
1  PRELIMINARY VERIFICATION OF ELIGIBILITY

If receipt of goods in lots or installments, confirm 

receipt of last installment of goods

YES

DOCUMENTATION / PROCEDURE

Obtain a copy of the Registration Certificate

2.WHETHER GOODS / SERVICES WERE 

RECEIVED

NO

GST INPUT TAX CREDIT VERIFICATION - CHART

NOT ELIGBLE 

FOR ITC
NO YES

NOT ELIGBLE 

FOR ITC

1. WHETHER PERSON CLAIMING ITC 

REGISTERED UNDER GST

NOT ELIGBLE 

FOR ITC
NO YES

3.ENSURE GOODS/SERVICES ARE NOT 

UNDER EXEMPTED SUPPLY

(1) Verify category of goods/service (2) Note that 

for Zero rated supply, ITC can be availed

YES

NOT ELIGBLE 

FOR ITC
NO YES

5.ENSURE RECEIPIENT OF GOODS NOT 

NON-RESIDENT  TAXABLE PERSON

Confirm whether the receipient has a fixed place 

of business or residence in India

NOT ELIGBLE 

FOR ITC
NO

4.ENSURE GOODS ARE NOT STOLLEN 

/DESTROYED/FREE GIFTS/SAMPLES 

(1) Verify purchase bills & LR Receipts (2) Test 

check physical stock (3) Verify GSTR



NOT ELIGBLE 

FOR ITC

(1) Verify nature/head of payment (2) Not 

allowable against interest/penalty also

Verify concerned GSTR-3B & TIN records, 

Download Electronic Credit Ledger in Excel for the 

period to check

8.ENSURE GST NOT PAID IN 

COMPOSITION SCHEME 

PROCEED TO VERIFICATION OF 

FURTHER DOCUMENTS

10. WHETHER ITC CLAIMED WITHIN 

THE TIME ALLOWED 

Earlier of the date of filing GSTR-9 (Annual 

Return)or due date of next year's September GSTR-

3B - (ie,20th October)

NOT ELIGBLE 

FOR ITC

NO

NOT ELIGBLE 

FOR ITC
NO YES

9. WHETHER RELEVANT GST RETURN 

WAS FILED 

NOT ELIGBLE 

FOR ITC
NO YES

NO

NOT ELIGBLE 

FOR ITC
NO YES

7. ENSURE TAX WAS NOT PAID 

AGAINST ANY DEMAND ON ACCOUNT 

OF ANY FRAUD/SUPPRESSION

Confirm with GST Registration Certificate

Check (1) whether it fulfils furtherence of business 

objectives (2) Are they incurred in the normal 

course of business

6.WHETHER GOODS/SERVICES ARE 

USED FOR BUSINESS PURPOSE 

YES

YES



2  DETAILED CHECK

NOT ELIGBLE 

FOR ITC
NO YES

YES

1. WHETHER ORIGINALS OF PURCHASE 

BILL / DEBIT NOTE / OTHER TRANSFER 

OF TITLE AVAILABLE

DOCUMENTATION / PROCEDURE

(1) Verify credit notes from supplier                   (2) 

Check reversals in GSTR-2           (3)Reconcile with 

GSTR -3B

NOT ELIGBLE 

FOR ITC
NO YES

3. ENSURE ITC REVERSAL MADE FOR 

ALL PURCHASE RETURNS 

NOT ELIGBLE 

FOR ITC
NO

5. ENSURE NO DEPRECIATION IS 

CLAIMED ON GST COMPONENT OF 

CAPITAL GOODS

Verify Tax Invoice, Debit Note, Bill of Entry, Invoice 

under Reverse charge Mechanism, Document 

issued by Input Service Distributor, etc as the case 

may be

Verify entries in the books of accounts, compare 

with entries in GSTR-3B 

4. WHETHER RULES OF COMMON 

CREDIT, IF APPLICABLE, ARE GIVEN 

EFFECT TO

(1)Check the eligible ITC computation,           (2) 

Verify Common Credit Reversal in GSTR 2

NOT FULLY 

ELIGBLE FOR ITC
NO YES

2. WHETHER GOODS EXCLUDE  ITC 

NON-ALLOWABLE ITEMS 

(1) Refer Sec 17(5) for Negative List.                Eg: 

Motor Vehicles, Food & Beverages, Club 

Membership,Works Contract for Construction of 

Immovable Property, etc.. BARRING CERTAIN 

EXEMPTIONS.  (2) Confirm with respective 

HSN/SAC codes 

NOT ELIGBLE 

FOR ITC
NO YES



Confirm with latest updates : RMK & Co

NOT ELIGBLE 

FOR ITC
NO YES

Analysis of Sundry creditors - (1) obtain Aging > 

180 days (2) Link with corresponding purchases

6. WHETHER TAX PAID WAS REMITTED 

BY THE SUPPLIER

8. ENSURE NO BILLS REMAIN UNPAID 

BEYOND 180 DAYS OF ISSUE

ELIGIBLE FOR ITC

NOT ELIGBLE 

FOR ITC
NO YES

(1)Verify Electronic Credit Ledger in GSTR     

(2)Check for manual entry in GSTR-2 if ITC claimed 

on RCM

7. ENSURE TAX PAID WAS NOT 

AGAINST ADVANCE PAYMENT TO 

SUPPLIER / CONTRACTOR

(1) Verify suppliers ledger, reconcile with purchase 

bills (2) Check terms of contracts

NOT ELIGBLE 

FOR ITC
NO YES


