 THE EMPLOYEES STATE INSURANCE ACT, 1948

	Sl. No.
	Sec. / Rule Ref.
	MONTHLY
	Response (Y/N)
	Comments

	1
	Sec.2(9)(b),38 & Rule 50
	Objective

Coverage of employees under ESI, Act
	
	

	
	
	Documents to use

· Statement of employee wages
	
	

	
	
	Are the employees including a contract employee, drawing wages below Rs.6500/- excluding overtime wages are covered under this act?
	
	

	2
	Sec.39 & 

Rule 51
	Objective

Contribution by employer and employee
	
	

	
	
	Documents to use

· Statement of employee wages
	
	

	
	
	Whether the contributions made by the employee and employer are as follows?

Employee – 1.75% on the total wages

Employer – 4.75% on the total wages
	
	

	
	
	Whether the amount of contribution in respect of the employee is deducted from his wages?
	
	

	
	
	In case of contract labour, whether the contributions are paid by the contractor and proof for such payment is obtained by the principal employer?
	
	

	
	
	If the answer to the above is negative, whether the contributions due in respect of the contract labour are ascertained? After ascertainment this should be informed to finance department for payment after deducting the same from the contractor’s dues.
	
	

	3
	Section 44, regulation  11, 12,14
	Objective

To obtain the relevant declaration form from the employee
	
	

	
	
	Documents to use

· Form 1

· Form 1A

· Form 4
	
	

	
	
	Whether the employer has obtained declaration in Form No.1 along with temporary identification certificate from the employees drawing wages / salary below Rs.6500/- at the time of appointment?
	
	

	
	
	Whether the employer has obtained family declaration in Form No.1A in respect of employees becoming entitled for medical benefits to his family members?
	
	

	Sl. No.
	Sec. / Rule Ref.
	MONTHLY
	Response (Y/N)
	Comments

	
	
	Whether the above forms are forwarded to the ESI Local office within 10 days of joining of the employees, along with the Return of Declaration Forms-Form 3 in duplicate?
	
	

	
	
	Whether the employer has issued the card received from ESIC in Form No.4 to the respective employees?
	
	

	4
	regulation 32; Sec. 44 & regulation 66; regulation102 A
	Objective

To maintain the relevant registers prescribed under the act
	
	

	
	
	Documents to use

· Form 7

· Form 15

· Inspection book
	
	

	
	
	Has the company maintained a register in Form No.7 in respect of every employee?
	
	

	
	
	Whether the company has entered in accident book maintained in Form 15, the particulars in respect of any accident causing personal injury to the insured person?
	
	

	
	
	Whether the employer maintains a inspection book showing the particulars of irregularity discovered by the inspector, the proposed action to be taken and orders by him?
	
	

	
	
	Whether the registers mentioned above are preserved for a period of 5 years from the date of last entry made therein?
	
	

	5
	Sec 39, 40,41 and regulation 29, 30
	Objective

Ensure the timely payment of contributions
	
	

	
	
	Documents to use

· Statement of employee wages

· Challan in prescribed form

· Account copies of ESI liability a/c 

· Form No.7 maintained by the contractor
	
	

	
	
	Whether the employer has made payment towards remittance of ESI contributions by way of the Challan prescribed under ESIC?
	
	

	
	
	Whether such payment is made on or before the 21st of the month in respect of the previous month in a scheduled bank?
	
	

	
	
	Whether sample checks are performed to ensure that the contributions are correctly calculated and deducted from the salary of the employees?
	
	

	Sl. No.
	Sec. / Rule Ref.
	MONTHLY
	Response (Y/N)
	Comments

	
	
	Whether the account of ESI Liability a/c reflects a NIL balance on payment of the contribution?
	
	

	
	
	Where the contributions in respect of contract labour is paid by the company, whether such amounts are recovered from the bills payable to the contractors?
	
	

	
	
	In case of contributions in respect of contract labour being paid by the contractor, whether Form No.7 maintained by him are verified and a copy obtained before the settlement of any amount payable to him?
	
	


THE EMPLOYEES STATE INSURANCE ACT, 1948

	Sl. No.
	Sec. / Rule Ref.
	HALF YEARLY
	Response (Y/N)
	Comments

	6
	Sec 44 & regulation 26
	Objective

Ensure the submission of Return of contribution
	
	

	
	
	Documents to use

· Form 6
	
	

	
	
	Whether the return of contribution is submitted within 42 days of the end of the half-year namely 30th September and 31st March?
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