






Dear Sir,

Sub: “Branch Audit for the year ended 31st March 2021”

This has reference to our appointment letter us as the Branch Auditors of your branch as at 31st March 2021, Please arrange to provide the following documents / statements before the commencement of Audit of financial statements of the Bank:

1. Closing Circular of Bank for carrying out the Audit for the year ended 31.03.2021.

2. Policy of Bank in respect of the following:

· Calculation of Drawing power,
· Stock Audit,
· Limit for obtaining duly audited accounts of the Non-Corporate entities for the Year ended 31.03.2021. 
· Board approve Credit policy for Review and Renewal of Account for the Year 2020-2021.
· MCLR/EBLR during 2020-2021. Policy of the bank for periodically review of interest rate.
· Banks policy for obtaining RBI Accredited Credit Rating. 
· Red flag Accounts

3. Total Advances Outstanding Fund based as on 31.03.2021. In case of Non-Fund based the limits utilized as on 31.03.2021	

4. Year end Scroll generated at ATMs if attached to branch.

5. Audit Trail for Modification in rate of interest along with value date, Modification in Drawing power along with Value date. All the Audit Logs for exceptional change made in the system during the Year 2020-2021.

6. List of Advances under Consortium/Multiple banking as on 31.03.2021.

7. List of Red Flag Accounts as on 31.03.2021.

8. List of SMA-0, SMA-1, SMA-2 as on 31.03.2021.

9. List of Accounts having outstanding as on 31.03.2021 of 10 crores or more which have been downgraded or upgraded during the year 2020-2021.

10. List of Account restructured or rephased during the Year 2020-2021 under covid regulatory package.

11. List Of MSME advances benefited under RBI Circular DOR.NO.BP.BC./4/21.04.048/2020-2021 dated August 06/2020 and DOR.NO BP.BC 34/21.04.48/2019-2020 dated 11.02.2020.


12. Closing instruction for Audit issued to Branches. List of Statements to be certified by the Branch Auditor for the year ended 31.03.2021.

13. GL / PL / Trial Balance as on 31.03.2020 and 31.03.2021 generated from the system.

14. Last year Statutory Audit reports (2019-2020) along with all annexure, certificates, Tax Audit Report and LFAR along with compliance report thereof.

15. Concurrent/ Internal audit report (last 2 months) along with pending compliances as at March-end. System/EDP/Computer Audit Report.

16. RBI Inspection Report and its Compliances. 

17. No. of new accounts sanctioned/renewed during the financial year 2020-2021

18. Statement of Comparative position of Loans & Advances & NPA for the year 2019-2020 and 2020-2021.

19. Details of Fixed Assets and Schedule as on 31.03.2021. Statement of Depreciation along with vouchers related to additions / deletions including transfer of assets, if any.

20. Provide the Soft copy (in Excel) of List of NPA Accounts as on 31st March 2020 and as on 31st March 2021 with details like Sanction date, Name of Borrower, Sanction Amount, Outstanding Amount as on 31.03.2020 and as on 31.03.2021, Date of NPA, Primary Security, Collateral Security, Provisions made.

21. List all the exceptional reports generated through CBS system.

22. Statement of Movement of NPA for the year 31.03.2021. (Format given below)

23. Comparative position of Profit and Loss Account for last two years.

24. Position of Overdue interest outstanding as on 31.03.2021.

25. Statement of Unrealized interest as on 31.03.2021.

26. Details of Suits filed cases and current status.

27. Details of fraud if any detected and reported.

28. Details of Overdue Time Deposits, if any.

29. Details of inoperative (dormant) accounts with details of date from which the account is marked as dormant.

30. Details of System Suspense/ Branch Suspense as on 3103.2021.

31. BG/ LC balancing report if any.





32. GL report from 23rd March till 4th April 2021.

33. Status of contingent liabilities as per last financials as well as current year contingent liabilities.

34. Details of Adjusting Entries passed for yearly closing of 31.03.2021.

35. Please furnish the following details for NPA:

a. Movement in NPA
	
	Opening Balance of NPA
	NPA Additions during the year
	Reductions in NPA during the Year due to
	NPA Reductions During the Year
	Closing Balance of NPA

	
	
	
	Cash Recoveries
	Restructuring
	Write off
	Other Reasons
	
	

	Accounts
	
	
	
	
	
	
	
	

	Amount
	
	
	
	
	
	
	
	



Further, we hereby request you to kindly provide us the details as above at the earliest in order to review the data and enable us to carry out the audit function effectively.

For.
Chartered Accountants


CA. ……………..
Partner
M.No: 

Date: 
Place: Bhopal

