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AUDIT FINALISATION STATEMENT

[FOR NON-CORPORATE ENTITIES]

Name of Client

: 
Accounting Year
:


Assessment Year:
Type of Assignment
:
Report Prepared By: ………………………………………………………..
Signature …………………………………….

Date of Preparation of Report:  

Report is seen by the member of the Management of client

Report Seen & Signed By Mr. ……………………………………………
Designation ………………………………..

Finalised By : Mr. ……………………………………………………………..
Signature …………………………………….

Date of Finalisation: 

Reviewed By : Mr. …………………………………………………………….
 Signature …………………………………….

AUDIT PROGRAMME

Name of the Assesses


:

Address




:

PAN




:

TAN




:

Constitution



:

Date of Incorporation/Birth

:

Name of   Directors / Partners /

:

Proprietor   there   Profit   Sharing

Ratio       

Financial   year



: 2009 - 2010

Assessment   Year


: 2010 - 2011

Audit for the Period


: 01.04.2009 to 31.03.2010

MVAT TIN No.



:

CST TIN No.



:   

Profession Tax Reg.  No.


:     

Service Tax Reg.  No.


:

Any Other Regn.  No. Held 

:

(eg.   ECC No., IEC No. etc.)

Nature of Business Activity 

:

Type of Assignment


: Tax Audit U/s. 44AB of the Income Tax Act, 1961 

                                                             
   VAT Audit U/s. 61 of the MVAT Act, 2002

Laws   Applicable


: Income Tax Act 1961, MVAT Act, 2002 

Audit   Team



:

Audit Monitored by


:   

Date of commencement

:

of Audit

Date of Completion


:

of Audit  

Audit Procedure:
 Particular                                                             Extent   of                            Done By

                                                                                 Checking                 
1.   Opening    Balances


:
100%

2.   Cash    Book

        - Vouching of Receipts

:

        -  Vouching of Expenditure
:

        -  Petty Cash Vouching

:

3. Purchases 



- Trading

:

- Consumable

:

                     
-  Fixed Assets

:

4. Sales




:

5. Bank Vouching

                          -Receipts


:

                         - Payments

:

6. Journal Vouching


:

7. Ledger Scrutiny


:
100%

8. Comparison of   books figures with 
VAT returns & preparation of revised
monthly statement  of sales & purchase  :

9. Comparison of book figure with service 
Tax returns filed by the assessee     
:

10. Verification of Excise Record

:

11. Computation of VAT liability &
preparation of revised returns

:    

12. Preparation of Statutory Audit 

report & Tax Audit report U/s. 44AB
:

13. Preparation of Statement of 

      Income & Income Tax Return
:

14. Preparation of VAT Audit Report
:

	Particulars
	Answer
	Remark
	WS

No.

	1. Capital A/c

a. Break up of Debit / Credit of capital A/c. Current A/c, & Household expenses A/c of each partner or the proprietor, in a summarized form viz.

b. Household Expenses

c. Item wise breakup of Investments made for tax rebate purpose;

d. Other major  items debited or credited to the capital A/c

e. Year wise breakup of taxes of taxes of past years paid/transferred through JV, during the year to the Capital/Current  A/c ,if any;

f. Advance Tax for the current Assessment Year paid/transferred through JV to the Capital/Current A/c;
	Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA


	
	

	2. Loans & Liabilities

a. Preparation of reconciliation statements, of balance shown as per the books of accounts, of each term Loan, Cash credit , Overdraft account with each bank/ financial institution ,of each unsecured loans taken, and of the credit Card Loan A/c, of each organisation, with that is shown as per the statement of accounts/balance confirmation, as of the year end date;

b. Test checking of the Interest charged by the Bank [Calculation];

c. Procurement of the Balance Confirmation Letter/s;

d. TDs Provision of the Income tax Act, 1961,in respect of the interest paid/payable on the unsecured loans, wherever applicable, to be fulfilled, &Tax Authorities
	Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA


	
	

	3. Current Liabilities.

 A. Duties & Taxes

1. Compile a statement of sales tax collected Purchase tax paid, set offs/ Rebates claimed, surcharge/ Turn Over Tax payable if any, Sales Tax Paid, during and after the end of accounting year under  reference /audit/finalisation
	Y/N/NA
	
	

	2. Prepare a reconciliation statement of ST Payable for the year under reference/audit/finalization, as reflected by the books of accounts, and the ST Returns
	Y/N/NA


	
	

	3. Compile a copy of the ST Return and the Challans of ST paid.
	Y/N/NA
	
	

	4. Ensure that the ST Payable on URD Purchase recorded in the account and crediting the ST payable A/c
	Y/N/NA


	
	

	5. Ensure that the entries of ST Set-offs have been passed in the accounts pertaining to the year under reference/audit/finalisation
	Y/N/NA
	
	

	B. Sundry Creditors

1. Compile a list of Bill wise breakup of outstanding balance of sundry creditors, as on the date of the balance sheet.
	Y/N/NA


	
	

	2. Send the balance confirmation letters to the sundry creditors, & keep them complied in a separate file.
	Y/N/NA
	
	

	3. Find out from the A/c of sundry creditors which carry Debit balances,& analyse the resons for the debit balance appearing on the A/c . if the debit balance is purely an advance against any purchase order, then prepare a separate list of such purchase, giving the details such as the delivery challan number , date of DC, quantity of goods received, particulars of goods received, etc
	Y/N/NA
	
	

	4. Provisions

A. Expenditure
1. Go through the various voucher files of the current year [i.e. the year next to the year under reference/finalisation/audit], Identify the expenditure pertain to the year under reference / finalization / audit], make an account head-wise list of those vouchers to which those pertain to & compile the same in the file.
	Y/N/NA
	
	

	2. If any debit balance is appearing to any of the advances paid for expenses A/c, of any nomenclature what so ever, any payment has been effected to the A/c of the supplier, and the bills or receipt therefore has not been received, make a list of such incidences, on paper, and compile the same in the file. 
	Y/N/NA
	
	

	3. Please take a care that all the documents in original, if not practicable / feasible are attached to the respective list.
	Y/N/NA
	
	

	4. Similarly, in case of purchase, compile copies of all the delivery challans of such purchase, for which either bills have not been received , or received after date of year end, or the bills are dated after the year end date, value them on the basis of your Purchase orders, or on the
	Y/N/NA
	
	

	B. Income

1. Procure from the Banks, or the organizations from whom the income is due, the certificate showing the details of interest accrued to you, up to the last date of the accounting year under reference/finalization.
	Y/N/NA
	
	

	2. Similarly, if you are aware of the fact that you have either supplied any goods or any services, to any of your customers, and have not raised the year end, and record the same in the books of accounts , in appropriate day book.
	Y/N/NA
	
	

	5. Fixed Assets. 

1. Take a physical verification of the various fixed assets, appearing in your books of A/c , at least at the yearend date. Make a list of such verified assets, category thereof, quantity location, identification mark thereof as registered, and such other relevant details.
	Y/N/NA
	
	

	2. If any addition has taken place during the year to any kind of fixed assets, list down such addition giving the details mentioned here in below. For each type of category of fixed asset, separately:
· Bill No.
· Date
· Voucher Ref.(date)
· Particulars of Goods purchased
· Amount
	Y/N/NA
	
	

	3. Compile the list so prepared, along with a Xerox copy of each invoice of each asset, duly categorized, below the respective list of each category of asset. 
	Y/N/NA
	
	

	4. If any of the fixed asset has been either sold, or discarded/scraped, or written off, during the year under reference / finalization/ audit, prepare a list showing all the relevant information, as listed below, along with a Xerox copy of the sale invoice / Delivery Note & Cash- Bank receipt, for the delivery of the asset. Whether list of deductions made during the year, from any of the fixed Assets, has been Prepared giving details as follows?

- Name of the Assets & class/Block of   the asset.

-  Date of Pur./V.no (Ref.)/date of Booking .

-  Amount of Pur./capitalized Value

- W.D.V. as on the date of sale

- Amount of Sale

- Bill no.

- Name of the person to whom the asset is sold
-  Profit/Loss on Sale of Asset.
	Y/N/NA
	
	

	5. If the you are a Non Corporate entity, any your assets are being reflected in your Balance Sheet/ Books of Accounts, at the “WDV” basis, then compile a list of yearwise.
	Y/N/NA
	
	

	6. Investments

A. Whether investments have been      properly classified under appropriate categories? Bank FDRs/ Shares/ Mutual funds / UTI/ Govt . Investment such as – NSC. PPF etc.  


	Y/N/NA
	
	

	B. Whether income due on the investments has been booked in the account?                               

- Actual income Received/credited.  
- accrued income as on year end. 
	Y/N/NA
	
	

	C. Whether interest certificate is received from concerned bank? If yes, whether interest shown in the certificate has been booked in the accounts?      
	Y/N/NA
	
	

	D. Whether accrued portion of interest (Which is not received but due as on the date of yearend) has been accounted in the books of account/                                  [Interest on…..(Income) Cr.] J.V.                [Interest Receivable on…….(Dr.) Asset]       
	Y/N/NA

	
	

	E. Whether the documents of/script of investment is physically verified? [photo copy thereof be kept on records] If no, whether the script is the possession of any other person? Give Details thereof consisting, name of the person holding Script/No/date of issue/date of Maturity (If applicable)/ Value for which issued/Maturity value (If applicable)/ Type of security/ Purpose for transferring the possession/ Name of the person having possession of script.
	Y/N/NA
	
	

	7. Current Assets

A. Stocks

a. The list of items of closing stock is ready?

b. Have you taken a care and verified the accuracy of the said list, in respect of the quantity and value of each item?
c. Have you cross checked the contents of the list of the closing stock, along with the stock records maintained?
d. Whether a statement of quantities & values of each major item of inventory , in respect of the  of each other item of inventory, in respect of the opening stock, the closing stock, purchases  made during the year, cost of Goods  sold / consumed, sales , effected  during  the year,  complied on the basis of  the inventory record maintained & the accounting records ?

e.  If yes then have you checked the accuracy of the same?

f.  Dose it reflects the true & correct position? –If  the said statement is not ready, then have you compiled  the one during the course                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               
	Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA


	
	

	B. Cash &  Bank Balances
1. Cash Balance
a. If the books of accounts are maintained manually, have you checked the accuracy of the cash balancing from month to month?
b. If you observe any mistake in the cash balancing, have you located the exact mistake where it has taken place, computed the correct Cash Balancing, after consideration the effects of the effect of the correction, to be made thereto?
c. Have the necessary correction been carried out in the books of the accounts?
d. If the books of accounts are maintained on computer, have you have checked the whether   the   cash account, does not carry negative balance on any occasions, during the year?
e. If yes, have you gone in to the details, checked the facts & found out the reason for such credit balance?
Please give your comments separately. 
	Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA
	
	

	2. Bank Balances
a. Whether B.R.S. has been prepared for each Bank A/c? 
b. Whether any of the SB/RD/C/FDR A/c has been closed during the year?
c. In case of R.D. A/c, Whether Interest received at the maturity of the accounts, has been properly accounted for to Income A/c & Principle amount to respective Bank A/c?
d.  Whether Test Checking of Interest credited by the bank in respective bank accounts has been undertaken?                      If yes comments be made about the accuracy of interest calculation separately. 
	Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA
	
	

	C. Sundry Debtors

a. Whether scrutiny of ledger A/cs of debtors has been made? Any odd situation noticed?
b. Any debt o/s for a long period & no recovery is noticed having made.
c. If any debt so outstanding since earlier years. If not recoverable & so has it been written off accordingly?
d. Whether Balance confirmation latter have sent to debtors? 
e. If yes, whether such latter have been returned by the debtors, with/without any non-concurring remark?
f. Any action on such non-concurring remark has been taken & the necessary accounting entries have been passed in the accounts books?
g. Whether balance outstanding on each Debtors A/c, is supported by bill-wise breakup thereof?
h. Whether a separate list of bill-wise breakup of Sundry Debtors outstanding as on the year end date has been prepared?
i. Whether any of the Debtors A/c has credit Balance as at the end of the year?
j. (If yes, the analysis of why the credit balance is there to the account of the Debtors, has been made?)
k. Whether the analysis shows any of the following reasons?
l. Advance against supply is there and no supply has been made
m. Supply has been made and no sale bill is made therefore and accounted in the books of a/c.
n. Amount is really to be refunded to the debtor, Which has resulted to be so because of, a credit notes for, short supply

	Y/N/NA

Y/N/NA
Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA
	
	

	o.  Rejection from customer
p.  Rate difference and the payment of the sale bill has been totally recovered from the customer.
q. Whether the corrective action has been taken for the reasons came out of such analysis?
	Y/N/NA

Y/N/NA
Y/N/NA
	
	

	8. Loans & Advances

A. Deposits(Assets)

  1. Whether deposit paid on various accounts, have been classified broadly, considering the purpose for which the deposit has been paid for? 
	Y/N/NA
	
	

	2. If answer to (1) is negative, Classification be made and all the deposit should be listed be accounting to the classification.
	Y/N/NA
	
	

	3. If any of the deposit carries any Interest? It should be verified that, Whether the same has been accounted for in appropriate manner?
	Y/N/NA
	
	

	4. The Pattern of classification of the deposits should be on lines elaborated  herein below :

 i. Business Deposits
    - Dealership Deposit 

    - Actual name of the Account.
	Y/N/NA
	
	

	 ii. Balance with Government Authorities
    - Excise 

    - Telephone

    - Electricity
	Y/N/NA
	
	

	iii. Tender Deposit and Security Deposits as per each Tender/Project/P.O. No.
	Y/N/NA
	
	

	B. Loans & Advances(Assets)

1. Whether the accounts reflected under this Group, have been properly classified,

Keeping in view the nature of advance?

If no, whether the same has already been done by you?
	Y/N/NA


	
	

	2. Whether interest is chargeable on any of the account, listed under this category? If yes, Whether appropriate accounting entries have been made in the books of account therefore?
	Y/N/NA
	
	

	3. Whether, any of the account is liable to the recovered, on routine basis, the recoveries are regularly made and accounted for appropriately?
	Y/N/NA
	
	

	9. Purchases

1. Whether all the purchases are reflected in the account, pertaining to the current accounting year?
	Y/N/NA
	
	

	2. Whether any bills, for the purchase of the Goods taken placed up to the end of the current accounting year, received in the subsequent accounting year?

If yes, whether such bills have been accounted for in the current/subsequent accounting year?
If may be noted that such bills have to be recorded in the current accounting year

-  by way of provision for the purchase

-  the credit effect thereof has to be shown under the Grouping “Provision” under  “provision for Purchase A/c”?
	Y/N/NA
	
	

	3. Have you reconciled the Purchase reflected by the Accounts with these reflected in the Sales tax Return filed in respect of the Current Accounting Year?
	Y/N/NA
	
	

	4. Have you obtained a copy of ST Return from the client filed by him in respect of the current Accounting Year?
	Y/N/NA
	
	

	5. Have you checked the contents of the ST Return?
	Y/N/NA
	
	

	6. Have you checked the contents of the ST Return?
	Y/N/NA
	
	

	7. Have you checked the accuracy of the entries passed in respect of 5 & 6 above, in respect of the following?
- Sales Tax collected [thru-sales].

-Purchase Tax payable as a result of URD purchases.

-Set offs claimed under sales Tax Act.

-Turnover Tax & Additional Tax payable.

-Balance of Tax, either receivable (i. e. Refund Due) or payable (i.e. Sales tax payable), as per ST Returns have been reflected in the books of A/cs, (or by Statement of Accounts) appropriately.
	Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA

Y/N/NA
	
	

	10. Sales

1. Have you checked whether all the goods sold to customers, during the current accounting year, have been billed and all such bills are recorded in the books of a/c? 
	Y/N/NA


	
	

	2. Whether are there any Delivery Challans for the goods delivered during the current accounting year which has not been billed before the close of the accounting year notice by you?
If yes, have you enquired with the management of the client, why the bills have not been raised and accounted for?
	Y/N/NA

Y/N/NA
	
	

	3. If the Del. Challans, as cited in 2 above, are non-billing Challans the cost of such goods delivered, Whether has been accounted for in the books of accounts , either as a Warranty  Expenses  or as the Marketing Exp?
	Y/N/NA
	
	

	4. Have you checked, Whether the sales have been booked in the accounts as “Net of taxes and Duties” or as “Gross: inclusive of Taxes and Duties? if the sales have been booked at “Gross”, the duties  and taxes element included therein as been quantified and has the same from the gross sales? If it has not been done so then the Duties and taxes, paid against the collection thereof, have been shown as an Expenses A/c in P&L A/c? Have you enquired with the client about the normal practice he follows from year to year consistently in respect of accounting the “sales” and “Taxes”? if yes, please make note about the system followed in brief here.
	Y/N/NA
	
	

	Have you checked whether, the accounting records reflect the effects of the accounting 
Method of recording sales and Taxes, followed consistently by the client are true and fair in nature?
	Y/N/NA


	
	

	5. Have you reconciled the sales, Sales tax collected as reflected by the Books of A/c, with that reflected in the sales tax return filed in respect of the current Accounting Year?
	Y/N/NA
	
	

	6. Have you checked the contents of the Sales Tax Return?
	Y/N/NA
	
	

	7. Have you checked whether all the contents of ST Return, in respect if sales ST collected have been reflected in the accounts?
	Y/N/NA
	
	

	8. Have you checked the accuracy of entries passed in respect of 6 & 7 above, in connection with the following?

- ST collected

- Tot/Adl Tax Payable

- Balance of tax payable/Receivable as per ST Return.

- Reflection of above, in the books of A/c and its appropriateness.
	Y/N/NA
Y/N/NA
Y/N/NA
	
	

	9. Whether the sale of various products has been recorded in only one A/c as sales, by the client?
	Y/N/NA
	
	

	10. If yes, whet her have you discussed and find out the possibility of bifurcating the same under various suitable sales accounts product wise with the client?

If yes, state here in brief, the result of such discussion.
	Y/N/NA
	
	


Profit & Loss A/c
	Particulars
	Answer
	Remarks
	WS

No

	5. Income

  a. Sale

1. Whether sales are recorded on the basis of date of invoice or otherwise :

2. Whether all invoices represent goods which are delivered (Give special attention to year-end sales):

3. Are there any sales consignment or approval basis:

4. Are there any sales Returns? How they are accounted for?

5. In case of exports, whether export documents are seen for all invoices:

6. In case of exports, what is the basis on which foreign currency  amounts are converted into Rupees for invoices which are not relised up to the year-end:

7. In case the excise duty is chargeable on the product sold by the concern. Then what is the accounting treatment for excise duty collected and paid :
	Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
	
	

	B .Income from Services.

1. What is the basis of income shown Accrual/Receipt

2. Whether the concern has a system to evaluate the work done by the concern up to the year-end and whether the value of such work is recorded in the books :

3. Whether there is a case of postponement of revenue recognition:
	Y/N/NA
Y/N/NA
Y/N/NA
	
	

	C. Income by way of Interest /Dividend/commission etc.

1. What is the basis of income shown Accrual/Receipt

2. What is the period for which interest is accounted for:

3. In case the concern is exporting any goods then how the export incentives are accounted for. If these are accounted for on cash basis then specify the amount of export incentive due for the exports made during the year.
	Y/N/NA
Y/N/NA
Y/N/NA
	
	

	d. Income by way of Grants or subsidies from Government or local authority, if so how it is accounted for i.e. cash/Accrual basis
	Y/N/NA
	
	

	e. Inter-Unit transactions

Are there any inter unit transfers on account of sale/purchase or any other transaction Briefly describe the nature of the transaction and accounting there of: 
	Y/N/NA
	
	

	6. Purchase

a. whether purchase are recorded on the basis of the date of invoice/otherwise:
b. Whether goods are received against all invoice (Give special attention to the year-end purchase):
c. Are there any goods received on consignment or approval basis:
d. Are there any Purchase Returns? How they are accounted for:
	Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
	
	

	7. Labour Charges Paid

a. Whether these are recorded on the basis      of  date of invoice or otherwise:
b. Whether the charges represent work done by others the current period :
	Y/N/NA
Y/N/NA
	
	

	8. Expenses

  a. Salary & Wages

1. What is the period for which these are shown in the books:

2. whether  deductions towards PF/ESIC/PT/ Advance are properly recorded and whether any liability for  these item provided for:

3. What is the basis for bonus ex-gratia or gratuity whether  proper provision is made for this items:
a. Rent: During the period for which is shown :
b.  Insurance: What is the period for which this is shown 
c. Sales-Tax: Whether Sales Tax collected & regarding the ownership  is made
	Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
	
	

	9. Stocks

1. What is the basis of valuation of stock:

2. How the cost is ascertained:

3. How the Net realisable value is ascertained: 
	Y/N/NA
Y/N/NA
Y/N/NA
	
	

	10. Investments
1. Whether these are shown at cost
2. Whether market value is disclosed separately:

3. In case of investments held in foreign currency what is the rate of conversion:
	Y/N/NA
Y/N/NA
Y/N/NA

	
	

	11. Extra-Ordinary or Prior-Period Items

Are there any extra-ordinary or prior period items shown in Profit & Loss A/c?
	Y/N/NA
	
	

	12. Events Occurring after The Balance sheets

Describe any major events that have taken place between the year ending date and the date of Audit-Report:
	Y/N/NA
	
	

	13. Liability

Whether provision have been made for Expenses pertaining to current period:
	Y/N/NA
	
	

	14. Changes in Accounting Policies.

Whether there has been any change in the accounting policies in respect of the following item:

a. Sales

b. Purchase 

c. Depreciation

d. Stock valuation

e. Any other items     
	Y/N/NA
	
	

	15. Specify The Contingent Liabilities:

a) Claims made against the concern 
b) disputed so far

c) Guarantees issued

d) Unpaid money in respect of partly paid up shares held by the concern.

e) Any other items paid are shown in P&L  A/c  or is it shown as a liability:

f) Interest paid: What is the period for which interest is shown in books:

g) Income Tax: Whether provision for taxation is Shown separately

h) Tax Deducted at Source

Whether Tax deducted at source?
Properly and paid to the Government?
In time in respect of following :

a. Salary & Wages
b. Payments to contractors
c. Rent 
d. Interest paid
e. Professional Fees
	Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
	
	

	16. Fixed  Assets
a. What is the break-up of the Cost of fixed Assets acquired during the year, Identify purchase price and other, expenses separately
b. Whether additions to fixed assets are Shown on the basis of date of invoice  or date of date of invoice or date of payment or date on Which it is put to use: 
c. Are there any disposal/sale or Scrapping of fixed assets?  If yes, how the profit/loss on sale is ascertained:
d. What is the method of calculating Depreciation SLM/WDV:
e. Is calculated on the basis of number of days for which the assets is used or otherwise :
f. i. Specify the rates of depreciation & the basis thereof

ii. Is there any deviation from the rates specified in the statute governing the enterprise
g. Whether original cost & depreciation are shown separately as stated in AS 10:
h. Whether any of the assets are hypothecated or mortgaged in favour of bank or any other authority
i. a. Is there any assets acquired in exchange or in part exchange for another asset:

     b. If yes, how is the cost determined:
j. a. Are there any fixed assets acquired on hire purchase terms:

       b. If yes, how is the cost price determined:

       c. Whether appropriate disclosure:  
	Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
Y/N/NA
	
	


