken as credit depreciation on the same should not be provided.


	
	

	
	
	-ensure CENVAT credit on capital goods should be utilized only 50% during the year and the balance in Next year. Obtain utilization statement.
	
	

	
	
	-prepare schedule as required in point no. 22 (a) of 3CD and report the same. 
	
	

	
	
	-ensure the total eligible CENVAT credits claimed/ allowed during the year has reported in point no. 14(d)(i) or not
	
	

	
	
	-if assessee purchased asset from outside India (including/excluding  any loan on such asset from out side India) 
	
	

	
	
	-if yes, the exchange differences on such payments (creditors payments/loan repayments) is capitalized (added to concerned asset) or not 
	
	

	
	
	-if yes, ensure the same has been reported in point no.14(d)(ii) of 3CD or not.
	
	

	
	
	-is any subsidy received on any depreciable capital asset. 
	
	

	
	
	-if yes, the subsidy has to be deducted from the cost of asset with complying the sec. 43(1). 
	
	

	
	
	-if yes, ensure the same has been reported in point no.14(d)(iii) or not
	
	

	F.4
	Ensure that assets should be used for the purpose of business.
	-obtain the MRL from the management.
	
	

	F.5
	Ensure the deletions are valued correctly and the same should delete from the IT Depreciation Schedule.
	-obtain the value of sale of assets and Scrtinise the calculation.
	
	

	
	
	-loss/profit on sale of assets add/less to computation.
	
	

	
	
	-ensure profit/loss has considered as timing deference in computation of defer tax. 
	
	

	
	
	-ensure the point no.F.1 to F.4 has been reported in point no. 14 of 3CD or not.
	
	

	
	Ensure is there any Additional Depreciation is  available on purchase of new plant & machinery in the year 

(applicable for only manufacturing concerns)
	-verify the eligibility
	
	

	
	
	-obtain the new plant & Machinery purchase during the year.
	
	

	
	
	-prepare the schedule.
	
	

	
	
	-ensure the same has been allowed in computation.
	
	

	F.6
	Ensure the section 50 of the Income Tax 1961 applied. For any deletions caused Block of assets became to Zero.
	-ensure the section 50 (1)is  applied if block of assets reduced to Zero due to value of deletions are  more than block value. 
	
	

	
	
	-ensure the section 50 (2) applied if block of assets are totally sold.
	
	

	
	
	-ensure the short term capital gain/loss duly recognized in computation or not.
	
	

	F.7
	Ensure no capital Asset is converted in to Stock in trade or stock in trade converted into capital asset
	-Scrtinise whether any capital asset is converted into stock in trade or Stock in trade into capital asset.


	
	

	
	
	-if yes, obtain acquisition/conversion date and actual/ conversion Value.
	
	

	
	
	-ensure the provisions are section 45(2) complied or not.
	
	

	
	
	-ensure the capital gain/loss duly recognized in computation or not.
	
	

	
	
	-ensure the same has been reported in point no. 12A of 3CD or not.
	
	

	G
	

	G.1
	Debtors
	-Check for any provision for bad debts and written off during the year.


	
	

	
	
	-ensure the provision made during the year if any has added to computation. 
	
	

	
	
	-In case of any bad debts recovered during the year treat as income and add back to computation only such bad debt was written off and allowed earlier. 
	
	

	G.2
	Closing Stock 
	-obtain the method of valuation of closing stock and check whether it is in accordance with AS-2
	
	

	
	
	-Check whether the stock is valued correctly and ensure there is any change in the accounting policy. 
	
	

	
	
	-ensure whether compliance with the provisions of Sec. 145 and the impact on profit is disclosed or not. if any in change in accounting policy.
	
	

	
	
	-obtain the MRL from the management.
	
	

	
	
	-ensure the same has been reported in point no. 12 (a) to (b) of 3CD or not.
	
	

	
	
	-verify whether the assessee is trading & manufacturing concern or not.
	
	

	
	
	-if yes, obtain the quantitative details of stock as per schedule attached.
	
	

	
	
	-ensure the same has been reported in point no.28 of 3CD or not.
	
	

	G.3
	Prepaid Taxes

( TDS and Advance Tax) 


	-obtain the copies TDS certificates.(obtain the statement of form 26 AS)
	
	

	
	
	-obtain the copies of Advance Tax paid Chalans.
	
	

	H
	

	H.1
	Preliminary expenditure/pre-operative expenditure.

 
	-obtain Previous year balance sheet, computation and sec 35D schedule.
	
	

	
	
	-Scrtinise the BS is there any appreciation/amortization in Miscellaneous Expenditure.
	
	

	
	
	- -obtain the details of the same. scrtinise the Significant notes to accounts (Accounting policy of the assessee).
	
	

	
	
	-Scrtinise the compliance of amortization as per section 35D.
	
	

	
	
	- if the statutory auditor treatment is different from section 35 D add back the same and maintain separate schedule for amortization as per section.   
	
	

	
	
	-ensure the same been reported in point no. 15(i) of 3CD or not
	
	

	I
	P&L Part
	
	
	

	I.1
	Any items debited to P&L account like

Capital expenditure


	-Keep in mind the nature of the concern and business carried on by the assessee.

-obtain the capitalization policy if any of the company.
	
	

	
	
	-Particular Attention to the expenses to the following for Capital Expenditure
-interest paid on borrowed capital if such capital is borrowed for acquisition of any fixed asset.

-Repairs and maintenance Account

-Preliminary Expenditure

-Scientific Research Expenditure

-installation charges, 

-travelling exp(outside India of purchase of capital asset),

-salaries (employees engaged in capital jobs), 

-stores, royalty, misc exp, 

-ROC/legal expense, 

-loss on sale of assets/investments, 

-R&D expenditure, 

-Development ,Land Development,

Any other relevant ledgers


	
	

	
	
	-quantify such expenditure head wise.
	
	

	
	Personal nature


	-verify ledgers/documents like audit report 227(1A) (e) ,qualification in audit report, travelling exp, medical, staff welfare, general exp, misc exp, telephone exp, Gift expenses, Entertainment expenses and  any other relevant ledgers for personal expenditure
	
	

	
	
	-quantify such expenditure head wise.
	
	

	
	
	-Ensure that, such expenditures (capital, personal) are disallowed while calculating taxable income in computation.
	
	

	
	
	-ensure the above points has been  reported  in point no. 17(a) for capital expenditure, 17(b) for personal expenditure of 3CD or not 
	
	

	I.2
	Ensure all regular expenditure like salaries, rent interest etc. is accounted for 12 months
	-Check whether salaries are paid or accounted for 12m and ensure whether TDS has been deducted for salaries.
	
	

	
	
	-ensure interest on loans accounted for 12 or not and Scrtinise the compliance with sec 43B.
	
	

	I.3
	Expenditure incurred to political party and electoral trust.


	-verify the minutes for 293A compliance of Companies Act, and verify the ledger of advertisement exp(disallowance u/s 37(2B), printing stationery, donations, general exp, misc exp, for expenditure to political party. 
	
	

	
	
	-verify is there any deduction allowable u/s 80 GGB (if it is a company)
	
	

	
	
	-if yes, quantum of deduction and ensure the same has been allowed in computation or not
	
	

	
	
	-ensure the same has been reported in point no. 17 (c ) 3CD or not. 
	
	

	I.4
	Expenditure towards clubs in the nature entrance fees, subscriptions, cost of facilities used.
	-verify the ledgers like member ship & subscriptions, staff welfare, incentives to staff, admin exp, entertainment exp, and any other relevant exp.  
	
	

	
	
	-ensure the same has been reported in point no. 17 (d ) 3CD or not.
	
	

	I.5
	Expenditure by way of penalty or fine for violation  of any law for the time being in force;
	-verify ledger accounts like legal consultancy, income tax refund, Rates & taxes, business promotions, staff welfare, contributions to staff welfare schemes, misc exp etc.
	
	

	
	
	-Verify the notices received by the assessee from revenue during the year.-Ascertain the notices relating to penalty or fine.
	
	

	
	
	-ensure the penality or fine is properly accounted in the books.
	
	

	
	
	-ensure that, such expenditures are disallowed while calculating taxable income in computation.
	
	

	
	
	-ensure the same has been reported in point no. 17 (e) 3CD or not.
	
	

	I.6
	Particulars of income or expenditure of prior period credited or debited to the profit and loss account.
	-verify the ledgers for any prior items.
	
	

	
	
	-list out such items.
	
	

	
	
	-add back the such items to computation.
	
	

	
	
	-ensure the same has been reported in point no.22(b) of 3CD.
	
	

	I.7
	Particulars of any liability of a contingent nature.
	-verify the provisions created check whether they are in contingent in nature like guarantees, any letter credits, buyer credits, disputes pending with dept.
	
	

	
	
	-verify notes to the account of audited financials for any contingent items.
	
	

	
	
	-obtain the proofs if any and list out the items. 
	
	

	
	
	-ensure the same has been reported in point no. 17 (k) 3CD or not.   
	
	

	I.8
	Amounts not credited to profit and loss account, being

(a) items falling within the of section 28;

(b) the pro forma credits, drawbacks, refunds of duty of customs or excise or service tax, or refunds of sales tax or value added tax, where such credits, drawbacks or refunds are admitted as due by the authorities concerned;

(c) escalation claims accepted during the previous year;

(d) any other item of income;

(e) Capital receipt, if any.
	-review the books of accounts for any such items not credited to P&L A/c like 

i. Interest directly adjusted to FD/Bonds   accounts.

ii. Dividend directly adjusted to investment A/c,

iii. amounts received under keyman insurance policies.

iv. any other capital receipt directly adjusted in Balance Sheet.
	
	

	
	
	-verify the documents for Performa credits under excise rules, duty draw back and refund of custom duty/excise duty, refund of sales tax, income tax, interest allowed on such items have been admitted as due before the end of the financial year.
	
	

	
	
	-obtain the MRL from the management.
	
	

	
	
	-ensure the same has been reported in point no.13 of 3CD or not
	
	

	I.9
	Amounts deemed to be profits and gains under section    33AB-                  or 

33ABA –             or

33AC.
	-verify the relevant ledger accounts for particulars items affected to section.
	
	

	
	
	-obtain & verify previous A.Y’s computation, tax audit reports &ROI.
	
	

	
	
	-verify the compliance with sections.
	
	

	
	
	-if not complied treat as deemed profits under sec 41.
	
	

	
	
	-ensure the same has been reported in point no. 19 3CD or not.   
	
	

	I.10
	Whether any sum paid to an employee as bonus or commission for services rendered, where such sum was otherwise payable to him as profits or dividend. [Section 36(I) (ii)]
	-obtain the list employees eligible for bonus and amount of bonus declared.
	
	

	
	
	- Admissible only if not payable as profit or dividend.
	
	

	
	
	-Deductible on payment basis only as per section 43B.
	
	

	
	
	-obtain the MRL from the management.
	
	

	
	
	-ensure the same has been reported in  point no. 16(a) of 3CD or not.
	
	

	I.11
	Amount inadmissible under the proviso to section 36(1) (iii).
	-verify the point no. F.3.

-verify the interest account

-allow interest only if specific barrowing for capital asset after the date of put/ready to use.
	
	

	
	
	-Ensure that interest paid on capital borrowed for any period prior to the date on which such asset first put to use is disallowed. 
	
	

	
	
	-disallow interest in computation if not capitalized.    
	
	

	
	
	-ensure the same has been reported in point no. 17 (m) 3CD or not.   
	
	

	I.12
	Any sum received from employees towards contributions to any provident fund or superannuation fund or any other fund mentioned in section 2(24) (x); and due date for payment and the actual date of payment to the concerned authorities under section 36(1) (va).
	-ensure the EEE’s contribution paid within the due dates as specified in the concerned Acts.
	
	

	
	
	-consider the grace days (3days).
	
	

	
	
	-late payments add back to the computation.
	
	

	
	
	-EER’s contribution allowable only as per section 43B.
	
	

	
	
	-ensure the same has been reported in point no. 16(b) of 3CD or not.
	
	

	I.13
	Amounts inadmissible under section 40(a);
	-verify expenditure debited to P&L A/c like 
	
	

	
	
	-interest, royalty, fees for technical such other sum payable outside India without deducting TDS (verify the TDS audit report)
	
	

	
	
	-Wealth Tax, Income Tax, FBT, any other tax inadmissible under the sec.,  
	
	

	
	
	-ensure the same has been reported in point no. 17 (f) 3CD or not.   
	
	

	I.14
	Whether TDS has been deducted or not payments made in India and outside India.

(compliance with chapter XVII-B)
	-ensure the tds deductions on the applicable expenditure/payments.
	
	

	
	
	-Refer TDS manual and annex the TDS Audit Report.
	
	

	
	
	-list of the disallowances u/s 40(a) &40(a) (ia)
	
	

	
	
	-prepare the schedule as per format attached.
	
	

	
	
	-ensure the same has been reported in  point no. 27 of 3CD or not. 
	
	

	I.15


	Interest, salary, bonus, commission or remuneration inadmissible under section 40(b)/40(ba)
	-In the case of firm any payment of salary, bonus, commission or remuneration to any partner is subject to some restriction imposed by the Act. 
	
	

	
	
	-obtain the partnership deed and verify the terms and conditions for payment of interest and remuneration.
	
	

	
	
	-Ensure that interest is not paid in excess of 12% p.a. and remuneration is paid in accordance with partnership deed.
	
	

	
	
	-Ensure that remuneration is paid only to working partner.
	
	

	
	
	-Check the Calculation of Book Profits.
	
	

	
	
	-verify that any remuneration is paid in violation of any of the above conditions or in excess of the limits fixed ensure the same is disallowed in total income computation.
	
	

	
	
	-comply with such section, calculate the allowance disallowance under the section and attach the same.
	
	

	
	
	 -ensure the same has been reported in point no. 17 (g) 3CD or not.   
	
	

	I.16
	Ensure compliance with the provisions of Sec.40A (2) (b) is made regarding excessive or unreasonable payments.
	- obtain the list of sec.40A (2) (b) payments.
	
	

	
	
	-ensure they are not unreasonable/excessive payments.
	
	

	
	
	-add back to the computation excess amounts if any. 
	
	

	
	
	-prepare the schedule as per format annexed.
	
	

	
	
	-ensure the same has been reported in point no.18 of 3CD or not
	
	

	I.17
	Ensure the provisions of 40A(3) has been complied with or not 
	-Scrtinise the cash book for payments more than Rs.35000/- in a single day towards expenditure for transport operator and 20000/- for others    ( It is applicable w.e.f:1/10/2009)
	
	

	
	
	-ensure there are no exceptional cases as per Rule 6DD.
	
	

	
	
	-add back to the computation amount of cash payments made  otherwise than exceptional as per Rule 6DD.
	
	

	
	
	-ensure the same has been reported in  point no. 17 (h),(h)A,(h)B of 3CD or not.
	
	

	I.18
	Provision for payment of gratuity not allowable under section 40A(7)
	-obtain the copy of trust deed and ensure gratuity is approved or not.
	
	

	
	
	-verify whether it is approved by concerned authority or  not,
	
	

	
	
	-verify the staff related accounts and provisions made to ascertain whether any provision has been made for payment for gratuity.
	
	

	
	
	-ensure that the gratuity paid or payable does not include any provisions.
	
	

	
	
	 If yes, then check whether such provision is allowable as per sec-40A (7).
	
	

	
	
	-if not allowed add back to the computation 
	
	

	
	
	-ensure the same has been reported in point no. 17 (i) 3CD or not.   
	
	

	I.19
	Any sum paid by the assessee as an employer not allowable under section 40A(9);
	-Any Sum paid by the assessee as an employer towards setting up or contribution to any fund, trust ,company .etc., other than

-Recognized Provident Fund

- Approved Superannuation Fund 

-Approved Gratuity Fund.
	
	

	
	
	- verify the staff related accounts to check whether any such payment is included thereon.
	
	

	
	
	-Check such sum is allowed as per sec-40A(9) or not.
	
	

	
	
	-If not add back to the computation.
	
	

	
	
	-ensure the same has been reported in point no. 17 (j) 3CD or not.   
	
	

	I.20
	Any sum paid or payable as interest for failure to pay or delayed payment made to the supplier by the assessee/buyer (as per section 23 of Micro, Small, Medium Enterprises Development Act, 2006 (MSMED)) is disallowed in tax computation.

	-obtain list of creditor for purchases


	
	

	
	
	-verify whether any purchasers are registered under MSMED 2006.


	
	

	
	
	-Check the invoice for the EM registration number under MSMED Act,2006, and 

- Verify the payments made to supplier within the time limit as mentioned in MSMED.(i.e. in case of any agreement within 45 days from date of acceptance / no agreement within 15 days from date of acceptance)


	
	

	
	
	- verify amounts paid or payable for any delayed payments (including interest on delayed payments) are debited to profit & loss a/c during the year.
	
	

	
	
	-prepare schedule of delay in amounts paid or payable(including interest on delay payments) for each SME wise and ensure the same add back to the computation. 
	
	

	
	
	-ensure the same has been reported in point no 17(A) of 3CD report or not. (Applicable for 3CD signed on or after 13-4-2009).
	
	

	I.21
	Any amount of profit chargeable to tax under section 41 and computation thereof.
	-verify the relevant ledgers for any items like bad debts recovered, sale of capital asset, income of discontinued business.
	
	

	
	
	-obtain & verify the previous year computations, tax audit reports, ROI.
	
	

	
	
	-verify they are allowed as deduction computing the taxable income.
	
	

	
	
	-if yes, treat as deemed profit and add back to computation.
	
	

	
	
	-ensure the treatment of DTA/DTL in of such items. 
	
	

	
	
	-ensure the same has been reported in point no. 20 3CD or not.   
	
	

	I.22
	Whether the profit and loss account includes any profits and gains assessable on presumptive basis say for eg, 44AD, 44AE, 44AF, 44B, 44BB, 44BBA, 44BBB etc.,
	-Scrtinise income sources and segregate the presumptive taxation section income as well expenditure.
	
	

	
	
	-ensure the disallowance the income and expenditure while calculating taxable income.
	
	

	
	
	-ensure the calculation presumptive profits as specified in the concerned applicable section.
	
	

	
	
	-ensure the same has been reported in point no.10 of 3CD or not.  
	
	

	I.23
	Details of tax on distributed profits under section 115O.
	-in the case of domestic company.
	
	

	
	
	-if yes, verify the P&L of audited financials for any dividend declared during the year.
	
	

	
	
	-verify whether the company has been made for DDT as applicable rate or not.
	
	

	
	
	-adjust dividend received from any subsidiary if any.
	
	

	
	
	-ensure the DDT has been remitted within 14 days of the earliest of the

-date distribution of dividend 

-date of payment of dividend.
	
	

	
	
	-obtain & prepare schedule as attached.
	
	

	
	
	-ensure the same has been reported in point no.29 of 3CD or not.
	
	

	I.24
	Calculate accounting ratios:

-Gross profit / Turnover:

-Net profit / turnover;

-Stock-in-trade / turnover;
	-obtain the audited financials
	
	

	
	
	-Calculate the ratios
	
	

	
	
	-ensure the same has been reported in point no.32 of 3CD or not.
	
	

	J
	

	J-I
	

	J.I.1
	Whether the assessee is eligible for any deduction under sec 10 of the Income Tax 1961.
	-obtain previous year computation copy and Assessment order.
	
	

	
	
	-verify whether as per nature of business and after verification books of assessee any amounts admissible under sections.
	
	

	
	
	-if yes, calculate admissible amount and consider the same while calculating total income.
	
	

	
	
	-ensure the report required under section has been prepared or not.
	
	

	J.I.2
	Amounts admissible under sections 28-44
	-obtain previous year computation copy and Assessment order.
	
	

	
	
	-verify whether as per nature of business and after verification books of assessee any amounts admissible under sections.
	
	

	
	
	-if yes, calculate admissible amount section wise and consider the same while calculating total income.
	
	

	
	
	-ensure the same has been reported in point no.15 of 3CD or not.
	
	

	J.I.3
	Whether there are any carry forward losses to be set off
	-obtain Previous year order and copy of filed return.
	
	

	
	
	-ensure the ROI filed in the previous year is within due date otherwise no carry forward of losses in the previous year if any.
	
	

	
	
	-obtain previous intimation/orders u/s 143(1) and 143(3) etc.,
	
	

	
	
	-obtain the list of brought forwarded loses of earlier years.
	
	

	
	
	-verify/reconcile with returned filed/order passed. 
	
	

	
	
	-prepare the schedule for eligible carry forwarded losses.
	
	

	
	
	-do not set off business loss of earlier P.Y. if there is any change in shareholding pattern more than 50% (refer point no. A)
	
	

	
	
	-ensure the same has been reported in point no. 25(a) of 3CD or not.
	
	

	J.I.4
	Deductions under section VI-A
	-obtain previous year computation copy and Assessment order.


	
	

	
	
	-verify whether as per nature of business and after verification books of assessee any amounts admissible under sections.
	
	

	
	
	-if yes, calculate admissible amount and consider the same while calculating total income.
	
	

	
	
	-obtain the list contribution made under the sections. if any
	
	

	
	
	-obtain the payment proofs if any,
	
	

	
	
	- ensure the compliance with concerned section.
	
	

	
	
	-calculate/allow eligible amount in computation.
	
	

	
	
	-ensure the report required under section has been prepared or not.
	
	

	
	
	-ensure the same has been reported in point no.26 of 3CD or not.
	
	

	J.I.5
	Ensure the compliance with Sec 14A
	-list out eligible exempted income during the year. (ex. u/s 10,u/s 28-44,chapter VI-A)
	
	

	
	
	-verify the ledger accounts debited to P&L for expenditure incurred on such incomes.
	
	

	
	
	-ensure such expenditure has disallowed of tax exempted incomes.
	
	

	
	
	-ensure the same has been reported in point no. 17(l) of 3CD or not.
	
	

	J.I.6
	Disallowances
	-list out the total disallowances.
	
	

	
	
	-Ensure that all disallowed expenditure has been added to the taxable Income or not.
	
	

	J.I.7
	Depreciation 
	-add back the depreciation as per companies Act, 1956.
	
	

	
	
	-allow as Depreciation as per Income Tax (including additional depreciation if any) and attach the same with computation.
	
	

	
	
	-ensure the difference in depreciation is considered as timing difference in calculation of DTA/DTL.
	
	

	J.I.8
	TDS & Advance Tax.
	-obtain the copies of the same.
	
	

	
	
	-Check the all the TDS receivables and Advance Tax paid allowed or not. 
	
	

	
	
	-ensure the same has been filled in ITR or not.

	
	

	J.II
	

	J.II.1
	Additions to Net profit & Loss account
	-verify the ledger accounts for additions as prescribed in section 115JB.
	
	

	
	
	-list out additions as per formats attached.
	
	

	
	
	-ensure the same has been added to Net profit.
	
	

	
	
	-ensure the same has been reported in point no10 annexure to form 29B.
	
	

	J.II.2
	Deletions to Net Profit &Loss account.
	-verify the ledger accounts for deletions as prescribed in section 115JB.
	
	

	
	
	-list out deletions as per formats attached. 
	
	

	
	
	-ensure the same has been deducted to Net profit.
	
	

	
	
	-ensure the same has been reported in point no.11. Annexure to form 29B.
	
	

	J.II.3
	Whether there are any carry forward losses to be set off
	-Obtain the previous year audited financials.
	
	

	
	
	-segregate the Business loss, depreciation loss as per audited financials if any.
	
	

	
	
	-Business loss/depreciation whichever is lower allow as deduction to Net profit. 
	
	

	J.II.4
	MAT Credit.
	-Calculate the difference between Tax as per normal provisions and tax as per MAT.
	
	

	
	
	(i)  if MAT is higher than normal provisions difference is MAT Credit it is eligible to carry forwarded.  
	
	

	
	
	-ensure for the same create provision in P&L account.
	
	

	
	
	-ensure for the same treated as MAT credit entitlement   and group under Loans advances in Balance sheet.
	
	

	
	
	-otherwise maintain schedule for MAT Credit.
	
	

	
	
	(ii)  if Normal tax is higher than the tax as per MAT.
	
	

	
	
	-obtain the audited financials, computations & ROI.
	
	

	
	
	-verify is there any MAT Credit is available to set off.
	
	

	
	
	-set off MAT Credit only lower of difference between current year tax as per normal provisions and tax as per provisions MAT or MAT Credit available.
	
	

	K
	

	K.1
	Any audit was conducted under the Central Excise Act, 1944.
	-obtain the representation whether excise audit was carried during the year under the CEA, 1944 
	
	

	
	
	-if yes, verify Excise audit was completed or not,
	
	

	
	
	-if completed, obtain copy of Excise audit report.
	
	

	
	
	-ensure the completion /un completion has been reported in point no.31 of 3CD or not.  
	
	

	K.2
	Any cost audit was carried during the year.
	-obtain the representation whether cost audit was carried during the year u/s 233B of companies Act or not.
	
	

	
	
	 -if yes, verify cost audit was completed or not,
	
	

	
	
	 -if completed, obtain copy of cost audit report. 
	
	

	
	
	-ensure the completion /un completion has been reported in point no.30 of 3CD or not.  
	
	

	K.3
	Tax Audit Report
	-is the assessee accounts required to audit under any law.
	
	

	
	
	-if yes ensure the form 3CA and 3CD is duly filled and annexed all its necessary annexure or not.
	
	

	
	
	-if no, ensure the form 3CB and 3CD is duly filled and annexed all its necessary annexure or not.
	
	

	K.4
	MAT Report
	-if the assessee is accompany
	
	

	
	
	-if yes ensure the form 29B and its annexure-A is  duly filled or not 
	
	

	K.5
	Other prescribed reports required under any sections.
	-verify the nature of entity and exemption under the Act. if any
	
	

	
	
	-list out reports required on the basis nature of entity and any section for claiming exemption.
	
	

	
	
	-ensure the same has been prepared in prescribed form/format or not.
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